HUKHBbOCIPOI'O3bKA PAMOHHA JEPXABHA AJMIHICTPAIIA
XEPCOHCBKOI OBJIACTI

POSIHOPAAXEHHSI
I'OJIOBU PAMOHHOI JEPXXABHOI AJIMIHICTPALIII

03.07.2018 Ne 220

IIpo [HCTpYKIIIIO 3 JIIJIOBOJCTBA B
Hwxubociporospkiii  palloHHIN  Jaep:kaBHIN
aaMiHIcTpamil

3 MeTOr0 oprasizalii B paiioHHIN AeprKaBHIN aaMIHICTpALlll €IMHOTO HOPIAKY
JIOKYMEHTYBaHHS yIPaBIIIHCHKOI 1H(GOpMaIIii B €JIEKTPOHHIM Ta marepoBux (Gopmax
1 pobOTH 3 JOKYMEHTaMH 13 3aCTOCYBaHHSIM CyYaCHHUX aBTOMATH30BAaHUX CHUCTEM,
BiJIMOB1AHO 10 noctaHoBU KaGinery MinicTpiB Ykpainu Bijg 17 ciuns 2018 poky Ne
55 «/lesiki mUTaHHS JOKYMEHTYBAaHHS YIPABIIHCHKOI MISUTBHOCTI», PO3TOPSIKEHHS
rOJIOBU 00JIacHOI AeprkaBHOI aamiHicTparii Big 11 gepsus 2018 poky Ne 490 «IIpo
[HCTpyKLIIO 3 O17I0BOACTBA B XEPCOHCHKIN 00JIacHIM JepikaBHIN aaMiHICTpauii»,
KEepYIOUHUCh CTaTTero 6, MyHKTOM | uacTtuHu mepmioi ctaTti 39 Ta 4YacTUHOIO
nepioto cratti 41 3akony Ykpainu «IIpo MiciieBi AepkaBHI aiMiHICTpaLIii»:

1. 3atBepauTu [HCTpykKIito 3 JU10BOACTBAa B HUXKHBOCIpOTro3bKiit
palioHHI epxkaBHil aamiHicTpaiil (1am — [HCTpyKiis), 110 J0/1a€ThCs.
2. ITix gac opranizarii poOOTH B CUCTEMI €JIEKTPOHHOI B3a€EMO/IIi OpraHiB

BUKOHABUOi BJIaJu KepyBaTucs PermameHTOM opranizaiii B3a€MOJli OpraHiB
BMKOHABUOiI BJIAJIU B €JIEKTPOHHIN (hopmi, 3aTBep/KEeHUM MocTaHOBOKO KabineTry
MinictpiB Ykpainu Big 17 ciuns 2018 poky Ne 55,

3. KepiBHMKaM CTPYKTYpHUX HIAPO3JLIIB amnapaTy palloOHHOI Jep>KaBHOL
aaMIiHICTpaIlil 3a0e3MeUnTH JOTPUMaHHs BUMOT [HCTpyKIIii.
4. KepiBHMKaM  CTpPYKTYpHUX MIAPO3AUNIB  pAalOHHOI  JEp>KaBHOI

afaMiHICTparlii 3a0e3MeunTH Teperiis] BIACHUX PO3MOPSIAYMX JTOKYMEHTIB, IIIO
periaMeHTyIOTh TMTaHHs OpraHi3allii A1JI0BOJICTBA, Ta MPUBECTHU iX y BIJMOBIIHICTh
3 BuMoramu nocrtanoBu Kadinery MinictpiB Ykpainu Bif 17 ciuns 2018 poky Ne 55
«[Ipo neski TUTaHHS JOKYMEHTYBaHHS YIPaBIIHCHKOI [ISJIBHOCTI» Ta JaHOI
[HCcTpyKii.

5. PexomennyBatu CUIBCHKMM, CEIHMIIHOMY TOJIOBaM, KEpPiBHUKaM
TEPUTOPIAUIPHUX OpPraHiB MIHICTEPCTB Ta IHIIMX IIEHTPAJbHUX OpraHiB BIAJH,
MiANPUEMCTB, YCTAHOB Ta OpraHi3alliii paloHy y XOJi B3aEMOJIi 3 PalOHHOIO
JIEp>KaBHOIO  aJMIHICTpAIli€l0 JTOTpUMyBaTHcs BuUMor PernmamenTty opranizarii
B3a€MO/I1i OpraHiB BUKOHABYOI BJIAaJH B €IeKTpOHHIN ¢opmi, Tunosoi iHCTpyKLIi 3
JIOKYMEHTYBaHHS YIPaBIIHCHKOI 1H(GOpMAIIil B €IEKTPOHHINH ¢opmi Ta opraHizarlii
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poboTH 3  ENEKTPOHHHUMH JOKYMEHTaMH B  JIUIOBOJICTBI, EJIEKTPOHHOTO
MIXKBiTOM4Y0r0 00MiHY, THIOBOI 1HCTPYKIIIi 3 AUTOBOACTBA B MIHICTEPCTBAX, THIIMX
HEHTPAJIbHUX Ta MICIIEBUX OpraHax BUKOHABYOI BJIAJU, 3aTBEP/KEHUX MTOCTAHOBOIO
Kabinery MinictpiB Ykpainu Big 17 ciung 2018 poky Ne 55.

6. BuznHaru Takumu, 110 BTPATWIM YHHHICTb, PO3MOPSIKEHHS TOJIOBU
palioHHOi jaepxaBHOI aaMmiHicTpauii Bix 16 motoro 2016 poky Ne 45 «IIpo
[HCTpYKIifO 3 AioBOACTBA B amapari HMKHBOCIpOTO3bKOI PaiOHHOI Jep>KaBHOI
aaMminicTpamii» Ta Big 22 ciuns 2018 poky Ne 16 «IIpo BHeceHHs 3MiH 10 [HCTpyKITii
3 IJIOBOJCTBA B anapaTi HUKHBOCIpOro3pK0i pailoHHOI JepKaBHOI aIMIHICTPALIIi».

7. KoHTpOJIb 32 BUKOHAHHSM IIbOT'0 PO3MOPSKEHHS MMOKIACTH Ha KepiBHHUKA
anapary palloHHOI JepkaBHOi aaminicTpanii Kumkans B.B.

I'omoBa paiionHoOi1
Jep>KaBHOI aaMiHICTparii I1.C.ITaBnoB
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3ATBEPJIDKEHO

Posnopsiaxenns ronosu

palioOHHO1 JepKaBHO1 aMIHICTpaIlii
03.07.2018 Ne 220

[HCTPYKIIIA
3 IUT0BOJICTBAa B HMKHBOCIPOT03bKiid palloHHIN epKaBHIN aaMiHICTpallii

Paiionna neprxaBHa aaMiHICTpallisi OPraHi3OBY€ IIJIOBOJCTBO Ha MiACTaBi
[HcTpykmii 3  ngutoBoacTBa B HMKHBOCIPOTO3BKiM  pallOHHIN  JeprKaBHIN
aaMmiHicTpamii  (mami - [HCTpykKIlisi), 110 BCTAHOBIIIOE 3arajibHl MpaBUia
JIOKYMEHTYBAaHHSI YIIPaBIIHCHKOI MiSITBHOCTI.

Jist uiei [HCTpyKILIii NOMMPIOETHCS HA YIPABIIHCHKY JTIsJIbHICTh KEPIBHULITBA
paiioHHO] Iep>KaBHOI aIMIHICTpaIlii, Ha anapar Ta CTPYKTYPHI MiIpO3ALTH PaiioHHOT
Jep>KaBHOI aIMIHICTpaIlii y pa3l ix 3aJlydeHHs 0 YIPaBIIHCHKOI TIsUIbHOCTI
palioHHO1 Jiep>KaBHO1 aJMIHICTpAIlil.

[HCTpYKIIist OJHOYACHO pErJIaMEHTY€ MUTAHHS OpraHi3allii JUI0BOACTBA Y
narepoBii Ta eIeKTPOHHIM dopmax.

OcobOmmBoCTI opraHizailii JIITOBOACTBA 3 JIOKYMEHTaMH, IO MICTSTh
1H(DOopMaIIito 3 0OMEKEHUM JOCTYIIOM, JIJIOBOJICTBA 32 3BEPHEHHSIMHU I'POMAJIsH,
3alMTaMM Ha MMyOJIIYHYy 1HPOPMAILIII0 BU3HAYAIOTHCS OKPEMUMU PO3NOPATUUMU
aKTaMM Ta HE PETYIIOITHCA 1€ [HCTPYKITIETO.

Bumorn IHctpykuii 70 poOOTHM 3 NEpBUHHO-O0IIKOBOIO, OaHKIBCHKOIO,
(GiHAHCOBOIO,  3BITHO-CTATUCTUYHOI,  HAYKOBO-TEXHIYHOI  JIOKYMCHTAIII€IO
MOIIKPIOIOTHCS JIWIIE B YACTUHI 3araibHUX MPUHIUIIIB POOOTH 3 TOKYMEHTAMH.

OcHOBHOIO (OPMOIO TMPOBAKEHHS JUIOBOJACTBA B palOHHIN Jep KaBHIM
aMIHICTpAIIi] € SICKTPOHHA.

PO3ALI 1
JlokyMeHTYBaHHs YIPABJIiHCHKOI iH(popMaLii B eJIEKTPOHHI# Gopmi
Ta Oprasizaiisi po00TH 3 eJIEKTPOHHUMHU JOKYMEHTAMH B iJ10BOJCTBI
Hu:kHBOCIPOro3bKoi paiiloHHOI Aep:KaBHOI aJMiHICTpauii,
eJIEKTPOHHUII Mi’kKBiloOM4Ynii 00MiH

3arajibHi 10JI0KeHHS
1. Le#t po3ain [HeTpyKinii BU3HAYAE:

MOPAJIOK TPOXO/KEHHS EJIEKTPOHHOTO JIOKYMEHTAa B palOHHIA JepiKaBHIN
aAMIHICTpalii 3 MOMEHTY HOro CTBOPEHHs, BIAMNpPaBICHHS ab0 OAep»KaHHS 0
MOMEHTY TepeaBaHHs JI0 apXiBy amapary pailOHHOT JIepKaBHOI aJAMIHICTpaIlii;

3acaau  opraHizamii  JOKYMEHTYBaHHS  yIpaBJIHChKOiI  1H(opmallii B
€JIIEKTPOHHIN GopMi B paliOHHIN JepKaBHIM aIMIHICTpaIlii, TKa THMYACOBO CTBOPIOE
JIOKYMEHTH y TIanepoBiit ¢popmi;

3acamd  (QYHKI[IOHYBaHHS Ta BHKOPHUCTAHHS pPAWOHHOIO  JIEPKaBHOIO
aIMIHICTPAIIIEI0 CHCTEMH SICKTPOHHOT B3aEMO/II1 OpraHiB BUKOHABYO1 Biaaau (1am -



CHUCTeMa B3a€EMO/II);

OTepaTUBHHUKA 1HPOpPMAIIMHUN OOMIH JOKYMEHTAaMHU 3 BHKOPHUCTAHHAM
CITy0O0BOi €JIeKTPOHHOT MOIITH.

Hist uporo po3auty [HCTpyKIIi MOMIMPIOETHCS HA BC1 €IEKTPOHHI JOKYMEHTH,
10 CTBOPIOIOTHCS, HAJICUIIAIOTHCS PAMOHHOIO JIEPKaBHOIO aJMIHICTpAIli€l0 ado
HAJIXOJATh JI0 HEI.

2. JlokyMeHTYBaHHS YMpaBIiHCHKOI iH(oOpMaIii B pailOHHINA Jep>KaBHIN
aAMIHICTpalii 3JIACHIOETHCS B  CJIEKTPOHHIA  (popmMi 13  3aCTOCYyBaHHSIM
€NEKTPOHHOTO IU(POBOr0 MIAMKUCY, EIEeKTPOHHOI TNEeYaTKH Ta eIeKTPOHHOI
MO3HAYKM 4Yacy, KpiM BHUMAJKIB HasSBHOCTI OOTPYHTOBaHUX TIJACTaB JJIs
JIOKYMEHTYBAaHHS  YIpaBiIiHChKOI 1H(opMmauii y mnamnepoBid ¢Gopmi, SKUMU
BU3HAIOTHCA:

JIOKYMEHTH, 1110 MICTATh 1H()OpMaIIio 3 0OMEKEHUM JOCTYIIOM, BUMOTa 11010
3aXHUCTY SKOI BCTAHOBJIEHA 3aKOHOM;

eJIEKTPOHHI JJOKYMEHTH, 1110 HE MOXYTh OyTH 3aCTOCOBaHI SIK OpUT1HAJ 3T1THO
3 BUMOTaMU 3aKOHY;

JOKYMEHTH, BHUMOTa IIOJ0 OMNpAIlOBaHHA SAKUX Yy TamnepoBiii ¢dopmi
BcTaHOBJIeHa akTamMu Kabinery MiHicTpiB YKpaiHu.

3. 3arampHi 3acaad JIOKYMEHTYBaHHS YOpPaBIIHCBKOI 1HQopMalii Ta
0COOJIMBOCT1 BEJICHHSI JITOBOJICTBA Y TAnepoBiil opMi BU3HAYArOThCA po3aiioMm Il
i€l [HeTpyKii.

JlimoBOACTBO y mamepoBiii (GopMi JTOMYCKAETHCS JIUIIE JJIsT JOKYMEHTIB,
BU3HAYEHUX MyHKTOM 2 po3ainy I 1miei [ncTpykiii.

4. Jlo eneKTpOHHMX JOKYMEHTIB, MiANUCAHUX (MOrOKEHUX) 13
3aCTOCYBaHHSM €JIEKTPOHHOTO MUGPOBOro MIAMUCY a00 3aCBIIUEHUX E€IEKTPOHHOIO
NEYaTKOK, BUMaraTd BIATBOPEHHS BI3yaJbHOIO MIANUCY ab0 BiIOWUTKA MEYaTKU
HE3aJIeKHO B1J1 0COOIMBOCTEN 0(hOPMIIEHHS TOKYMEHTIB HE JJOIMYCKAEThCS.

5. IlpoxoKeHHsI B A1JIOBOJICTBI paiOHHOT Aep>KaBHOT aMIHICTpaIlii OJTHOTO i
TOTO 3K JOKYMEHTA B €JIEKTPOHHIN Ta nanepoiil GopMi HE JOMYCKAEThCSI.

6. Y upomy po3aini IHCTpyKINii TepMiHU BXKUBAIOTHCS Y TAKOMY 3HAY€HHI:

1) enexTpoHHMI ay10BI3yalbHUN JOKYMEHT - €JIEKTPOHHUM IOKYMEHT, 3MICT
SIKOT'O TIPEJICTABIICHO Y BUTJISIII BiICOPSAY, 300pakeHHs 1/a00 3amucy 3ByKY, IS
dikcyBaHHS 1/a00 BIATBOPEHHS SKWUX 3aCTOCOBYIOTH BIJIMOBIIHY amapaTypy, Ha KU
HaKJIa/IeHO €JIEKTPOHHUHN [U(PPOBUIl MIANKUC;

2) OnaHK eJNEeKTPOHHOro JoKyMeHTa (OnaHk) - yHiikoBaHa ¢dopma
€JIEKTPOHHOTO JIOKyMEHTa paiioHHO1 I[Cp)KaBHOI aaMiHicTparii abo ii CTPYKTYPHOIO
MiAPO3AUTY 3 BIAMOBIAHUMH PEKBI3UTaMHU Ta TOMSMH TIOCTIMHOI 1 3MIHHOI
1HdOopMaIii;

3) Bi3yanizallis - MpoIec BIATBOPEHHS TaHUX y (hOpMI, 1110 € CIPUHHATHOIO
JHOJTUHOIO;

4) BUTAT - 3aCBiJ{U€HA KOsl YACTUHU TEKCTY €IEKTPOHHOI'O IOKYMEHTA, KU
MICTHTh TICBHHUM 0OcCAT 1H(pOpMAaIlii abo 3ammcy peecTpy;

5) Bi3yBaHHS MPOEKTY €JIEKTPOHHOrO JOKYMEHTAa (Bi3yBaHHS) — HAKJIaJIaHHS
MI0CaJI0BOI0 0COO0I0 €TEKTPOHHOTO IMU(PPOBOTO MIAMUCY HA POEKT EIEKTPOHHOTO
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JOKYMEHTa ISl 3acBiueHHs (PaKTy NOTOMKEHHS 11€I0 0CO00I0 3aBI30BAHOIO
IPOEKTY JOKYMEHTA,

6) eNeKTPOHHUN JOKYMEHTOOOIT palOHHOI JAep)KaBHOI aJMiHICTpallii — 00ir
CIIy’KOOBHX €J1EKTPOHHHUX JOKYMEHTIB 3 MOMEHTY iX CTBOPEHHS ab0 OJlepaHHs 10
3aBEpIICHHS BUKOHAHHS, BIIIPABICHHS, 3HUIIICHHS 200 TiepeiaBaHHs 10 apXiBY;

7) eNeKTpOHHA KOMisl eJNEeKTPOHHOrO JOKYMEHTa - BI3yallbHE IOJAaHHSA
€IEKTPOHHOTO JOKyMEHTa B €IEKTpOHHINH (opmi 0e3 eneKTpoHHHX HU(poBUX
MIJNUCIB, SKUMH HOro Oylio 3aBi3oBaHO Ta/ab0 MiANMUCAHO, BIAMOBIIHICTH Ta
IPABOBUH CTATYC SKOi 3aCBITYEHO €JIEKTPOHHOIO MEYATKOIO;

8) eJeKTpOHHAa KOIlig OpUTiHATY ManepoBOro JIOKyMeHTa (QoTokomis) -
Bi3yaJIbHE TMOJIaHHS TalepoOBOr0 JOKYMEHTAa B EJIEKTPOHHIM (opMi, oTpumaHe
NUIIXOM CKaHyBaHHs (¢ororpadyBaHHs) NanepoBOro JOKYMEHTA, BIAMOBIIHICTH
OpUTIHAY Ta NPABOBUH CTAaTyC SIKOTO 3aCBIAYEHO EJIEKTPOHHOIO ME€YaTKOIO
yCTaHOBH;

9) eneKTpOHHMI BHYTPIIIHINA OMUC IOKYMEHTIB CIIPABH - OKPEMHI 00J1KOBHIA
€JIEKTPOHHUN JOKYMEHT, IO MICTUTh MEPENIK 3arojIOBKIB 10 TEKCTIB €IEKTPOHHUX
JOKYMEHTIB CHpaBU 13 3a3HAYCHHSM MOPSAIKOBUX HOMEpIB, X peecTpariiHux
1HJIEKCIB, J1aT Ta HaMeHYyBaHHs (PaiIiB BIATOBIIHUX €IEKTPOHHUX JOKYMEHTIB;

10) enexkTpoHHUM >KypHalT - OKPEMHUH PEECTP CHUCTEMHU E€JIEKTPOHHOIO
JIOKYMEHTOO0Ir'y pallOHHOI JEep)KaBHOI aJMIHICTpallli, 110 MICTUTh 3alHMCH PO
3apeecTpoBaHi JOKYMEHTH, 00’ €/THaHI 3a MEBHO 03HAKOI0 a00 TPYIO0 03HAK;

11) enekTpoHHa PE3ONIONIS - HAKJIaJCHA IOCAJOBOK OCO00I Ha
€JIEKTPOHHUN JOKYMEHT BKa3iBKa KEpiBHHKA BHKOHABIIO, KA 3a3HA4Ya€ CTUCTUUN
3MICT OPUUHATOrO HEK PIIMIEHHS O[O0 OpraHi3alli BUKOHAHHS €JIEKTPOHHOIO
JIOKYMEHTa, Ha Ky HaKJIaJCHO EJNEeKTPOHHUHN IudPOBUN MIAMUC BKa3aHOI 0COOH.
EnexTpoHHa pe3oironiss € €IUHOK JOMyCTHMOI (opMO peaiizailii JOPYYEHb,
BUJIAHUX Y €JIEKTPOHHIN Popmi;

12) enekTpoHHA cripaBa - €IEKTPOHHA MMaIKa 3 eIEKTPOHHUMHU JTOKYMEHTAMH,
3 AKX C(HOPMOBAHO IO CIpaBy, Ta EJEKTPOHHUM BHYTPIUIHIM OIKUCOM, IO
BKJTFOUEH1 JI0 CTIPABH;

13) enexTpOHHMI JOBIAHUK - €IEKTPOHHO-TOBIIKOBHM NEpesiK MPUKIATHOTO
XapaKkTepy, B IKOMY 310paHO TUIIOBI HAOOpHU JaHUX;

14) enekTpOHHE IMOBIJIOMJICHHS - aBTOMaTUYHO abo0 y pa3i HeoOXiJTHOCTI
aBTOMAaTHU30BaHO CTBOPEHA Ta MepelaHa B eNeKTpoHHIM (opmi iHdopmalis mpo
JI0OCTaBKy/ OTpUMaHHs/ BIAMOBY B PpEECTpallii/ peecTpaiiio eJIeKTPOHHOTO
JOKYMEHTa aJ[pecaToM Ta iHIIIE,

15) imgukaTropu cTaHy BUKOHAHHS JOKYMEHTIB - BU3HA4Y€HI KPUTEpii eTarmiB
MPOXO/KEHHS IOKYMEHTIB B amapari paloHHOI Jep)KaBHOI aJMiHICTpallii 3 METOI
iX MOHITOPUHTY;

16) KOHTpOJIb - KOMIUIEKC 3aXOJliB, IO 3JIMCHIOIOTHCS JJIs TEPEBIPKU Ta
OI[IHKY BUKOHAHHS MMOCTABJICHUX 3aBJIaHb (YIPaBIIHCHKUX PIIIEHB);

17) cuctema MOHITOPUHTY - KOMIUIEKCHA aBTOMAaTH30BaHA CHCTEMa
Oe3nepepBHOro 300py, 00poOKH, cucTemMaTu3allli Ta aHanizy iHpopmarli npo crad
BUKOHAHHS YNPABIIHCHKUX PIIIEHb (€IEKTPOHHUX JOKYMEHTIB) B anapati pailoHHO1
Jep>KaBHOI aMIHICTpaIlii;
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18) omuc crpaB B eleKTpOHHIN (opmi - JOBIIHUK B €IEKTPOHHIA (opwmi,
NpU3HAYCHUN I OOJNIKY Ta PO3KPUTTA 3MICTY OJHMHHIG 30€piraHHs, OJIUHUIIb
00J11Ky, 3aKpIIJICHHS X CUCTeMaTH3allii B MeXax apXiBHOTO (DOHIY;

19) namepoBa Komisi OpUTiHAJy E€JIEKTPOHHOIO JOKYMEHTa — Bi3yalbHe
MOJIaHHSA €JIEKTPOHHOTO JJOKYMEHTA y ManepoBiit popMi, siIKe 3aCBITYCHE B MOPSIIKY,
BCTAHOBJIEHOMY LIUM PO3JUIOM [HCTpyKILii;

20) mianWcaHHS TPOEKTY EIEKTPOHHOTO JOKyMeHTa (TMIAMUCaHHA) -
HaKJIaJaHHS YTIOBHOBAKEHOIO 0C00010 (YIIOBHOBAXKEHUMH 0COOAMM ), 3a3HAYEHOI0
(3a3HaYE€HMMHU) y PEKBI3UTaX MiANUCYBaya TAKOro JIOKYMEHTa, €IEKTPOHHOIO
mupoBoro miaAnucy (MAMKCIB) HAa TPOEKT EIEKTPOHHOrO JIOKYMEHTa IS
3acBIAUYEHHS (PaKTy HOro 3aTBEPAKECHHS;

21) moromxyBaB - MmocajaoBa oco0a, Io 3IMCHIOE Bi3yBaHHS (ITOTOKSHHS )
POEKTY JOKYMEHTa,

22) mpaBoBHii cTaTyc - HAOpaHHS €NEKTPOHHUMU JAHUMHU IOPUANYHOI CHUIIH;

23) TpUMIPHHUK EJIEKTPOHHOT'O JOKyMEHTa - (aiis, sSKuil MICTUTH HaOIp
JaHUX, TOTOKHUHN OpPHUTiHATY EIeKTPOHHOT'O JOKYMEHTA;

24) MpOEKT eNEeKTPOHHOTO IOKYMEHTA - JOKYMEHT B €JIEKTPOHHIN dopMi 10
HAKJAJCHHS EJIEKTPOHHOTO IU(GPOBOr0 MIAMKUCY YIOBHOBAXKEHOI  0COOO0IO
(YIIOBHOBaXEHMMH  0CO0aMHM), 3a3HAUYCHOIO  (3a3HAYEHHMMH) Y  PEKBIZUTAX
HiANICyBava TaKOro JIOKYMEHTA;

25) penakuiiiHa TpaBKa - OyIb-fIKE penaryBaHHS MPOEKTY €JIEKTPOHHOIO
JOKYMEHTa, BUKOHYBaHE aBTOPOM, MOTO/IXKyBaueM a0o MiANICyBadyeM;

26) peecTpatop - TMpaIiBHUK 3arajlbHOr0 amapary BiIAUTYy palloHHOI
Jep>KaBHOI aJMIHICTpallill, YIMOBHOBAXXEHUW Ha 3MIMCHEHHS peecTpalii BXITHOI
Ta/ab0 BUXIHOI KOPECIIOHCHIII1 YCTaHOBH;

277) peecTpaniiiHO-MOHITOPUHIOBA KapTKa - KapTKa B €JIEKTPOHHIN (opmi, 1110
MICTUTh BUYEPNHY I1H(OpMAII0O TMPO CTBOPEHHS, OJCPKAHHS, TMPOXOIKCHHS,
BUKOHAHHS, BIANpPABICHHs, 30epiraHHd Ta 3HULIEHHS B anapari palloHHOT
JIep>KaBHOI aMIHICTpalli JOKyMEHTa He3aJIeXKHO B1Jl (POPMU HOr0 CTBOPEHHS;

28) pEeKBI3UT EIEKTPOHHOTO JOKyMeHTa - 1H(dopmaris, 3adikcoBaHa B
€JIEKTPOHHOMY JOKYMEHTI Ta PEECTPALIHO-MOHITOPUHIOBIA KapTUl A HOro
inenTudikamii, opranizaiii o0iry Ta HaJaHHSI HOMY FOPUIUIHOT CHIIH;

29) cucremMa €IEKTPOHHOTO JOKYMEHTOOOITY paillOHHOI  JIep>KaBHOI
aJMIiHICTpalii - CYKyHHICTh MPOrPAMHO-TEXHIYHHUX 3ac00iB, MPU3HAYCHUX IS
aBTOMAaTH30BaHOI'0 BUKOHAHHS 3aBJIaHb 100 OpraHi3allii poooTH 3 eJIeKTPOHHUMHU
JIOKYMEHTaMH Yy JIIJTIOBOACTBI YCTaHOBH;

30) caykba IITOBOACTBA — 3arajbHHUM BIJILT amapaTry paoHHOI Jep KaBHOL
aaMIHICTpallii, Mo 3a0e3leuye peecTpailiro, o0JiK, OpraHi3alilo JOKYMEHTOOOIry
CIIy)KOOBHX JOKYMEHTIB, 30€piraHHsl JOKYMEHTallIiHOro GoHay abo HOro 4acTUHH
0 TIepeaBaHHs Ha 30epiraHHs N0 apXiBHOrO BIIJUTY palloOHHOI Jep)KaBHOI
aJMIHICTpaIlii;

31) cmyx0a KOHTpOJIO - B KOHTPOJIIO amapary panioHHOI Jep:KaBHOL
aMIHICTpaIlii, BIAMOBIAAIBHUN 3a 3AIMCHEHHS MOHITOPUHTY CTaHy BHKOHAHHS
YIOPABIIHCBKUX PIIMIEHb Ta KOHTPOJIO 32 BIANOBIIHICTIO iX BHKOHAHHS
MIOCTaBJICHOMY 3aBJaHHIO;
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32) cnyxOOBUH €IEKTPOHHUN JOKYMEHT - OOILiifHO 3apeecTpOBaHMiA
cyxk0010 JioBOACTBa a00 BIAMOBIAHMM YHHOM 3aCBIJYCHHUN €ICKTPOHHHM
JIOKYMEHT, 110 OJIepKaHUN UM CTBOPEHHUM PalOHHOIO JIEP>KaBHOKO aJIMIHICTPAIII€l0
y mpolieci i AiSIbHOCTI Ta CKIaAa€eThCs 3 000B’I3KOBUX PEKBI3UTIB;

33) ciy>x00Ba eIeKTPOHHA TOIITA - €JIEKTPOHHA MOIITa (MOIITOBA CKPUHBKA)
OpaliBHUKA amapary paioHHOI JepXaBHOi aAMiHIcTpalii, cdopMoBaHa 3
BUKOPUCTAHHSAM JIOMEHHOTO IMEHI y JOMEHI1 gov.ua Jjis OOMIHY YIPaBIIHCHKOIO
1H(DOopMalri€ro, sika He Ma€e IOPUIUYHOT CUITH;

34) cTpok 30epiraHHS €JIEKTPOHHOTO JOKyMEHTa - TMepioj dYacy
000B’SI3KOBOr0 30€piraHHs CIIy’KOOBOT'0 €JIEKTPOHHOI'O0 JOKYMEHTa, BU3HAUYCHHM
3BE/ICHOI0 HOMEHKJIATYpOIO CIpaB anapary paloOHHOI AEp>KaBHOI aJMIHICTpallii Ha
MiICTaBl HOPMAaTUBHO-TIPABOBUX aKTiB;

35) ynoBHOBa)keHa 0coba - 1mocajioBa 0coda, sika HaJAlIeHa MPaBOM BUHUHSTH
JI1 Ta BIAIIOBIJA€E 3T1HO 13 3aKOHOaBCTBOM 3a HACIJIKH X BUNHCHHS;

36) ynpaBimiHChbKa 1HGOpMAIS - CYKYIHICTh HEOOXIJHUX JaHUX, SKi
CHOPUSTUMYTh peaiizalii ynpaBiIiHChKHUX PIllI€Hb;

37) ymnpaBhiHCBKE pIilICHHS - Oyab-sIK€ 3aBJaHHS, BU3HAYHE I1OCAJOBOIO
0c00010 a00 KOJeriaJIbHUM OpPraHoM y MeXaxX MOBHOBaXKEHb Ta CIPSIMOBAHE Ha
JOCATHEHHSI IOCTABJICHUX IIUJICH;

38) dopMyBaHHS €EKTPOHHUX CIPAB - IPYIYBAHHS BUKOHAHUX €JIEKTPOHHUX
JIOKYMEHTIB y CIPaBH BIJIMOBIIHO 10 HOMEHKJIATYPH CITPaB.

[HI1 TEepMiHM BXHUBAIOTHCSA y 3HAUEHHI, HaBEJEHOMY B 3aKoHaxX YKpaiHu
«[Ipo enekTpoOHHI JOKYMEHTH Ta €JIeKTPOHHUH JOKyMeHTooOir», «lIpo
eJIeKTpOHHUN 1uppoBul mianuc», «IIpo HamonaneHuil apxiBauii (hoH7 Ta apXiBHI
yCTaHOBUY, a TaKOK PermaMenTi opraHizaiiii B3aeMo/I1ii opraHiB BUKOHaBYO1 BIaJu B
€JIeKTPOHHIN (hopmi, 3aTBep/keHOMYy THocTaHoBOo KaOinery MiHicTpiB Ykpainu
Bix 17 ciuns 2018 poxy Ne 55.

7. Opranizaiiis €JIeKTPOHHOTO JOKYMEHTOOOITY B pailloHHIN JepiKaBHIM
aAMIHICTpallll MOKJIAJAEThCA HA 3arajlbHUW BIAUT amnapaTy palloHHOI JepKaBHOI
aaMiHICTparii, IKuit 3a0e3meuye:

po3po0ieHHsT B pailloHHIM JepKaBHIA aaMIHICTpalli €JUHOTO TOPAIKY
JIOKYMEHTYBaHHSI yIPaBIIHCHKOT 1HPOpMAITii Ta poOOTH 3 TOKYMEHTaAMHU HE3aJICIKHO
BiJl popMu iX CTBOpPEHHS;

PO3pOOIeHHS 3BEACHOI HOMEHKIIATYpH CIIpaB amapaTy paloHHOI JepKaBHOI
aJMIHICTpaIiT;

peecTpalrito Ta 00K TIOKYMEHTIB;

METOJIOJIOT10 Ta KOHTPOJIb 32 TOTPUMAHHSAM YCTaHOBJICHOI'O MOPSAIKY pOOOTH
3 €JIEeKTPOHHUMH JOKYMEHTAMH Yy CTPYKTYPHHUX MiIPO3AUIAX PalOHHOI JiepKaBHOT
aaMIiHICTpallii Ta ii anapary;

OopraHizaiilo JOKYMEHTOo00iry, QopMyBaHHs crmpaB, iX 30epiraHHs Ta
MiATOTOBKY JUISI TEpelaBaHHA JIO0 apXiBy amapaty paloHHOI Jep>KaBHOI
aMIHICTpaIiT;

BIIPOBA/KCHHSI Ta HArJA 3a JOTPUMAHHSAM CTPYKTYPHUMH MIIPO3ALIaMU
palioOHHOI JIepKaBHOI aAMIHICTpalli Ta ii anmapaTy BUMOT IHCTPYKUIN 3 I1JI0BOJCTBA,
HaIlllOHAJLHUX CTAHJIAPTIB;
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3M1MCHEHHSI 3aXOJlIB 13 3MEHIIEHHS O0CAry CNyXOO0BOrO JHUCTYBaHHS Yy
CTPYKTYPHHX IiIPO3/A1IaX PAiOHHOI Jiep>KaBHOI aaMiHICTpaIllii Ta ii anmapary;

NPOBEJICHHA PETryJspHOI TEPEeBIPKU CTaHy MAUIOBOJCTBA Y CTPYKTYPHUX
OiApO3UIaX pallOHHOT AepKaBHOI aAMIHICTpALi;

BUKOPUCTAHHS CHUCTEMH EIIEKTPOHHOTO JOKYMEHTOOOITY, BEIECHHS Ta
aKTyaJi3alliio eJICKTPOHHUX JIOBIIHUKIB B paliOHHIM JIep>KaBHIN aMIHICTpaIlii;

JOTPUMAHHS BUMOT JI0 TIATOTOBKH €IEKTPOHHUX 1 MarepoBUX JTOKYMEHTIB Ta
oprasizaiiii poooTH 3 HUMH;

OpraHizaiilo Harjsay 3a CTAaHOM 30€peKEeHHsS JTOKyMEHTalIiHOro (oHIy
palioHHOI JIep>KaBHOI aIMiHICTpallii B €IEKTPOHHINA (hOpPMi Ta KOPUCTYBAHHS HUM;

iHpoOpMalliiiHy B3a€EMOJII0 3 OpraHaMyd BHKOHABUYOi BJIAJM Ta IHIIUMHU
Jiep>)KaBHUMH YCTAHOBAMHU Ye€Pe3 CUCTEMY B3a€EMOIIT;

PO3pOOJICHHS] THUIIOBUX MapHIPYTIB MPOXOHKEHHS JTOKYMEHTIB B palloOHHIN
Jep>KaBHIM aJMIHICTpallii;

peaizallito MOJTITUKUA €JUHOTO CXOBHIIA EICKTPOHHUX JOKYMEHTIB;

3aralbHUN  HArJIAL 3a MPAaBWIBHICTIO  BIJOMOCTEH, BHECEHUX O
peecTpaliiiHoO-MOHITOPUHIOBOI KapTKU €JIEKTPOHHOTO JOKYMEHTa 3a 3BEICHOI0
HOMEHKJIATYpOIO CIpaB anapary pailoHHOT Jep>KaBHOI aAMIHICTpallii, Ta YTOUHEHHS
X BIJIOMOCTEMN 3a €KCIEPTU3010 IIHHOCTI €JIEKTPOHHOTO JJOKYMEHTA.

8. JlinoBojcTBO paliOHHOI Jep>KaBHOI aJMIHICTpaIlii, opraHizaiis OOMiHYy
€JIEKTPOHHUMH JOKYMEHTaMH 3 1HIIMMH YCTAaHOBAaMHU 3JIIHCHIOIOTHCS BHKIIOYHO 3
BukopuctanusaMm cucteMu ACKO/I, iHTerpoBaHoi 10 CUCTEMU B3a€EMO/III.

9. Cucrema eJEKTPOHHOI'O JIOKYMEHTOOOITY pPallOHHOI  JIep>KaBHOL
aJMIHICTpaIlll BIJMOBIJIa€ BUMOTaM 3aKOHOJABCTBa 110 (popMaTiB JaHUX, CEpPBICY
1HTerpatii 10 CUCTeMHU B3a€MOJI1 Ta BUMOTaM HOPMAaTHUBHO-TIPABOBUX aKTiB y cdepi
3aXUCTy 1H(pOpMAIlii.

10. BukopuctaHHsS €JEKTPOHHOI TMO3HAYKH Yacy I dYac HAKIaJaHHS
€IIEKTPOHHOTO ITUPPOBOTO MiANHUCY a00 ETESKTPOHHOI MeYaTKH € 000B’ I3KOBUM.

11. TexHiuHE CYNPOBOKEHHS CUCTEMHU EJIEKTPOHHOI'O TOKYMEHTOOOITY B
palioHHOI Jiep>KaBHIA aaMIiHICTpaIlli Ta MOro mporpamHo-anapaTtHe 3a0e3MedYeHHS,
BIJIMOBITAJIBHICTh 3a 30€pekKEeHICTh JTOKYMEHTIB Ta c(POPMOBAHUX CHpaB, a TaKOXK
dbopMyBaHHS CTPYKTYpPH €JIEKTPOHHUX JOBIJHUKIB y CHCTEMI EJIECKTPOHHOIO
JIOKYMEHTOO001Ty, 3a0e3MeueHHs 3aXUCTy 1HhopMallii, mo 00poOIsSeETHCS B CUCTEMI
enekTpoHHoro nokymeHtoo0iry ACKOJl moknamaroTeCs HAa BIOAUT 3 THTaHb
1H(hOpMaIITHUX TEXHOJIOT1H anapary 00JacHO1 IepKaBHOT aJAMIHICTpaIlii.

MikBiZoMuMii 00MiH €JIeKTPOHHUMH TOKYMEHTAMM

12. OOMIH eNneKTpOHHMMH JOKYMEHTaMH dYepe3 CHCTeMY B3aeMOii
3MIUCHIOETHCS BUKITFOYHO 3 TOTPUMAHHSIM BUMOT IO BCTAHOBJICHUX (DOPMATIB JaHUX
€JICKTPOHHOTO JJOKYMEHTOO0OITY B pallOHHIH JAep>KaBHIN aJMiHICTpaIlii.

OOMIH TOKYMEHTaMH 1032 CHUCTEMOIO B3a€EMOJIIi JIOMYCKAETHCS JIMIIIE 100
JIOKYMEHTIB, JI0 IKUX MOXKYTh OyTH 3aCTOCOBaH1 OOTPYHTOBAHI MiJCTaBH, BU3HAYCHI
MYHKTOM 2 1IbOTO PO3/11y [HCTpyKIIii.

13. Cucrema B3aemonli 3a0e3nedye rapaHTOBaHy JOCTABKY €JIEKTPOHHUX
JIOKYMEHTIB BiJl iX BIAMPAaBHUKIB JI0 X OJEp>KyBaviB (ajpecaris).
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14. KopucryBaui cuCTeMH B3a€MOJIi BIANOBIIAIOTH 32 TIOBHOTY Ta
JIOCTOBIPHICTH iH(OpMaIlii, BHECEHOI HUMHU JIO CUCTEMH.

Tputivannus 6xioHux en1exmponHux OOKyMeHmie

15. EnexkTpoHHI IOKYMEHTH, IO HAIXOJATh 0 PAHOHHOI Jep>KaBHOI
aJAMIHICTpAllil Yepe3 CUCTEMY B3a€MO/I1i, IPUIMAIOTHCS CIIY>K00I0 J17I0BOJICTBA.

16. EnexTpoHHUI MOKYMEHT, 110 3aBAaHTaKUBCA 13 CHUCTEMH B3a€EMOIi 110
cucteMu enekTpoHHoro nokymeHToo0iry ACKO/I, BBaxaeTbCcsi OCTABICHUM
aapecary.

17. TlomepenHiii po3risiA EIEKTPOHHOTO JOKyMEHTa 3MIIHCHIOETHCS B
€JIIeKTPOHHIN (opmi ciyxk0010 JOUTOBOJACTBA amapaTy paloHHOI Jep X aBHOI
aAMIHICTpAIlil 3 BUKOPUCTAHHAM CUCTEMH €eKTPOHHOTO ToKyMeHToo0iry ACKO/I.

[1ix yac monepeaHbOro PO3IIISI Y BUSHAYAETHCS:

91 Ma€ eNIEKTPOHHUI JOKYMEHT OyTH JTOMYIICHHUM 10 peecTpariii;

9i moTpedye pO3risAy KEepIBHHIITBOM PaWOHHOI JepKaBHOI aaMiHICTparii
a00 HaJICWJIaHHS IMICJISI peECTpallii 3a HAJIEKHICTIO JO CTPYKTYPHOIO HiApo3airy abo
CTPYKTYPHHUX TIiAPO3ILIIB palOHHOT Jep’kaBHOI aaMIHICTparlii BIAMOBIIHO 0
(GYHKIIIOHAIBHOTO PO3MOALTY 000B’SI3KIB B pallOHHOI IepKaBHIN aaMiHICTpaIlii;

9l HAJSKUTh JO EJNCKTPOHHHUX JIOKYMEHTIB TEPMIHOBOTO PO3TIISALY
(ompairroBaHHs).

18. TTonepenniit po3risy eNEKTPOHHUX JOKYMEHTIB MOBUHEH 3/11IHCHIOBATHUCS
y JI€Hb HAIXOKeHHS (HocTaBKku) abo He mi3Hime 10 roauHn HACTYITHOTO poO0YO0ro
JHS Y pasi iX HAJIXOKEHHS (JOCTaBKH) MICHs 3aKIHYEHHS poO0UYOro JIHs, y BUX1HI,
CBATKOBI Ta HepoOoul AHI. JlopydyeHHsS yCTaHOB BHUIIOTO PIBHSA PO3IISAAIOTHCA
epUIOYEProBo.

19. 3a pesynpraramu NONEPEIHBOrO PO3IJSAAY OTPUMAHHUN YEPE3 CUCTEMY
B32€MOJI1T €IEKTPOHHUM IOKYMEHT TiJIArae peecTpartii, KpiM BUIMTA KB, KOJIH:

NOPYIIEHO BUMOTU Im0A0 (GopMH MIATOTOBKU (MyHKT 2 posauty [ miei
[HcTpykuii) abo odopmiieHO 3 mopyuieHHsSM BUMOr HyHKTIB 112 Ta 113 wmporo
po3aury [HCTpyKIIii;

CJICKTPOHHUM JJOKYMEHT HaJIIMIIIOB HE 3a aJIPECcoIo;

CJIEKTPOHHUHN JOKYMEHT HaJIIUIIIOB TTIOBTOPHO;

3asBJICHUI CKJIaJ €JIEKTPOHHOrO IOKYMEHTA He BIANOBIAaE PaKTUIHOMY;

PEKBI3UTH BXITHOTO €JIEKTPOHHOTO JOKYMEHTA He 301ratoThCsl 3 PEKBI3UTAMH,
3a3HAYCHUMU B EJIEKTPOHHOMY JIOKYMEHTI;

Ha EJEKTPOHHOMY JOKYMEHTI1 BIJICYTHIA €JNEeKTPOHHUWA UU(POBUN MiANKC
IiAMMCyBaHa M BiJICYTHS €JIEKTPOHHA MeYaTKa YCTAHOBH, HASIBHICTD SIKOT HA HOMY
nepeadadeHa UM po3auIoM [HCTPyKIIT;

Ha JIOKYMEHT HaKJIaJIeHO EJIEKTPOHHUN LU(POBUN HIANUC OCOOM, SIKa HE €
HiMMCYBadYeM JIOKYMEHTa a00 0c00010, 110 BUKOHYE HOro 000B’SI3KH;

BIJICYTHSI €JIEKTPOHHA MTO3HAYKA Yacy;

Bi3yaibHa (popMa eJIEeKTPOHHOIO IOKYMEHTa HE MPUaTHA ISl COpUMaHHS ii
3MICTY JIFOAUHOIO.

Y mux Bumaakax ciyx0a IUTOBOACTBA BIJIMOBIISIE Yy PEECTpallli TaKoro
EJICKTPOHHOTO JJOKYMEHTA 13 3a3HAUYCHHIM OJIHIET 3 HABEACHUX ITiJICTaB.
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Haocunannus euxionux enekmpoHHux 0OKyMeHmie

20. HancunaHHs €NEKTPOHHUX JIOKYMEHTIB 4Yepe3 CHCTeMY B3aeMojii iX
aapecataM 3J1MCHIOETBCS ABTOMAaTUYHO Ta LEHTPAII30BaHO, 3a (akToM iX
3aBaHTa)XCHHS B aBTOMAaTU30BAaHOMY PEXHMI 13 CHCTEMH €JIEKTPOHHOTO
nokymeHtoooiry ACKO/I y cucteMy B3aeMo/ii o1pasy Micis X peecTparlii.

He moxe OyTtu BiAnpaBiieHW Yepe3 CHUCTEMY B3a€MOIl €JIEKTPOHHHIMA
JIOKYMEHT, HUJTICHICTh SKOTO HE MIATBEP/KCHO €JIEKTPOHHUM IUGPOBUM MiAMTHUCOM
ab0 eNEeKTPOHHOI0 TEYaTKOK 3TiHO 3 BUMOTraMmH Iboro po3airy [HcTpykiii abo
SAKUN 0POPMIIEHO 3 IOPYIIEHHIM BUMOT TyHKTIB 112 Ta 113 115010 3 po3aity.

21. I3 cucremu enekTpoHHOro nokymeHtoodiry ACKOJ[ paiioHHOT
JIep>KaBHOI aJIMIHICTpaIlii 7O CHUCTEMHU B3a€MOJii 3aBaHTAXKYIOTHCS 3apeecTpOBaHI
€JIEKTPOHHI JJOKYMEHTH a00 3aCBiIU€HI €JIEKTPOHHI KOMil JOKYMEHTIB.

I3 cucremu enexkrponHoro aokymenroodiry ACKOJ[ no cucremu B3aeMoii
3aBAaHTAXKYIOThCSA €JEKTPOHHI KOIMi JOKYMEHTIB, 3acCBITYCHI €JIEeKTPOHHUMU
nedyaTKaMu, CTBOPEHHS, 3aCBITUCHHS Ta BHECCHHS SIKUX 3/IIMCHIOE peecTpaTop.

22. EneKTpOHHUHN JOKYMEHT BBaXA€ThCS OACPKAHUM aJpecaToM 3 MOMEHTY
HAJIXO/PKEHHSI BIAMPAaBHUKY 1H(OPMAIIMHOTO MOBIIOMIICHHS 13 3a3HaY€HUM 4acoOM
PO TOCTaBKY LIbOT'O JOKYMEHTA aJipecary.

VY pa3l HEHAJIXOIKEHHS BIIMPABHUKY MPOTATOM IMIECTH TOAWH 3 MOMEHTY
BIANIPABKU  €JIEKTPOHHOIO JOKYMEHTa 1H(QOpPMAaLIMHOIO MOBIJOMIIEHHS PO
JIOCTaBKY LIbOT'O JIOKyMEHTa aJipecaTy BBaXKa€ThCs, 110 TAKUI JOKYMEHT aJapecaToM
HE ofiepaHO. Y TaKOMYy BHUIMAJIKy BiJIPAaBHHUK BXXMBA€E BCIX MOXJIMBHUX 3aXOJIIiB JI0
3a0€3MeUeHHs] OJEpKaHHs aJpecaToM BIAMNOBIAHOIO JTOKYMEHTa B €JIEKTPOHHIN
dbopmi.

VY pa3i oxmepxaHHs Bl aapecara 1H(GOPMAIIAHOIO MOBIIOMJIEHHS PO
BIJIMOBY Yy peecTpallii eIeKTPOHHOTO JOKyMEHTa BIIIPAaBHUKOM BIXKHBAIOTHCS
3axX0[W NJIsl YCYHEHHsI MiJCTaB BiAMOBH 1 3a0€3IME€UYCHHS MOBTOPHOTO HAJACHUJIAHHS
TaKOIro JJOKyMEHTa B €JIEKTPOHHIN Qopmi.

Sxmo agpecar BIAXWIMB €IEKTPOHHUN JOKYMEHT O€3 3a3HaueHHs MiJACTaBU
ab0 HEe Maro4YM Ha T€ MIJCTaB 3T1IHO 3 MyHKTOM 19 nporo po3ainy IHCTpyKIii, Takuid
JOKYMEHT HaJICHJIA€ThCSl MOBTOPHO, a MOBTOpPHA BIAMOBa ajpecaTa y peecTpaii
IIbOT'0 JOKYMEHTa 0e3 3a3HaYCHHSI IMi/ICTaB BBAKAETHCS CBIIOMHUM MOPYIIICHHSIM.

JlonaTkoBe MiATBEPIKEHHS (DaKTy OTPUMAHHS EIEKTPOHHOIO JOKYMEHTa
aJpecaToM HE BUMAraeThCsl.

Kypuan oominy enexkmponnux 0okymenmis

23. KypHas oOMiHY € OKPEMUM EJIEKTPOHHUM PEECTPOM Yy CKJIAIl CHUCTEMHU
esnieKTpoHHOro jaokymeHtoodiry ACKO/, sxkuil gopmyeTbest 3 mepesiky 3anuciB
Opo TMPOXOHKEHHS TMPUMIPHUKIB E€JIEKTPOHHHUX JIOKYMEHTIB Yepe3 CHUCTEMY
JIOKYMEHTOO00Iry.

Kypnan oOMiHY CKIQAETHCS 3 TAKUX JIOTIYHO PO3MOLICHUX PO3JILTIB:
HaJICIaH1, OTPUMaHI, 3apPEECTPOBAHI Ta BIJIMOBIICHO B peeCTpallii.

24. Pozninmu KypHally OOMIHY MarTh Taki OOOB’SI3KOBI 1H(opMaIliiiHi
aTpuOyTH:
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1) HaxicnaHi - HOMEp 1 JjaTa peecTpallii eJIeKTPOHHOI0 IOKYMEHTa, ajJpecar,
KOPOTKHI 3MICT, BU/I, 1aTa 1 Yac HAJICUJIAHHS, a TAKOXK aTpuOyTH iH)OpMaIitHOTO
IIOBIIOMJIEHHS;

2) oTpuMaHI - BUXIJIHI HOMEp 1 JaTa peecTpalii €IeKTPOHHOI0 JOKYMEHTa,
KOPECITOHEHT, JaTa 1 9yac JJOCTaBKH;

3) 3apeecTpoBaHi - 10 aTpUOYTIB PO3JUTY OTPUMAHUX JOAAIOTHCS HOMEP 1
JaTa peecTparii eleKTPOHHOIO JOKYMEHTa YCTaHOBOIO-aJpecaToM Ta MpPI3BHIIE,
1M’s1, 110 OaTBKOB1 peecTpaTopa, HakMEHYBaHHS CTPYKTYPHOTO MIAPO3/1ITy paloHHOT
Jiep>KaBHOI aJIMIHICTpalli Ta ii anapaTy, BIANIOBIIAIBHOIO 32 BUKOHAHHS JOKYMEHTA
B padoHHIA JepKaBHIA aJMIHICTpalii, mpi3BHILe, 1M’s, MO OaThbKOBI MOro
KEepIBHMKA, TMpIi3BUIIE, 1M’s, MO OaTbKOBI MpaliBHUKA, BIJMOBIIAJLHOTO 3a
BUKOHAHHS JIOKYMEHTa B palOHHIN JepkaBHIM aaMiHICTpallli, CiIy)0oBa
€JICKTPOHHA TOIIITA;

4) BiIMOBJICHO B peGCTpaun - 710 anH6yT1B PO3JLTYy OTPUMAHUX JOJAIOThCA
JaTa 1 TiACTaBa BiJIMOBH, TMpI3BUINE, 1M’s, MO OaThKOBI peecTpaTopa, SKUM
3MIIHCHEHO BiIMOBY.

25. IndopmaniiiHi TOBIIOMIICHHS aBTOMATUYHO BHOCSTHCS 1O KypHAILy
0oOMIHY Ta JOJAIOTHCA A0 BIJAMOBIAHUX 3alHUCIB MPO MPOXOJKEHHS MPUMIPHHUKIB
€JIEKTPOHHUX  JIOKYMEHTIB 4Ye€pe3 CHUCTEMY B3aEMOJli Ta peecTpauiiHo-
MOHITOPUHTOBUX KapTOK BIJIMOBIAHUX EJIIEKTPOHHUX JOKYMeEHTIB. [Hdopmarriiine
TIOB1JOMJICHHS aBTOMAaTUIHO TeHEPYETHCS CUCTEMOIO eNIEKTPOHHOTO
nokymentoobiry ACKOJl Ta HaacwimaeTbcs BiANpPaBHUKY oapazy 3a (aKkTom
JIOCTaBKH, OTPUMAaHHS, peecTpallii, BIIMOBH y peecTpallii e1eKTPOHHOTO JOKYMEHTa
aapecaroM. [HpopmalliiiHi MOBIIOMJIEHHS HE NOTPEOYIOTh OKPEMOI iX peecTpalli Ta
Bi3yamizalmii y BUIJIAAI JIOKYMEHTa a00 CTOPIHKM B €JIEKTPOHHIN YW MarepoBiit
dopmMi.

26. lndpopmariiftHi MOBIIOMIICHHSI MAIOTh Taki 000B’SI3KOB1 aTPUOYTH:

1) mpo HagcuinaHHs - crarycHe iHGopmalliiiHe noBigomieHHs «Hanaiciano» ta
JaTa 1 yac HaJICUJIaHHS;

2) po JOCTaBKy - cTaTycHe iHdopmarlliiine noBigomieHHs «/{octaBieHo» ta
JlaTa 1 yac JOCTaBKH;

3) mpo peecTpamito - cTaTycHe I1H(pOpMAIliiHE  TOBIJOMJICHHS
«3apeecTpoBaHO» Ta HOMED 1 JlaTa peecTpallii eeKTPOHHOIO JOKYMEHTA;

Opo BIIMOBY B peecTpamii - cTarycHe iH(popMaliiiHe OBiTOMIICHHS
«BingMoBa y peectpaiiii», 1ara, yac, mijacraBa BiIMOBH, MPI3BHUILE, 1M ’s, TT0 OATHKOB1
Ta Tene(oH peecTpaTropa, SKUM 3/11IHCHEHO BIIMOBY.

Takox cucrema B3aeMojii Mae 3MIMCHIOBATH ONEpAaTUBHE 1H(POPMYBAHHS
KOpHCTYBaua CUCTEMHU B3a€MOIIi Mpo:

NO3UTUBHHUIA  pe3yJabTaT TEXHIYHOI TMEPEBIPKA CHCTEMOKO  B3a€EMOJIi
HAJICIIAaHOTO KOPUCTYyBaueM JOKyMEHTa Ta MOoro IOCTAaHOBKY B 4Yepry Ha
3aBaHTAXKEHHS J0 CUCTEMU elIeKTpoHHOro 1okyMeHToooiry ACKO/] anpecara;

KUTBKICTh JIOKYMEHTIB, IO CTOSITh y 4ep3l Ha 3aBaHTAXKEHHS N0 CHCTEMH
enexkTpoHHoro qokymentoooiry ACKO/] kopucrtyBaua.
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Ocobnusocmi eeKkmpoHHOI 83aEMO0Ii be3 3acmoCy8aHHA CUCTEeMU 83AEMOOTT

27. IndopmamiitHuii 0oOMiIH MK TpaliBHUKAMU PAHOHHOI JIepKaBHOI
aaMIHICTpamil 3I1ACHIOETHCS JIMINE 3 BUKOPHUCTAHHAM CIIY’KOOBOI €JICKTPOHHOI
TIOIITH.

28. IndopmarniitHuii OOMiIH 3MIMCHIOETHCS 3 METOIO:

1) momepenHbOro MOTOJKEHHS pEeaKilii MPOEKTIB CHUIbHUX eJEKTPOHHUX
JIOKYMEHTIB, 30KpeMa CITiBpPO3pPOOJICHHS MPOEKTIB aKTiB;

2) OBEJICHHS yMpaBIiHCHKOI 1H(OpMaIii 10 BijioMa, 30KpeMa Mpo IJIaHu Ta
poOOTYy BIJIMOBIAHUX YCTAHOB;

3) iHdopMyBaHHS TPO NUPHUUHATI PaOHHOI JEPKABHOIO aJIMIHICTPAIIIEIO
YIPAaBIIHCHKI PIIlICHHS;

4) 3’sicyBaHHA CTaHy OIPAIIOBaHHS YCTAaHOBOKO €JIEKTPOHHUX JIOKYMEHTIB,
10 HAJINIUIA HA PO3TJISIL.

29. Indopmamist 3 naUCTyBaHHS CIIY>)KOOBOIO EIIEKTPOHHOIO MOIITOI MOXKE
BUKOPUCTOBYBATHUCS JJIS MiITBEPHPKCHHS BUKOHAHUX Hiil.

30. Iadopmarniiinuii 0OMIH CIy>KOO0BOIO €JIEKTPOHHOIO TMOIITOI0 HE Mae
IOPUANYHOI CUJIN.

31. Iadopmariiinuii OOMIH CIIy)KOOBOI €JIEKTPOHHOI IIOIITOI0 HE
JOMYCKAETHCS 11010 1H(hOopMaliii 3 00MEKEHUM JTOCTYTIOM.

Opranizanisi eJIEKTPOHHOI0 T0KYMEHTO000Iry

32. Opranizauis JAOKYMEHTOOOIry pallOHHOI JepXaBHOI aaMiHICTparli
3M1MCHIOETHCS 3@ JOIMOMOIOK0 CHCTEMH €JeKTpOHHOro nokyMeHroodiry ACKO/
(mami - cucrema ACKO/I), 1110 1HTErpy€eThCs 13 CUCTEMOIO B3a€MO/III.

33. Cucrema enekrpoHHoro jaokymeHtoo0iry ACKOJl noBuHHa
3a0e3medyBaT MPOXOHKEHHS EJIEKTPOHHUX JIOKYMEHTIB Ta EJIEKTPOHHHUX KO
JIOKYMEHTIB 1 B3a€MO3B’SI30K 13 CUCTEMaMHU €JIEKTPOHHOTO JOKYMEHTOOOIry 1HIIUX
YCTaHOB.

Obnix 06cs2y eneKmpoHH020 OOKYMEeHmMOoooiey
34. OO6mik 00CATY €NEeKTPOHHOTO JOKYMEHTOOOIrY B paliOHHIN JeprKaBHIM
aJMIHICTpaIlil 3/IIMCHIOETHCS B aBTOMAaTU30BaHOMY pexuMi cuctemoro ACKO/I.
35. TIlimcymxoBi naHi OOJiKy 0O0CSTy JOKYMEHTOOOITY TIIOJalOThCsl B
eIEKTPOHHIH Gopmi (ogaTok 1).

Peecmpayisn ookymenmie

36. BximHi, BHYTpIIIHI, BUX1/IHI, 1HII JOKYMEHTH HE3aJIekKHO Bia HopMHU iX
CTBOPEHHSI, MIITOTOBJICHI B PalOHHINA Jep)KaBHINA aaMiHICTpaIlli, peecTpyrOThCS B
cucrtemi ACKO/I.

37. Jns 3a0e3neyeHHsl peecTpallii JOKYMEHTIB B €JIEKTPOHHINA Ta ManepoBii
dopmax (mami - JIOKYMEHTH) B aBTOMAaTH30BAHOMY PEXKHMI 3allOBHIOETHCS
peecTpaiiiHO-MOHITOPUHIOBA KapTKa, JO SKOi BHOCATHCS BCi OOOB’SI3KOBI,
JIOIATKOBI Ta y pa3l MmoTpedu 1HII PEKBI3UTH JOKYMEHTAa BIAMOBIIHO N0 IN€l
[HCTpYKIIII.
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38. PeectparniiiHO-MOHITOPHHIOBa KapTKa EJIEKTPOHHOTO JIOKYMEHTa
ctBoproeThes cuctemoro ACKO/] B enekTpoHHiid Gopmi.

39. o o0OOB’SI3KOBHUX PEKBI3UTIB, III0 BHOCATHCA B PEECTpAIlIiHO-
MOHITOPHUHTOBY KapTKy, HAJIC)KATh:

1) BUJ TOKYMEHTA;

2) xox yHidikoBaHOi (opMH JOKyMEHTa BiINOBIAHO A0 JlepxkaBHOTrO
knacugikaTopa ympaiiHcbkoi mokymenTarii JIK 010-98, immexkc Ta 3aroioBok
€JIEKTPOHHOI CIIPABH;

3) KopecnoHIeHT (YCTaHOBa-BiANPABHHUK);

4) mianucyBay JOKYMEHTA Ta €JIEKTPOHHHUH MU(POBUN MIAMKUC MiANHCyBaHA
a00 eJICKTPOHHA MeYaTKa YCTaHOBU-BIIIPaBHUKA;

5) agpecart (Tiepenik yCTaHOB, SIKUM aJIpECOBAHO JJOKYMEHT);

6) BUX1JIHI HOMEp Ta Jiata (peecTpalliiiii aTpuOyTH KOPECIIOH/ICHTA);

7) BX1JIHI HOMEp Ta Jiata (peecTpalliiiii aTpulyTu ajpecara);

8) BUX1THHIT HOMEp Ta Jara peecTpailii (peecTpaliiiiii aTpuOdyTH yCTaHOBH);

9) KOpPOTKHI1 3MICT JOKYMEHTA;

10) cTpykTypHHI MAPO3aLT paliOHHOI JepKaBHOI aaMiHicTpamii abo Ti
amapary, BIJIIOBIIaJIbHUM 32 BUKOHAHHS 3aBJaHHs Ta/ab0 MiJrOTOBKY JOKYMEHTA, 13
3a3HAYEHHSIM HOro 1HAEKCY, MpI3BUINA, IMEHI, 10 0aTbKOBI, HOMepa TeleoHy Ta
CITy’00BOi €JIEKTPOHHOI MOIITH HOTO KEPIBHUKA;

11) enexTpoHHI pe30IOIIii;

12) BiANOBiJadbHUM BHKOHABENb (3T1IHO 3 PE3OJIIOIIE€I0) 13 3a3HAYCHHSIM
Horo mpi3BuIla, IMEHI, 1Mo OaTHKOBI1, HOMEpa TeleOHYy Ta CIYKOOBOI €IEKTPOHHOI
TIOIIITH;

13) cTpok Ta mo3HavyKa Mpo BUKOHAHHS €JIEKTPOHHOTO JOKYMEHTA,

14) cTpok 30epiraHHd €JEKTPOHHOrO JOKyMEHTa (BIAMOBIAHO 0O
HOMEHKJIATYpH CIIPaB);

15) KUIBKICTh CTOPIHOK CYNPOBIIHOTO JIKCTA Ta KUIBKICTh CTOPIHOK JIOJATKIB;

16) nocunaHHs Ha BXK€ 3apeECTPOBAHI TOKYMEHTH (ICTOpIs MUTAHHS);

17) iHgMKaToOpu CTaHy BHUKOHAHHS JOKYMEHTAa Ta CTPOKH BUKOHAHHS
1HIUKATOPIB.

40. Jlo 1J0maTKOBHX PEKBI3HWTIB, MI0 BHOCSATBCA B PEECTPALINHO-
MOHITOPUHTOBY KapTKYy, HAJIEXAaTh:

1) BHyTpimHE TIepeafpecyBaHHS  EICKTPOHHOTO  JOKyMEHTa  MIiX
CTPYKTYPHUMHU TAPO3/IIJIaMU PAiOHHOI JAep>KaBHOI aaMiHicTpalii abo ii amapary;

2) HasIBHICTh Ta MEPEITiK JOAATKIB,;

3) TpOMDKHI CTPOKM BHKOHAHHS, 1HGOpMAIs Mpo 3MiHY Ta TMEPEHECCHHS
CTPOKIB BUKOHAHHS;

4) TpUNMHEHHS MOHITOPUHIY €JIEKTPOHHOIO JOKYMEHTa, 1H(popMaliiiHi
MOBIJOMJIEHHSI CUCTEMH B3a€MO/IIT;

5) Koa JOKyMEHTa 3riJHO 3 TEMAaTHYHUM Kiacu(piKaTopoM panloHHOL
Jep>KaBHOI aMIHICTpaIlii;
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6) CTpPOK IepelaBaHHS JO apxiBy amapary palloHHOI JepKaBHOI
aaMIHICTpAIiT;

7) TMoO3HAYKa MPO HAJIEKHICTh JOKYMEHTa J0 JIOKYMEHTIB TEpMiHOBOTO
PO3TISAY.

41. BBegeHHs IHITUX PEKBI3UTIB €IEKTPOHHOTO TOKYMEHTA, SIKI HE 3BYKYIOTh
Ta HE 3MIHIOIOTH 3aCTOCYBAHHS OOOB’S3KOBHUX 1 JOAATKOBUX HOr0 PEKBI3UTIB
3MIMCHIOETHCS IUISIXOM BHECEHHS 3MiH 110 11i€l [HCTpyKiii.

42. Peectparliis BXIJIHOI Ta BHXIJIHOI KOPECIOHEHIII pailOHHOI Jep>KaBHOI
aAMIHICTpAalil 3A1MCHIOETBCA CIIyXO0OK IIOBOJCTBA IIEHTPAJI30BaHO Oe€3 IMpaBa
JIeNIeTyBaHHsl BIANOBIAHOI (QYHKII 1HIIMM CTPYKTYPHHUM MiAPO3JijaM amapaTry
palioOHHOI Iep>KaBHOI aIMIHICTpAaLii.

43. @akcorpaMd Ta IHII CIEKTPOHHI JIOKYMEHTH, IO HAJIXOIATh
EIEKTPOHHOIO TIOMITOK 0€3/3 eNeKTPOHHUM IU(POBUM MMIAMUCOM (EJIEKTPOHHOIO
[IE€YATKOI0), PEECTpALIll HE MIJIATAI0Th.

44. 'V cucremi ACKOJl dopMmyerbcss e€amHa IEHTpaii3oBaHa 0asa
peeCTpaliifHUX JaHMX B €JIEKTPOHHINM (opMi, 3a JTOMOMOIOI0 SKOi MpaliBHUKHU
3a0e3meuyoThcsl  iHPOpPMAIIEl0 TPO BCl  JOKYMEHTH PAWOHHOI JEep>KaBHOI
aJMIHICTpaIlil Ta X MiCIIe3HAXO/IPKCHHS.

45. Tlopsaok po3MillleHHS PEKBI3UTIB Yy peecTpaliiHO-MOHITOPUHIOBIN
KapTi BU3HavaeThes B po3aiii I miei [acTpykii.

Peecmpayis exionux ooxymenmis

46. Peectpaltiis BX1IHOI KOPECTIOHJEHIIT 31HCHIOETHCS PEECTPATOPOM JIUIIIE
iCJIA TPOBEIECHHS MOMEPETHFOTO PO3TIIATY JOKYMEHTA.

47. He pomyckaeTbcs TPOBEACHHS TOJBIMHOI peecTparlii eIeKTPOHHOTO
JIOKYMEHTa Yy CHUCTEMI €JIEKTPOHHOI'0 JOKYMEHTO00Iry Ta BeO-MOYJl CHUCTEMHU
B3a€EMOII.

48. Ha nokyMmeHT, 10 HaJIAIIOB y mamepoBiil Qopmi, micis peecTpaiii
IIISXOM JPYKY HAaHOCHUThCS Horo mrpux-koa (QR -kom), IpHUCBOEHHUI CHCTEMOIO
ACKO/I, ta ctBOproeTbcs (OTOKOIIIS, SIKY PEECTPATOP BHOCUTH JI0 PEECTPAIItHO-
MOHITOPUHI'OBOI KapTKH.

49. BXigHuUW HNOKYMEHT TMOCTiHOrO Ta TpuBajoro (moHag 10 pokiB)
30epiraHHsi, 10 HAAIAIIOB y mamepoBid (opMi, Mmicis peecTparii Ta CTBOPECHHS
doTokomii peecTpaTopoM MNepenacTbcsi 0e3MOCePeTHO Yy CTPYKTYPHHM MiIPO3aLT
palioHHOI Jiep>kaBHOI aiMiHICTpallii abo i anapary, BU3BHAYECHUN B YCTAaHOBJICHOMY
MOPSIIKY BIAMOBIJATbHUM 32 BUKOHAHHS I[LOT'O JOKYMEHTA, JIUIIIE JJ1s1 30epiranHs 3
noJaabIuM (OPMYBAHHIM y CIIPABH BiAMOBIIHO JO 3aTBEP/KEHOI HOMEHKIIATYpH
CIIpasB.

Ilepesipka enekmponno2co yugposo2o nionucy
50. Hns 3a0e3neyeHHs MEpPEBIPKM EIEKTPOHHUX UU(PPOBUX TMIIMUCIB
(eJIEKTPOHHOI MMEYATKN) BUKOPUCTOBYIOTHCS:
BCTAHOBJICHMH Ha BIAMOBIAHOMY poOoyoMy MicIli HaaiiiHUN  3acid
€JIEKTPOHHOTO ITU(POBOTO MIAMKUCY JIsl TIEPEBIPKU HAKJIAJACHUX €IEKTPOHHIX
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mubpoBux mianucie  abo  BIANOBIAHA  (QYHKIIS CHUCTEMHU  €JIEKTPOHHOTO
JOKYMEHTO00Iry, B SIKy IHTErpOBaHO HaAlWHUN 3aci0 €NeKTPOHHOro IHU(POBOTO
H1IINCY;

3aBaHTaXXEH1 13 calTa aKpeOUTOBAHOIO UEHTPY CepTU(IKalii KIIOUIB
ceptudikaTi BIIKPUTHX KIIOUIB, SKI 3aCBIAYYIOTh YHWHHICTH 1 HAJICXKHICTh
BIJKPUTOTO KJII0Ya BIANOBIAHOMY MIJNUCYBaHy Ta CIUCKU  BIJKIUKaHUX
ceptudikarib.

51. B amapati pailoHHOi Jep»KaBHOI aaMIHICTpaIlli 3aCTOCOBY€ETbCSI OH-JIaliH
nepeBipka cepTu(dikaTiB O€3MOCEPENHbO 3 EJEKTPOHHOIO IMepeniky cepTu(dikaTiB
KITFOUIB aKpPEIUTOBAHOTO IIEHTPY cepTUdIKallii KIt0UiB.

52. TlepeBipka e€IeKTPOHHOTO ITU(PPOBOro MAMUCY 3AIMCHIOETHCS BIIMIOBIIHO
1o Bumor Ilopsaky 3acTocyBaHHS €JIEKTPOHHOIO HU(POBOro MiANHUCY OpraHaMH
JepKaBHOI BJaaAM, OpPraHaMU MICIIEBOTO CaMOBPSAIYBaHHs, MIAIPUEMCTBAMU,
yCTaHOBaMHU Ta OpraHi3allisiMd JAepxKaBHOI (OPMHU BIACHOCTI, 3aTBEPIKEHOTO
noctanoBoto Kabinery MinictpiB Ykpainu Big 28 sxoBTHs 2004 poky Ne 1452,

Peecmpayisa euxionux ookymenmis

53. Peectpariiss BUXIATHUX €JIEKTPOHHHUX JIOKYMEHTIB 3JIHCHIOETHCS B
aBTOMAaTHU30BaHOMY PEKHMI MICHS X MpUAMaHHSI.

54. HancumanHs JOKYMEHTIB HE3aJIeXHO BiT (opmMu iX CTBOpEHHS,
3I1MCHIOETHCS YEPE3 CUCTEMY B3a€MOIII.

VY pasi cTBOpeHHSI JOKYMEHTa y MmamepoBiii Gopmi agpecary HaJICHUIAETHCS
nuimie #oro ¢OTOKOMis Yepe3 CHUCTeMY B3a€MOJil, KpiM BHUMAAKY HaJCHUIaHHS
JIOKYMEHTIB YCTAHOBI 4Md 0COO1, Kl HE € KOPUCTYyBauaMH CHUCTEMH B3a€MOJli, Ta
JIOKYMEHTIB, BU3HAYEHUX MyHKTOM 2 po3ainy I miei [HcTpykiii.

55. Skmo azapecaT He € KOPUCTyBaye€M CHUCTEMHU B3a€EMOJIli, PEECTPATOP
amapary palOHHOI JIep’KaBHOI ~ aaMIHICTpaIlli CTBOPIOE TAmepoBy  KOIMIIO
EIIEKTPOHHOTO JOKYMEHTA, 3acBiquye ii MEYaTKOK 3araJbHOTO BIJJIUTY amapatry
palioHHOI Jep>KaBHOI aIMIHICTpallli Ta HAJCWJIA€ 32 HAJIEKHICTIO 3T1JTHO 3 BUMOraMu
po3ainy Il miei [ncTpyxkiii.

56. V pa3i HajgcuiaHHs (OTOKOIMIT JIOKYMEHTa uYepe3 CHUCTEMY B3aeMOill
OpUTIHAT BHXITHOTO JIOKYMEHTa B TamnepoBiii Qopmi (Jumie amas JOKYMEHTIB
MoCTiHHOrO Ta TpuBayioro (moHaja 10 pokiB) CTPOKIB 30€piraHHs) 3aTUIIAETHCA Y
ciyx01 IIJIOBOJCTBA TUIBKHU JIsl 30€piraHHs 3 MOJaibIIUM (OPMYBAHHSM y CIPaBU
BIJITIOBIJTHO JTO 3aTBEPXKEHOI HOMEHKJIATypH CIipaB 0e3 mepenadl ix ajapecary.

57. llepeBipKky BHECEHHX Y pPEECTPALIHHO-MOHITOPUHIOBY  KapTKy
000B’SI3KOBUX Ta JIOJATKOBUX PEKBI3UTIB BUXIIHOTO JOKYMEHTA 3/I1MCHIOE CHUCTEMA
eNeKTpoHHOTo JoKyMeHT000iry ACKO/] B aBTOMAaTHIHOMY PEKHUMI.

Enexmponna nevamxa
58. Ilepemik eneKTPOHHUX JOKYMEHTIB, fAKI MOTPeOYyIOTh 3aCBIJUYECHHS
CIIEKTPOHHOIO MIEYATKO0, BU3HaYaeThes po3aiioMm 11 miel [nctpykiii (mogarok 14).
59. PosnopspkeHHSIM TOJIOBH PaiOHHOI JIep)KaBHOT aaMiHicTpallii (Haka3zoM
KEepIBHHMKA amnapary pallOHHOI Jep>KaBHOI aJMIHICTpalii) BU3HAYAIOTHCS IMOPSIAOK
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BUKOPUCTAHHSI €JEKTPOHHOI TMEYaTKU Ta YIOBHOBAXKEHI IOCAZOBlI 0coOW,
BIJITTOBIANTBHI 32 ii 3aCTOCYBaHHS.

KinpKicTh €IeKTpOHHUX [EYaTOK, IO BHKOPUCTOBYIOTbCS B PaiiOHHOI
Jep>KaBHI aaMiHICTpallii, He 0OMEXYEThCS.

Cmyx0a 11710BOJICTBA arapaTy palloHHOI Jep>KaBHOI aJIMIHICTpaIlii Mae MPaBo
3aCBIAUYBAaTH €JIEKTPOHHI KOIIi JOKYMEHTIB, 30Kp€Ma Ha BUMOTY OpraHiB CyAOBOi
BJIa/Id Ta MPABOOXOPOHHUX OPraHiB.

Opeanizayisn nepedasants OOKyMenmis ma
BU3HAYEHHS IX BUKOHABYILB

60. 3apeecTpoBaHUNl JTOKYMEHT 3a (AKTOM BHECEHHsS PEECTPATOPOM Y
peECTpaIiifHO-MOHITOPUHTOBY KapTKy BIAMOBIAAJIBHOTO 3a PO3TISAT JTOKYMEHTa
(3rigHO 3  pO3MOALIOM (PYHKIIIOHAJIBHUX IMOBHOBa)XEHb) TOJOBH pandOHHOT
JIep’KaBHOI aJMIHICTpalli, IEPIIOro 3aCTYIIHUKA Ta 3aCTYIIHUKA r'OJIOBHU, KEPIBHHUKA
amapary pailoHHOI Jiep>KaBHOI aMiHICTpallii, SKUil po3riIsaace TOKYMEHT B paiOHHIN
Jep>KaBHIN aaMiHicTpauii nepmuM (Iaini - MEepBUHHUM pO3IUIAN), aBTOMATHYHO
nepenaeTbes Ha po3rian yepes cuctemy ACKO/IL.

JIOKyMEHT aBTOMATHMYHO Ta OJHOYACHO HAAXOIWUTh HA PO3IJISA OJHINA UM
JEKIJIbKOM IOCaJ0BUM 0c00aM (3aCTyITHUKAM I'0JIOBH, KEPIBHUKY anapaTry pailOHHOT
JIep>KaBHOI anMiHicTpalii abo KepiBHUKaM CTPYKTYPHUX MIAPO3JAUIIB paiOHHOT
Jep>KaBHOI  aAMIHICTparlii, 1i  amapary), SKIi BH3HAUY€HI  BUKOHABIISIMH
(CTIIBBUKOHABISIMU ) 3a3HAYEHOTO JJOKYMEHTA.

61. JlokymMmeHTH ojpa3y Iiclg iX peecTpalii mepemnaroThCs Ha TMEePBUHHUMN
PO3IIIAL.

I'onoBi paitoHHOi AeprkaBHOI anMiHICTpallii abo 3aCTyIMHHUKY TOJIOBH, KU
BUKOHY€ HOTO OOOB’SI3KHM, Ha MEPBUHHUI PO3TIISI MEpenaloThes TOKYMEHTH, M0
Hagiinm Bim Cekperapiatry Kabinery MinicTpiB VYkpainu, BepxoBuoi Pamm
Vkpainu, Aaminictpamii [Ipe3unentra Ykpainu, 3BepHEHHSI HApOJHUX JIEMyTaTiB,
JUCTA YCTAHOB BHIIOTO PIBHS, PO3MOPSKEHHS Ta JOPYYCHHS TOJOBH OOIACHOT
Jep’KaBHOI aMIHICTpaIlii.

KpiM TOro, Ha MEpBUHHUN PO3TIISI MEPENAIOThCS aKTH OPTaHiB JIep>KaBHOI
BJIaJ1, OpPraHiB Biagu ABTOHOMHOI PecryOmiku KpuMm, TokyMeHTH, 10 HaXIHAIUIH
BiJl TEPUTOpIAIbHUX OpPraHiB YCTAaHOBH, OpraHi3ailiii, yCTaHOB Ta MIAIPUEMCTB, 110
HaJllexaTb 10 cdepu VYOpaBIiHHSA YCTAHOBH, OpraHizaliiiHO-po3mopsiadi  Ta
POrpaMHi JIOKYMEHTH 3arajbHOIEPKABHOTO XapaKTepy.

[lepBuHHUN pO3risi MPOEKTIB aKTiB, BHECEHMX pPAMOHHIN Jep:kaBHIN
aaMIHICTpaIlii Ha CHOUIBHE pPO3pOOJICHHS, IHIIAX JOKYMEHTIB 3IHCHIOETHCS
KEpIBHUKAMHU CAMOCTIHHUX CTPYKTYpHUX IMAPO3AUNIB PaiOHHOI Jep>KaBHOI
aJMIHICTpallil Ta ii amapary, abo ocodaMu, 110 BUKOHYIOTh iX 00OB’S3KH, B MEXKax
1X KOMOETeHI].

Enexmponna pesonioyis
62. IlocagoBa ocoba, sika 3AIMCHIOE MEPBUHHHUMN PO3TISA] €IEKTPOHHOIO
JOKYMEHTa, HaKJIaJae Ha HbOTO EJIEKTPOHHY pE30JIOLi0, B SKIi BU3Hayae
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TOJIOBHOTO BHKOHABIIS, BiIMIOBIJATHFHOTO 32 OpPraHi3allil0 BUKOHAHHS JIOKYMEHTa B
YCTaHOBI, Ta Y pa3i HEOOX1AHOCTI CIIBBUKOHABIIIB 1 CTPOK HOTO BUKOHAHHS.

B enexTponHiii pe3omronii 000B’SI3KOBO 3a3HAYAIOThCS BC1 CTPYKTYPHI
OiAPO3JILIH, SIKI OepyTh y4acTh B ONpaLIOBaHHI JOKYMEHTA.

[TocamoBi ocoOu, sIKI OJHOYACHO PO3MIISINAIOTH EJIEKTPOHHHUN JOKYMEHT,
HAKJIaJIal0Th HA HHOT'O €JIEKTPOHHI PE30JIIOLi, B SKUX BU3HAYAIOTH BIAMOBIJATBHUX
BUKOHABI[IB Ta y pa3l HEOOXIMHOCTI CIIBBUKOHABIIB Yy MeEXaxX BIAMOBIIHOTO
CTPYKTYPHOT'O MiAPO3aLTY.

63. EnexTpoHHa pe30IoNisl CKIAJAEThCS 3 TaKUX PEKBI3UTIB: MPI3BUILE,
1HII1a] IMEH1 BUKOHABIA (BUKOHABIIIB) Y Ha3UBHOMY BIJIMIHKY, 3MICT JOPYYEHHS,
CTPOK BUKOHAHHS, €JIEKTPOHHUN HU(DPOBUI MIJIUC TTOCATOBOT OCOOMU.

B enexTpoHHil pe3omrowii 10 eIeKTPOHHOrO TOKYMEHTa, [0 HE Ma€ CTPOKY
BUKOHAHHS, 3a3HaYEHHS 3MICTY JJOPYUYEHHS Ta CTPOKY BUKOHAHHSI HE BUMAra€eThCsl.

HekoHKpeTH1 («IPUCKOPUTH», «IOJIMIIUTHY, «AKTUBI3yBaTU», «3BEPHYTH
yBary» TOII0) €JIEKTPOHHI PE30JIIOIii HE TIOMYCKAIOThCS.

64. Yci enekTpOHHI PE30IoNli, HakjIaJeHl Ha EJNeKTPOHHHUHA JOKYMEHT,
BHOCSITHCSI JIO IOTO peecTpaliiHO-MOHITOPUHTOBOI KapTKH 1 HEPO3PUBHO TOB’s3aHI
3 Hetw. EnekTpoHHa pe3ononis, SKa € HAcliJKOM BHUKOHAHHS €JIEKTPOHHOT
PE30IIoLIiT BUIIIOTO PiBHS, J10JATKOBO MICTHUTH JIOT1YHE MOCHJIAHHS Ha BIJMOBIIHY
€JIEKTPOHHY PE30JTIOIIIIO0 (JIEpPEBO EINEKTPOHHUX PE3OIIOIII).

65. Ha elexkTpoHHY pe3OJIOIi0  IMOCaZ0BOi OCOOM  HAKIaJda€ThCs
€JIEKTPOHHUN U(PPOBUM TIMUC II€T XK TTOCATOBOT 0COOM.

66. Jlo HaknagaHHA EJIEKTPOHHOI PEe3OJIoIi BCTAHOBIIOIOTHCS  TaKi
0COOJIMBOCTI:

BUKOHABI[IMU ~ €JIEKTPOHHOI  PE30JIIOIIi TOJOBHM PAMlOHHOI  Jep>KaBHOL
aZAMIHICTpallll BU3HAYAIOTHCA NEPIINNA 3aCTYHHHUK, 3aCTYIHHUK TOJIOBHU, KEPIBHUK
amapary paiOHHOI Jep)KaBHOI ajMiHICTpalli, CTPYKTYpHI MiAPO3AUIA ParOHHOI
JIep>KaBHOI aJMIHICTpalii Ta ii amapary, TEpUTOpiaJibHI OpraHd MIHICTEPCTB Ta
IHIIMX ~ [EHTPAJbHUX  OpraHiB  BHUKOHABYOi  BJAJHM, OpPraHd  MICLIEBOIO
camoBpsiryBanss, npo 1o cucrema ACKO/J] aBromatudHo iHPOpMye KEpPIBHHKIB
BIJIMOBITHUX CTPYKTYPHUX HIAPO3/ILITIB;

BUKOHABIIMUA ~ PE3OJIONIT MEpUIOro 3acTyNHHUKA, 3acTyHHUKAa TOJOBU
palioHHOI JepKaBHOI aJMIiHICTpallli, KepiBHMKA amapary paloHHOI JepKaBHOI
aJMiHICTpaIlil BH3HAYAIOTHCS KEPIBHUKU CTPYKTYpHUX MIAPO3AUIIB paloHHOI
JIep>KaBHOI aJMIHICTpallii, ii anapary, TepuTOpiajbHI OpraHu MIHICTEPCTB Ta 1HIIUX
[IEHTPAIbHUX OpTaHiB BUKOHABYOI BJIaJ{, OPTaHU MICIIEBOTO CAMOBPSyBaHHS, PO
mo cuctema ACKOJ| aBromarnuHo iH(pOPMYE KEPIBHUKIB  BIIMOBITHUX
CTPYKTYPHHX IMAPO3JIUIIB Ta IHIIUX YCTAHOB,;

BHUKOHABISIMU PE3O0JIIOLIT KEPIBHUKA CTPYKTYPHOTO MIAPO3/ILTY BU3HAYAIOTHCS
KEpIBHUKM  BIAMOBIHUX  MIAMOPSAKOBAHMX  MIAPO3AUTIB  a00  CHEHialiCTH
BIAMOBIAHOTO Migpo3aity, npo mo cucrema ACKOJ] aBTomMarnyHo iHQopmye
KEPIBHHKIB BIAMOBITHUX CTPYKTYPHUX ITiIPO3ILTIB;

BUKOHABIIEM PE30JIIOLIIT TOJIOBH PAOHHOI IepKaBHOT aJMIHICTpaIlii, IEPIIOTO
3aCTYITHUKA, 3aCTYITHUKA TOJI0BH PallOHHO]I IepKaBHOI aJAMIHICTpallil, KEpIBHUKA



18

amapaTty paliOHHOI  JepKaBHOI  ajaMIHICTpalii Moxe OyTu  Oyab-aKui
MiATOPSAIKOBAHUM BIAMOBIIHOMY KEPIBHUKY CHIBPOOITHHK pPAaOHHOI JepKaBHOT
aaMIHICTpaIliil, 0 KOMIETEHIIIl SKOTO HAJICKHUTh 3a3HAYeHE B PE3OJIONIl MUTaHHS.
[Ipo Bu3HaueHHs B pe3omrouii BuKoHaBUsA cucteMa ACKO/[ aBTromarnyHo
1H(GOpPMY€E KEPIBHHUIITBO CTPYKTYPHOTO Ta MiAMOPSAKOBAHOTO MiAPO3ILITY AAHOTO
CHiBpOOITHHKA;

OTPUMAaHHS 3aCTYITHUKOM TOJIOBH palOHHOI JepaBHOI aaMiHicTparlii,
KepIBHUKOM  amapary paloHHOI  JIep)KaBHOI  aJaMiHICTpallii, KEpIBHUKOM
CTPYKTYPHOr0 abo0 MiMOPSIAKOBAHOTO MiAPO3AUTY 1H(OPMAIIHHOTO MOBIOMJICHHS
PO CTBOPEHHSI KEPIBHUKOM BHIIIOTO PIBHA €JIEKTPOHHOI PE30IIOIli HE Tependadae
CTBOPEHHS BIJMOBITHUM KEPIBHUKOM CBOEI PE3OJIOLIT A0 LBOr0O * JOKYMEHTa, a
nuiie nepeadavae 03HAHOMIICHHSI 3 JOKYMEHTOM;

CJIEKTPOHHOIO PE3OJIIOIIEI0 MOKE€ OyTH BHU3HAYEHO T'OJIOBHOTO BUKOHABIIA,
CIIBBUKOHABLIIB, CTPOKM BUKOHAHHSI, OTPUMYBayiB JJOKYMEHTA «J10 B1JIOMay.

67. EnexkTpoHH1 TOKYMEHTH HAAXOASATh O iX BUKOHABI[IB BHUKIIOYHO Yepes3
cucremy ACKO/] Ha mijcTaBi HaKkJIaJIeHUX HA HUX €JIEKTPOHHUX PE3OTIONI.

JIOKYMEHT, BUKOHABISIMH SIKOTO € KiJIbKa CTPYKTYPHHUX HiAPO3ALIIB paiilOHHOT
Jep>KaBHOI aJMIHICTparii Ta 1 amapaTy, IHIIMX OpraHiB (MocaaoBuX 0ci0),
HAJXOAWTh OJHOYACHO JO BCIX HOTO BHUKOHABI[IB, BH3HAYCHHUX CJIECKTPOHHOIO
PE3OJIOIIEI0 YU TEPETIKOM PO3CHIKH, CTBOPEHUM peecTpaTopoM abo aBTOPOM
JIOKYMEHTA.

68. KepiBHUKYM CTPYKTYpHHX MiIPO3AUTIB PAaHOHHOI IepKaBHOI aMiHiCTpaIlii
Ta ii amapary, IHIIUX OpPraHiB ONpPalbOBYIOTh €JIEKTPOHHI TOKYMEHTH, OTpHUMaHI
BHACIIJIOK iX mepenaBaHHs udepe3 cucremy ACKO/] 3a HanmexHICTIO, HA MIACTaBl
HAKJIQJICHUX Ha HUX €JIEKTPOHHUX PE3OITIOIIIM.

Y pa3t HEoOXiAHOCTI KEPIBHUK CTPYKTYPHOTO MIAPO3AUTY pallOHHOT
Jiep>KaBHOI aaMiHicTpalii abo i amapaTy, 1HITUX OPTaHiB Mae MpaBO JeNeryBaTH
CBOEMY 3aCTYITHUKY PO3TJIS YACTHHM EICKTPOHHHMX JIOKYMEHTIB, SIKi HaIXOIATh Ha
OTIPAIFOBAHHS JI0 JAHOT'O CTPYKTYPHOI'O MIAPO3ALTY.

69. Cucrema ACKOJl aBromatnuno ¢ikcye ¢akTu mnepegaBaHHA
€JIEKTPOHHUX JOKYMEHTIB BUKOHABISIM y PEeCTpaliiHO-MOHITOPUHTOBIN KapTii 13
3a3Ha4eHHAM 1H(OpMAIlli TPO BUKOHABIIIB, SKUM TIEPEIaHO TOKYMEHT.

70. 3MiHa TOJIOBHOIO BHKOHaBLS 31iicHIOEThCs B cucteMi ACKOJ[ Ha
MiJCTaBl  pPE3OJIONil  KEpIBHUKA, SKWA 3MIHCHIOBAB TEPBUHHUN  PO3TIISA
€JIEKTPOHHOT'O JJOKYMEHTA.

71. SIkuto s eNEKTPOHHOTO JIOKYMEHTa HE BCTaHOBJIEHO CTPOKIB
BUKOHAHHS, a HOTO OIpAITIOBAaHHS HE OTPEOY€ MIATOTOBKY MPOEKTY JTOKYMEHTA Ha
HOro BUKOHAHHA, BIJANOBIAJbHUNA BHUKOHABEIb MOXKE MICIS O3HAMOMIIEHHS 3
JIOKYMEHTOM BHECTH B PEECTPALINHO-MOHITOPUHTOBY KapTKy i1H(opMailio mpo
croci0 BUKOHAHHS IIOT'O JOKYMEHTa (MMUTAaHHA BUPIIMIEHO B pOOOYOMY MOPSIKY,
B35ITO Y4acTh Y Hapa/ii TOUIO), 3aKPUTH MOTO «J10 CIIPABU».

SKIo eNeKTPOHHHWM JOKYMEHT pO3iCIaHO TMpalliBHUKAM YCTaHOBH JIJIs
o3HaiiomsieHHst yepe3 cucremy ACKOJ], BianoBigadbHUA  BHKOHABEIIb,
CHIBBUKOHABLI BHOCSATH BIAMITKY PO iX O3HAWOMJIEHHS, IO MIATBEPIKYETHCS
€IeKTPOHHUM 1U(ppoBUM TianucoM. Y TakoMmy Bunaaky B cucremi ACKO/]



19

ABTOMAaTHUYHO TEHEPYETHhCS JIUCT O3HAWOMJIEHHS 3 JIOKYMEHTOM, Yy SKOMY
3a3HAYAETHCS TEPETIK MOCAJOBUX OCIO PalOHHOI JEep>KaBHOI aaMiHICTpaIli, KM
OyJs10 mepeaHo BIAMOBIAHUN JOKYMEHT 3 MO3HAYKOIO PO O3HAMOMIIEHHS, Y TAKOMY
dbopmaTi: Mpi3BUILE Ta IHIMAIM, AaTa HAIXOJKEHHS E€JIEKTPOHHOI'O JIOKYMEHTA,
JlaTa 03HAMOMIICHHS (€JIEKTPOHHA MTO3HAYKA 4acy).

JJokyMeHTYBaHHSI YIPABJIIHCbKOI
iHdopmauii B esieKTpOHHIN dopmi

3acanvui sumocu 00 cmeopeHHs OOKYMeHmMi8
72. JIOKyMEHTYBaHHS YOpPaBIIHCbKOI 1H(OpMaIi B €IEKTPOHHIN QopMi
MOJIATAE Y CTBOPEHHI EIEKTPOHHUX JTOKYMEHTIB, B SKHX (PIKCyeThCs iH(pOpMAIis
OpO YNPaBIIHCHKI pIlIEHHS 3 JOTPUMAHHAM YCTaHOBJICHHX I[UM PO3JILJIOM
[HCTpYyKLIT MpaBuIL.
73. PexBi3uTH, BU3HAUEHI I1i€l0 [HCTPYKIIIEIO, BHOCSATHCS B pEECTpaIliiHO-
MOHITOPUHIOBY KapTKy.

bnanku ooxymenmis

74.  OpranizauifHO-po3Mopsia4l  JTOKYMEHTHM  pallOHHOI  JIep>KaBHOL
aaMiHICTpalii ohOpMIIOIOTECA Ha OJIaHKaX, IO CTBOPIOIOTHCS B EJIEKTPOHHIM
(dopMi 3T1IHO 3 BUMOTraMu i€l [HCTpyKILii.

75. bnanku renepyrothes cuctemoro ACKO/] B aBToMaTnaHOMY peXnMi Ha
miJcTaBl OOpaHUX aBTOPOM MPOEKTY KPUTEPIiB TUIOBOro OjaHKa Jjii 0OpaHOro
BUY €IEKTPOHHOTO JOKYMEHTA.

Jlnst reHepaiii TUIOBOTO OJIaHKa 3aCTOCOBYIOTBCSI KpHUTEpli: BHI, THI
JOKYMEHTAa, MiANUCYyBay TOLIO.

76. bBraHKM KOXHOTrO BHUAY TE€HEPYIOTbCS Ha OCHOBI MO3J0BXHBOTO
pPO3MIILIEHHSI PEKBI3UTIB. PEKBI3UTH 3arojoBKa pPO3MILIYIOTHCS LEHTPOBAHUM
Ccroco0oM (IOYaToK 1 KiHELb KOXKHOTO PsiIKa PEKBI3UTY OJHAKOBO BIJJAJICHI Bij
MEX 30HH PO3TalllyBaHHS PEKBI3UTIB).

77. Ins miarotroBKM JIOKYMEHTIB B elekTpoHHil ¢opmi cuctema ACKO/
reHepye Takl BUAH OJIaHKIB IOKYMEHTIB:

3araJibHUM  OJJaHK palOHHOI Jep)KaBHOI aJAMIHICTpaIii JJis CTBOPEHHS
JOKyMeHTIB (0€3 3a3HaueHHA y OJJaHKYy Ha3BU BUY JOKYMEHTA) (T0MaTOK 2 );

OJlaHK PO3MOPAKEHHSI TOJOBH PallOHHOI JepkaBHOT aaMiHicTpamii (i3
3a3HAYCHHSM Ha OJIaHKY Ha3BH By JOKYMEHTa) (I0JaTOK 3);

OlaHK JOPYYEHHs TOJIOBM pAaWOHHOI JepxkaBHOI amMiHicTpamii (i3
3a3HaYCHHSAM Ha OJIaHKY Ha3BH BHIY JOKyMeHTa) (IomaTok 4);

OJlaHK Haka3y KepiBHUKA amapary paloHHOI JAepaBHOI aamiHicTpauii (13
3a3HAYCHHSAM Ha OJIaHKY Ha3BH By JOKYMEHTA) (0JaTOK 5).

78. okyMmMeHT y pa3l HEOOXIIHOCTI JPYKYeTbCA pa3oM 13 OJIaHKOM,
srenepoBanuM cucremoro ACKOJl 6e3 3acTtocyBaHHs OJaHKIB, BHIOTOBJIECHHUX
JIPYKApChKUM CIIOCOOOM.

79. bnaHku TOKyMEHTIB, CTBOPEHUX B €NEKTPOHHIN (HOpMi, HE HyMEPYIOThCS
Ta HE MOTPEOYIOTh OOJIKY.
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Jlama nionucanmus, 3aceiouenus ma peccmpayii

80. [laTa miamucaHHs JOKyMEHTa BU3HAYAETHCS EIEKTPOHHOI MO3HAYKOIO
yacy, 110 HEB1JI'€MHO MOB’A3aHa 3 €JIEKTPOHHUM LIU(PPOBUM MiAMHCOM.

81. Jlara 3acBimueHHS BU3HAYAETHCS EJIEKTPOHHOKIO MO3HAYKOIO Hacy, IO
HEB1JI’€MHO IOB’3aHa 3 EJICKTPOHHOIO MEYaTKOIO.

82. Jlara peectparii BuxigHoro gokymenta dopmyethes B cuctemi ACKO/]
U 3JIIMCHEHH] peeCcTparlii B peecTpaliifHo-MOHITOPUHT OB1HM KapTIIi.

83. OO0OB’SI3KOBOMY JIaTyBaHHIO B pPeEeCTpalliHO-MOHITOPUHIOBIN KapTiii
HiJUIATaloTh YC1 CIY’KOOB1 BIIMITKH, ITOB’SI3aH1 3 MPOXOKEHHSAM Ta BUKOHAHHSM
JTOKyMEHTa (pe30JIrolii, BIIMITKA TPO BUKOHAHHS JOKYMEHTA, HaJCWIAHHS HOro 10
CIIpaBU TOWIO).

Biomimku npo nassnicms 0ooamxis

84. Ha ponmatkax, 10 3aTBEPXKYIOThCSl BIAMOBITHUMH aKTaMu (IOJ0KEHHS,
IHCTPYKIIii, TpaBuia, MOPSAJIKH TOIIO), MPOCTABISEThCA Tpud 3aTBEPIKECHHS
BIJIMOBIIHO 710 MYHKTY 90 1iboro po3auty [HCTpyKIii.

Y BIONOBIAHUX MYHKTAaX pPO3MOPSAYO0l YACTHHH JOKYMEHTa POOUTHCS
MOCHJIAHHS: «II10 JTOJIA€ThCA» a00 «(I0AAETHCS ).

85. Ha pomatkax g0 Hakazy, TMOJOXKEHb, MPaBUJ, I1HCTPYKIII TOIIO
IIPOCTABIISIETHCA BIIMITKA Y BEPXHbOMY MPaBOMY KYTi MEPIIOi CTOPIHKH J0J/1aTKa,
sIKa BKJTIOUA€ HOMEP J0/1aTKa, HAIIPUKJIIAT:

JlomaTok 5

10 [HCTpyKIii 3 TIJTOBOACTBA

B palioHHIN JepKaBHIN
aaMiHIcTparii

Peecmpayitinui inoexc ookymenmie

86. SkI1110 TOKYMEHT MiJrOTOBJICHO PaliOHHOIO JIEPKaBHOIO aJMIHICTPAIIIEIO 3
IHIIMMHU YCTaHOBAMHM, 3aCTOCOBYETHCSI PEECTPALIMHUN 1HAEKC pallOHHOI JAepKaBHOI
aZMIHICTpAaIlii, y pa3l KOJI1 BOHA € TOJIOBHUM BUKOHABIIEM.

87. Ilig vac Bizyamizalli JOKyYMEHTa MICLIE PO3TallyBaHHS PEECTPALIMHOIO
1HJIEKCY BU3HAYAETHCSA 3T1THO 3 (HOPMOIO 3reHEepOBAHOTO OJIaHKA.

88. Ilim wac Bizyamizamii gokymenta cuctema ACKOJ[ BiarBoproe Ta
Bi3yaJIi3ye pa3oM i3 JOKyMEHTOM 00pa3 mrTpux-komy, abo QR-kom (s akTiB JuIie
QR-kox), sikuii 0OOB’SI3KOBO MICTHUTH: JATy PEECTpAIlii Ta peecTpaiiiHuil 1HIEKC
JIOKYMECHTA;

PEKBI3UT miAMMCyBaHa (MANMKMCYBadiB) Ta AATy MiINUACAHHS 3 €IEKTPOHHOL
no3Hauku vacy (mumie 1 QR-kony);

JIaH1 PO MOTOXKEHHs (JTUIIIE /1JISI aKTIB).

89. Ilix ywac peecrtpallii manepoBUX JOKYMEHTIB BUKOPUCTOBYETHCS IITPUX-
KOJI, a TiJ] 4ac peectparii akTiB - nuire QR-kos.

I pugh 3ameepodicenns doxymenma
90. V pa3i KoM eNeKTPOHHHUIA JOKYMEHT 3aTBEPIIKYETHCS PO3MOPSIKEHHSM,
pillIeHHSIM,  Haka3oM, Tpud  3aTBEPIKEHHA  CKIAJA€Thcs 13 CIIOBa
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«3BATBEPJIUKEHO», Ha3zBu (y Ha3MBHOMY BIIMIHKY) BHJY JOKYMEHTa, SKUM
3aTBEPKYETbCA CTBOPEHHMM JIOKYMEHT, 13 3a3Hau€HHSM HOro JaTud 1 HOMepa,
HalpUKIaa:

3ATBEPIDXKEHO

Posnopsiaxennst ronosu

palioOHHOI Jep>KaBHOI aAMIHICTpaIi

Bix 03 mumas 2018 poky Ne 220

I'pud 3arBepaKeHHS Bi3yalli3y€ThCsl y NMPaBOMY BEPXHbOMY KYTKY IEpUIOi

CTOPIHKH JIOKYMEHTA.

Jlani npo euxkonanus 0OKyMeHmie
91. BigmiTky mpo 3akiH4eHHS BUKOHaHHsA AokymeHTa B cuctemi ACKO/]

3M1MCHIOIOTh TMpPAIIBHUKKA CIY>KOM J1JIOBOJICTBA, BHUKOPUCTOBYIOYM cioBa «Jlo
CIpPaBU», & TAKOXK KOPOTKI BIIOMOCTI PO HOro BUKOHAHHS, HAIIPUKJIIA!

Jlo cpaBu Ne 02-22

JIucr-Bimnosiner Bix  03.07.2018 Ne 03-

10/01/802

abo

Jo cripaBu Ne 02-22

[TuTanHs BUPINICHO MO3UTUBHO I1i]T Yac

tenedonnoi po3mou 03.07.2018

Ilpomoxkonu

92. IIpoTOKOJIM CKIaAIOTHCS B €IEKTPOHHIN (hopMi BIAIOBIIHO 10 po3auty I
i€l [HeTpyKIii abo pileHHs KOJIET1aIbHOTO OpraHy.

93. ¥V pa3si BeneHHs aynioBi3yalibHOI (ikcallli 3aciJaHHs BiJMOBIAHUIN 3amuc
MIAMUCYETHCS  €MEKTPOHHUM IU(GPOBUM  TIAMUCOM CEKpeTaps KOJEeriallbHOro
oprany (gaii - cekperap) abo YIOBHOBaXEHOI 0COOU Ta JJOJIA€ThCA 10 MPOTOKOIY.

94. TIpoTOKOAM Ta BHUTITU 3 HUX 3aCBIAYYIOTHCS €JIEKTPOHHOKO IEYATKOIO
palioHHOI Jep)KaBHOI aJMIHICTparii, sSKy HakKJIajgae ciayx0ba IiTOBOACTBA, 1
HAJICUJIAIOTHCS Y pa3l MoTpedu 3aiHTEPECOBAaHMM YCTaHOBaM, MOCAJTOBUM OcC00aM,
nparmiBHUKaM. [lepenik po3CHiIKy CKIIaae CeKperap.

Cnyorcoo8i tucmu
95. Cnyx0oBHil JUCT B eNeKTPOHHIM (HopMi 0hOPMITIOETHCS Ha OJaHKY,
aBTOMaTM4HO  3reHepoBaHoMy cucteMoro ACKOJ[ paiioHHOI  aep:kaBHOI
aaMiHICTparii.
96. JlaToro nUCTa € AaTa Moro peectpaiii y ciayx01 I1I0BOJICTBA.

Joxymenmu npo cayainch06i 8i0ps0HceH s
97. Ins peectpauii BIIPSAKEHb BENETHCS OKPEMHUN EJIEKTPOHHUHN >KypHal
(momatox 6). Ilicins BugaHHS JOKYMEHTa IMIPO BIAPSIKCHHS BiAMOBIIHHM
MpaIiBHUKOM CIIY>KOM 1H(MOpMAaLIHUX TEXHOJIOTIH amapaTy 00JIacHOi Jep>KaBHOI
aAMIHICTpalii 3AlicHIOeThCca BHeceHHA 3MiH 10 cuctremu ACKOJ[ y uactuni
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JieNieryBaHHsI TTOBHOBaXKEHb BiJ OJHIET MOCaJ0BOi OCOOM 1HINIM Ha Yac TaKOro
BiZIPSIIKCHHSI.

1liocomoska npoekmie enekmpoHHUxX OOKYMEeHMI8

98. 3a miAroTOBIEHUH MPOEKT €JIEKTPOHHOTO IOKYMEHTA BiIMTOBIATHBHIM €
aBTOp JOKYMEHTa. 3a OpraHi3aiil0 BHUKOHAaHHS €JIEKTPOHHOTO JIOKYMEHTa
BIJIMMOBITAIOTh OCOOM, 3a3HA4YCeHI B CICKTPOHHIA PE30MdIONii, HaKJIaaeHIH 3a
pe3yibTaTaMu MEPBUHHOTO PO3IIISAY JOKYMEHTA.

99. IliarotoBKka TMPOEKTY EJIEKTPOHHOTO JOKYMEHTa 3IMCHIOETHCS 3
ypaxyBaHHSM TaKUX BUMOT:

IPOEKT eJIEKTPOHHOrO JIOKYMEHTa paloOHHOI Jep>KaBHOI aJMiHICTpalii
roTyeThcs aBTOpoM gokymeHTa B cuctemi ACKO/;

y pa3l HasSBHOCTI CYNPOBIAHUX MaTepialiB JO TNPOEKTY EIEeKTPOHHOIO
JOKYMEHTa BOHHU JOJAIOTHCS J0 MPOEKTY €IEKTPOHHOTO JOKYMEHTa BHUKIIIOUHO B
eJIeKTpOoHHIM Qopmi (30kpema TabiauuHi Ta rpadiyHi Marepiand, QOTOKOMIi
JOKYMEHTIB, 3aBaHTaXeHI B cucTeMy y (ailnax ¢opmariB, BUZHAYEHUX aKTaMHU
3aKOHO/IaBCTBA);

BHECEHHS J10 IPOEKTY €JIEKTPOHHOI'0 IOKYMEHTa MOCWJIAHHS Ha TOKYMEHT(1),
HAa BUKOHAHHS SIKOr0(MX) CTBOPEHO BIJIMOBITHUN MTPOEKT;

BHECEHHS JI0 PEECTPAIIHHO-MOHITOPUHTOBOI KAapTKM B aBTOMATHU30BAHOMY
PEXHUMI 1HAEKCY CIIPaBU 33 HOMEHKJIATYPOIO CHPaB, /10 SIKOi BIIHOCUTHCA JOKYMEHT,
110 CTBOPIOETHCS;

3a3Ha4YCHHs O0OB’SI3KOBOTO CTAaTyCy NPHU3HAYECHHS MPOCKTY (iHIIIaTUBHHM,
iH(popMaIiiiHui, TPOMDKHA BIANOBiAb, MOAAHHS NPO 3MIHY CTPOKY, 3alUT Ha
J0JIaTKOBY 1H(OpMaIlito, OCTaTOYHE BUKOHAHHS );

(dopMyITIOBaHHS MPOEKTY AOPYUYEHHS 10 JOKYMEHTA 3A1MCHIOETHCSA Y TEKCTI
JIOKYMEHTa, JI0 SKOTO IUIAHYETHCS BUJIAHHS BIAMOBIAHOTO JOpYy4YeHHS, Yy Gdopmi
KOHKPETHOTO 3aBJIaHHS 13 3a3HAYCHHSIM CTPOKY MOr0 BUKOHAHHS Ta BHUKOHABIIIB,
Hanpukiaa: (IHAHCOBOMY YIPABIIHHIO palOHHOI JEep>KaBHOI aJMIHICTpallii;
KEepIBHUKAM CTPYKTYPHUX MiAPO3/1IIB PAiOHHOI Jep>KaBHOI aIMIHICTpaIlii TOIIIO;

dbopMyBaHHs TEpeNiKy MOro/KyBayiB Ta MIANKUCYBaylB y peecTpalliiiHo-
MOHITOPUHTOBIM KapTIIi.

100. Im’s1 daiina BUX1THOTO IPOEKTY CICKTPOHHOTO JJOKYMEHTA, CYNPOBITHUX
Ta IHIIMX MaTepiaiiB [0 HHOTO MOBHHHO MaTH CTHUCIY YHI(IKOBaHy Ha3BYy, fdKa
YITKO BUXOJUTH 13 MPUHAIEKHOCTI BMICTY (haiiyia, HampUKIIaI:

Jlucr ...

Cmyx60Ba 3amucka ...

Hakas3 mpo ...

3MiHU 10 HaKa3y Bif . . .No. . .

Hosa penakiiis Hakasy Bifg . . .Ne. . .

J1 Tlopsnok (mosioKeHHs, IHCTPYKIIiS TOIIO)

12 Tabnuus (rpadik, 1iaH TOIIO) ...
CxaHoBaHa KOs JIUCTA ...
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Bizyeanns ma no2o0xicenus npoekmie eieKmpoHHUX OOKYMeHmi8

101. TToromxeHHsI MIPOEKTY E€IEKTPOHHOTO JOKYMEHTa PallOHHOI JIep>KaBHOL
aMIHICTpaIlil MoJiArae y Horo Bi3yBaHHI YIOBHOBRKEHHUMH 0COOaMHM, 3a3HaYCHUMU
B peECTpaliiHO-MOHITOPUHIOBIA KapTIll, 1o 3ade3neuyerbesi cucremoro ACKO/JL
Ha TIJCTaBl cOPMOBAHOTO TMEPENIKY MOTOIKYBauiB, 3a3HAUCHUX Y PEECTpaIliiiHO-
MOHITOPUHIOBIM KapTIIi.

102. Tudopwmariiss mnpo MOTOMKEHHS, BIAXWICHHS a00 TIOBEpHEHHS
ABTOMATUYHO BHOCUTHCS JI0 PEECTPALIITHO-MOHITOPUHT OBOT KapTKH.

103. TloromxeHHs Ta NIANUCAHHA TNPOEKTY EJIEKTPOHHOIO JOKYMEHTa
3MIIACHIOETHCS Y TAKOMY MOPSIKY:

1) MpOEKT eNeKTPOHHOTO MOKYMEHTa CIOYaTKy BI3YEThCA HOr0 aBTOPOM,
KEPIBHUKOM  TIAMOPSAIKOBAHOTO MIAPO3AUTY Ta KEPIBHUKOM CTPYKTYPHOTO
HipOo3/11y palioHHOI JeprKaBHOI ajMiHICTpallii abo ii amapary (BiIIMOBiAaIbLHOTO
OiAPO3JUTy), YINOBHOBAKEHMMHM OCO0AMM IHIIUX CTPYKTYPHHMX MIIPO3JLUIIB
palioHHOI Jiep>kaBHOI aaMiHICTpalii abo ii amapary, 3a3Ha4YE€HUMU B PEECTpPAIITHO-
MOHITOPUHIOBIH KapTIi;

2) TpOEKT eJIEKTPOHHOIO0 JOKYMEHTa BI3ye€ThCS 3acCTYIHUKOM TOJIOBU
palioHHOI JepkaBHOI ajaMiHicTpallii (KepiBHUKOM arapary paloHHOI JepKaBHOL
aJMIHICTpallil), KU KOOpPAMHYE pOOOTY CTPYKTYPHOTO MiJIPO3JLTy panioHHOT
Jiep>KaBHOI afMiHIcTpalii abo ii amapaTy, BiIMOBIJAIHHOTO 3a MIATOTOBKY MPOEKTY
€IIEKTPOHHOTO JOKYMEHTAa, a TaKOX IHIIMMH 3acTyIMHUKAMH TOJIOBU pailOHHOT
JIep>KaBHOI aMiHICTpaIlii, Ikl KOOPAUHYIOTh pOOOTY 3aIHTEPECOBAHUX ITiIPO3ILTIB;

3) y pa3i MOromKeHHs MPOEKTIB PO3MOPSAIKEHb (HaKa3iB) B €IEKTPOHHIM
dbopMi OPOEKT pO3MOPSIKEHHS (HAKa3zy) BI3YETbCS TOJOBHUM CIEHIAIICTOM 3
NUTaHb IOPUAMYHOI pPOOOTH amapaTy paloHHOI Jep)KaBHOI aaMiHICTpamii 3a
pe3ylbTaTaMu MPOBEACHHS IOPUANYHOI €KCTIEPTHU3H;

4) MPOEKT €NEKTPOHHOTO JIOKYMEHTA BI3YETHCSl BCIMa MOCAJTOBHUMH 0COOaAMHU
(morojpKyBayamH), HAasBHICTh BI3W  SKUX IepeadayeHO B peecTpauiiHo-
MOHITOPUHIOBII KapTIi, NpU bOMY BI3YBaHHS MPOEKTY €IEKTPOHHOIO JOKYMEHTA
HE 3aTBEP/KYE 3a3HAYCHUM TOKYMEHT;

5) OpOEKT MIMUCYEThCS KEPIBHUKOM (IMIANUCYBAayeM), SIKUUA 3aTBEPIXKYE
€JIEKTPOHHUU IOKYMEHT.

104. He moromkeHuil y BIJIMOBIIHOMY MOPSAKY TPOEKT EJIEKTPOHHOIO
JOKYMEHTA HE MepelacThCs Ha MIIUCAHHS (3aTBEPIKEHH).

105. YnoBHOBakeHI OCOOM IHIIUX CTPYKTYPHUX TMIAPO3AUIB padOHHOL
Jep>KaBHOI aAMiHIcTpauii abo 1i anapary 3a (akToM HaJIXOJKEHHS 0 HUX Yepes3
cucteMmy ACKO/] npoekTy eneKTpOHHOro JOKyMeHTa OepyTh y4acTb y HOro
OTpallOBaHH1 B YACTHUHI, 1110 CTOCYETHCS iX KOMIETEHIII1.

106. CBowo MO3MULII0 I[IOAO ONPalbOBAHOTO TMPOEKTY EJIEKTPOHHOIO
JIOKyMEHTa YIOBHOBa)K€HA 0c00a 3aiHTEPECOBAHOIO MiIPO3ALTY OBOAUTH JI0
BiJIOMa BiAMOBiAabHOTO Miapo3alny uepes cucremy ACKO/I. BianoigHa no3uiiis
Mae OyTH UITKO OOTPpYHTOBAaHOI, a y pa3i HEOOXIJHOCTI BHUKIAJCHA B TEKCTI
NPOEKTY EJEKTPOHHOI0 JOKYMEHTa B pEXWUMI BHIpaBieHb (y BHIJSII HOBOI
penaxiiii Horo OKpeMux Mmoj0KeHb ).
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VY pa3i BHeCEHHS pelakIiifHUX MPAaBOK JI0 MIPOEKTY €IEKTPOHHOTO TOKYMEHTa
cuctema ACKO/:

30epirae TOTOYHY BEpCIF0 TIPOEKTY EICKTPOHHOrO JoKymMeHTa (0e3
pelaKUIMHUX MPABOK) 3 yCIMa HAKIAJEHUMU Ha HEi €JIeKTPOHHUMH LU(POBUMU
mignucamMu (0 MIATBEPIKYIOThCSI) B apXiBl BepCiii MPOEKTY EIEeKTPOHHOTO
JTIOKYMEHTA;

CTBOPIOE HOBY BEPCiIO MPOEKTY €JIEKTPOHHOTO TOKyMeHTa (0e3 eeKTPOHHUX
UPOBUX MIAMKCIB), sIKa CTa€ TOTOYHOK BEPCIEID TMPOEKTY EJIEKTPOHHOIO
JTOKYMEHTA 1 J10 SIKOi 30epiratoThCsi BC1 BHECEH peAaKIliiiHI MPaBKHU.

VYeci Bepcii mpoekTy 30epiraloThCsi B apxiBi BepCcii 'y peecTpaiiiHo-
MOHITOPUHIOBIH KapTIi. PenaryBanus Bepciid, 30epeXeHNX B apXiBl peecTpaliiHo-
MOHITOPUHTOBOI KapTKH, OJIOKy€eThCsl. PemaryBanHs moTouHOi Bepcii OJIOKYEThCS
iCJIst 3aTBEPXKEHHSI IOKYMEHTA.

FOpuouuna excnepmusza

107. KOpuauuna ekcnepTusa 3IHCHIOETBCA B EIEKTPOHHIA (opmi 3
BukopuctanHsaM cucreMu ACKO/I.

108. 3a pe3ynbTaTaMu IOPUIUYHOI EKCIIEPTU3U Y pa3l HAsIBHOCTI 3ayBa)KEeHb
JI0 TIPOEKTY E€JIEKTPOHHOIO JIOKYMEHTA TOJIOBHUM CHEIaNICT 3 MUTaHb OPUIUYHOI
poOOTH amapaTy paillOHHOI Jep>KaBHOI ajMiHICTpamii (Jayi - IOpUANYHA CIIyX0a)
rOTY€E B €JIEKTPOHHIN (POpPMiI BUCHOBOK 3a (POPMOIO, 3aTBEPKEHOI0 MiH 10CTOM.

109. BucnoBok BHOcuThest 10 cucteMu ACKO/] sk BHYTpIlIHIN JOKYMEHT,
JIOTIYHO TIOB’SI3aHUH 13 TTPOEKTOM, JI0 SKOT'O BIH IMIATOTOBJIECHUHN, 32 MIAMHUCOM 0CO0U
IOPUANYHOI CITYKOH.

110. ¥V pasi BiACYTHOCTI 3ayBa)K€Hb JI0 MPOEKTY EJIEKTPOHHOTO JOKYMEHTa
oco0a IOPUIMYHOI CIYKOM BI3y€ MPOEKT EIEKTPOHHOI'O0 JIOKYMEHTa B CHCTEMI
ACKOU.

Iionucannsa npoekmie e1eKmMpOHHUX OOKYMEHMIG
Ilionucysau

111. ITocamoBi ocoOu € miAnUCyBayaMH MPOEKTIB €1EKTPOHHUX JOKYMEHTIB Y
MEKax CBOIX IIOBHOBAXKEHb.

112. IlignucyBadyeM MpOEKTIB €IEKTPOHHHUX JOKYMEHTIB, 110 HAJCHIAIOTHCS
paliOHHOIO  JIep’KaBHOIO  anMmiHicTpariero g0 BepxoBuoi Pamm  VYkpainwm,
Anminictpamii Ilpesuaenta VYkpainu, Kabinery MinictpiB VYkpainu, oOiacHOl
JIep>KaBHOI aaMIHICTpalli € TojoBa paloOHHOI JAep:KaBHOI aaMiHICTparii abo
3aCTYITHUK TOJIOBM PAMOHHOI JEpXKaBHOI aJMIHICTparii, [0 BHKOHYE HOTO
00OB’SI3KM 3TIHO 3 PO3MOJAUIOM OOOB’s3KIB, KEPIBHUK amapary paioHHOI
Jep>KaBHOI aIMIHICTpaIlii.

[linmucyBadeM TPOEKTIB €IEKTPOHHUX JTOKYMEHTIB, IO HaJACHIAIOTHCS
YCTAaHOBAM BHILOIO pPIBHS, Ta JOPY4YEHb CTPYKTYpPHUM MIAPO3JLIaM palOHHOT
JIep>KaBHOI  aJIMIHICTpaIlii, OpraHaM MICIIEBOTO CaMOBPSAYBaHHsS, YCTaHOBaM,
opraHizailisiM Ta IMMANPUEMCTBaM, 10 HaJIeKaThb J0 cpepu yIpaBiIiHHSI pallOHHOI
JEp>KaBHOI aJMIHICTpaIlil, € TOJOBa pPallOHHOI JepKaBHOI ajMiHICTpalii abo
3aCTYITHUK TOJOBH, 1[0 BUKOHYE HOro (PyHKIII, MEPIINil 3aCTYIMHUK Ta 3aCTYITHHUK
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rOJIOBM paMOHHOI Jep>KaBHOI aJMIHICTpallli, KEpIBHUK amapary paloHHOI
Jep’KaBHOI aMiHICTpaIii.

[linmucyBayeM TPOEKTIB €IEKTPOHHUX JOKYMEHTIB, IO HaJACHIAIOTHCS
OiANpUEMCTBAM, YCTaHOBAM Ta OpraHi3alisM, sIKI HE HajeXaTb 10 JEp’KaBHOIO
CEKTOPY €KOHOMIKH, TPOMAaJIsTHaM, € TOJIOBAa PaliOHHOI JIepKABHOI aaMiHicTpallii ado
HOro 3aCTYMHUKHU 3TITHO 3 PO3MOAUIOM (PYHKIIOHAIBHUX OOOB’SI3KIB, KEPIBHUK
amapary paloHHOI JepKaBHOI afMiHICTpallii, KEpIBHUKN CTPYKTYPHUX MIAPO3ILIiB
palioHHO1 Jiep>KaBHO1 aMIHICTpAIlil BIAMOBIIHO /10 iX TOBHOBAYKEHb.

113. He pomyckaeTbcs MiANUCAaHHSA B pallOHHIA JAeprKaBHIM agMmiHICTpalii,
CTPYKTYPHUX MIIPO3AUIaX palOHHOI Jep>KaBHOI  aJMIHICTpalii MpPOEKTIiB
EJIEKTPOHHUX JOKYMEHTIB 13 3BEpHEHHsIMH Oe3nocepenHbo 10 BepxoBHoi Panu
VYkpainu, [Ipesugenta Ykpainu, Anminictpamii [Ipesunenta Ykpainu, [Ipem’ep-
MiHICTpa YKpainu, Bilie-npem’ ep-MiHICTpiB Ykpainu, Kabinery MinicTpiB Ykpainu,
Cekperapiatry KaOinery MinicTpiB VYKpaiHHW, MIHICTPIB, TOJOBH 0OJaCHOI
JIep>KaBHOI  aaMIHICTpaIlli OMHHAIOUM  KEPIBHHUIITBO  PAWOHHOI  JepKaBHOI
aJMIHICTpaIlii.

114. PexBi3uT mianucyBayda CKJIAJaeThCs 3 HAllMEHYBaHHS [MOCaaANu 0CoOH, sKa
MIMACYE eNEKTPOHHUM TOKYMEHT, IMEH1 Ta MPI13BHUIIA, HAIPUKIIAT:

['onosa HuxHBOCIpOT036KOT

palioHHO1 JIep>KaBHOI aMIHICTpaIlil Im’s TTPI3BUIE
115. TIpoexkTH eneKTpOHHUX JOKYMEHTIB MiMUCYIOThCS, SIK IPABUIIO, OJTHIEIO

10CaJ0BOI0 0CO00I0 paiOHHOI JepKaBHOI aaMIHICTpaIlli, a y pasi, KOJHU 3a 3MICT

IPOEKTY €JIEKTPOHHOrO JOKYMEHTA BIJAIMOBIJANIbHI KiJIbKa 0OC10, - ABOMA ab0 OLIbIIe

nocanoBuMu ocobamu. [lpu 1bOMy pEKBI3UTH TOCaTOBUX 0CI0 — MIiAMKCYBayiB

PO3MIIIYIOTHCS OJUH M1l OHUM BiJIMOBIAHO JI0 MiAMOPSIAKOBAHOCTI OCIO.

Hanpuxknan:

I'onosa parionHo1

Jep>KaBHOI aIMIHICTpaIlii Im’s TTPI3BUILE

Hauanbnuk Bigauty

(h1HaHCOBO-TOCIIOIAPCHKOT0 3a0e3MCUCHHS Im’s TIPISBUILE
abo

I'onoBa komicii Im’s TIPI3BUILLIE
Cexkperap KoMicii Im’sa TIPI3BUIIE

116. ¥V pa3i nianvcaHHs KEpIBHULITBOM PAalOHHOI JAEp>KaBHOI aJMIHICTparii
NPOEKTY CHIIBHOTO 3 KEPIBHUITBOM YCTAHOB TOTO JK PIBHS €IEKTPOHHOTO
JIOKYMEHTA 1X PEKBI3UTH PO3MIIIYIOTHCS HA OJTHOMY PiBHI, HAIPHUKJIA/:

I'omoBa HmxHBOCIPOT03bKO1 I'onora HmwxHBOCIpOT03bKOT
palioOHHOI JIep’KaBHOI aAMIHICTpaLli palioHHO1 paau
Im’s TIPI3BUILLE Im’s TTPI3BUIE

117. 'V pa3i BiICYTHOCTI MOCaJOBOi OCOOM, PEKBIZUTH IMMAMUCyBada SKOi
3a3HAYCHO Yy MPOEKTI EIIEKTPOHHOTO JTOKYMEHTa, aBTOPOM MPOEKTY CTBOPIOETHCS
HOBHUI NMPUMIPHUK MPOEKTY, B SIKOMY 3MIHIOIOTHCS JIMIIIE PEKBI3UTH IiJIIKMCYyBaya,
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IICJIsl 4Oro BiJMOBIIHUIA NMPUMIPHUK O€3 MOBTOPHOTO MOTOJKEHHS BHOCHUTHCS Ha
iAnIC 0co0i, 10 BUKOHYE i 000B’SI3KH.

T'onosa pationnoi depacasnoi aominicmpayii

118. V¥V pasi kxonmu miANKCYBadYeM EIEKTPOHHOTO JIOKYMEHTa € TOJIOBa
palioOHHOI JepKaBHOI aaMiHICTpalli abo 3aCTYNHUK T'OJOBU PaiOHHOI Jep>KaBHOI
aaMIHICTpAaIlil, SSIKU BUKOHYE HOTO 00OB’SI3KH, MOTO/KEHUN TIPOCKT €IEKTPOHHOTO
JIOKYMEHTA HaJIXOAUTh JI0 YIIOBHOBAXKEHUX 0C10 CIIy»OU J1JI0BOJICTBA.

119. YnoBHoBaxkeHa ocoba ciyx0u I1JI0BOJICTBA!

nepeBipsI€ MPOEKT IEKTPOHHOI0 JIOKYMEHTa Ha MPEIMET HOro BiAMOBIIHOCTI
BUMOTaM II10/10 MiATOTOBKH BIJMOBITHUX MPOEKTIB;

nepeBipsie HAsIBHICTh YCiX HAKJIAJCHUX Ha MPOEKT €JIEKTPOHHOTO JOKYMEHTA
EIEKTPOHHUX ITU(DPOBUX MIJIMHCIB;

BHU3HAYAE TPOEKT EJICKTPOHHOTO JOKYMEHTA BiIMOBIIHUM JJIsl TIEpEIaBaHHS
oro Ha mMiANMCAHHS TOJIOBI PAMOHHOI JepXaBHOI aaMiHICTpamii Ta y pasi
BU3HAYEHHS HOro TaKUM Iepellac TOJIOBI pallOHHOI Jep)KaBHOI aaMiHICTpallii Ha
1 IIINC,

y pa3i KOJU JOKYMEHT BIAMOBIAHO J0 HOMEHKJIATYypU CIpaB Ma€ MOCTIMHMIMA
a6o TpuBanuii (moHax 10 pokiB) CTpOK 30epiraHHs, aBTOp JOKYMEHTa JOJIaTKOBO
BUTOTOBJISIE TANIEPOBUI MPUMIPHHUK TMOTOKEHOI'0 €JIEKTPOHHOTO JOKyMeHTa (0e3
JOJIaTKIB, 10 HE MOTPeOyIOTh MiJANMUCAHHS) Ta Iepelace yHNOBHOBaXKEHINH 0co01
CIIyOW IUIOBOACTBA, SKa IMOAA€ WOTO HA MIAMHUC TOJOBI pPaliOHHOI JEepKaBHOI
aaMIHICTparlii.

120. ¥V pa3i xonu rojoBa pailOHHOI JAEep>KaBHOI aaMiHICTpauli (3aCTyIHUKH
TOJIOBM paWOHHOI Jep>KaBHOI ajMIHICTpallii, KEpIBHUK amapary paloHHOI
Jep>KaBHOI aJMIHICTpallii) a00 yIOBHOBaXK€Ha 0co00a CITy>KOU J17I0BOJICTBA BHOCUTD
70 TPOEKTY EIIEKTPOHHOTO JIOKyMEHTa penakmiai mpaBku, cuctema ACKO[]]
ABTOMAaTUYHO CTBOPIOE HOBY BEPCIIO MPOCKTY EJISKTPOHHOI'O0 JOKYMEHTa, sfKa 3a
pILIEHHSIM TOJIOBH PallOHHOI JEep»KaBHOI aJMIHICTpalii Moxe OyTH mijanucaHa 0e3
MOBTOPHOTO TTOTOI>KEHHSI.

121. Ilicnma mianvcaHHsS JOKYMEHTa TOJIOBOIO PAallOHHOI JIep>KaBHOI
aaMIHICTpaIlil B €JIEeKTPOHHIA (OpMi BIH PEECTPYETHCS Ta HAMPABISETHCA Yepe3
cucremy ACKO/] abo cucremy B3aeMoii.

[TanepoBuii TPUMIPHUK, SKUHA BIAMOBIAHO JO HOMEHKIATypU CIpPaB Mae
noctiiHuii  abo TtpuBamuii (monax 10 pokiB) cTpok 30epiraHHs, pasoM 3
PO3JIPYKOBAHUM TEPETIKOM MOCATOBUX OCI0, SKUMHU MOTOKEHO MPOEKT JOKYMEHTa
(mocaza, mpi3BHIIe, iM’sI, IO OATHKOBI, J1aTa MOTOJKEHHS ), IEPEAAETHCS IO CITYKOU
JIJIOBOJICTBA /Ui 30epiraHHs Ta (OpMyBaHHS y CIIpaBy 3T1THO 3 HOMEHKJIATYPOIO
CIIpasB.

llionucanns npoexmy 0oKymMeHma 3aCmynHuKamu 20108u
PatioHHOI 0epaicasHoi aominicmpayii ma
KepiBHUKOM anapamy paioHHOI 0epicasHoi aominicmpayii
122. 'V pa3i konu mignucyBayeM JOKYMEHTA € 3aCTYNHHUK IOJIOBU PAOHHOI
Jiep>KaBHOI  aAMiHICcTpalii abo KepiBHMK amapary pailoHHOI  Jep»aBHOI
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aaMIHICTpaIlll, BIAMOBIIHUI EJIEKTPOHHUN JOKYMEHT TICIs TIOTO/KEHHS B
YCTaHOBJICHOMY MOPSIIKY HaaxoauTh depe3 cucremy ACKOJl Ge3mocepenHbo 110
BIJIMOBITHOTO TiIIKMCYBaya.

123. BigxuieHuid mianucyBadeM NpoekT nopepraerbesi cuctemoro ACKO/]
Horo aBTOpPY 13 3a3HAYCHHSAM BMOTHBOBAHOI MPUYNHU BIAXHIICHHS.

Ocobueocmi n0200XHCeHHs NPOEKMi6 eeKMPOHHUX OOKYMEHMIB
8 PAOHHIN OepIHcasHill aominicmpayii

124. Tlpoueaypa TOrOIXKEHHS TMPOEKTY EIEKTPOHHOIO JOKYMEHTA
KOHTPOJIOETHCS WOTO aBTOPOM, a y pasl Moro BiICYTHOCTI 0C0O00I0, sSIKa BUKOHYE
1oro 000B’SI3KH.

VY pa3i HaAXOMKEHHS TMPOEKTY EJNEKTPOHHOTO JTOKYMEHTa Ha MOTOKCHHS
NOrO/IP)KyBad TOBUHEH O3HAHOMHTHCS 13 3MICTOM MPOEKTY, IOTOJUTH TMPOEKT
€JIEKTPOHHOTO JOKyMeHTa (y pa3i 3roiu 3 MPOIOHOBAHOK PEAAKIIEID TEKCTY
MPOEKTY E€JIEKTPOHHOT'0 JOKyMEHTa) ab0 BHECTHU 3ayBaKCHHsI Ta MPOMO3UIIT [0
HBOTO.

125. 3ayBaxkeHHS 1 MPOMO3UIIII A0 MPOEKTY EIEKTPOHHOTO JOKYMEHTa, IO
MaloTh y3arajlibHeHUW (KOHIIENTYyaJlbHUN) XapakKTep, MOXKYTb BHUKJIAJATUCSH B
OKpPEMOMY KOMEHTAapi, 110 BHOCUTHCS 10 PEECTPALIHHO-MOHITOPUHIOBOI KapTKH, Ta
MAMUCYIOTHCS €IEKTPOHHUM U(PPOBHUM IMIAMUCOM OCOOH, SIKa CTBOPUIIA KOMEHTAp.

126. 3ayBakeHHS 1 MNPOMO3UIT 1O MNPOEKTY EIEKTPOHHOIO JIOKYMEHTa
BHOCSITECS B PEXUMI PEIAKIIMHUX MPaBOK O€3MOCEepeaHhO A0 TEKCTY IMPOEKTY
€IEKTPOHHOTO JOKYMEHTa a00 BUILIAIOTHCSA MIPU(TOM YU KOJIHOPOM, BiAMIHHHM
BiJl PUPTY YU KOJIBOPY OCHOBHOT'O TEKCTY MPOEKTY €IEKTPOHHOT'O JOKYMEHTa, Ta
13 3a3HaYEHHSM aBTOPA BIATIOBIIHUX MPABOK (PEKUM BUIIPABIICHHS).

127. 3ayBaxkeHHs 1 MPONO3MULIL IOAO BiAMOBIIHOCTI HOPMATHUBHO-TIPABOBUM
aKTaM MalOTh BHOCHTHCS 13 3a3HAYCHHSIM KOHKPETHHX HEBIATOBITHOCTEH, CTaTeH,
MYHKTIB TOIIO a00 Ma€ Ha/aBaTUCS BIAMOBIAHUN BapiaHT PeAaKilii TEKCTY, /10 IKOTO
€ 3ayBa)KEHHSI.

128. IloromkyBau Bi3ye MPOEKT EIEKTPOHHOTO JOKyMEHTa JHIle Yy pasi
BiJICYTHOCTI B HBOT'O JKOJHHMX 3ayBaKeHb. I[IOTO/DKCHHI MPOEKT eIeKTPOHHOTO
JIOKyMEHTa aBTOMATHYHO TIEPENAEThCS HACTYITHOMY TIOTO/DKYyBady 3TiTHO 3
MepeikoM TOTrO/KyBayiB Ta MIANUCYBayiB, 3a3HAUYCHHX Yy pPEECTpaIliiiHO-
MOHITOPHUHIOBIH KapTIIi.

[ToromkeHHss 13 3ayBaXCHHSIMU HE JIONYCKAETHhCS, KpIM  BHUIIAJIKIB
MOTO/DKCHHST ~ MPOCKTIB  aKTiB, TOPSAJOK TIOTOJDKCHHS  SKUX  BH3HAYEHO
3aKOHO/IaBCTBOM.

129. 'V pa3i BHeceHHs OyIb-SKMX peJakUIMHUX TMPaBOK [0 MPOEKTY
enekTpoHHoro aokyMeHta cucteMa ACKOJ[ aBToMaTW4HO BIJKIHUKAE HOTO 3
MOTO/IPKEHHS Ta MOBEPTAE aBTOPY.

Oco06a, sika BHeca paBku, yepes cucteMy ACKO/] indopmye npo 11e aBTopa
NPOEKTY €IEeKTPOHHOTO JOKYMEHTa, BIAMPABISIIOYM HOTO Ha JIOOMPAIFOBAHHS
aBTOpY.
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130. ABTOp TPOEKTY E€IEKTPOHHOIO JOKYMEHTA IIICIsA TMOBEPHEHHS HOMY
BIIXUJICHOTO TPOEKTY JOKYMEHTa 3JIHCHIOE HMOro JOOMpalloBaHHS, 34
pe3ynibTaTaMu SIKOTo:

npuiimMae (MOBHICTIO a00 YacTKOBO) HAaJaHl 3ayBa)K€HHsI, MPOIO3MIIII,
peMaKIliiHi MpaBKU Ta HAJCUIIAE HA TIOBTOPHE IMOTOHKCHHS HOBY BEPCIIO MPOEKTY
ENIEKTPOHHOTO IOKYMEHTA,

BMOTHBOBAHO BIAXWJISIE HaJaH1 3ayBaKCHHSA Ta MPOMO3MIII 13 3a3HAYEHHSIM
MiJICTaB Yy BIAMOBIIHOMY KOMEHTapi, III0 BHOCUTBCS JO PEECTpAIiiHO-
MOHITOPUHTOBOI KapTKH, 3 HaKJIaJaHHSAM €JIEeKTPOHHOro ULU(pOBOro MiAMUCY
aBTOpa MPOEKTY, MICIAS YOro IOBEPTAE€ MPOEKT EJIEeKTPOHHOrO JOKYMEHTa Ha
MOTOJ/KEHHS Yy TOMEpeNHii oro penakilii 6e3 HEoOX1THOCTI HOro mepeBi3yBaHHS
HOT'0/[)KYyBauyaMHU, SIKUMHU IPOEKT OYJI0 MOT0IKEHO.

131. TIloromxyBau, SKMM OTPUMAHO MPOEKT EJIEKTPOHHOI'O JOKYMEHTA,
NOBHHEH HOT0 MOTOAUTH a00 TMOBEPHYTH 13 BMOTHBOBAHMMH 3ayBa)KCHHSIMH Ta
MIPOTTO3HUIIISIMH.

132. Sxmo y MO3UINAX TOJOBHOTO BHUKOHABIS Ta CIIBBUKOHABIS €
PO3ODKHOCTI, SIKI HE MOXYTh OyTH BperyjboBaHI Ha piBHI ()axiBI[iB BiJMOBIIHHUX
CTPYKTYpPHHUX MIiIPO3AUTIB palloOHHOI JAep)kaBHOI aaMiHicTpaliii abo ii amapary,
KEPIBHUK TOJIOBHOI'O BUKOHABIISA 1HIIIIOE MPOBEJACHHS Y3TOJKYBaJIbHUX Hapaja Ta
KOHCYJIbTAIIM 3 Y3TOJKEHHS PO301KHOCTEH Ha PIBHI KEPIBHHUIITBA BIAMOBIIHUX
CTPYKTYPHHX IiJIPO3A1IIB paliOHHOI Jep>KaBHOI aAMIiHICTpalli abo ii amapary.

Pesynbrati y3romxyBanbHOI Hapagd O(QOPMITIOIOTHCS TPOTOKOJIOM, SKHI
roTye Ta
BHOcUTh 10 cuctemu ACKO/[ aBTOp npoOEKTy, SK JIOTIYHO TMOB’A3aHUM 13
JIOKYMEHTOM, MIOJI0 SIKOT'O CKJIHMKAajlach Y3ro/DKyBaJlbHA Hapaja. 3a3HaueHH
npotokon Bi3yeTbcsi B cucremi ACKOJ[ BciMa ydacHHMKaMd Hapaaud Ta
MiAMUCYEThCST  KEPIBHUKAMH CTPYKTYPHUX MIAPO3IUIIB  PAOHHOI JepKaBHOI
aaMiHIicTpallii abo ii anapaty, B AKuX OyJi1 po301>KHOCTI.

PeecTpaliiiiHo-MOHITOPHHIOBa KapTKa 3apeeCcTPOBAHOIO MPOTOKOIY MICTHUTh
NOCHUJIaHHS Ha EJEKTPOHHUN JOKYMEHT, UWIOJ0 SKOro Horo Oyjno CTBOpPEHO.
JIOMOBIIEHOCT1, JOCSTHYTI MiJ 4Yac Yy3roJUKyBalbHOI Hapaju Ta BUKIAJEHI B ii
IPOTOKOJI, € OOOB’SI3KOBHMH JJI1 BHUKOHAaHHS BCIMa Yy4YaCHUKAMHU MPOIIECY
MOTOJ[KEHHS PO301KHOCTEH.

133. TIpoeKT €NEKTPOHHOrO JOKYMEHTA BBAKAETHCA MOTOJKEHUM Ta MOXKE
OyTM TIANMUCAHWUK JIMIE TICAsS TOro, sK MHWoro Oyae 3aBi3oBaHO BciMa
NOro/I)KyBayaMu, 3a3HAYEHUMH B PEECTPALIiHO-MOHITOPUHIOB1M KapTIIi.

134. ¥V pasi norpedbu cucrema ACKOJl reHepye ImcT 30BHINTHBOTO a0o0
BHYTPIIIHBOT'O MOTO>KEHHS.

Ocobaugocmi nio2omoexu 0esiKux 8Udie eleKMpOHHUX OOKYMEHMI8
IIpoexmu po3nopsdcenv 20108U pAiOHHOL 0epaHcasHoi aominicmpayii
(Haka3zie KepiGHUKA anapamy patloHHOi 0epicasHol aominicmpayii)

135. TomoBa pailoHHOI JepKaBHOI aJaMIHICTpallii, KEpIBHUK amapary
paliOHHOI Jep>KaBHOI aJMIHICTpalli MIAMNUCYIOTh PO3MOPSAKEHHS (Haka3u) 3
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OCHOBHOI JISTTHOCTI, aJMIiHICTPaTHBHO-TOCIIOAAPCHKUX TUTaHb, 3 KaJpOBUX
nuTaHb (0COO0BOTO CKIIANY), PO BIAPSKEHHS (HaJTi - aKTH).

[lutaHHa MIATOTOBKM PO3MOPS/KEHb (HAKa3iB) 3 KaapOBHX MHUTAaHb
(0co00BOro CKJIaJly) BU3HAYAIOTHCS 1HILIUM PO3NOPATIUM aKTOM.

136. IIpoekTu akTiB TOTYIOTHCA Ta TMOTOMKYIOTHCS B EJIEKTPOHHIN (opMi
BIJIMOBIIHO JI0 3arajbHUX BHUMOT IIJITOTOBKM Ta TMOTO/JKEHHS IMPOEKTIB
€IIEKTPOHHUX JOKYMEHTIB, BU3HAYEHUX ITUM PO3aiIoM [HCTpyKIlii, Ha OJaHKy, 10
aBTOMaTU4YHO reHepyerbest cuctemoro ACKO/I.

137. Tlepen momaHHSAM aKkTa pPailOHHOI JIep>KaBHOI aJMiHICTpaIlii Ha MiIMUC
aBTOp MPOEKTY Apykye Horo 13 cuctemu ACKO/I pa3oM 31 3reHepOBaHUM CUCTEMOIO
ACKO/] 6nankoMm, Ha SIKOMY BI3yalli3yeTbCad aBTOMaTH4HO cpopmoBanuii QR-kon
a0o0 (aiin 3 mepenikoM ocio, SKi IOrOAMIN TOKYMEHT.

Ha po3apykoBanHoMy MpoekTi akTa palloHHOI Jep)KaBHOI aJMiHICTpallii
BUMAraeThCsl JIMIIE MPOCTABJICHHS BIIACHOPYYHOI BI3M TOJIOBHOTO CIHEIiaiicTa 3
NUTaHb IOPUINYHOI POOOTH amapaTy paloOHHOI JEep)KaBHOI aJMIHICTpallii, SKUM
MPOBEACHO IOPUINYHY EKCIIEPTH3Y 3a3HAYCHOTO TIPOEKTY.

138. IlignucanHa akTa pailOHHOI AEpP)KaBHOI aaMIHICTpauii 3AIHCHIOETHCS
OJTHOYACHO B IaNepoBiil Ta eNEKTPOHHIN popMmax.

139. AxTtu paiioHHOI nep>KaBHOI aJMIHICTpaIii PEECTPYIOThCS B CHUCTEMI
ACKO/] 13 3acTOCYBaHHAM BIAMOBIHOT'O MPOEKTY €IEKTPOHHOTO JIoKyMeHTa. [Ipu
bOMY Ha MAanepoOBOMY NPHUMIPHHUKY BIAMOBIJHOTO aKTa MPOCTABISETHCS HOMEDP Ta
JaTa peectpartii, ki 0ya0 IPUCBOEHO MPAIIBHUKOM CIIYOH JTIIOBOACTBA B CHCTEMI
ACKO/I.

AKTH pailOoHHOI JAepKaBHOI aaMIHICTpalli HYMEpPYIOTbCS y HOPAIAKY ixX
BUJIAHHS
y MeXaxX KaJIeHAapHOTO POKY.

AKTH 3 OCHOBHOI IiSJIBHOCTI, 3 aJMIHICTPAaTUBHO-TOCTIOJIAPCHKUX ITUTaHb,
KaJIpOBUX MUTaHb (0COOOBOrO CKJIay), MPO BIAIMYCTKH Ta MPO BIAPSIKEHHS MaIOTh
OKpeMY MOPSIIKOBY HyMepallilo.

140. O3znaiiomieHHs TpAIiBHUKIB PaWOHHOI Jep>KaBHOI aaMiHICTpalii 3
aKTOM 3/1MCHIOETHCA B €JIEKTPOHHIN (popMi.

dakT nOBENEHHS aKTa pPAOHHOI JEpXKABHOI aJMIHICTpamii 10 BigoMa
0CaJ0BO1 0COOM paliOHHO1 JAep>KaBHOT aMIHICTpaIliil 3/IIMCHIOETHCS 3aco0aMu
cuctemu ACKO/I.

141. ®akr o3HAHOMIJICHHS IIOCAJOBOI OCOOM PpallOHHOI JeprKaBHOI
aJMIHICTpaIlil 3 akTOM 3/11icHI0eThCs 3acobamu cuctemu ACKO/] 3 BUKOpUCTaHHIM
€JIEKTPOHHOTO ITU(POBOTO MIAMKICY BIAMOBITHOT TTOCAIOBOT OCOOM.

Cninvui po3nopsodicents (Hakaszu) ycmaHos
142. TlopsaoK MiATOTOBKHM CIIJIBHOIO aKTa KUIBKOX YCTaHOB BU3HAYAETHCS
poszainom II miei [HeTpykiii.

IIpoexmu axmie HOpMaMUBHO-NPABOBO2O XapaKmepy, Ki 8iON0BIOHO 00
3aKOHO0ABCMBA NIONA2AIOMb 0EPHCABHIU peccmpayii
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143. JlepkaBHa peecTpallisi akTIB pPalOHHOI JiepKaBHOI aJaMIHICTpalli
HOPMaTHBHO-TIPABOBOI'O  XapakTepy 3AIMCHIOETbCS Yy TOPSAIKY, BU3HAYCHOMY
[TonoxeHHsAM PO JepKaBHY PEECTPALll0 HOPMATUBHO-IIPABOBUX AKTIB MIHICTEPCTB
Ta IHIIMX OpraHiB BUKOHABYOl BJIaJM, 3aTBEPKEHUM IMocTaHOBOK KaOliHery
MinictpiB Ykpaiau Big 28 rpynus 1992 poky Ne 731.

144. JlepxaBHa peecTpallist 3A1MCHIOETECA B €JIEKTPOHHIN QopMi y BUTIIIAI
3anucy, BHeceHoro a0 JlepkaBHOro peecTpy HOPMATHBHO-IIPABOBUX AaKTIB
MIHICTEPCTB Ta IHIIHUX OPraHiB BUKOHABYOI BJIAJU Ta 3aCBIIYEHOIO CIELIAIbHO IS
[IbOT'0 TMPU3HAYCHOI0 EJIEKTPOHHOIO TEYaTKO, Ky Hakjama ocola, IO BHECHa
3aIuc J0 3a3HaY€HOT0 PEECTpY.

MOHITOPHUHT 32 CTAHOM BUKOHAHHSA YNPABJIHCHKHX pPillIeHb

145. MOHITOPUHI BUKOHAHHS YNPABIIHCHKUX PILIEHb € CKJIaJ0BOI0 CHUCTEMHU
KOHTPOJIIO B PaliOHHIN Jep>KaBHIN aaMiHICTpaIlli Ta TPOBOJUTHCS 3 METOIO HATTISY
32 BUKOHABCHKOIO TUCITUILTIHOIO.

146. MoniTopuHT BKIIIOYa€ B ceOe Oe3mepepBHE CIIOCTEPEKEHHS 3a MTPOIIECOM
BUKOHAHHS YMPABIIHCHKUX PIIIeHh Ta BUSBJICHHS BIIXWICHb BIJ CTPOKIB
BUKOHAHHS 1HJIUKATOPIB.

147. MOHITOpUHT BHUKOHAHHS YIPABIIHCHKUX PIMICHb 3AIMCHIOETHCA
CIy>KOaMHM KOHTPOJIFO Ta JUIOBOACTBAa 3a JIOMOMOrOK BIAMOBIIHUX (DYHKIIIMH,
BcraHoBineHnx y cucrteMi ACKO/I, Ha OCHOBI JaHMX 3 peecTpariiiHo-
moHiTopuHroBoi kaptku. Cucrema ACKOJI 3a0e3neuye ornepaTUBHUNA TOCTYI J0
BCi€i 1H(OpMalii mpo CTaH BUKOHAHHA OyJb-IKOTrO JOKYMEHTa, IIOAO0 SKOIrO
3MIMCHIOETHCS MOHITOPUHT Ta METOJIWYHHUM aHAII3 BIAMOBIAHUX JTaHUX.

148. MOHITOPUHT MPOBOJUTHCS MUITXOM 300py, 00pOOKM Ta cucTeMaTH3allii
iHpopMarlii mpo CTaH BUKOHAHHS YNPABIIHCHKUX PIMIEHb 33 BU3HAYCHUMH
1HUKATOPaAMH.

149. ImpaukaTopamMu CTaHy BUKOHAHHS YIPABIIHCHKHUX pIIIEHb € MOMEHT
3aKIHYEHHS BU3HAYEHMX /M, HANpUKIAJ: HAKJIAJEHHS EJIEKTPOHHOI pPEe30JoIlii,
CTBOPCHHS JOKYMCHTa, TIOTOJDKEHHS JIOKYMEHTA, MIANMHCAHHSI JOKyMEHTAa,
peecTpallis Ta BiAIpaBiIeHHS JOKYMEHTa TOIIIO.

150. IngukaTopu, CTPOKM BHUKOHAHHS 1HAMKATOPIB Ta IHIII JiaHi, HEOOXiaH1
JUIS  MOHITOPUHTY B padOHHIM JepkKaBHIM aaMmiHICTpallii, BHOCATHCA B
ABTOMATUYHOMY PEXHMMI 3aJIe’KHO BiJl OOpPaHOro CTaTyCy MPHU3HAYEHHS JOKyMEHTa
Ta/ab0 aBTOMATH30BAaHOMY PEXHMI JO pPeeCTpaliiHO-MOHITOPUHIOBOI KapTKU
CITy)0010 UJTOBOJICTBA i/ Yac BXIAHOI peecTpallii TOKyMEHTa, TOJIOBOI PaliOHHO1
Jep>KaBHOI  aJAMIHICTpallii, 3acTylIHUKaMH TOJIOBU pPalOHHOI  Jep>KaBHOI
aAMIHICTpallil, KEPIBHUKOM amnapary paioOHHOI Jep>KaBHOI agMIHICTpauli MiJ dYac
MEPBUHHOTO PO3IJIsAY a00 aBTOPOM JIOKYMEHTA TIiJ] 4ac HOro CTBOPEHHS.

151. SKmo MOKYMEHT MICTUTh KUIbKa OKPEMHX YIPaBIIHCHKHX 3aBJlIaHb,
MOHITOPMHT BUKOHAaHHS IIMX 3aBJIaHb 3IMCHIOETHCA B OJHIA peecTpariiiHo-
MOHITOPUHTOBIN KapTIIi.

152. TIlicmst 3aBepmieHHS pPOOOTHM HaA JOKYMEHTOM JI0 PEECTpaliiHO-
MOHITOPUHTOBOI KQPTKU aBTOMAaTHYHO BHOCUTHCS BIIMITKA PO 3aBEPIIECHHS HOTO
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BUKOHAHHS (1HIMKATOpP 3aBEpIICHHS] BUKOHAHHS) Ha MIJCTaBl CTaTyCy MPU3HAYEHHS
3apeeCTPOBAHOI0 MPOEKTY €IEKTPOHHOTO JOKyMeHTa. BiMiTKa Mpo 3aBepiieHHs
BUKOHAHHS JIOKYMEHTA CBITYUTH TPO TE, 110 pOOOTY HaJ TOKYMEHTOM 3aKIHUEHO.

153. MoHITOpHHT 3IIHCHIOETECS 32 BHUKOHAHHSM 3aBaHb, BH3HAYCHHX
3aKOHaMu YKpaiHu, rnocranoBamu BepxoBHoi Pagu Ykpainu, ykazamu lIpe3uaenra
Vkpainu, aktamu Ta gopydeHHsamu [lpesunenta VYkpainu, akramu KaOinery
MinictpiB Ykpainu, gopydenasmu [lpem’ep-minicTpa VYKpaiHu, MTPOTOKOJIaAMHU
Hapaj mija rojoByBaHHAM I[lpem’ep-minictpa Ykpainu, Ilepimioro Bime-mpem’ep-
MIHICTpa, Bile-TIpeM’ep-MiHicTpiB, Minictpa Kabinery Minictpi, /[lep:kaBHOro
cekperapst KabGinery MinictpiB, nucramu Anaminictpanii Ilpesugenta Ykpainwy,
I'onoBu BepxoBHoi Paan Ykpainu Ta #oro 3acTynHHKIB (110 TOTPEOYIOTh HaJaHHS
BIZIMIOBIZII TIPO PE3YNbTATH iX PO3TISAY), JIUCTaMH YIOBHOBaXKeHOTO BepxoBHOI
Panu Ykpainu 3 npaB J10uHU, 3B€pPHEHHSIMU KOMITETIB, TUMYACOBUX CIELIAIbHUX
Ta TUMYACOBHUX ClIIUuX KoMiciii BepxoBHoi Paau Ykpainu, nenyrarcbkux (pakiiiii
BepxoBHoi Pamu VYkpainu, 3BepHEHHSMHM Ta 3amuTaMd HApOJHUX JIEMyTaTiB
VYkpainu, nuctamu PaxyHKOBOI najgaTu, MKHAPOAHUMU 3000B’A3aHHSAMU Y KpaiHU B
pamKax CHiBpoOITHUITBA 3 MDKHApOAHUM BaTIOTHUM (DOHAOM, 3000B’SI3aHHSIMU
VYkpainu y cdepax €Bpomeichkoi Ta €BpOoaTIaHTUYHOI I1HTErpailii, 30Kpema
COpSIMOBAaHMX Ha BHUKOHAHHSA YTOJM MpO acoulalilo MK YKpaiHOwO, 3 OAHI€l
cTopoHH, Ta €BponeiicbkuM Coro30M, €BpONEHCHKUM CIIBTOBAPUCTBOM 3 aTOMHOI
€Heprii Ta iXHIMU JepKaBaMU-WIEHAMH, 3 1HIIOI CTOPOHM, 1HIIMX MIKHApOIHUX
JIOTOBOPIB YKpaiHW 3 TMHUTaHb €BPOMEHCHKOI IHTErpamii 1 JOMOBJIECHOCTEH MiX
VYkpainoro Ta €€, piyHMX HallOHAIBHUX Tporpam B pamkax Kowmicii Ykpaina -
HATO, pimenp Kowmicii VYkpaina - HATO y pamkax Xaptii npo ocoOiivBe
napTHEPCTBO MK Ykpainoto Ta Opranizaiieto [[iBHIYHOATIAHTUYHOTO JOTOBOPY Ta
Jexnapaiii npo ii JONOBHEHHs, 1HIIMX MIKHAPOAHUX JOTOBOPIB MK YKpaiHOO Ta
HATO Ta ynoBHoBaxkenumu opranamu HATO; micismu OOH, OBCE, CaitoBum
OankoMm, €BponeldcbkMM OaHKOM  PEKOHCTPYKIII Ta PO3BUTKY, IHIIMMHU
MDKHApPOJHUMHU OpraHi3alisiMd B YaCTHHI L1JILOBOI'O BUKOPHUCTAHHS TEXHIYHOI Ta
JIOHOPCBKOi JOMOMOIM, a TaKOX 3aBJaHb, BU3HAUYECHUX PO3MOPSIKCHHAMU Ta
JOPYYEHHSIMH TOJIB O00JIacHOI Ta paloOHHOI JepX aBHUX aJIMIHICTpaIiH,
OpOTOKOJIaMH  HapajJ MiJ TOJOBYBAaHHSM TOJOBH pallOHHOI  JepKaBHOI
aJMIHICTpaIlll, KepIBHUKA amapary parloHHOi Jep>KaBHOI aJMiHICTpallli, JUCTaMH,
II0/10 SIKUX BCTAHOBJIEHO CTPOKU iX BUKOHAHHS.

154. Crpoku BUKOHAHHA BHYTPIIIHIX JIOKYMEHTIB OOYHCIIOIOTHCS B
KaJCHIApHUX JHAX TIOYMHAIOYM 3 JaTh peecTpalii, a BXIAHUX - 3 JaTu
HAJXO/KEHHsI (JOCTAaBKM 4Yepe3 CHUCTEeMYy B3aeMOAii) ab0 3 JaTh HACTYIIHOTO
pobouoro mHA y paszl HAIXOKECHHS (JIOCTAaBKHM) JOKYMEHTa IIICIsA 3aKiHYEHHs
poOoYOoro JIHA, y BUX1JIHI, CBITKOBI Ta HEPOOOUI JHI.

Sxmo ocTaHHI JeHb CTPOKY BHKOHAHHA JOKYMEHTa TMpUMafae Ha
HEpOOOUYU JI€Hb, CTPOKOM BHKOHAHHS JOKYMEHTA BBAXKA€ThCS MEPIIUNA POOOUMid
JIeHb MICJISl HACTAHHS CTPOKY BUKOHAHHS.

155. V pa3i 3MiHM CTPOKIB BUKOHAHHS IHJAMKATOpa B PEECTpalliiHO-
MOHITOPUHIOBII KapTLl NPOCTABISETHCIA HOBUM CTPOK BU3HAYEHOr'O 1HAMKATOpa Ta
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3a3HAYAETHCS TPUYUHA HOTrO 3MiHHM, SIKi BHOCSTHCS YIOBHOBR)XCHOIO OCO0OI0
CIIY>kOU KOHTPOJTIO.

156. IlepeBipka CTpOKIB BUKOHAaHHS JOKYMEHTIB IPOBOJUTHCS 3a BCiMa
IHAMKATOpaMH MPOXOHKEHHS JOKYMEHTA JI0 3aKIHYEHHS CTPOKY MOT0 BUKOHAHHSA (Y
pa3i BIAXWICHb BUKOHABIIIO HAJICHUIIAIOTHCS TIOMEPEIHKEHHS] CUCTEMOI0 MOHITOPUHTY
3a JIONIOMOTOI0 CIIEKTPOHHUX HarajayBaHb, III0 aBTOMAaTUYHO T'CHEPYIOThCS
cuctemoro ACKO/]) y mopsanky, BU3HAY€HOMY IIUM pO3/1ijioM [HCTpyKITii.

157. Cnyx0a KOHTPOJIO TICIAsSs BHUKOHAHHS JIOKYMEHTa TEpeBIpsie
BIJIMOBIJHICTh KIHIIEBOTO PE3YyJbTAaTy MOCTABJIECHOMY 3aBIAHHIO, 3a PE3YyJIbTaTOM
YOro MpuiiMae pileHHs Mpo MPUMTUHEHHS] MOHITOPUHTY. [IpUTIMHEHHS MOHITOPUHTY
3M1MCHIOETHCS JIMIIIE Ha MiACTaB1 3a3HAYEHOT EPEBIPKHU.

158. Jlani mpo BHUKOHAHHS JOKyMEHTa Ta TMPHUIUHEHHS MOHITOPUHTY
BHOCSITBCSL JI0 PEECTPALIMHO-MOHITOPUHIOBOI KapTKHU YIOBHOBAaXXEHOK 0CO00I0
CITyk0u KOHTpONIO. J[OKyMEHT Moke OyTH 3aKpUTHH «I0 CIpaBW» JIWIIEC IIiCIIS
BHECEHOI JI0 PEECTPaIliiHO-MOHITOPHHIOBOI KapTKHA BIIMITKH TMPO NPUIIUHEHHS
MOHITOPHUHTY.

159. Jlnem BWKOHAHHS 3aBJaHb, BU3HAUYCHUX B aKTax OPTaHiB JIEpPKaBHOI
BJIAM 1 IOPYUECHHSIX BUIIMX MOCAI0OBUX 0C10, Ta BUKOHAHHS 3aIIUTIB, 3BEPHEHb,
1HIIIOT KOPECMOHACHIIIT BBAXKAETHCA JIEHb HAJCWIAHHS EJICKTPOHHOT'O JOKYMEHTA
palioHHOIO JiepkaBHOWO aamiHicTpariiero yepe3d cucremy ACKO/Jl, a y Bumankax,
BU3HAYCHHUX ITYHKTOM 2 IBOTO pO31iay IHCTpyKIii, - JeHb OoIepKaHHS JTOKyMEHTa
azpecarom.

Inghopmayiiino-oosiokosa poboma 3 enekmpoHHUMU OOKYMEHMAMU

160. Iudopmariiino-noBiiKoBa poOOTa 3 EINEKTPOHHUMHU JTOKYMEHTaMHU
NOJIATAE B MOLIYKY HEOOXITHUX JOKYMEHTIB 3 BUKOopUcTaHHsIM cuctemu ACKO/I.

161. Jlna migBumierHs eexTuBHOCTI podotn momykoBoi cuctemu ACKO/]
CITY>K0010 JIIJTOBOACTBA PO3POOJIAIOTHCS Taki KiacuikalliifHi JOBITHUKY:

KJ1acu(piKaTOp MUTaHb JISJIBHOCTI pallOHHOT IepKABHOI aJMIHICTpAIlil;

KJacu(pikaTop BUIIB JOKYMEHTIB,;

KJIacU(iKaTOp KOPECIOH/ICHTIB,;

KJacupikaTop pe30IIOIi;

KJ1acu(ikaTop BUKOHABIIIB;

KJIacu(ikaTop pe3yabTaTiB BUKOHAHHS IOKYMEHTIB;

HOMEHKJIaTypa CIpaB.

162. IlomykoBa cucrema cucremu ACKO/[ mae 3aificHioBaTH MHOIIYK 3a
KOHTEKCTOM (KJIFOUOBUM CJIOBOM a00 ()pa3or0) €IEKTPOHHOTO JOKYMEHTa, BUIIOM
€JIEKTPOHHOI'O JOKYMEHTa, HOro 3arojioBKOM, JaTOK MPUNHATTS, HOMEPOM Ta
JATOI0 MOT0 peecTpallli, Horo aBTOpOM TOIIIO.

CucremarTusailisi Ta 30epiraHHs JOKyMeHTIB y JiJI0BOJACTBI
Cknaoenns HOMeHKIamypu cnpas
163. Homenknarypa cmnpaB mnpu3HayeHa [JIsi BCTAaHOBJICHHS B pPallOHHOI
JepKaBHINA aIMIHICTpalii €AMHOTO MOPSAKY (OpMYyBaHHS CIpaB AJsl JOKYMEHTIB,
CTBOPEHHMX B EJIEKTPOHHIM Ta mamepoBiii ¢dopmax, 3abe3nedeHHs iX OOJIKY,
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OTEPaTHBHOIO MOIIYKY MTOKYMEHTIB 3a iX 3MICTOM i BHUJOM, BH3HAUEHHS CTPOKIB
30epiraHHs CIpaB 1 € OCHOBOIO I CKJIAJCHHS OIHKCIB CIpaB IIOCTIHHOrO Ta
TpuBaisioro (rmonayn 10 pokiB) 30epiraHHs, a TaKOX JIJIsi OOJIIKY CIIpaB TUMYacCOBOTO
(o 10 pokiB BKIIFOUHO) 30€piraHHsl.

Jlo HOMEHKJIaTypH CIpaB BKJIIOYAIOTHCS HA3BH CHpaB, 1m0 (GOPMYIOTHCS Ta
BiOOpaxaroTh ycl eranu poOOTH, sdKa JOKYMEHTYEThCS B amapari palloHHOT
Jep>KaBHOI aJMiHICTpallii, 30KpeMa CIpaBH MOCTIHHUX Ta TUMYACOBO IIIOYHMX PaJ,
KOMICIH, KOMITETIB.

Ctpoku 30epiraHHsi JOKYMEHTIB (HaJIEXKHICTh 0 CIPaBH) BU3HAYAIOTHCS 1]l
yac peectpamii (A1 BXIIHUX TOKYMEHTIB) a00 CTBOPEHHSI MPOEKTY JIOKyMEHTa
aBTOPOM 3T1JIHO 13 3aTBEPAKEHUM MiH FOCTOM MEPETIKOM TUIIOBUX JOKYMEHTIB, 10
CTBOPIOIOTHCA TiJ 4Yac MAISUTBHOCTI JEpP)KABHUX OpPraHiB Ta OpPraHiB MIiCIIEBOTO
CaMOBPsJIyBaHHS, 1HIIMX YCTAaHOB, IMANMPUEMCTB Ta OpraHizallii, 13 3a3HaYE€HHSIM
CTPOKIB 30€piraHHsi JOKYMEHTIB.

164. VYV paiioHHIH JAep)kaBHIM aiMIHICTpaIii CKJIaJalOThC Ta BEIYThCS
HOMEHKJIATypu CIIpaB CTPYKTYpPHHX MiAPO3JUIIB amapaTy paloHHOI JepaBHOI
aJMiHICTpaIllii, 3BeJlcHa HOMEHKJIaTypa CIpaB IO amapary pailoHHOI Aep»aBHOI
aJMIHICTpaIlii.

165. Homenkmatypa cmpaB CTPYKTYPHOTO IiJpO3aUTy amapary paioHHOI
JIep>KaBHOT ~aJIMIHICTpaIlii CTBOPIOEThCS B EIIEKTPOHHIN ¢opmi (omaTok 7)
KEepIBHUKOM TMIJIpO3AULY, HE Ti3Hime |5 nucromaga MOTOYHOTO pPOKY Ta
HOTOJKYETHCS 3  BIANOBITHOIO TIOCAZOBOIO OCO0O0I0  CIYXOM JIIJIOBOZCTBA.
Bizyanizaiiis HOMEHKJIATypH CHpaB CTPYKTYPHOI'O MMAPO3JUTY 3I1MCHIOETHCS 3a
ABTOMAaTUYHO F'€HEPOBAHOIO (POPMOIO, BU3HAUEHOO po3aioM |l miel [HcTpykii.

166. MetonuuyHa nomomora y CKJIaJeHHI HOMEHKJIATYpH CIpPaB HAA€ThCA
BIAMOBIJANBHOIO 3a apxiBHE 30€peKeHHS JOKYMEHTIB 0CO000K0  CIyXOu
JIIJIOBOJICTBA.

167. 3BegeHa HOMEHKJIAaTypa CIHOpaB amapary paloHHOI  Jep>KaHoi
anMminictpamnii Gopmyetbest cuctemoro ACKOJl B aBTOMaTU30BaHOMY PEXKHUMI
(momatoxk 8) Ha OCHOBI HOMEHKJIATYp CHpaB CTPYKTYPHHX IMiIPO3ALTIB amapary
paliOHHOI Iep>KaBHOI aIMIHICTpallli B €IEKTPOHHIN (hopmi.

168. Ha mincraBi 3BeAcHOI HOMEHKJIATypu CHOpaB amapary pailoHHOI
Jep>kaBHOI afaMmiHicTpalii B enekTpoHHid dopmi cucrema ACKO/J[ aBromaTtuyHO
3MIKACHIOE 11 Bi3yaizaliio 3a (popmoro, Bu3HaueHowo po3aiiom Il miei [ncrpyxkiii, sika
JIPYKYETBCS Ta TOJAEThCS HA CXBAJIGHHA EKCIEPTHO-TIEPEBIpHIM  KOMICIT
JIeP>KaBHOTO apXiBy XepCOHCHKOT 00J1acTi.

169. 3Benena HOMEHKIATypa crpaB 30€pira€TbCsi Ta BUKOPHCTOBYETHCS
cucremoro ACKOJI nis aBromartmzariii mnporeciB (popMyBaHHS JTOKYMEHTIB Yy
CIPaBH y pallOHHIN JepKaBHIA aIMIHICTpaLli.

170. 3Benena HOMEHKJATypa CIpaB amapary paloHHOI Jep>KaBHOI
aAMIHICTpallll HANPUKIHII KOXXHOI'O POKY (HE Mi3HIIIE TPYAHS) YTOUHIOETHCS Ta
BBOJIUTHCS B 10 3 01 CIYHS HACTYITHOTO KaJICHIApHOT'O POKY.

171. 'V cucremi ACKOJ] HOMeEHKIaTypa cIpaB mpeactaBieHa Yy ¢opwmi
€JIEKTPOHHOT TaOJIHII.

I'pacdu TabGauIll 3aMTOBHIOIOTHCS TAKUM YHHOM:
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y rpadi 0 (Jumie 115 3BeIeH0T HOMEHKIJIATYPH CIIpaB) MPOCTABISETHCS Ha3Ba
CTPYKTYPHOTO MiIpO3ALTY pallOHHOI JepKaBHOI aaMiHicTparii abo i amapary, 10
SIKOT'O BITHOCSITHCS 3aITMCH PO BITIOB1IHI CIIPABH;

y rpadi | npocTaBiaseThCs 1HAEKC KOXKHOI CIPaBH;

y rpady 2 BKIIIOYAIOTHCS 3ar0JIOBKU CIPaB (TOMY, YACTHUHH);

y rpadi 3, sika 3aM0BHIOETHCS HANPUKIHII KAJIEHAPHOTO POKY, 3a3HAYAETHCS
KUTBKICTB CIIpaB (TOMIB, YaCTHH);

y rpadi 4 3a3HavyalOThCA CTPOKH 30epiraHHA CIpaB, HOMEPH CTaTel 3a
NEePEeSIKOM JTOKYMEHTIB 13 CTPOKaMH 30€piraHHs;

y rpadi 5 poOnsAThCA MO3HAYKH MPO MEPEXiJHI CIpaBH; MPO CHPaBH, IO
BeAyThCcsl B mHamepoBiit ¢Gopmi; Mpo NOCanoOBUX OCIO0, BIAMNOBIJAJIBHUX 32
dbopMyBaHHS cHpaB; NpO TEpenaBaHHS CHOpaB A0 apXiBy YCTaHOBH YU I1HIITUX
YCTAHOB JIJIS1 X MPO/IOBKEHHSI TOIIO.

172. Hanpukiaii poky 10 HOMEHKJIATYPH CHpPaB CTPYKTYPHOTO MiIPO3ILTY
amapary paioHHOi Jep>KaBHOI aJMIHICTparii Ta 3BEAECHOI HOMEHKJIATypU CIpaB
palioHHOI  JepKaBHOI  aAMIHICTpalli CKJIQJarOThCsl MIJCYMKOBI  3allUCH B
ENEKTPOHHIN (HOpMi MPO KUIBKICTh (PAaKTUYHO 3aBEJCHHUX CIpPaB Ta MiIMUCYIOThCS
BIJIMOBITAIBHUMHU 0co0amu 3riiHO 3 po3auiom Il miel [HCTpyKIi.

DopmysanHsa eleKmpOoHHUX CNpas

173. I'pynyBaHHS BHUKOHAHMX JIOKYMEHTIB y €JEKTPOHHI CIpaBu
3MIHCHIOETHhCS TieHTpatizoBaHo B cucteMi ACKOJ] BinmoBigHO 10 HOMEHKIATYpHU
CIpas.

174. ®opmyBaHHS €NEKTPOHHUX copaB 311HCHIOEThCS cuctemMoro ACKO/] B
aBTOMATU30BaHOMY PpEXKHUMI Ha TIJCTaBl 1HJIEKCY €JNEeKTPOHHOI CIpaBH, SKHI
Bu3HauaeTbea cucremoro ACKOJl min wac BxiaHOiI peecTpaiii a0 CTBOPEHHS
JIOKyMEHTAa B pallOHHIN Jep>KaBHIN aJMiHICTpaIIii.

175. EnexTpoHH1 JOKYMEHTH, 1110 BIHECEHI JI0 OJHIET €JIEeKTPOHHOI CIPaRBH,
MaroTh OyTH JIOTTYHO MOB’s3aH1 MK COOOIO 3a IOMOMOIOK0 BIJOMOCTEH MPO HUX Y
cucremi ACKO/I.

176. Ilin yac ¢opMyBaHHS €IEKTPOHHUX CHpaB CIiJ JAOTPUMYBATUCA
3arajbHUX MPaBUJ 3 ypaxyBaHHSIM TaKUX BUMOT':

IpylyBaTH B €JIEKTPOHHI CIPaBU JOKYMEHTH, BUKOHAHI MPOTATOM OJHOIO
KaJCHIapHOTO POKY, 3a BHUHATKOM MEPEXITHUX ENEKTPOHHUX CIpaB (BEXyThbCS
IPOTATOM KIJTBKOX POKIB);

JIOKYMEHT-BIANOBI/Ib TPYMYETHCS 3a 1HILIATUBHUM JJOKYMEHTOM;

BKJIFOYATH B €JIEKTPOHHI CIPABH JIUIIEC OPHUTIHAIW, MPUMIPHUKU OPUTIHAIIIB
a00 y pa3i iX BiJICYTHOCTI 3aCBIJJY€HI B YCTAHOBJICHOMY MOPSIKY KOIIii JOKYMEHTIB,
30KpeMa €JEKTPOHHI KOMil ManepoBUX OpUTIHAIIB Ta E€IEKTPOHHI KoMl
€JIEKTPOHHUX JIOKYMEHTIB;

00CAr eNeKTPOHHOI CIIpaBH, IO MICTUTh JOKYMEHTH ThMuacoBoro (mo 10
POKIB BKJIIOYHO) CTPOKY 30epiraHHs, He OOMEXY€EThCS X KUIbKICTIO;

00CsIT eeKTPOHHOI CIpaBy (KIJIBKICTh TOKYMEHTIB), 110 MICTHTh JOKYMEHTHU
noctiiHoro Tta TpuBajoro (monHan 10 pokiB) cTpokiB 30epiraHHs, NOBHHEH
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BIAMOBIAATH  o0cAry cmpaBH, chopMoBaHOI 3 TANepoOBHX MPUMIPHUKIB
€JIEKTPOHHOTO JJOKYMEHTA.

Jlns noKyMeHTIB mocTiiiHOro Ta TpuBasioro (moHan 10 pokiB) CTPOKIB
30epiraHHsi, CTBOPEHMX Ha BHKOHAHHS BXIJHOTO €JIEKTPOHHOTO JOKYMEHTa,
TOJJOBHUM BHWKOHABIIEM BUTOTOBJISIETHCA TAarepoBa KOMis IMHOTO  BXIAHOTO
JOKYMEHTa a00 BHUTAT 3 HbBOrO, IO MICTUTh 1HQOpMAIliIO, KA CTOCYEThCS
TSTBHOCTI palOHHOI JIepKaBHOI aAMIHICTpaIii Ta 3acBIMYye€ThCS B TOPSAKY,
Bu3HaueHoMy pozaiioM II 1iei [nctpykuii. BignoBigna komis (BUTST) 30epiraeTbes
y miapo3aun Ta (OpMYeETbCA B €IEKTPOHHY CIIpaBy BIAMOBIAHO A0 3aTBEPIKEHOT
HOMEHKJIaTypH CIIPaB.

177. MeroanuHe KEepiBHUUTBO Ta Harysia 3a (OpMYBAHHSIM €IEKTPOHHHMX
CIpaB y CTPYKTYpHHX TIAPO3AUIaX palOHHOI JIepKaBHOI  aJMIHICTpaIrii
3I1ACHIOIOTHCA BIAIIOBIIAIBHUMHUA 0CO0aMH 3a JIIJIOBOJICTBO.

3bepicanns enekmpoHHUX OOKYMEHMI8 8 PAUOHHIU 0epHCasHil aoMiHicmpayii

178. YV paiioHHiil nep:kaBHI aaMiHICTpalli 3/IHCHIOETHCS LIEHTPaTi30BaHE
30epiraHHs CTBOPEHUX HEIO Ta OTPUMAHUX €IEKTPOHHUX JTOKYMEHTIB.

179. JlokymeHTH 3 yacy CTBOPEHHS (HAIXOJKEHHS), a TaKOX yCl BIIOMOCTI
Ipo HHUX JO TIepelaBaHHS iX Ha MOCTiHHE 30epiraHHs abo a0 X 3HUIICHHS B
yCTaHOBJIEHOMY MopsaKy 30epiratotecs B cuctemi ACKOJI, moriyHo 3rpynoBaHi y
CIpaBH 3TiTHO 3 HOMEHKJIATYPOIO CITPAB.

AynioBizyanbHi JOKYMEHTH (ayzio- Ta BiI€03aluCH) 3aciiaHb KOJIET1aIbHOTO
opraHy, po0o4oi Trpynu palOHHOI JepKaBHOI aaMIHICTpallli TOmIO0 y pa3l ix
ctBopeHHs 30epiratothesi B cucteMi ACKO/I. Cekperap KoseriaibHoro opraty adoo
yIOBHOBa)XK€HAa 0co0a poOouoi rpynu BIANOBiAae 3a iX JI0JaBaHHS B CHUCTEMY
ACKOU.

180. 3a pgocTymHICTh, IUIICHICT, Ta BIATBOPIOBAHICTh €JIEKTPOHHHUX
JIOKYMEHTIB 1 €JIEeKTPOHHUX cmpaB, Mo 30epiratotbes B cucremi ACKO/],
BIZMIOBIZAa€ BiAALT 1H(POPMAIIMHUX TEXHOJIOTIM amapaTy oO0JacHOi Jep>KaBHOI
aaMIHICTpaIlil, Ha SKHH MOKJIaJAeHO OOOB’S3KU IOJ0 TEXHIYHOTO CYIPOBOKCHHS
cuctemu ACKO/I.

181. IlpamiBHuKM pailOHHOI Jep>kKaBHOI aaMiHICTpalii MawTh TOCTYI 0
enekTpoHHux crpaB uepe3 cuctemy ACKO/[ BiAmoBigHO 10 mpaB, BU3HAYEHUX
PO3MOPSATIUM JOKYMEHTOM.

182. BupaBaHHSI €NEKTPOHHHUX CIIpaB, OKPEMHUX EJIEKTPOHHUX JIOKYMEHTIB
IHIIMM  yCTAaHOBAM 3IIHCHIOETBbCS 3 JI03BOJIy TOJIOBM pPAMOHHOI JepKaBHOI
aaMiHICTpalii ado 3acTymHHKA TOJIOBU, 1[0 BUKOHYE HOTrO OOOB’S3KU, KEpIBHUKA
amapaTy paliOHHOI Jep>KaBHOI aMIHICTpaIlil IUITXOM CTBOPEHHSI MPUMIPHUKIB ITUX
JOKYMEHTIB (€JIEKTPOHHUX CIIPaB).

183. YV pa3i 3BepHEHHS [0 paloOHHOI JepXaBHOI  aaMIHICTparii
YIOBHOBa)KEHOI 0COOM HA MiJICTaBl OpUTIHATY YXBaju CIIYOr0 CYHAJil, CYAy 1100
HaJaHHS THUMYAacOBOT'O JOCTYIy JO JOKYMEHTIB TOJIOBa PalOHHOI JepKaBHOI
aaMIHICTpamii  HEBIAKIATHO HAJae JIOPYYCHHsS CIyk0l JIJIOBOACTBA Ta
CTPYKTYPHOMY MIAPO3/AUTy pPalOHHOI Jep>KaBHOI aaMiHICTpauii abo ii amapaty
3a0e3MeunT BUKOHAHHS yXBaJlH.
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VY Mexax peanizalii JOpy4eHHs YIIOBHOBa)KE€HA 0co0a CIIyOM LJIOBOJICTBA!

CTBOPIOE Ta PEECTPYE KOMIKO YXBaJIW CHAYOTO CyAdl, CyIy MICHs
npe’ sIBIICHHS OPUTiHANy TaKol yXBallu;

Hajae o0co0l, 3a3HaYeHId B yXBalli, TUMYACOBUH JOCTYI N0 JOKYMEHTIB,
30KpeMa MOXJIMBICTh O3HAMOMIJIEHHS 3 HUMH, BUTOTOBJICHHS MalepoBUX KOMIi
BIJIMIOBIJTHUX €JIEKTPOHHUX JIOKYMEHTIB a00 y pa3i, KOJU B yXBalll epeadadeHo ix
BUJyYCHHS (3IIACHEHHS BHUIMKH), - CTBOPEHHS €JIEKTPOHHUX MPUMIPHUKIB
BIJIMOBITHUX €JICKTPOHHUX JIOKYMEHTIB;

HajJa€e JOMOMOTY Yy CKIAJEHHI OMNHCY €JNEeKTPOHHHUX JOKYMEHTIB, IO
BUJIYy4YalOThCsl (BHIMKA SIKMX 3JIIACHIOETHCS), SIKUM 3aJIMINAETHCA B PalOHHIN
Jep>KaBHIM aJMIHICTpaIlii.

[Ipo BWIIydeHHsI €NEKTPOHHUX JOKYMEHTIB CKJIAaIa€ThCsl aKT (MPOTOKON) Y
JBOX TIPUMIPHUKAX, TEPIIUN 3 SAKUX 3aIHIIAEThCS B paloOHHIA JepKaBHIN
aaAMIHICTpallil, a Ipyruil NepeaeTbCs BIANOBIIANBHIA 0c001, 3a3HAaUYEHIi B yXBaJl.

IlopsiAoK MiATOTOBKM €J1eKTPOHHUX CIIPaB
110 TepeJaBaHHsA JJIsl apXiBHOTO 30epiranHs
Excnepmusa yinnocmi ooxymenmia

184. ExcrnepTu3a IIHHOCTI JTOKYMEHTIB B €IEKTPOHHIN (Hopmi MPOBOAUTHCS
BIJIMOBITHO JI0 3aKOHO/AaBCTBa y cdepl apXiBHOI CIpaBH Ta J1JIOBOJCTBA 32 TUMU XK
paBWJIAMH, IPUHLIUIIAMU Ta KPUTEPISIMH, 110 1 JOKYMEHTIB Yy narepoBiii (hopmi.

185. ExcniepTr3a MiHHOCTI JJOKYMEHTIB MPOBOAUTHCS B €IEKTPOHHIN (dopwmi,
KpIM JOKYMEHTIB, BU3HAUEHUX a03aliaMu APYTUM - I’ ITUM ITYHKTY 2 I[bOTO PO3ALTY
[HCTpYKLIIi.

186. Ilim yac mpoBeAcHHS CKCIEPTH3U I[IHHOCTI €JIEKTPOHHHUX JOKYMEHTIB
3M1MCHIOETHCS BiAOIp JOKYMEHTIB MOCTIHHOro Ta TpuBajoro (moHaa 10 pokiB)
CTpOKIB 30epiraHHs i HaJaHHA JOCTYIy MpPAaliBHUKY CIIYy>XOU J1JI0BOJCTBA,
BIJIMOBIJAIBHOMY 3a apXiBHY poOOTy, OJIOKYBaHHsS IpaBa IHIIUX MPAI[IBHUKIB
palioOHHOI JIep>KaBHOI aAMIHICTpallli Ha peAaryBaHHs peecTpaliiHO-MOHITOPUHT OBOI
KapTKU JOKYMEHTIB, Kl INEpeNaloTbcsd Ha apXiBHE 30epiraHHs, BUIYYEHHS IS
3HUIIEHHS JOKYMEHTIB 1 €JIEKTPOHHUX CIpPaB 3a MUHYJ1 POKH, CTPOKH 30epiraHHs
AKUX 3aKIHUMITUCS.

187. 3a pe3ynapTaramMu EKCIEPTHU3U IIIHHOCTI EJIIEKTPOHHUX JTOKYMEHTIB B
amapati paiilOHHOI JiepKaBHOI aJMIHICTpalii KepIBHUKOM Mipo3ainy 10 31 rpyass
HACTYIMHOT'O0 POKY B €JIEKTPOHHIN (HOpMi CKIIAJAIOTHCS: OMKMCH E€JIEKTPOHHUX CIPaB
nocTiiiHoro, TpuBaioro (rmoxag 10 pokiB) cTpoKiB 30epiraHHs, a TAKOX T'OTYIOThCS
NPOMO3UIIII O aKTa MPO BHIYUEHHS ISl 3HHUILEHHS TOKYMEHTIB, HE BHECEHUX [0
HamionansHoro apxiBHOro (poHay, A0 SIKUX BKJIIOYAIOTHCS E€JIEKTPOHHI CIIpaBU 3
JOKYMEHTaMH y TanepoBiil Ta y pasi NPUUHATTS BIANOBIIHOIO PIIIEHHS T'OJIOBOIO
palioHHO1 Jep>KaBHOI aMIHICTpAIlil B €IeKTPOHHIN (opmax.

OnucH eNeKTPOHHHUX CIpaB CTPYKTYPHOTO MiAPO3JLTYy amapary paioHHOI
JIep>KaBHOI aaMIHICTpaIlii Ta MPOMO3MINT MO aKTa MPO BWIYYCHHS JJIS 3HUIICHHS
JIOKYMEHTIB BI3YIOTBCSI KEPIBHHKOM CIY)KOU JIJTOBOJICTBA Ta IIJAMUCYIOTHCS
KEPIBHUKOM  CTPYKTYpHOTO  MiAPO3JAUTy  amapary  pailOHHOI  Jep KaBHOI
aaMiHICTparii.
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188. Ha miacrTaBi €EKTPOHHUX OMHUCIB €JIEKTPOHHUX CIIPaB CTPYKTYPHOI'O
MiAPO3UTY Ta MPOMO3UIIKA O aKTa MPO BWIYYEHHS JJIs 3HUIIECHHS JTOKYMECHTIB
CITY>K0010 JIIJTIOBOACTBA B €ICKTPOHHIN (POpMI IMICIISI IPUHHATTS 10 apXiBy amapary
paliOHHOI Aep>KaBHOI aMIHICTpallli JOKYMEHTIB CTPYKTYPHUX MIIPO3ILUTIB anapary
palioHHOI JTep>KaBHOT aJAMIHICTpAIlil CKJIAJAI0ThCs SIEKTPOHHI OMUCH EJIEKTPOHHHX
cripaB MocTiitHoro, Tpusanoro (rmoxay 10 pokiB) cTpokiB 30epiranss (mogaTok 9) ta
aKT B €JEKTPOHHIN (OpMi PO BIIYUEHHS I 3HUILECHHS JOKYMEHTIB, HE BHECEHUX
1o HarionansHoro apxisHoro ¢pouay (moaatok 10).

189. Ha miacraBi ckiaieHuX B €IeKTPOHHIN (popMi OMHCIB CIpaB Ta akTa Mpo
BUJIYYCHHS TS 3HUIIEHHS JOKyMeHTIB cucteMa ACKO/l aBToMaTH4IHO 3/1HCHIOE 1X
Bi3yautizaiio 3a ¢opmoro, BuzHadeHowo poszauioMm Il miei Incrpykiii, sika y pasi
HEOOX1THOCTI MOXe OYTH PO3IPYKOBAHA.

[Ipouienypa 3HUILIEHHS €IEKTPOHHUX JOKYMEHTIB 31MCHIOEThCS JIUIIIE Y pasi
OPUIHSATTS TOJIOBOIO PailOHHOI JIepKaBHOI aJIMIHICTpallii BIANIOBIAHOIO PIIIEHHS Ta
BHU3HAYAETHCSA IMi€r0 [HCTpYKITi€erO.

AKT Tpo BWIyYEeHHA MJi1 3HUIICHHS JOKYMEHTIB amapary paioHHOi
JepKaBHOI aaMiHICTpalii, 1m0 30epiraroTbCsi B €IEKTPOHHIN (opMi, CTBOPIOETHCS
JIUIIIE B €JIEKTPOHHIN (opmi.

Homep Ta nmata akta mpo BWIYYEHHS ISl 3HUIICHHS JOKYMEHTIB amapary
palioHHOI JiepKaBHOI aaMiHicTpallii npucBowioThea cuctemoro ACKO/] micnsa #toro
3aTBEPJKEHHS B €JIEKTPOHHIN (opMi.

190. V pasi xonu 715 JOKyMEHTa 3a pe3yJbTaTaMy MPOBEACHOI EKCIEePTU3U
I[IHHOCTI BW3HAYE€HO IIOCTIMHMN CTPOK 30epiraHHs, BIAMOBIAAIBHOIK O0OCO0OI0
CTPYKTYPHOIO  MIAPO3AULYy  amapaTy padoOHHOI  JIep>KaBHOI  aJMIHICTpaii
BUTOTOBJISIETHCS TAIIEPOBAa KOIIS TAKOro JOKYMEHTa 3 BI3yalli3alli€l0 PEKBI3UTIB
mianmucy ocobu, 10 TiANHMCyBajda JaHWWA  €IeKTPOHHUH  JOKYMEHT, sKa
3aCBIAUYETHCS MIEYATKOIO PAHOHHOI JIep>KaBHOI aIMiHICTpaITii.

191. MeroanuHa JOOmOMOra y CKJIAJIEHHI OIUCIB EJIEKTPOHHHUX CIpaB
HAJA€ThCsl CIYKO00I0 AUTOBOACTBA (TPAliBHUKOM, BIANOBIAQJIBHUM 32 apXIiBHE
30epeKeHHS JOKYMEHTIB).

Ogopmnenns enekmpoHHUX cnpae

192. 3a pesynpTaTaMu TPOBEJACHOI EKCHEPTH3M IIHHOCTI  BifiOpaHi
€JIEKTPOHHI CIIPaBU MOCTIHHOTO 1 TpuBayioro (moHaa 10 pokiB) CTPOKIB 30epiraHHs
noTpeOyIOTh  CTBOPEHHS  MAlepoBOr0  MPUMIPHHMKA  €JIEKTPOHHOI  CIpPaBH,
3aCBIAYEHOrO0 3riiHO 3 po3aiioM Il miei [HcTpykiii.

[TarepoBi TPUMIPHUKH EJIEKTPOHHOI CIpPaBH TOCTIMHOTO Ta TPHUBAJIOTO
(monax 10 pokiB) CTPOKiB 30epiraHHs CTBOPIOIOTH IMPAIIBHUKU CTPYKTYPHHUX
OiAPO3UIIB  amapaTy paillOHHOI Jep’KaBHOI aJMIHICTpauii, sKi (opmyBanu
BIJITIOBIJIHI €TIEKTPOHHI CIIpaBU. Y pasi peoprasizallii 4d JIKBiJalli CTPYKTYpPHOTO
Hipo3/ly amapaTy paloHHOT JepaBHOI aJMiHICTpallii 3a3Hauy€HI MPUMIPHUKU
CTBOPIOIOTH BIJIMOBIIajIbHI 0COOM 1X MPABOHACTYITHUKIB.

VY pasi jikBigamii CTPYKTYpPHOTO MiAPO3JLTY anapary palloHHOI Jep>KaBHOT
aaMinicTpamii 0Oe3 BH3HAYEHHS TMPABOHACTYMHUKA EKCIEpTH3a IIHHOCTI Ta
CTBOPCHHSI 3a3HAYEHUX MPUMIPHUKIB 3IIMCHIOETHCS Yy TpOIECl JIKBIgAIii
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CTPYKTYPHOTO MIAPO3JAUTYy amapary paioHHOI Jep>KaBHOI aJMIHICTpalli MiJ Yac
MiATOTOBKM CIIpaB MIAPO3AUTY JIs TEepelaBaHHS 1O apXiBy amapary. Y TakoMy
BUIAJKY JOKYMEHTH THMYAcCOBOTO 30epiraHHsl 3HHILYIOTHCS JOCTPOKOBO, OJIpa3y
HICJIsl €eKCIIEPTU3U LIHHOCTI.

193. TliaroroBka 10 mepenaBaHHS B apXiB amapary pallOHHOI Jep>KaBHOI
aAMIHICTpallil MNanepoBUX MNPUMIPHUKIB €IEKTPOHHHUX CIpPaB CTPYKTYPHUMH
MiApO3IaMyA  amapary paloHHOI Jep)KaBHOI  aaMIiHICTpaIii  3IIACHIOETHCS
Bi/imoB11HO 710 po3auny II miel [ncTpyxkiii.

194. [Inst miATOTOBKH €IEKTPOHHOI CTIpaBH ISl TIEpeaBaHHs 10 AePKaBHOTO
apxiBy o00JacTi B aBTOMAaTHU30BAaHOMY pEXUMI OQOPMIIOETHCA EJIEKTPOHHA
iH(popMarliiiHa KapTka apXiBHOI crpaBu (0OKIaJMHKA CIpPaBU), KA MICTHTh Taki
BIZJOMOCTI:

HallMEHYBaHHSI CTPYKTYpHOTO MIAPO3JUTy amapary paioHHOI Jep>KaBHOI
aJMIHICTpAIIil;

1H/IEKC €JIEKTPOHHOI CIIpaBHy;

HOMEpP TOMY €JIEKTPOHHOI CIPABY;

3aroJ0BOK €JIEKTPOHHOI CIIPaBU (TOMY, YaCTUHU);

KUIBKICTh €JICKTPOHHUX JIOKYMEHTIB;

nepio; (OpMyBaHHS CIPABH;

CTPOK 30epiraHHs CIIpaBH;

€JIEKTPOHHUI OMKC IOKYMEHTIB CIIpaBU (BHYTPILLIHIN);

BIIMITKY TIPO TpHUHMaHHS-TIEpENaBaHHSI EJIEKTPOHHOI CIpaBH 10 apXiBy
arapaTy pallOHHOI JiepKaBHOI aJIMiHICTpaIlii.

195. CtBopeHHsI OOKITAaIWHKUA CHPaBH 3aBEPIIYETHCS Bi3yBaHHIM KEpiBHHKA
CTPYKTYPHOTO TMiJPO3AUTY amapary pailoHHOI Jep)KaBHOI ajMiHICTpalii Ta
MMMCAHHSAM MPaLiBHUKOM CIIY»KOU J1J0BOJCTBA, BIAMOBIAAIBHUM 3a 30€pEeKEHHS
JIOKYMEHTIB B apXiBi anmapary paiioHHOI Jep>KaBHOI aMIHICTpaIlii.

196. ®opma 0OKIIaIMHKH CIIPABH Ta Bi3yasli3allis il BIJIOMOCTEH BU3HAYAETHCS
niero [HcTpyKIiero (momaTok 11).

llepeoasanns enekmponHux cnpas 0o apxigy ycmaHosu

197. IlepemaBaHHSI €NEKTPOHHUX CIpPaB JI0 apxiBy amapary panioHHOI
Jep>KaBHOI aaMIHICTpallli Mojsrae y HaJaHHI JOCTyNy IMpaIiBHUKY CIIY>KOU
JIOBOJICTBA, BIAMOBIJATHHOMY 3a apXiBHY poOOTy, Ta OOMEXEHHs J0CTymly (JuIie
3 TPaBOM TMEpEerisay) A0 €JIEeKTPOHHHX CHpaB IHIIMM TpaiiBHUKAM pPaOHHOI
Jep>KaBHOI aIMIHICTpallli.

198. IlepemaBaHHS €NEKTPOHHUX CIpPaB [0 apxiBy amapary panioHHOI
Jep>KaBHOI aMIHICTpaIlil 3IIMCHIOETHCS 3a rpadikoM, MOT0KEHUM 3 KepIBHUKAMU
CTPYKTYPHHUX HIAPO3JUIIB anapary 1 3aTBEpJAKEHUM KEPIBHUKOM anapary pailOHHOT
Jep’kaBHOI aaMiHIicTpallli abo HOro 3aCTYIHUKOM, ajie He paHillie IBOX POKIB 3 AaTH
3aBEpILIEHHS €JEKTPOHHUX CIPaB y JUIOBOJICTBI.

Hamanas moctymy mpamiBHHKY CIIY»KOHW JUTOBOJICTBA, BIAIOBIJAILHOMY 3a
apxiBHy poOOTYy, 3IIMCHIOETHCS BiAAUIOM 1HGOPMAIIMHUX TEXHOJOrN arapary
00J1aCHO1 Iep>KaBHOI aJIMIHICTpallii B aBBTOMAaTU30BAHOMY PEKHMI.
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199. EnexTponHi cripaBu MOCTIHHOIO Ta TpuBajaoro (moxaya 10 pokiB) CTpOKiB
30epiraHHs MepefaroThCs Ha apXiBHE 30€pEeKECHHS 3a €ICKTPOHHHMH OMHCaMHU B
EIEKTPOHHIN (popMi.

200. Tlix yac mpuiiMaHHS €JIEKTPOHHUX CIpPaB apXiBOM amapary paioHHOI
JIep>KaBHOI  aAMIHICTpaIlii TPOBOJUTHCSA TIEpEBIpKa EIEKTPOHHUX JIOKYMEHTIB
KO)KHOI CIpaBM Ha HASIBHICTh EJIEKTPOHHUX LHU(PPOBHUX MIAMHUCIB, €IEKTPOHHUX
MO3HAYOK dYacy Ta  IUTICHICT,  gaHuX. IlepeBipka  3mIMCHIOETBCS B
ABTOMAaTU30BAaHOMY PEXHMI 32 BHYTPIIIHIM OMHCOM €JIEKTPOHHOI crpaBu. Ilicis
BHECEHHS MPAILIBHUKOM CIyKOM JAUIOBOACTBA B PEECTPALIIHO-MOHITOPUHI OBY
KapTKy €JEKTPOHHOI CIpaBU BIAMITKM MPO NPUHHATTS €JIEKTPOHHOI CIpPaBH [0
apxiBy amapary paloHHOi JepkaBHOi aamiHicTpamii cucremoro ACKO/]
ABTOMAaTUYHO  OOMEXYEThCS  IHIIUM  TpAIliBHUKAM  pPaloOHHOI  JepKaBHOI
aJMIHICTpAIlil MPaBO JOCTYITY /10 IIUX €IEKTPOHHUX CIIPaB.

SIkmo mig yac mpuiiMaHHSA-TIEpeJaBaHHS EISKTPOHHUX CIIPaB MPAIiBHUK
CIIyOH JTOBOJCTBA, BIAMOBIMAJbHUIA 3a apXiBHY pOOOTY, BHSIBUB HEHOJIKH,
KEPIBHUK CTPYKTYPHOI'O MiAPO3JLTY anmapary paloOHHOI JepxaBHOI aJMIHICTpallii
MOBHHEH BXKUTH 3aXOIB JIJIs1 YCYHEHHS TaKUX HEIOJIKIB.

PO3OLJI 11
JlokyMeHTyBaHHs YIPAaBJIiHCHKOI iH(popManii B maneposiii ¢popmi Ta
oprasizauisi po60TH 3 NanepoBUMU JOKYMEHTAMH B JLIOBOJACTBI
HuxkHBbOCIPOro3bKkoi paiioHHOI 1ep:KaBHOI aAMiHIcTpauii

3araJibHi M0J10KeHHS

1. 'V wpomy po3auri [HCTpyKIT BCTaHOBIIOIOTHCS BUMOTU  IOJAO
JOKYMEHTYBAaHHS  yNPaBIIHCbKOI  1H(opmamii Ta oprasizauii podotu 3
JIOKyMEHTaMH, CTBOPEHMMH Yy TmamepoBiid ¢opmi, B paillOHHIA JIepiKaBHIN
aJMIHICTpaIlll, BKJIIOYAIOYM iX MIJATOTOBKY, PEECTpaIliio, OOJIK 1 KOHTPOJIb 3a
BUKOHAHHSIM.

[Tonoxenuss 1poro po3auvty IHCTPyKIi 3aCTOCOBYIOTHCS JIMIIE Yy pasi
HAsSIBHOCT1 BU3HAYEHUX 3aKOHOM abo akTtoMm Kabinery MiHicTpiB YkpaiHu MiJicTaB,
SKI BU3HAIOTHCS OOIPYHTOBAHMMH JUIsi CTBOPEHHS Ta/abo  OmpaIfoBaHHS
yCTaHOBaMHM JIOKYMEHTIB Y MarepoBiil ¢popmi.

2. Tlopsimoxk 3AiliCHEHHS IUTIOBOACTBA CTOCOBHO JOKYMEHTIB, IO MICTSTh
iH(pOopMaIlito 3 0OMEXKEHUM JOCTYIIOM, 33 3BEPHEHHSIMU TPOMAJISH, 3allUTaMU Ha
1H(pOpMaIII0 BU3HAYAETHCS OKPEMUMHU HOPMATUBHO-IIPABOBUMHU aKTaMU Ta HE MOXE
perymroBatucs Imier [HCTpyKITi€ero.

OCHOBHI MOBHOBaXXEHHS CIY>KOU J1JIOBOJICTBA 3/IIMCHIOIOTHCS B €JICKTPOHHIN
dbopmi, 3 EIEKTPOHHUMHM HOCISIMU 1HQOpMAIi Ta BHU3HAYAIOTHCA THIIOBOIO
THCTPYKIIIE€IO 3 JOKYMEHTYBAaHHS YIPaBIIHCHKOI 1H(pOpMalii B eJIeKTPOHHIN (popmi
Ta oOprasizamii poOOTH 3 EJNEeKTPOHHUMHU JIOKYMEHTaMH B JIUIOBOJICTBI,
€IEKTPOHHOTO MDKBIZIOMYOr0 OOMIiHY, 3aTBEpJKEHOI0 TOCTaHOBOWO Kalbinery
MinictpiB Ykpainu Bix 17 ciuas 2018 poky Ne 55, ta miero [HCTpyKIti€ero.

3. Ilepenik JOKYMEHTIB, IPOXOKEHHS B PalOHHIN JepKaBHIN aaMiHICTpaLli
SAKUX TPOJIOBXKYETHhCS Yy TarnepoBii (opmi, 3aTBEPIKYETHCS PO3MOPSIIKEHHIM
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TOJIOBU PAaOHHOI JEep>KaBHOI aJMIiHICTpaIlli BIAMOBIHO JO BU3HAYEHUX 3aKOHOM
a6o akrom Kabinery MinicTpiB YKpaiHu micTaB, siKi BA3HAIOTHCS OOTPYHTOBAHUMH
JUISl CTBOPEHHS Ta/ab0 ompaltoBaHHS JIOKYMEHTIB y TanepoBii Gopmi.

He nomyckaeTbcsi ojHOYacHE MPOXOKEHHSI OJHOTO 1 TOrO K JOKYMEHTa B
€JICKTPOHHIN Ta Marneposiit hopmi.

4. BianoBiIaJIbHICTh 3a OpraHizailifo JUIOBOJCTBA B palOHHINA JeprKaBHIM
aZMIHICTpaIlii Hece ToJioBa PaiOHHOI JIep KaBHOI ajMiHICTparllii, a B ii amapari -
KEepIBHUK amapaTy pailOHHOI Jiep>kKaBHOI aMiHICTpaIli.

5. 3a miAroTOBJIEHU MPOEKT JOKYMEHTA BIANOBIIaJbHUM € HOr0o aBTOop.

6. Opranizamiss JAUIOBOACTBA B paliOHHIA JEpKaBHIM  aaMiHiCTparii
MOKJIAJAETHCS HA CIIYXKOY JIIJTOBOJCTBA.

7. Opranizariisi 1iJI0BOJICTBA y TIANIEPOBid PopMi B CTPYKTYPHHUX MIAPO3/1IaxX
palioOHHOI JIep>KaBHOI aJIMIHICTpallil MOKJIAIa€ThCA Ha CIEUIaIbHO MPU3HAYEHY IS
[LOT'O 0CO0Y.

JlIoKyMeHTyBaHHS yIIPaBJIiHCbKOI iH(popMamii
3azanvbhi sumozu w000 cmeoperHs OOKYMeHmia

8. JlokyMeHTyBaHHS yOpaBIIHCbKOI 1HGOpMaIli TonsIrae y CTBOPEHHI
JOKYMEHTIB, B SKHUX (DIKCYeTbCSl 3 JIOTPUMAHHSIM YCTAHOBJIEHHX IpPaBUII
odopMieHHS JOKYMEHTIB (1oaaTok 12) iHdopMmaiiis mpo yrnpaBiIiHCHKI Aii.

9. Iix yac MiArOTOBKM OpraHi3aliiHO-pO3NOPSAYMX JOKYMEHTIB y ManepoBii
dbopMi TMpamiBHUKA PAWOHHOI JepKaBHOI amMiHicTpamii odopMisioTh iX 3
ypaxyBauHusiM Bumor JJCTY 4163-2003.

10. IlpaBo Ha CTBOpEHHS, MIJNUCAHHS, TOTOKEHHS, 3aTBEPKEHHS
JIOKYMEHTIB BU3HAYAETHCS aKTaMH 3aKOHOJIAaBCTBA Ta II€l0 [HCTPYKITi€TO.

11. VYV pailoHHId [epXaBHIA aJMIHICTpalli BU3HAYAEThCS CYKYIHICTh
JIOKYMEHTIB, Tepea0aueHnX HOMEHKJIATYpPOIO CTpaB, HEOOXITHUX 1 JOCTATHIX IS
JOKYMEHTYBaHHs 1H(GOopMaIlii Ipo ii JISIbHICTb.

3 muTaHb, U0 CTAHOBIIATH B3a€EMHUM IHTEpEC 1 HajeXaTh JO KOMIIETEHIII]
palioOHHOI JIep>KaBHOI aIMiHICTpallli Ta IHITUX YCTAaHOB, MOXKYTh CTBOPIOBATHUCS
CHUIbHI IOKYMEHTH.

12. Bubip Buay [AOKYMEHTa, TPU3HAYCHOTO I JIOKYMEHTYBaHHS
yOpaBIiHCHKO1 1H(QoOpMaIlli (po3mopsIKEHHs, HakKa3, PIIMICHHS, MPOTOKOJ TOIIO),
3YMOBIIIOETBCS ~ MPABOBUM  CTaTycOM palOHHOI  Jep)KaBHOI  aJMIiHICTpaIlii,
KOMIIETEHIIIEI0 TI0CaZ0BOi OCOOM Ta TMOPSIAKOM TPUUHSTTS  YIPaBIIHCHKOTO
pilieHHs (Ha MiJIcTaBl €IMHOHAYAIBHOCTI 200 KOJIEriaJIbHOCT1).

13. JlokyMeHT TOBHWHEH BIJIIOBIIaTH TIOJOKCHHSIM aKTiB pPallOHHOI
JIep>KaBHOI ~ aJMIHICTpallii Ta CHOpSIMOBYBATHCS HAa BHUKOHAHHS pallOHHOIO
JIep>KaBHOIO a/IMIHICTPALII€0 MOKJIAIEHUX Ha HEl 3aBJIaHb 1 (PYHKILIi.

14. Knacu ynpaBiiiHChKOT TOKYMEHTAallli BU3HAYAIOTHCS 3TAHO 3 JlepkaBHUM
kjacugikaTopom yrnpasiiHcbkoi fokymenTauii JIK 010-98 (nani - AKY ).

15. JIOKyMEHT NOBHHEH MICTHTH OOOB’S3KOB1 JJIi HOro TNEBHOIO BHIY
PEKBI3UTH, IO PO3IMINIYIOTHCS B YCTAHOBJICHOMY TMOPSJIKY, & caMe: HaliMeHYBaHHS
YCTAaHOBU, HA3By BHJY JIOKYMEHTa (KpiM JIMCTIB), JaTy, PEECTPAIliMHUNA 1HIEKC
JOKYMEHTA, 3ar0JIOBOK J0 TEKCTY, TEKCT, IiJIIHC.
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[Tix yac maAroTroBKu Ta OPOPMIICHHS JIOKYMEHTIB MOXXYTh 3aCTOCOBYBATHCS
HE TIIbKH 000B’S3KOBI, @ TAKOXK 1HIIN PEKBI3UTH, SKIIO II€ BIIMOBIIA€ MPU3HAYCHHIO
JIOKyMeHTa ab0 crnoco0y HOro omnpalfoBaHHS.

16. Paiionna nep>kaBHa aJMiHICTpaIlisi 3I1MCHIOE AIIOBOJICTBO JEpP>KaBHOIO
MOBOIO. JIOKYMEHTH CKJIaJlalOThCSl  JCP)KAaBHOIO MOBOI, KpIM  BHUIIAJKIB,
nepen0ayeHnX 3aKOHOJIaBCTBOM PO MOBH B YKpaiHi.

JIoOKyMeHTH, SIKI HaJICWIAIOThCS 1HO3EMHUM anpecaraMm, O(OpPMITIOIOTHCS
JIEp’)KaBHOIO MOBOIO a00 MOBOIO Jiep)KaBU-ajipecara, abo0 OJIHIEI0 3 MOB
MIDKXHAPOJHOIO CHUIKYBaHHS.

17. Okpemi BHYTpIIIHI JOKYMEHTH (3asBH, MOSCHIOBAJIbHI Ta JOMOBIIHI
3alUCKH TOII0), aBTOPAMU SIKHUX € TOCaJoBi Ta 1HIII (Pi3UYHI 0COOH, JO3BOJSETHCS
oopMITIOBaTH PYKOMUCHUM CITIOCOOOM.

branku ooxymenmis

18. OpranizamifHO-po3NOPsAaYl  JTOKYMEHTH, W10 MaloTh OOIPYHTOBaHI
MiJICTaBU JJI1 OINpallOBaHHS B ManepoBiil ¢opmi BiAMoBiAHO 10 po3auny | miei
[HCcTpyKIii, Ta HE € NpUMIPHUKAMH a00 KOMISIMH JIOKyMEHTIB, CTBOPEHUX B
eNEKTPOHHIN PopMi, 0HOPMITIOIOTECS Ha OJIaHKAaX, [0 BUTOTOBISIOTHCS 3T1IHO 3
BUMOTaMH I1i€l [HCTpyKIIi.

Jy1st BUTOTOBIJICHHSI OJITaHKIB BUKOPUCTOBYIOTHCS apKyii manepy ¢opmary A4
(210 x 297 wiumimerpiB) Tta AS (210 x 148 wmumimerpiB). Jlo3BosieHO
BUKOpUCTOBYBaTH Onanku gopmaty A3 (297 x 420 mimiMerpiB) st ohOpMIICHHS
JIOKYMEHTIB y BUTJISI/I1 TaOJIUIIb.

biianky 1OKyMEHTIB MOBUHHI MaTH TaKl MOJIsl (MUTIMETPIB):

30 - miBe;

10 - nmpase;

20 - BepxHE Ta HIKHE.

19. Buau 651aHKIB IOKYMEHTIB BU3HAYAIOTHCSA 11€10 [HCTPYKITI€HO.

20. YV pailoHHill JgepkaBHIM aaMIHICTpallii 3aCTOCOBYIOTHCS OJaHKH
JIOKYMEHTIB PallOHHOT JIep)KaBHOT aAMIHICTpalIii.

21. bnaHku [TOKYMEHTIB BUTOTOBJISIIOTHCS B JpyKapHi Ha OuioMy mnamnepi
BHCOKOI1 IKOCTI (papOaMu HaCMUEHUX KOJIBbOPiB (TarepoBi O0J1aHku) abo 3a pillleHHsIM
rOJIOBY PalOHHO1 Jep>KaBHOI aMIHICTpAIlii 32 JIOMOMOT 00 KOMIT FOTE€PHOI TEXHIKH.

22. Bugum OmaHkiB y mamepoBiid (opmi, IO BHUTOTOBIEHI JIPYKapChKUM
Croco0OM, MIUISTal0Th OOJIKY Ta OOJIKOBYIOTHCS 3T1IHO 3 M€l [HCTPYKIIEO
(momatkum 2, 3, 5).

OO6miKk BemeThcs 3a TMOPSAKOBUMH HOMEpPaMHU, IO MPOCTABISIIOTHCS
HYMEpPaToOpOM, JIPyKapChbKUM abo0 1HIIUM CIIOCOOOM Ha HUXKHBOMY I0JI1 3BOPOTHOI'O
OOKYy.

Ocobmu, 5Kl IepCOHANIBHO BIAMOBIIAIOTH 3a BEICHHS 00Ky, 30epiraHHs Ta
BUKOPUCTaHHS OJIaHKIB, BU3HAYAIOTHCS KEPIBHUKOM amapary pailoHHOI JepixaBHOI
aAMIHICTpAIlil, PO 110 BUAAETHCS POSMOPSIIHI IOKYMEHT.

BuroroiienHst 071aHKIB KOHKPETHUX BHJIIB IOKYMEHTIB JIOMYCKAETHCS, SIKIIO
KUTBKICTh 3apeeCTPOBAHMX JTOKYMEHTIB TakKoro BUAY B ycTtaHoBi mepeBurmiye 200
OJIMHUITH Ha PiK.
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23. BHyrpimHi A0KyMeHTH (3asiBU MpaliBHUKIB, JOMOBiIHI, CIyXO0O0BI
3aMWCKH, JOBIJKH, MOAAHHS TOIIO) Ta CIUIbHI JOKYMEHTH, IO CTBOPIOIOTHCS Bij
IMEH1 pallOHHO1 JiepKaBHOI aAMIHICTpAIlil Ta IHIIUX YCTaHOB, 0OPMITIOIOTHCS HE Ha
OJiaHKax.

3obpascenns [epoicasnoeo I'epoa Yrpainu
24. 3o00paxenns [lepkaBHoro ['epba YkpaiHu po3MimyeThcsi Ha OJIaHKaX
JIOKYMEHTIB BIJIMOBIAHO /10 mocTaHOBU BepxoBHoi Pagu Ykpainu Big 19 mortoro
1992 poxy Ne 2137-XI1I «IIpo JlepkaBuuii rep0 Y kpainm».
25. 3o6paxenns JlepxaBHoro I'epba YkpaiHu pO3MINIYeThCA MO LIEHTPY
BepXHbOro mojs. Po3mip 300paxkeHHsT CTaHOBUTH 17 MUIIMETpIB 3aBBUILIKH, 12
M1UTIMETPIB 3aBIIUPIIIKH.

Koou
26. Kom paiioHHOi jgeprkaBHOI aJMiHICTpallii MPOCTABISETHCA 3TIAHO 3
€IMHUM JIep>KaBHUM PEECTPOM MIANPUEMCTB Ta opranizauii Ykpainu (€APIIOY).
3a3HaueHUN KON PO3MIIIYEThCS MicAs PEKBI3UTY «JlOBIIKOBI JaHi mpo
YCTaHOBY».
27. Kon ynidikoBaHoi ¢opmMu JOKyMEHTa (3a HAABHOCTI) PO3MIIIYEThCS
srigno 3 JAKY ]l Buie Ha3Bu BUlY TOKYMEHTA.

Hauvmenyeanns
28. HaitmenyBaHHs pailoHHOT JIep>KaBHOI aJIMiHICTpallii MTOBUHHE BIATOBIATH
HallMEHyBaHHIO, 3a3HauyeHoMy B PernmameHnti HWXHBOCIPOro3bKOi pailOHHOT
Jep>KaBHOI  aamiHicTpalii, Ta 3akoHy Ykpainum «[Ipo wicueBi jgeprkaBHi
aJMIHICTpaIii».

Jlo6iokosi 0ani npo patioHHy 0epicasHy AOMIHICMPayio

29. JIoB1IKOBI 1aHi PO PalOHHY A€p>KaBHY aAMIHICTPALiIO0 MICTSTh HOLITOBY
aapecy, Homepu TenedoHiB, TenedakciB, aapecy eNeKTPOHHOI MOIITH, aJpecy
odimiiiHoro Be6-caiiTa Toio. JJoBiIKOB1 1aH1 pO3MILYIOThCS HIKYE HAWMEHYBaHHS
parioOHHOI JIep>KaBHOI aIMiHICTpaIIii.

PekBi3uTH MmoOmTOBOi ajpecu 3a3HAYalOThCAd B TaKiil IMOCIIIOBHOCTI: Ha3Ba
BYJHUIl, HOMEp OyAMHKY, Ha3Ba HACEJIEHOT0 MYHKTY, pailoHy, 00JacTi, MOIITOBHI
1H/IEKC.

Hassa eudy ooxymenma
30. Ha3Ba Buy TOKyMEHTA 3a3HA4Ya€ThCs Ha OJJaHKY Ta MMOBMHHA BiJIITOBIIaTH
Ha3BaM, nepegdoauenum JIKVY 1.

Jlama ookymenma
31. Jlaroro nmokymeHTa € para #oro peectpaiii. Jlara 3a3HadaeTbcs
apabchkuMu mudpaMu B OJUH PAJOK y TaKidl MOCIIOBHOCTI: YUCIIO, MICSIb, PIK.
Jlata odopmmtoeTbest nuPpoBuM abo0 ciIoBeCHO-MUPPOBUM criocobom. Y pasi
opopMIICHHST AaTH ITU(PPOBHM CIIOCOOOM YHCIIO 1 MICSIb MPOCTABIISIOTHCS JBOMA
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napamMu  OUQp, PO3AUIEHHMMH Kpamnkow; pPIK - YOTUpMa LHHUPpamu, Kparka
HANPUKIHIN HE CTaBUThCs, Hanpukian: 20.05.2018.

VY TekcTtax HOPMATHBHO-TIPAaBOBHUX AakKTIB Ta [OCWJIAHHAX Ha HHUX 1
JOKYMEHTaX, II0 MICTATh BI1IOMOCTI (PIHAHCOBOIO XapakTepy, 3aCTOCOBYETHCS
CJIOBECHO-TIM(POBUI crioci0 3a3HAYEHHS JaT 3 MPOCTABJISHHSAM HYJIS B MO3HAYCHHI
JIHSL MICALA, AKIIO BIH MICTUTh OAHY LIMPpY, Hanpukian: 05 ciuna 2018 poky.

JI03BONISIETBCST  BXKMBATH CIIOBO «PIK» Y CKOPOYCHOMY BapiaHTi «p.»,
Harnpukias: 05 ciuns 2018 p.

SIKIIIO0 TOKYMEHT CKIIaJIeHO HE Ha OJIaHKy, JaTa 3a3HAYa€ThCs HIDKUYE MiIMUCY
niBopyd. Jlata JoOKyMeHTa MPOCTaBISETHCS IOCAA0BOI0 0CO0010, sIKa HOro MiANUcye
a00 3aTBEPJIKYE.

OOOB’SI3KOBOMY  JTaTyBaHHIO 1 MIAMHUCAHHIO MMJISTAIOTh YCI  CIIy»)OOBi
BIAMITKM Ha JOKYMEHTaxX, IOB’S3aHI 3 iX NPOXOMKEHHSM Ta BHUKOHAHHAM
(pe3omtonii, MOro/KEHHs, Bi3H, BIAMITKM IPO BUKOHAHHS JTOKYMEHTA 1 HallpaBJIEHHS
Horo J10 CripaBu).

Ha  cniibHOMY ~— JTOKYMEHTI,  BHJIaHOMY  pPailOHHOIO  J€pP>KaBHOIO
aJIMIHICTpAIli€l0 Ta 1HIIUMHU yYCTaHOBAaMHU, 3a3HAYA€THCA OJHA JaTa, sKa BIAMOBiIAE
JaTi OCTAaHHbOT'O MIAMHUCY.

Peecmpayiiinuii inoexc ookymenmis

32. [naekcarlisi JOKYMEHTIB MOJISTa€e y MPUCBOEHHI M YMOBHUX MTO3HAYEHB-
1H/IEKCIB, SIK1 HAJAIOTHCS IOKYMEHTaM TIij] 9ac ix peecTpartii.

[IpucBoeHHsT peecTpalifiHOrO 1HJIEKCY 3MIMCHIOETHCS B aBTOMATUYHOMY
PEXHUMI 32 TOMOMOI'OK0 CHCTEMH €IIEKTPOHHOr0 1okyMeHToo0iry ACKO/.

PeecTpariiinuii 1HAEKC CKIAJAETHCS 3 TMOPSAIKOBOIO HOMEpa JTOKYMEHTa y
MeXaX TPy JTOKYMEHTIB, 10 PEECTPYIOThCS, SIKAW JTOMOBHIOETHCS 1HIEKCAMH, IO
3aCTOCOBYIOTHCS B palOHHINA JepKaBHIM aaMiHICTpallii, 30KpemMa IHJEKCaMH,
HOMEHKJIATYPOIO CIIPaB, CTPYKTYPHOTO MiIPO3/ILITY.

CknazioBl YaCTUHU PEECTPAIINHOIO 1HJEKCY BIJOKPEMIIOIOTHCS OJIHA Bij
OJIHOI TIPaBOOIYHOIO MOXWJIOK PHCKO0. IlOCHiTOBHICTE HAINMCAHHS CKJIAJOBUX
YaCTHUH PEECTPAIIMHOIO 1HACKCY MOXKE 3MIHIOBAaTHCS 3aJIe)KHO BIJl TOTO, SIKUU

TOKYMEHT PEECTPYEThCS, - BXIJHHM YHM TaKWd, IO CTBOPSHUH B YCTAHOBI,
Hanpuknan: 845/02-20, ne 845 - mopsakouit Homep, 02-20 - iHAEKC cnpaBu 3a
HOMEHKJIATypOIO.

3 METOI0 PO3PI3HEHHS I'PYI JOKYMEHTIB J0 PEECTPAIIHHOIO HOMEPY MOXKE
J0/IaBaTUCS BIIMITKA, KA CKJIaJaeThes 3 jitep, Hampukiaan: 120/02-15 ICK, ne
JICK 3actocoByeTbes il MO3HAYCHHS JMOKYMEHTIB 3 rpudom «Jlms ciayxOoBoro
KOPUCTYBaHHS.

KO MAOKYMEHT MiATOTOBJIEHO palOHHOIO JEp’KaBHOKO aMIHICTpALIE0
CIIJIBLHO 3 JBOMAa YW OUIBIIIE YCTAaHOBaMH, 3aCTOCOBYETHCS PEECTPAIIMHUN 1HIEKC
TOJIOBHOT'O PO3POOHUKA.

Micuie po3TamnryBaHHS PEECTPAIIAHOTO 1HJEKCY BH3HAYAETHCS (HOPMOIO
Onmanka. /[ HaHECEHHS PEECTPaliiHOTO 1HJIEKCY 3aCTOCOBYETHCS IITPUX-KOJ
ta/abo (QR-xon y mopsinky, nependaueHomy posaiiom I miel [HcTpykiii.
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Ilocunanus nHa ookymenm
33. TlocwmaHHsS y TEKCTI JOKyMEHTa Ha JOKYMEHT, Ha SKHHA Ta€ThCS
BIJIMIOBIJIb @00 HAa BUKOHAHHS SIKOTO MIJTOTOBJIEHO LM TOKYMEHT, HAaBOAMUTHCS Y
Takiii MOCJIIOBHOCTI: Ha3Ba BUAY JOKYMEHTA, HaiMEHYBaHHSI YCTaHOBH — aBTOpa
JIOKYMEHTa, JlaTa Ta PeECTpaIliiHui 1HEeKC, KOPOTKUI 3MICT JOKYMEHTA.

Micye cknaodenns abo suoanns

34. BimomocTti mpo reorpadiuHe MICIIE3HAXO/KCHHS PalOHHOI JepKaBHOI
aJMIHICTpaIlll BXOASTH J0 11 HallMEeHYyBaHHS, TOMY MICII€ CKJIaJlaHHS Ta BUJIAHHS Ha
JIOKYMEHTaX HE 3a3HAYA€ThCS.

Aopecam

35. JIokyMeHTH aapecyroThCi YCTaHOBI, 11 CTPYKTypHHUM Migpo3aiiaM ado
KOHKPETHIN MocajoBiii ocobl. Y pasi aapecyBaHHs JIOKyMEHTa yCTaHOBI abo ii
CTPYKTYPHHUM Tiapo3aiiaM 0e3 3a3Had4eHHsS TO0CaToBOI 0COOM iX HalWMEHYBaHHS
HABOJATHCS Y HA3UBHOMY BIJIMIHKY, HATIPUKIIA]T:

VYrpaBiaiHHS Aep’KaBHOI Ka3HAYEHCHKOI C1y>KO0U y palioHi.

SIKIo TOKYMEHT HaJCWIAEThCS MOCAIOBi 0c00l, HAHMEHYBAaHHS YCTAaHOBHU
Ta ii CTPYKTYpHOI'O MiAPO3JUTY HABOASATHCS Y HA3MBHOMY BIIMIHKY, a Iocaja i1
NPi3BHIIE aJpecara - y JaBaIbHOMY, HAPUKIIA];

VYrpaBiaiHHS  COIIATBHOTO 3aXHUCTy HACEJIEHHS pPAlOHHOI  JIepKaBHOI
aJMIHICTpaIlii.

HavanpHuky ynpaBmiHHs

[riman ITPI3BUILE.

Y pa3i Koou JOKYMEHT aJpecyeThCcsi KEpIBHUKY YCTaHOBH abo ioro
3aCTYITHUKY, HAIMEHYBAaHHS YCTAaHOBHM BXOJUTH JIO CKJAJy HallMEHYBaHHS MOCAIU
azpecara, Ike HAaBOJUTHCS Y TaBAIbHOMY BiIMIHKY, HAITPUKJIA/I:

HauanpHUKY BIILTY OCBITH, MOJIO/II TA CITIOPTY

Iaiman ITPI3BUIIE

KO0 MOKYMEHT aApecyeThcsl KITbKOM OJHOPITHMM 32 XapaKTepoM
JUSUTBHOCTI  yCTaHOBAaM, 3a3HAYAETHCA Yy3arajbHEHE HalMEHYBAaHHS aJpecaris,
HaATIPHUKIIAI:

CTpyKTypHHUM MiIPO3/A1IaM pailOHHOI IepKaBHOI aAMIHICTpaIlii.

JIOKyMEeHT He MOBHHEH MaTu Oubllle YOTUPHOX ajpecaTiB. CIIOBO «KOIis»
nepen HalMEHYBAaHHSIM JPYroro - 4eTBEPTOrO ajpecariB HE CTaBUTHCI. Y pasi
HAJICUJIAHHS JIOKYMEHTa OUIbIIIe HIXK YOTHPHOM ajpecaTaM CKJIQJIA€ThCsl CIIUCOK Ha
PO3CWIIKY 13 3a3HAYEHHSM Ha KOXHOMY JOKYMEHTI TUIbKM OJHOI0 ajpecara.
PexBizut «Apapecar» wmoxke Brimrodatu anpecy. Ilopsmok 1 ¢opma 3ammcy
BIJOMOCTE MpO aJpecy YCTAaHOBU TNOBUHHI BiAmoBigaTu IlpaBunam HanaHHA
IOCIYT TMOIITOBOTO 3B’A3KY, 3aTBEP/KEHUM IocTaHoBow Kabinery MiHicTpiB
VYkpainu Bim 05 6epesns 2009 poxy Ne 270. [ToBHa agpeca 3a3Hayda€eThCs y pasi
HaJICWJIAHHS IOKYMEHTa Pa30BUM KOPECIIOHICHTaM, HaITPUKJIa/I:

Bukxonkom HKHBOCIpOT03bKOi CENMIIHOL paju

Byn. Bucouuna, 2, cmt Huwxkni Ciporosu,

XepcoHcrbka obmacts, 74701
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VY pas3i HajcuiaaHHA JOKyMEHTa (Pi3WuHIi 0co0l CIOYATKy 3a3HAYAEThCSA Yy
Ha3WBHOMY BIJIMIHKY Mpi3BHIIE, IM’S Ta Mo OaThbKOBi, MOTIM IIOLITOBA ajpeca,
HAIPUKIIA:

IBanoB IBan IBaHOBUY

Byn. bankoga, 5, kB. 1, cmT Hmwxkni Ciporosu,

XepcoHcbka obnacte, 74701

VY pasi HajicCWIIaHHS TOKYMEHTa OpraHaM 3aKOHOAAaBYOi Ta BUKOHABYOI BIIA]IH,
MOCTIMHUM KOPECTIOHIEHTaM iX MOIITOBA aJipeca Ha JIOKYMEHTax He 3a3Ha4a€ThCA.

I'pugh 3ameepoorcenus 0okymenma

36. JlokyMeHT Moke OyTH 3aTBEPAXKEHHI PO3MOPSIIKEHHAM I'0JIOBU pailOHHOI
Jiep>KaBHOI  aaMiHICTparii (HaKa3oM KepiBHUKA amapaTry paloHHOI JepKaBHOI
aaMiHicTparii) abo y BUINAJKaX, BU3HAYCHUX Yy J0oAaTKy 13, mocagoBor 0co00r0
(mocamoBuMu oco0aMu), 10 TOBHOBaXEHb SIKOi (SIKMX) HaJIeKaTh MUTAHHS,
3a3Ha4YeHl B TAKOMY JIOKYMEHTI.

HopmaruBHO-ipaBoBi akTu (IIOJIOXKEHHS, IHCTPYKUIi, MpaBuia, MOPSAKU
TOIIO) 3aTBEPKYIOTHCS  PO3MOPSIKCHHSM  TOJIOBH  PaliOHHOI  JIepKaBHOT
aJMIHICTpaIlii.

JIOKyMEeHT, SIKMil HE € MPUMIPHUKOM a00 KOII€I0 JOKYMEHTa, CTBOPEHOIO B
€JIIEKTPOHHIN ¢dopMi, MOke OyTH 3aTBEP/KEHUU TOJIOBOIO PANMOHHOI JepKaBHOI
aAMIHICTpallii, MOro 3acTyNHHUKaMH, KEPIBHUKOM amapary paloHHOI AepxaBHOI
aaMmiHicTparii. ¥ TakoMy BHIAJIKy Tpud 3aTBEPIKECHHS CKIANAETHCS 13 CIIOBA
«3ATBEP/I)KYIOy», HaiiMmenyBaHHS TOCaay, MIAMUCY, HIIATY IMEHI Ta Mpi3BUIIA
ocobu, sika 3aTBepAuia JOKYMEHT, 1aTu 3aTBepkeHHs . Hampukman:

3ATBEPIXXVYIO

["onoBa HumxHBOCIPOTr036KO1
palioHHO1 Jep>KaBHOI aaMiHICTpaIlii
manuc  Iaiman ITPI3BUILE

02 numus 2018 poky

Y pa3di  KoOmM  JIOKYMEHT 3aTBEpP/DKYEThCA  PINICHHAM, HaKa3oM,
po3nopsAKeHHsAM, Tpu@ 3aTBep/KeHHs ckianaerbes 13 cinoBa «3ATBEPJ2KEHO,
HAa3BHW BUY JOKYMEHTA, SIKUM 3aTBEP/IKYEThCSI CTBOPCHHUM JOKYMEHT, Y HA3UBHOMY
BIJIMIHKY 13 3a3HAaYEHHSM Horo aaTu 1 Homepa. Hampukian:

3ATBEP/IKEHO
PosnopsiaxeHHs roioBu

palioOHHO1 Jep>KaBHO1 aMIHICTpaIlil
02 nunusa 2018 poky Ne 185

I'pud 3arBepKeHHS PO3MIIIYETHCS Y MPABOMY BEPXHBOMY KYTKY MEpUIOi
CTOPIHKH JIOKYMEHTA.

VY pasi 3aTBepJKEHHS JOKYMEHTa KUIbKOMa MOCaJOBUMU Oco0aMu Tpudu
3aTBEPJIKEHHS PO3TAIIOBYIOTHCSI HA OJHOMY PIBHI.

Pezonoyis
37. Pe3omiolis € OCHOBHOIO (JOPMOIO peanmizallii ynpaBIiHCbKUX JOPYUEHb y
NUCHMOBIA  QopMi, M0 Tmependadae TMOCTAaHOBKY KOHKPETHOTO 3aBJIaHHS,
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BU3HAYCHHsI 1Or0 MpeaMeTa, METH, CTPOKY Ta BIATOBIIaIbHOI 32 BUKOHAHHS OCOOH,
1110 BUKJIa/ICHA y BUIJISI/II HAMTUCY HA JOKYMEHTI.

Pesomroriss Mae Taki OOOB’S3KOB1 CKJIQJIOBI: TMpI3BHINE, IHIMIAT I1MEHI
BUKOHABI[ (BUKOHABLIB) y JaBAJbHOMY BIAMIHKY, 3MICT JOPYYEHHS, CTPOK
BUKOHAHHS, OCOOMCTUH MIJMUC KEPIBHUKA, JaTa.

SIKIO  TOpyYeHHs HaJaHO KIUIBKOM TIOCAJOBHUM 0c00aMm, TOJOBHHUM
BUKOHABIIEM JOKYMEHTa € 3a3HaueHa MepIIol ocoba, SKiM HalaeTbCs MPaBoO
CKJIMKATH 1HIIWX BUKOHABIIIB.

CTBOpEHHSI HEKOHKPETHHUX («IIPUCKOPUTHY, «IOJIMIIUTH», «aKTHBI3yBaTH,
«3BEPHYTH YBary» TOIIO) 3a 3MICTOM PE30JIIOLIII HE JOMYCKAETHCS.

Ha nokymeHnTax i3 cTpokaMu BUKOHAaHHS, IKI HE MOTPEOYIOTh J10JAATKOBUX
BKa31BOK, Y PE30JTIOIII1 3a3HA4al0ThCsl BUKOHABEITh, MIIMKIC aBTOpa PE30JIOii, 1aTa.

Pe3omtotiist mpocTaBiseTbes 0e3nocepeiHhO0 Ha JOKYMEHTI HH)KU€ PEKBI3UTY
«Anpecar» mapaienbHO 10 OCHOBHOTO TEKCTY. SIKIIO MicIs A7 Pe30osromii
HEJOCTAaTHBO, 1l MOXHA MPOCTABJISATH HA BUIBHOMY BIJ] TEKCTYy MICIl Y BEpXHIH
YaCTHHI TMEpIIOi CTOPIHKM JOKYMEHTa 3 JIMIBOBOrO OOKy, aje He Ha Mol
JOKYMEHTA, MPU3HAYCHOMY JIJIsI MiIITUBAHHS.

Kopomxuit 3micm ookymenma

38. KopoTkuii 3MICT JOKYMEHTa TOBHUHEH MICTUTH CTUCIWN BHKJIAQJA CYTI
nokymenTta. Kopotkuit 3mict, oocsr sikoro nepesuinye 150 3HakiB (1’4Th pAJIKIB),
JI03BOJIIETHCSI POOBIKYBATH JIO MEXKI mpaBoro mouist. Kpamnka B KiHII 3arojioBKa He
CTaBUTHCH.

KopoTkuii 3MICT BIJNOBIa€ HAa MUTAHHS «IIPO LI0?», «KOro?», «4Oro?».
Hanpuknaz: Hakas (mpo 1mo?) npo HaJlaHHs BIAMYCTKH; MPOTOKOJI (40ro?) 3aciiaHHs
aTecTaliifHOI KOMICii; mocajoBa IHCTPYKIIis (KOro?) rojIOBHOTO CHEIiaIicTa.

Jluctu, momoBiAHI Ta CIIY>KOOBI 3aMUCKU CKIIAAI0THCS 0€3 3arojoBKa.

Biomimka npo kxonmponw

39. BigMiTka Mpo KOHTPOJIb O3HAYAE, M0 JOKYMEHT B3ATO Ha KOHTPOJb IS
3a0e3neueHHs HOro BUKOHAHHS B YCTAHOBJIEHUM CTPOK.

BinmiTka mpo KOHTpOJb POOMTHCS MUISIXOM MpOCTaBieHHS JiTepu «K» 4um
cinoBa «KouTponb» (Big pyku ab0 3 BUKOPUCTAaHHSM INTamIla) Ha JIIBOMY IOJ1
mepuioi CTOpIHKM JOKyMEHTa Ha piBHI 3arojlioBka a0 TekcTy abo y pasi
HEO0OX1THOCTI TOBEPHEHHS JIOKYMEHTa paliOHHIN JepKaBHIN aJMiHICTpallli BiqMITKa
IIPOCTABJISETHCS HA OKPEMOMY apKYIIIi IS PE30JIIOIII.

Texcm ookymenma
40. TekcT nOKyMeHTa MICTUTh 1H(popmalito, aasi (IKCyBaHHS SIKOI HOro
cTBOpeHo. [Hdopmarllis B TEKCTI JOKYMEHTAa BHUKIIAIAETHCS CTHCIO, T'PAMOTHO,
3p03yMi10 Ta 00’ €KTUBHO. JJOKYMEHT HE MOBUHEH MICTUTH MTOBTOPIB, a TAKOX CIIIB 1
3BOPOTIB, SIKI HE HECYTh 3MICTOBOTO HaBaHTa)keHHs. [1i7 4ac ckiagaHHs JTOKYMEHTIB
BXKUBAEThCA JUIOBUH CTWIb, JJIsi SIKOTO XapaKTepHUM HEUTpalbHUM TOH
BUKJIaJICHHS, 11030aBJI€HUI 00pa3HOCTI Ta EMOIIMHOCTI.
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TekcT mokymeHTa OGOPMIISETHCS Y BHIJISIAI CYIIBHOTO 3B’SI3HOTO TEKCTY,
AQHKETH YM TaOJIHIN a00 MUISIXOM ITO€THAHHS ITUX (OPM.

CyuuibHUM 3B S3HUM TEKCT JOKYMEHTAa MICTUTh TI'PAMAaTHYHO 1 JIOTIYHO
y3roji>keHy iHdopMalio mpo ympaBiiHChKI All. Taka popMa BUKIAJEHHS TEKCTY
JIOKyMEHTa BUKOPUCTOBYETHCS MiJ Yac CKIIAJIaHHS TOJIOKEHb, MOPSIIKIB, MPaBUI,
PO3MOPSATIMX TOKYMEHTIB 1 JIUCTIB.

TekcT, K MpaBUIIO, CKIAAAETHCS 13 BCTYIMHOI, MOTUBYBAJIbHOI Ta 3aKJIFOUHOI
yacTuH. BeTynHa yacTuHa MICTUTH MiCTaBy, OOTpYHTYBaHHS a00 METy CKJIaJIEHHS
JOKYMEHTa, MOTHUBYBaJbHAa - OOTPYHTYBaHHS TMO3WUIlli YCTaHOBM, 3aKJIIOYHA -
BHCHOBKH, IPOMO3HIIii, PIIICHHS, TPOXaHHS.

TexkcTu CKIagHUX 1 BETUKHUX 3a 00CSATOM JOKYMEHTIB (TMOJIOKEHHS, TTpaBUia,
THCTPYKIIii, OTJISU, 3BITH TOINO) MOAUISIOTHCS HA PO3JAUIH, MIAPO3AUIH, ITYHKTH,
HIMTYHKTH, K1 HYMEPYIOThCS 3a JIOTIOMOTI'0K0 pPUMCBHKHX a00 apabchkux 1udp 6e3/3
Kpankoro abo TyXKOI0.

B okpemMux Bumamkax po3auid MOXYTh TMOAUIATHCS Ha TJaBU, a TaKOX
HYMEpPYBaTHUCS PUMCHKUMU I (pamMu.

41. ®opma aHKETH BUKOPUCTOBYETHCS y pa3l BUKIAAEHHS Y IUPpoBOMY abo
CJIOBECHOMY BUIJISA1 iH(oOpMaIlii mpo oguH 00’ €KT 3a MEBHUM 0OCSTOM O3HaK.

[TocTiiiHOIO 1H(OpMAILII€I0 B AHKETI € y3arajibHEHl HaliMEHYBaHHsS O3HAK, 3a
SIKUMU TIPOBOJIUTHCS OMUC 00’ €KTA, @ 3MIHHOIO - KOHKPETHI XapaKTEPUCTHUKHU.

42. TabnuuHa (opMa TOKYMEHTa BUKOPUCTOBYETHCS y pa3l BUKJIAJACHHS y
muppoBoMy ab0 CIOBECHOMY BUIJISAI 1H(pOpMAIlii Mpo KilbKa 00 €KTIB 3a PSIOM
O3HaK. 3arojioBKH rpad TaOJMIIl MUIIYTHCS 3 BEJIUKOI JIITEPH, MIJ3aroJIOBKU — 3
MaJoi J'IlTepI/I KpanKH B KIHIII 3arojIOBKiB 1 MiJ{3ar0JIOBKiB rpa(p HE CTaBJISTHCS.
3arojoBKM 1 MiA3aroyioBKM Tpad Ta pPAAKIB TaOJMINI MOBUHHI OyTH BHKIaJACHI
IMEHHUKOM Y Ha3WBHOMY BiJIMIHKY OJTHMHH. Y 3aroJIOBKax i MiA3arojoBKax PSAAKIB i
rpad TabmWIll BXXWBAIOTHCS JIMINE 3araJlbHONPUHHATI YMOBHI TTO3HAYEHHS 1
ckopoueHHs. ['padm Tabmmi, $KI pPO3MIMIYIOTbCS Ha KUIBKOX CTOpPIHKax,
HyMepyloTbcs. Ha pyriii Ta HACTYMHHUX CTOpIHKAX TaOJMII 3a3HAYAIOTHCA HOMEpPU
rpad, a TakoX y BEpXHbOMY MPAaBOMY KYTKY - clioBa «[Ipo1oBXKEeHHS To1aTKa.

Biomimku npo nasenicms 0ooamxis

43. JlomaTku 10 JOKYMEHTIB, KpIM JOAATKIB 1O CYHPOBIAHUX JIUCTIB,
CKJIQZIAIOThCS 3 METOK0 JIOTIOBHEHHS, TMOSICHEHHSI OKPEMHUX NTUTaHb a00 TOKyMEHTa B
I1JI0MY.

44. JTonaTku 10 JOKYMEHTIB MOXYTb OyTH TaKUX BUIB:

JOJIaTKH, IO 3aTBEPIKYIOTHCS PO3MOPSIIYMMU TOKYMEHTaMH (TIOJI0KECHHS,
IHCTPYKIIi1, MpaBuia, HOPSJAKH TOIIIO);

JIOJIATKH, 110 JIOMOBHIOIOTH Ta/a00 MOSCHIOIOThH 3MICT OCHOBHOI'O IOKYMEHTA;

JOJIaTKH, 10 HAJICWIIAFOTHCS 13 CYITPOBITHUM JIUCTOM.

VY TEKCTI OCHOBHOIO JOKYMEHTAa POOUTBHCS Taka BIJIMITKA PO HAasBHICTb
JOJIATKIB: «IIIO JOMAETHCS», «3TIHO 3 JOJATKOM», «(10maTok 1)», «BIAMOBIIHO 10
nonatka 2» abo «(1IuB. T0JATOK 3)».
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45. Jlomatku OQOpPMITIOIOTBECS, SK TMpaBWIO, HAa CTAaHJAPTHUX apKyIlIax
nanepy. Ha apyriii i HacTynmHIA CTOpIHKax Jo/aTka pOOWTHCS Taka BigMITKa:
«[Iponos:xenns noparkay, «[IpomoBxeHHs gogaTka 1».

Ha nomatkax, 110 3aTBEPIKYIOTHCA  PO3MOPSATIUMHU  JTOKYMECHTAMH
(MTONOXKEHHA, 1HCTPYKIIi, TpaBujia, MOPSAAKH TOIIO), MPOCTABIAETbCS Tpud
3aTBEPJKEHHS BIAMOBIIHO A0 MYHKTY 36 1boro po3auty [HCTpykiii. ¥V BiIMOBIIHUX
MYHKTaX PO3MOPSIY0i YaCTUHU JOKYMEHTA POOUTHCS MOCUJIAHHS: IO JTOAAETHCS
a00 «(J10/1a€THCS ).

VY nmomatkax 0 JOKYMEHTIB, IO 3aTBEPKYIOTHCS PO3MOPSIIUMHU aKTaMH,
poOUTHCA BIAMITKAa y BEPXHbOMY MPABOBOMY KYTKY IMEpIIOr0 apKylia J0JaTKa,
HaATIPHUKITAI:

JlogaTok 5
1o Icrpykmii
(myHKT 8)

JlomaTku OBIAKOBOTO ab0 aHAIITHYHOTO Xapaktepy (rpadiku, CXemw,
TaOJIUIll, CIMCKUA TOIIO) JO OCHOBHOIO JOKYMEHTa MOBHUHHI MaTH BIAMITKY 3
MOCWJIAHHSM Ha e JOKYMEHT, HOT0 JaTy 1 HOMEp, HapUKIIA;

JlonaTtok

710 PO3MOPSKEHHS TOJIOBU
palioHHO1 Jep>kaBHOT aaMIHICTpaIlil
BiJ 02 munns 2018 poxy Ne 188

Y pa3i HasgBHOCTI KUIBKOX JIOJATKIB Ha HHX 3a3HAYAIOTHCS ITOPSIKOBI
HOMEpHU, Hampukiaa: gogaTtok 1, momatok 2. 3Hak «No» mepen HUPPOBUM
TIO3HAYCHHSIM HE CTaBUTHCA.

Yci gomaTku 0 JOKYMEHTIB BI3YIOThCA TMPAIliBHUKOM, SIKUH CTBOPUB
JOKYMEHT, Ta KEPIBHUKOM CTPYKTYPHOIO MiAPO3/LTY, B SIKOMY HOTO CTBOPEHO.

JlomaTky HOPMATHUBHO-TIPABOBOTO  XapakTepy (MOJIOKEHHS, 1HCTPYKIIi,
NpaBWIa, TMOPSAKHA TOIIO), IIO 3aTBEPDKYIOTHCS PO3MOPSTYMMH JTOKYMECHTAMH,
OIANUCYIOTBCS KEPIBHUKAMHM CTPYKTYPHHUX HIAPO3JAUIIB pPallOHHOI JepKaBHOI
aaMiHicTparlii abo ii anapary Ha JUI[bOBOMY 0OIll OCTAHHBOT'O ApPKYIIIa T0IATKA.

VY pasi Konu A0JaTKU HAJCUIAIOTHCA 13 CYNPOBIIHUM JIUCTOM, BiMITKA PO
HAsIBHICTH JIOAATKIB PO3MIIIYETHCS MICJS TEKCTY JIMCTA TIEPE]T MiIIHUCOM.

SKIo JOKYMEHT Mae J0AaTKW, MOBHE HAaWMEHYBaHHS SIKMX HABOJMUTHCS B
HOr0 TEKCTIi, BIAMITKA MPO HASIBHICTH TOAATKIB 0OPMITIOETHCS 32 TaKOK (HOPMOIO:

Jonarok: Ha 7 apkK. y 2 NpuM.

S0 JOKYMEHT Mae JO0AaTKW, MOBHE HAWMEHYBAaHHS SKHX y TEKCTI HE
HABOJUTHCS, X HEOOXIAHO MEPETIYUTH MICHAS TEeKCTYy 13 3a3HAYCHHSIM KIIbKOCTI
CTOPIHOK y KO)KHOMY JTOAATKY Ta KUIBKOCTI iX TPUMIPHHUKIB, HAIPUKIA/;:

JlomaTku:

1. JloBizka Mpo BUKOHAHHS IUJIaHY PO3BAHTAXKYBaJbHUX poOIT 3a | kBapTan
2017 poky Ha 5 apk. B 1 nmpum.

2. I'padix pemontaux poOiT Ha I kBapTan 2010 poky Ha 3 apk. B 1 npum.

46. Y pasi KOJIM JOKYMEHT MICTUTh OUIbIIE ASCATH JTOAATKIB, CKIATAEThCS
OIHC 13 3a3HAYEHHAM Y JOKYMEHTI TaKO1 BIAMITKH:

JlomaTok: 3rigHO 3 OMHUCOM Ha 3 apK.
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Ko 0AaTOK HAJACHUIIAETHCS HE 3a BCiMa 3a3HAYEHUMHU B JOKYMEHTI
aJpecaMH, BiIMITKa TIPO HASBHICTh JIOKYMEHTa OPOPMITIOETHCS 32 TaKO (HOPMOIO:
JlonaTok: Ha 5 apk. y 2 puMm, Ha NepIy aapecy.

Iionuc

47. TlocamoBi ocoOM pallOHHOI JAepXaBHOI aaMIHICTpalli MIANUCYIOTh
JOKYMEHTH B MEKax CBOIX MOBHOBa)XCHb, BH3HAUCHHMX aKTaMH 3aKOHOJABCTBA,
IHIIMMHU HOPMAaTUBHO-TIPAaBOBUMH aKTaMH, MOCAJ0BUMH IHCTPYKIISIMH, PO3IO1IIOM
(yHKII0HATBHUX O0OB’SI3KIB MK T'OJOBOIO PAaOHHOI JEpXkKaBHOI aaMIHICTpalli Ta
Horo 3acTymHMKaMd 1 KEPIBHHUKOM amapary paloHHOI JepaBHOI aJMIHICTparlii,
BiAMOBIAHO 10 po3auty I miei IncTpykuii. Ilopsnok minnucanHs NOKyMeHTa y pasi
BIJICYTHOCTI TOJIOBH PaliOHHOI JAep>KaBHOI aMIHICTpaIlii BU3HAYAETHCSA 3a3HAYCHUM
PO3IOI1TIOM.

48. Tligmuc ckmamaeTbess 3 HAWMEHYBAaHHS IMOCaAM OCOOM, SKa IIiJIIHACYE
JOKyMEHT (TOBHOTO - y pa3i, KOJMU JOKyMEHT HAJAPYKOBaHHWA HE Ha OJaHKY,
CKOPOYEHOr0 - y pa3i, KOJIU JIOKYMEHT HaJpyKOBaHW Ha OJIaHKY), OCOOMCTOrO
HiANKCY, 1HIL1aTy IMEHI 1 IPi3BUIIA, HATPUKIA:

I'onmoBa HmxHBOCIPOT03bKO1

paliOHHO1 JIep>KaBHOI aIMIHICTpAIlil  MIIUC [niman [TPI3BUIIE
abo

['onosa parionHo1

Jep>KaBHOI aaMiHICTparii T JTITHC Irimian ITPI3BUILLIE

49. V pa3i HaJCWIaHHSA JOKYMEHTa y mamnepoBiii opMi 0JIHOYACHO KIIBKOM
YCTAaHOBAM MIJIUCY€ETHCS TIIbKA OPUTIHAI, SIKAW 3aJIMIIAETHCA Y CHpPaBl YCTAHOBH -
aBTOpa TAaKOTO JOKYMEHTa, a Ha MICIS PO3CHIAIOTHCS 3acCBIAUYEHI CIIYKOOM0
IIOBOACTBA MOr0 KOMII.

50. JIokyMeHTH TiAMUCYIOTHCS, K MPABIIIO, OJHIEIO TTOCAI0BOI0 0CO000, a 'y
pasi, KOJIM 3a 3MICT JOKYMEHTa HECYTh BIANOBIAAIbHICTh KiJIbKa 0Ci0 (aKTw,
(G1HaHCOBI JTOKYMEHTH TOINO), - JBOMa abo Ouiblle MmocagoBuMu ocodamu. [Ipu
IbOMY MIJIMACHA MOCAAOBUX OCI0 PO3MIIIYIOTHCS OJIMH IiJi OJHUM BiJIOBIAHO O
mianopsiAKoBaHocTi ocid. Hanpuknan:

I'onoBa HuxHBOCIpOTO3HKOT
palioHHOI Jep’KaBHOI aAMIHICTpaIli  MiAIUC Iaimian ITPI3BUIIE

HavanpHuk Binainy GpiHaHCOBO-rOCTIONAPCHKOTO
3a0e3MneueHHs anapaTy paioHHOI
Jep>KaBHOI aaMiHICTparii T TITHC Irimian [TPI3SBUILIE

51. ¥V pa3i mianucaHHd CHOUIBHOTO JOKYMEHTa KIJIbKOMa oOco0aMH, SKi
3aiiMarOTh OJHAKOBl MOCAAM, iX MHIANUCH PO3MIIIYIOThCS Ha OJHOMY pIBHI Ta
CKPIIUTIOIOTHCS TIeYaTKaMHU yCTaHOB, HAIIPUKIIAT:

I'ososa parioHHoO1 I'onoBa paitoHHO1 pagu
JIep>KaBHOI aMiHICTpaIlii

TIINAC Iaiman [TPI3BUILE TIUC [aiman
[TPI3BUIIE

B1JIOUTOK repOOBOI IEYaTKH B1JIOMTOK repOOBOi MeYaTKU
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JIOKyMEHTH KOJEriajJbHUX OpraHiB MiAMUCYIOTh T0JIOBA KOJIETIaIbHOTO
OpraHy 1 cekperap, HanpukKkiIai;

I'onmoBa komicii TIIITHC Irimian [TPI3BUILLIE
Cexkperap koMicii 1ITIC Irimian [TPI3BUILLIE

52. 'V pa3si BIACYTHOCTI TIOCAIOBOT 0COOH, HAWMEHYBAaHHS MTOCAIH, TIPI3BUIIIE,
HIIAJI IMEHI SIKOi 3a3Ha4€HO Ha TMPOEKTI JIOKYMEHTa, WOro miamucye ocoa, 1o
BUKOHYE ii 000B’sI13KH, a00 ii 3aCTYyNHUK. Y TaKOMy pa3l 000B’A3KOBO 3a3HAYAIOTHCS
dakTU4HA TTocaja, 1Himiaa iMeHl Ta IPi3BHUIIE 0COOH, SKa Mianrcana J0KYMEHT, TIPH
IbOMY BHIIPABJI€HHA BHOCUTh PYKOIMHMCHUM CIOCOOOM o0co0a, siKa MIJINUCYE
nokyMeHT. He poryckaeTbes mia 4ac MiAMUCcaHHs JOKyMEHTa CTABUTU MPUHMEHHUK
«3a» yu TNpaBOOIYHY MOXWIY PHUCKY IMepe] HaWMEHyBaHHAM IMocaiau. Y pasi
3aMIIIEHHS KEPIBHUKA 32 PO3IMOPSKEHHSM (HAKa30M) 0 HalMEHYBaHHS MOCaau
JOAAIOTHCA CUMBOJIH «B.0.».

53. ®dakcumiibHE BIATBOPEHHS MIJMKUCY MOCAJ0BOI OCOOM Ha JOKYMEHTax He
JIOITYCKA€ETHCS.

54. YV pa3i cTBOpEHHs pallOHHOIO JEP>KaBHOIO aIMIHICTpAII€l0 JOKYMEHTA Y
nanepoBiii (opmi 3a HAABHOCTI JJii IOTO OOIPYHTOBAaHUX MiJACTaB ISl iX
MOJIJIBIIIOT0 HAJICUJIAaHHS yCTaHOBAaM CIIy’)KOO0 JIIJIOBOJICTBA CTBOPIOETHCS B
YCTAHOBJIEHOMY TOPSJKY €JIEKTPOHHA KOIIisl MarepoBOro OpUTiHANY BiAMOBIIHOTO
JIOKYMEHTAa, SIKa HAJICWIIAE€ThCA apecaTaM depe3 CUCTEMY eIIEKTPOHHOT B3aEMOIIi.

Bizu ma epugh nocooscenns ons 0okymenmis,
WO CMBOPIIOMbCA Y Naneposill popmi

55. IloromkeHHs JOKYMEHTa Yy pa3l MOTpeOu MOXke 3A1MCHIOBAaTUCS SIK B
yCTaHOBI1 (BHYTPIIIHE), TakK 1 3a i MeXaMHu 1HIIUMH 3aiHTEPECOBAHUMH yCTAHOBAMH
(30OBHILIHE).

56. BHyTpimiHE TOTOMKEHHS JOKyMEHTa O(QOPMIIOETHCS  MUISIXOM
IPOCTaBIISIHHA Bi3W. Bi3a BKiItouae ocoOMCTHI MIAMHKC, 1HIIIAT IMEHI Ta MPI3BUIIE
ocoOu, fKa BI3y€ JIOKYMEHT, JaTy BI3yBaHHS 13 3a3HAUYC€HHSIM Yy pa3l MoTpedu
HaliMEHyBaHHS MTOCA/IH 1€ 0coOu.

57. Biza mnpocraBiseThCs Ha JHUILOBOMY ab00 B pasi, KOJIM MiCIsl Ha
JUIFOBOMY OOIll OCTaHHBOTO AapKyllla HEIOCTaTHhO, Ha 3BOPOTHOMY OoiIi
OCTaHHBOT'O apKyIIa MPOEKTY JOKyMeHTa. Bi3u MpocTaBlSIOTHCS Ha ManepoBUX
OpPUMIPHUKAX JOKYMEHTIB, IO CTBOPIOIOTHCS Yy pa3l HAsBHOCTI MiACTaB, SKi
BU3HAIOTbCS ~ OOTPYHTOBAaHUMHU  JJS  CTBOPEHHS ~ PAlOHHOIO  JEPKABHOIO
aIMIHICTpAIlI€l0 JJOKYMEHTIB y MamepoBiii (opMi, Ta 3aauInaloThCsd B pallOHHIN
Jep>KaBHIM aJMIHICTpaIlii.

58. 3ayBaskeHHsI 1 MPOMO3UINT JO MPOEKTY MOKYMEHTa BHKJIQJalOThCA Ha
OKpPEMOMY apKyIili, PO L0 Ha MPOEKTI pOOUTHCS BIAMOBIIHA BIIMITKA!

HadanbHuK 3arajibHOTO BIIILTY

arapaTy pallOHHOI Jiep»KaBHOI aJMiHICTpallii

Jara  miamuc Iriman ITPI3BUIIE

3ayBa)KeHHS 1 MPOMO3UILIT JOIAI0ThCSI.
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59. Iopsaok Bi3yBaHHS BU3HAYa€Thes B po3aiii | miei [HeTpykiii.

60. 3a 3MICT JOKyMEHTa, KM BI3yEThCS KITbKOMa OcCo0aMu, Taki ocobu
BIJIITOBIAAOTH 3T1IHO 3 KOMIIETEHIIIEO.

61. 30BHIIIHE MOTOHKEHHSI MPOEKTIB JIOKYMEHTIB, CTBOPEHUX Y MarepoBii
dbopmi, 0hOpPMIISIETECS MIIAXOM IPOCTABICHHS Ha HUX TpHda IMOTroJKCHHS, SKUN
Biioyae B cebe crmoBo «I[IOT'OPKEHO», naiimeHyBaHHSI mocaad oOcoOM Ta
YCTaHOBH, 3 SIKOIO TIOTOJKYETHCS TMPOEKT JOKYMEHTa, OCOOMCTUN MIAMUC, 1HIIAT
IMEHI1, TIpi3BUIIE 1 JaTy a00 Ha3BY JIOKYMEHTA, 110 MiATBEP/KYE MOTOHKEHHS, HOTO
naTy 1 Homep (1IHAEKC), HapUKIaa:

I[NHOT'OXXEHO

HauvanpHuk (mmocana)

miamuc [aiman [TPI3BUILE

ara

ITOT'OIP’KEHO

ITpoToxoi 3acimaHHs

eKCIIePTHO-TIEPEBIPHOL

KOMICii anapaTy pailoHHOI Iep:KaBHOI aJAMIHICTparil

Jlata Ne

62. I'pud moromkeHHs CTaBUTHCA HWXKYE MIANUCY HA OCTAHHIM CTOpPIHII
IPOEKTY JOKYMEHTA.

63. YV pasi KoiM 3MICT TOKYMEHTa CTOCYEThCS OUIbLIE HIXXK TPHOX YCTAHOB,
CKJIQJIAETHCS APKYIII MTOTOKEHHS, TIPO M0 POOUTHCS BIAMITKA y TOKYMEHTI Ha MiCIIi
rpuda moroKeHHs, HaPUKIaI:

APKYIII TOTOJKEHHSI TOAAETHCS.

64. Apkymn noro/keHHs 0(OPMITIOETHCS HA JUIILOBOMY Ta Yy pasi motpedu
3BOPOTHOMY OOII1 OJTHOTO apKyIiia 3a TaKo (GOPMOIO:

APKVYII ITOT'O/XKEHHA

Ha3zBa npoekty nokymeHra

HaitmenyBanns nocaau mianuc Ixinian [TPI3BULLIE

JlaTta

65. 30BHINIHE MOTOKEHHS y pa3l MoTpeOH, BU3HAYEHOI 3aKOHOJABCTBOM,
3MIMCHIOETHCS B TaKid TOCIIIOBHOCTI: yCTaHOBH OJHAKOBOTO pIBHS Ta 1HII
yCTaHOBHU; TPOMAJICHKI OpraHi3allii; opraHu, siki 3J1MCHIOIOTh JepP>KaBHUM KOHTPOJIb
y MeBHii cepi; yCTaHOBU BUILIOTO PiBHSL.

Biobumok neuamku

66. Ha moxymeHTax, 110 3acBiI4yIOTh IpaBa rPOMaJIsH 1 OPUIUYHUX 0Ci0, Ha
akuX (IKCyeTbecsl (akT BUTpayaHHsS KOIITIB 1 TMPOBEACHHS omnepamii 3
MaTepiaIbHUMH  IIHHOCTSAMH, TIAMKC TOCaaAo0BOi  (BIAMOBITAIBHOI)  0OCOOH
CKPIIUTIOETHCS TepOOBOIO TTEUaTKOK PaioOHHOI Iep)KaBHOT aAMiHICTpalIii.

[lepenik 1HMMX JOKYMEHTIB, MIAMUCHA HA SKUX HEOOXIHO CKpIILIIOBAaTH
repOOBOIO TMEYATKOI, BU3HAYAETHCA PAMOHHOIO JIEPKABHOIO aJIMIHICTpAINE€I0 Ha
MiJICTaBl HOPMATUBHO-TIPABOBUX AaKTIB Ta MPUMIPHOTO TMEPEIiKy JTOKYMEHTIB,
HIMACH Ha SIKUX CKPIIUTIOIOTHCS repOOBOKO MEYaTKO0 (101aTOK 14).
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67. BinOuTok meyaTkd, Ha SKI 3a3HA4€HO HalMEHYBaHHS palOHHOL
JIep>KaBHOI  afMmiHicTparii abo CTPyKTypHOTO TiApo3nury il amapary (6e3
300paxkeHHs repba) y pas3l MoTpedH CTaBUThCS Ha KOIISIX JOKYMEHTIB Ta Ha
PO3MHOXEHHUX MPUMIPHUKAX PO3TOPSTINX TOKYMEHTIB.

BigOuTOK medaTkd CTaBUTLCSA TAKMM YHHOM, 1100 BIH OXOILIIOBAaB OCTAaHHI
KUIbKa JIITEp HallMEHyBaHHs MOcaaud OcOoOM, sika MiAnucala JOKYMEHT, ajie He
MiAMIC TT0CaI0BOT 0cO0U, a00 Ha OKPEMO BHIUICHOMY JJISl IIbOT'O MICIIi 3 BiMITKOIO
«MII».

68. Po3nops/KEHHSM TOJIOBU PAHOHHOI  J€p’KaBHOI  aaMIHICTpaLii
BU3HAYAETHCA TOPSAJIOK BUKOPUCTAHHS, MicIle 30epiraHHs repOoBOi mMe4aTKu 1
nocajoBa ocoba, BiAMOBiAaNbHA 3a i1 30epiraHHs, a TaKoX IMepeik 0cl0, MiIMUCH
SKUX CKPITUTIOIOTHCS TepOOBOIO MEYATKOIO.

Biomimka npo 3aceiouenns nanepogux Koniti 00OKyMeHmie

69. PaiionHa aep>kaBHA aaMIHICTpAIliss MOXKE 3aCBiAYyBaTH KOIIi JIHUIIE THX
JIOKYMEHTIB, 110 CTBOPIOIOTHCS B HIM, KPIM BUMAJKIB CTBOPEHHS MalepOBUX KOIIIM
CNIEKTPOHHUX JOKYMEHTIB, 10 HAAIWIUIA 10 PalOHHOI JepKaBHOI aJMiHICTpallii
4yepe3 CUCTEMY eNIEKTPOHHOI B3a€MO/Iii, a TAKOX y BHUIAJKAX, Mepea0adyeHux UM
ITYHKTOM.

VY pa3i maroToBKH JOKYMEHTIB JUIsl HaJIaHHS OpraHaM CyJIO0BOi BJIaH ITi/T 9ac
BUPIIICHHS MMUTaHb MO0 NPUHHATTS TPOMAJITH Ha POOOTY, HABYAHHSI, 3aCB1TUCHHS
iX TpymOBUX, J>KHTIOBHX Ta IHIIUX TPaB y B3a€EMOBIIHOCHHAX 3 PANOHHOIO
JEepP’)KaBHOIO aJMIHICTpAIli€l0, a TakKoX I 4dac ¢GopMyBaHHS OCOOOBHX CIIpaB
OpAlliBHUKIB paldiOHHA JEp)KaBHA aJMIHICTpAlisi MOXE BUIOTOBISATH KOIMIi
JOKYMEHTIB, BHUJAHUX IHIIUMH YyCTaHOBaMH (KOMii JWIUIOMIB, CBIJIOITB IPO
OJIep>KaHHSI OCBITH TOIIIO).

Bingmitka «Komisi» mpocTaBisieTbcss y BEpXHbOMY MPAaBOMY KYTKY IEPIIOi
CTOPIHKHM ManiepoOBOro IOKYMEHTA.

[Topsimok  CTBOpEHHsSI TANEpOBUX  KOMIH  €IEeKTPOHHUX JIOKYMCHTIB
BU3HAYAETHCSA IMi€t0 [HCTPYKITi€TO.

70. Hanuc npo 3acBiAUYE€HHS JOKYMEHTA Yy ManepoBid popMi CKIaAA€ThCS 13
CIB «3TiHO 3 OpUTIHATIOMY, HAWMEHYBAaHHS MOCAH, OCOOUCTOrO MIAMUCY OCOOH,
sKa 3acBiAYye KOIIIO, i1 1HIIady IMEHI Ta MpI3BUINA, JAaTH 3aCBIYCHHS KOMIi 1
IIPOCTABIIIETHCA HIDKYE PEKBI3UTY JokyMeHTa «llimmucy, Hampukia:
3riJTHO 3 OPUTTHATIOM
HauanbHuk 3aragbHOTO BIALTY
amapary paiaepKaaMiHICTparmii  mimic Irimian ITPI3BUILIE
[ara.

71. Hanuc mnpo 3acBiIUEHHS MAnepoBOi KOIMIi CKPIIUIFOETHCS IEYATKOK 13
3a3HAUCHHSIM Ha HIA HalMEHYBaHHS paMOHHOI Jep:kaBHOI amMiHIcTpalli (6e3
300pakeHHs repba) abo NeYaTKOWw CTPYKTYPHOTO  MIAPO3AUTYy  (CiyxOu
JITOBOZICTBA, KaJIPOBOI CITYKOM TOIIO) armapaTy pailoHHOI IepKaBHOI aMiHICTparlii.

72. Ha kormisix BUXiAHUX JTOKYMEHTIB y TIalepoBii popMi 3a3HAYAETHCS JlaTa
OiAMKACAaHHA JOKYMEHTa Ta MOro peecTpamiiHuid iHJEKC, Tocaga ocolu, sKa
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3acBIIYMIIa KOMIIO, i1 OCOOMCTHMH MIJAIHUC, JaTa 3acBIIUEHHS Ta BIJIOMTOK IEYaTKH
CITyOH JTITOBOJICTBA, HATIPUKIIA];

Jlarta, iHACKC

3aCTyITHHK TOJIOBU

pPalioOHHOI JIep>KaBHOI aMiHICTpaIlii [nimian [TPI3BUIIE

3riJIHO 3 OPUTTHATIOM

HavanpHuK 3araqsHOTO BigALTY

amapaty paljiepkaaMiHicTparii  mianuc Iriman ITPI3BUIIE
B1JIOUTOK MEYATKHU CIY>KOU JIJTOBOJICTBA
Jlata

73. Ha xomisix BUXITHUX JOKYMEHTIB, 110 3aJIMIIAIOTHCS Y CIpaBax paloOHHOL
JIep>KaBHOI aJMIHICTparlii, MOBUHHI OyTH BI3M TMOCAJOBHX O0Ci0, 3 SKUMU BOHH
[IOTOJIPKEHI.

74. Konist JOKyMEHTa MOBUHHA BANOBIIaTH OPUTIHATY.

Biomimku npo cmeopenns, uxonanHs 0OKymMenma

75. Im’q Ta mpi3BULE MpaIiBHUKA, SIKUM CTBOPUB JOKYMEHT, 1 HOMEp HOro
Ci1y’)k00BOro TeneQoHy 3a3HA4YalOThCS B HIDKHbOMY JIIBOMY KYTKY OCTaHHBOI
CTOPIHKH MarepoBOro JOKYMEHTA, HAPUKIIA:
IBan IBanoB 21461

76. Ilicns 3aBepieHHS POOOTH 3 JOKYMEHTOM MPOCTABIISIETHCSA BIAMITKA MPO
fioro BUKOHAHHSA. BinmMiTka Tpo BUKOHAHHS JOKYMEHTa CBITYUTH MPO TE€, IO
poOOTY HajJ JOKYMEHTOM 3aBEpPLIEHO 1 HOro MOXHa JOIYYUTH 10 cipaBu. BiamiTka
MOXK€ MICTUTH clioBa «/lo cmpaBu», HOMEp chpaBu, MOCWIAHHS Ha [aTy 1
peecTpaniifHuii  1HAEKC JOKYMEHTa, SKHM  3acBiauye HWOro  BUKOHAHHS,
HallMEHyBaHHsS MOCAAM, MIANUC 1 Hary. SKIo JOKyMEHT He moTpedye MHUCbMOBOI
BIJIMIOBI/, 3a3HAYAIOTHCS KOPOTKI BIOMOCTI Tpo BUKOHaHHA. [ligmuc 1 marty
BIIMITKM TPOCTAaBJsi€ TNPALIBHUK, SIKAA CTBOPUB JOKYMEHT, a00 KEpiBHUK
CTPYKTYPHOTO MIJPO3AUTY. 3a3HAYEHH PEKBI3UT MPOCTABIAETHCS B PYKH Yy
JIBOMY KYTKY HUKHBOTO TIOJISI TIEPIIOI CTOPIHKHU, HATIPUKIIAI!

Jlo cipaBu Ne 02-22 Jlo cipaBu Ne 03-19

abo

Juct-Biamosins Bix 20.05.2011 [TuTaHHS BUPIIIIEHO MTO3UTHBHO ITi]T
Ne 03-10/01/802 qac tenedonnoi posmosu 04.03.2011

nocaga mianuc Imimian [IPIBBUIIE mocama  miammc Irimian ITPI3BUILIE

21.05.2011 05.03.2011

77. BinMiTKa TpO HAJIXOJDKEHHS IallepoBOro JOKYMEHTa J0 paioHHOI
Jep>KaBHOI aaMIHICTpaIlli MpOCTaBIISIEThCSA BiJ PyKH a0bo0 3a JIONMOMOTO0 ITamIia,
ABTOMATUYHOT'0 HyMEpaTopa Yd ITPUX-KOAY Ha JIMIILOBOMY TTOJIi y IPABOMY KYTKY
HIDKHBOTO  TOJIS  TEPIIOTO  apKyllla OpHWriHally JOKyMeHTa. Emementamwu
3a3HAUYCHOTO0 PEKBI3UTY € CKOpPOUYCHE HallMEHyBaHHS paWOHHOI JIepKaBHOI
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aZMIHICTpallii, peecTpaliiHui 1HIEKC, AaTta (y pa3i moTrpedu roavHa 1 XBUIMHH)
HAJXO/PKEHHSI IOKYMEHTA.

SIKII0 KOPECTIOHACHIIISI HE PO3KPUBAETHCS BIAMOBIAHO M0 MyHKTY 147 11b0r0
po3ainy IHCTpykinii, BiAMITKA MPO HAIXOJKEHHSI JTOKYMEHTa MPOCTABIISIETHCS Ha
KOHBEpTax (ynakyBaHHSX).

VY pa3i HaAXOMKEHHS 30pOIIYypPOBAHMX JIOKYMEHTIB Pa3oM 13 CYNpPOBIIHHUM
JUCTOM BiIMITKA CTaBUTHCSI HA CYITPOBITHOMY JIUCTI.

3anuc npo depaorcasny peecmpayiro

78. 3amuc npo aep:kaBHy PEECTPAIII0 POOUTHCS 00 HOPMATUBHO-TIPABOBUX
aKTIB pallOHHOI Jep>KaBHOI aJAMIHICTpaIllii, BKIOUEHUX 0 CIMHOTO JAEp>KaBHOTO
peeECTpy HOPMATUBHO-TIPABOBUX AKTIB.

VY pasi nojaHHS HOPMATHBHO-NIPABOBOI'O aKTa Ha JIEP>KAaBHY PEECTPAIIO Y
narnepoBiii ¢opMi Ha TeEpUIiil CTOPIHII ManepoBOro MPUMIPHUKA HOPMAaTHUBHO-
IIPABOBOTO aKTa JIJIsl MMPOCTABIICHHS BIAMITKH PO JEP>KaBHY PEECTPAIII0 MOBUHHE
oyru ButbHE Micie (60 x 100 MUTIMETPIB) Y BEpXHbOMY IPAaBOMY KYTKY IiCIIS
HOMEpa akTa uu rpuda 3aTBepIKEHHS.

VY pasi nojaHHsS HOPMATHBHO-TIPABOBOI'O aKTa Ha JIEpKaBHY PEECTpalliio B
EJIEKTPOHH1M (popMi 3amKc PO JIep>KaBHY PEECTPaLlil0 HE HAHOCUTHCSA Ha JOKYMEHT,
a BHOCHUTHCS JIO PEECTPAIliiHO-MOHITOPUHTOBOI KapTKH, Ta MOXKE y pa3l morpedu
OyTH Bi3yanizoBaHUN 3aco0aMH CHUCTEMU €JIEKTPOHHOTO [IIOBOACTBA IIiJl 4ac
Bi3yasi3alii JOKyMeHTa.

Crnaoenns 0esikux 8uoie OOKyMeHmi8
Posnopsioowcenns (naxasu)

79. Po3nopsimkeHHd (Haka3uW) BHIAIOTHCS SK PIIICHHS OpraHizaliiHo-
PO3MOPSIAYOr0 UM HOPMATHUBHO-IIPABOBOI'O XapakTepy. 3a 3MICTOM YHPaBIiHCHKOT
Ji1 pO3NOpsSIHKeHHs (HaKa3u) BUJAIOTHCS 3 OCHOBHUX MUTaHb JISIbHOCT1 pailoHHOT
Jep>KaBHOI aIMIHICTpaIlii, aAMIHICTPATUBHO-TOCTIOAPCHKUX a00 KaApOBUX MUTAHb.

80. Ilpoextu po3nopsmxeHb (HaKa3iB) 3 OCHOBHOI  JisUIBHOCTI,
aJIMiHICTPaTUBHO-TOCIIOIAPCHKUX MHUTaHb TOTYIOTHCS 1 MOAAIOTHCS CTPYKTYPHUMH
HiApO3IIaMyd paiOHHOI Jiep>KaBHOI aaMiHICTparlii Ta i amapaTy 3a JOpPyYEHHSIM
rOJIOBM PaNOHHOI JiepKaBHOi ajaMiHIcTpallli (KepiBHUKAa amapary paloHHOT
JIep>KaBHOI aMIHICTpaIlii) 4u 3a BJIACHOIO 1HIIIaTHBOIO.

[TpoexkTu po3mnopsikeHb (Hakas3iB) 3 KaapOBUX MHUTAHb (OCOOOBOTO CKIIamy)
(mpo TpUIHATTS Ha poOOTYy, 3BUIBHEHHS, HAJaHHS BIIMYCTKH, IEPEBEICHHS,
IIPUCBOEHHS PAHTy TOIO) TOTYE CEKTOP 3 MUTAHb YIIPABJIiHHS MEPCOHAIOM (CITy»)0a
NepCoHaNTy) amapary paloHHOi Jep)KaBHOI aJMIHICTpallii Ha MiACTaBl pIlICHb,
BKa31BOK T'OJIOBU PalOHHOI JIepKaBHOI aIMIHICTpallli (KepiBHUKA anapaTy pailoHHO1
Jep)KaBHOI  aJMIHICTpaIlii)  OpraHi3aliiHO-pO3MOPSAYOr0 YW  HOPMATHUBHO-
IPABOBOr0 XapakTepy, JOMOBIIHUX 3aMMCOK KEPIBHUKIB CTPYKTYPHHUX IMiJIPO3LIIB,
KOHKYPCHHUX JTOKYMEHTIB (IPOTOKOJIB Ta PIIEHh KOHKYPCHUX YH 1HIIUX KOMICIH),
3as1B MpaliBHUKIB, TPYIOBUX JIOTOBOPIB, 1HIINX JIOKYMEHTIB.

81. IlpoexkTn pO3MOpPSIKEHb TOJIOBH PAaOHHOI JAEp’KAaBHOI aaMIHICTpauli
(Haka3iB KepiBHUKA armapaTy paloHHOI Jep:kaBHOI aaMiHICTpallii) 3 OCHOBHOI
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JUSUTBHOCTI, aJMIHICTPaTUBHO-TOCIIOIAPCHKUX MUTaHb Yy pa3l iX MIATOTOBKH Yy
nanepoBiii ¢opmi Ta MOMATKH JO HUX BI3YIOTHCS MPAI[iBHUKOM, SIKH CTBOPUB
JIOKYMEHT, KEpPIBHUKOM CTPYKTYPHOIO MIAPO3JAUTY palOHHOI  JepKaBHOI
azaMiHIcTpallii abo 1i amapary, B SIKOMy HOro CTBOPEHO, MOCaJOBUMHU OCOOaMHU, SIKi
BHU3HAYCHI Y TPOEKTI JIOKYMEHTa SIK BUKOHABIIl 3aBJaHb, 110 MICTATHCS B HbOMY,
TOJIOBHUM CIIELIAJNICTOM 3 MHUTaHb IOPUAUYHOI pOOOTHM amapaTy paloHHOT
JIep>KaBHOI aaMiHICTpallii, IHIIMMH TOCAJOBUMHU OCO0aMH, SKHUX CTOCYETHCS
JIOKYMEHT.

[IpoexTn HakaziB (pPO3MOPAKEHb) 3 KaAPOBUX MUTAaHb (OCOOOBOTO CKIIAIY)
BI3YIOThCSl KEPIBHUKOM CEKTOpa 3 TMWTaHb YIPABIIHHS MepcoHAIOM (Ciryx0a
NepCcoHaTy) arnapary palloOHHOI JIep>KaBHOI aJMIiHICTpallli, a TaKOoX 3aJleKHO BiJl
BUJIB HaKa3iB (PO3MOPSHKEHb) TOJIOBHUM CIEIATICTOM 3 MUTaHb HOPUAMYHOT
poboTu amapary paloOHHOI JepkKaBHOI aaMiHICTpalli, BIIAIIOM (HIHAHCOBO-
rOCMOJIAPCHKOro 3abe3meueHHsl amapaTy pailloHHOI JepaBHOi afMiHicTparlii,
THIITMMU TI0CAaJIOBUMU 0CO0aMHU, SIKMX CTOCYEThCS JTOKYMEHT.

VY pa3i HEOOX1THOCTI MPOBEIECHHS OIIHKK 3MICTY Ta JOLUILHOCTI BUIAAHHS
pO3MOpsKEHHST  (Haka3y) 3AIACHIOETHCS  30BHIINIHE TOTOMKEHHSA  IMPOEKTY
JIOKYMEHTA 3 THIIMMU 3a1HTEPECOBAHUMHU YCTAHOBAMM.

82. I'ooBHUM CHEIialicTOM 3 MUTaHb IPUANYHOT POOOTH anapary paioHHOT
JIep>KaBHOI ~ afMiHICTpallii 00OB’A3KOBO BI3YIOTbCS TMPOEKTH PO3MOPSIKEHB
(Haka3iB) HOPMATUBHO-IIPABOBOT'O XapaKTepy, a TAKOXK HaKazH (PO3MOPSIKEHHA) 3
KaJIpOBUX MUTaHb (0OCOOOBOTO CKIAY).

83. Skmio B mpolieci MOTOJKEHHS /10 MPOEKTY PO3MOPSKEHHs (HakKasy)
BHOCSITBCS 3MIHH, BIH N1JUISITa€ TOBTOPHOMY IOT'OJIKEHHIO (B13yBaHHIO).

84. Posmops/pKeHHS MIANUCYIOTHCS TOJIOBOIO  PalOHHOI  Jep>KaBHOI
aZAMIHICTpallii, HaKa3W - KEPIBHUKOM amnapary pailoHHOI JiepKaBHOI aJIMIHICTpauii 3
UTaHb, 10 HAJEXaTh JO WOTO KOMIIETEHINI. Y pa3i BIICYTHOCTI 3a3HaYCHHUX OCIO0
pO3MOpSHKEHHS (HaKa3|) MiAMUCYIOThCS TTOCaJ0BUMHU 0CO0aMHU, sIKi BUKOHYIOTh iX
000B’SI3KH.

85. PosmopsypkenHs (Haka3u), SKI € HOPMAaTUBHO-TIPABOBUMHU aKTaMH,
HAOMPAIOTh YMHHOCTI 3 JAHS iX O(imiiHOro omyONiKyBaHHSA, SKIIO I1HILIE HE
BCTAHOBJICHO TaKWMHU PO3IMOPS/KCHHAMHU (HaKa3aMu, MMOCTAaHOBaMHU, PIIICHHSIMHU),
ajie He paHimie JHs X oiiiHOro omyoIiKyBaHHS.

86. PozmopsmxeHHs (Haka3) O(QOPMIIOETHCS Ha OJAHKY PO3MOPSIKCHHS
(Hakazy). 3MiCT Haka3y (pO3MOpSKEHHS) KOPOTKO BHUKIIAJAETHCS B 3aroJIOBKY,
SKAA TIOYMHAEThCs 3 mnpuilMeHHuka «lIpo» 1 ckiamaerbess 3a  JOMOMOIOIO
BigmiecmiBHoro imenHuka («lIpo 3arBepmkenHs...», «[Ipo BBemenH:...», «lIpo
CTBOpEHHA...») a00 iMmeHHUKa («[Ipo miacymku...», «IIpo 3axoau...»).

87. TekcT po3nopsKeHHs (HaKa3y) 3 MTUTaHb OCHOBHOI JISUIBHOCT1 PailOHHOI
Jep’KaBHOI aJIMIHICTpallil Ta aAMIHICTPATUBHO-TOCIIOJAPCHKUX MMUTAHb CKIATA€ThCS
3 IpeaMOyJIu 1 po3MOPS A0l YACTUHH.

88. ¥V mpeamOyii 3a3Ha4alOTHCS MiJICTaBa, OOIPYHTYBaHHS a00 MeTa BUJIAHHS
po3nops/KeHHs1 (Haka3y). 3a3HaueHa YacTMHA TMOYMHaeThess 13 chmiB  «Ha
BUKOHAHHSA», «3 METOI0» TOLIO. SKIIO JOKYMEHT BUAAETHCS Ha MIACTAaBl 1HIIOTO
PO3MOPATIOro TOKYMEHTa, y KOHCTATYI0U1l YacTHHI (mpeaMOyIii) 3a3Ha4aeThCs
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NOCWJIAaHHA Ha BIANOBIAHMMI nokyMeHT. IIpeamOyna Haka3y 3aKiHUYETbCS CIOBOM
«HAKA3VYIO», a posnopsykenns - «30BOB’A3VIOy», micns sKoro CTaBUTHCS
JIBOKpAaIka.

89. Pozmopsaua uyacTMHA TOAUISETbCS HAa MYHKTH 1 MIANYHKTH, SKI
HYMEpYIOTbCs apabchbkumu 1udpaMu. Y KOKHOMY IMyHKTI MTOBMHHI OyTH 3a3HadveHI
opraHizaliifHo-po3nopsiaya ais (3aTBEp/KEHHS a00 BBEJEHHS B JII0 IHCTPYKIIII,
MOJIOKEHHST TOIMI0) ab0 KOHKpETHE 3aBJaHHsS (JOPYyYEHHs) 13 CTPOKOM HOro
BUKOHAHHS Ta CTPYKTYPHI MAPO3AUIH - KOO BUKOHABIII, HANIPUKIIAA: (DIHAHCOBOMY
YIOPAaBIIIHHIO; KEPIBHUKAM CTPYKTYPHUX MIAPO3JUTIB; CUIBCHKUM, CEIUIIHOMY
rOJIOBaM.

90. HexoHKpeTHI («IPUCKOPUTHY, CIOJIMIIUTHY, AKTUBI3YBaTHY, «3BEPHYTHU
yBary» TOIIO) Ta HEKOHTPOJbHI («IOBECTH 1O BiZOMay», «O3HAHOMHUTH» TOIIO)
JIOPYUYEHHS B PO3MOPSKEHHIX (HaKa3ax) He 3aCTOCOBYIOTHCHA.

91. Ilicnss HaOpaHHS YMHHOCTI PO3MOPSIKEHHSIM (HAaKa30M) BHECEHHSI 3MIH
JI0 HbOT'O, BU3HAHHA WMOTr0 TaKuM, IIO0 BTPATUB UYWHHICTb, YU HOTO CKAaCyBaHHS
3M1MCHIOETHCS JIUIIIE IUIIXOM BHJIAHHS HOBOT'O PO3IMOPSKEHHS (HaKa3y).

92. PosnopspkeHHs (Haka3), SKUM BHOCSTHCS 3MIHH, O(OPMIIOETHCS 3
ypaxyBaHHSIM TaKUX BUMOT:

1) 3aronoBoK po3nopsiKeHHs (HaKa3y) moynHaeTbes 13 ciniB «lIpo BHeceHHs
3MIH 10 PO3MOPSIKEHHS (Hakasy)...» 13 3a3HAUYCHHSIM JIaTH, HOMEpa, Ha3BU BHUIY
PO3TMOPSIIYOTO TOKYMEHTA, J0 SKOTO BHOCATHCS 3MiHH;

2) po3mnopsigya 4acTUHA PO3NOPSIKEHHS (HaKa3y) MOUYUHAETHCS 3 TYHKTY:

«1. BHecTu 3MiHM 10 pO3NOPAKEHHS (HaKasy)... :» y pa3l BUKIAJIEHHS 3MiH
y TEKCT1 pO3NOPSIKAHHS (HAKa3y);

«1. BHectn 3MiHHM O pO3MOPSAIKEHHS (HAKa3y)..., MO JOJAIOTHCA.» y pasi
BUKJIQJICHHS 3MIH Y BUIJISII OKPEMOTO TOKYMEHTA;

3) GopmMynIOIOTHCS 3MIHM Yy BUTJISI IMYHKTIB Ta MIAMYHKTIB PO3MOPSAYOTO
XapaKkTepy, HAPUKIIAJT:

«1. ITyHKT 2 BUKJIACTH B TaKli pelaKIii:...»;

«2. IIyHKT 3 BUKIIIOUUTHY;

«1) ab3a1 1pyruii MyHKTY 4 TOMOBHUTH CIIOBAMHM...»,;

«2) y MIANYHKTI 2 MyHKTY 7 ClOBa «y pa3l MOTpeOW» 3aMIHUTH CJIOBOM
«BUMAraeTbCsi».

93. V pa3i BUgaHHS pO3NOPSAIKEHHA (HaKazy) MpO BU3HAHHS TaKuM, IO
BTpaTUB YMHHICTh, a00 CKacCyBaHHs IHIIOTO Hakazy, y pO3NOpAIYIA YacTHUHI
3a3HAYAETHCS TMYHKT, SKUA TMOBUHEH MOYMHATHCS 13 ciiB «Bu3HaTu TakuMm, MIO0
BTPATUB YMHHICTH,...» a00 «CkacyBaTH...» BIIOBIIHO.

94. KoHTponb 3a BUKOHAaHHSM 3aBlaHb (JOpy4Y€Hb), 3a3HAYECHUX Y
pPO3NOPAKEHH] (HakKasl), MOKIAJA€EThC Ha CIYy>)KOy KOHTPOJIIO amapary panioOHHOI
Jep>KaBHOI aIMIHICTpaIlii.

95. Jlna o3HalilOMJIEHHS 3 PO3NOPSIKEHHSAM (HAaKa3oM) YKJajgad roTye Ta
MOJIa€ Ha PEECTPAII0 Pa3oM 3 MiAMUCAHUM PO3MOPSTINM JIOKYMEHTOM MeperiK
YCTAaHOB, CTPYKTYPHHUX IJIPO3ILIIB pPallOHHOI Jep)KaBHOI aaMiHIcTparii Ta ii
amapary, TOocamoBUX (CIy>KOOBUX) 0cCi0O, SKuX Tpeda O3HAWOMHTH 13 IIHM
JOKYMEHTOM.
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96. PosnopsxeHHs (Haka3W) 3 KaJpoBUX NHUTaHb (0COOOBOIrO CKIIAY)
0(hOpMITIOIOTHCS Y BUTJISIAI IHAUBIIYATbHUX 1 3BEACHUX PO3MOPSKEeHD (Hakasis). B
IHIUBITYATbHUX PO3MOPSIKEHHAX (HaKa3ax) MICTUThCA 1H(OpMAIliss PO OJHOTO
npaiiBHUKa (CIiBpOOITHUKA), Y 3BEJICHUX - PO KUIBKOX HE3aJIEKHO BIJl TOTO, SIKi
YIOPABIIHCHKI PIIIEHHS WIOAO0 HUX MPUAMAIOThCs (IPUUHATTS HA PoOOOTY,
OpU3HAYEHHS Ha TOCajy, MEepeBeleHHs Ha 1HmY nocany (poOoTy), 3BUIbHEHHS
TOIIIO).

97. 3MicT 1HAWBIAYaJbHOTO PO3MOPSKEHHs (HaKa3y) 3 KaJpOBUX MHUTaHb
(0co00BOrO CKJIaay) CTHUCIO BHUKJIAJAETHCS B 3arojoBKY, SIKUM MOYMHAETHCS 3
npuiimeHHuKa «[Ipo» 1 ckiamaeTbcst 3a JOMOMOTOK BiJIIECTIBHOTO 1MEHHUKA,
Hanpukinan: «lIpo npusHadeHHs...», «lIpo NOPUHAHATTA...». Y  3BEIEHUX
PO3MOPSIKEHHAX (HaKa3ax) MOXKE 3aCTOCOBYBATHUCS Yy3arajbHEHHH 3arojioBOK,
Hanpukian: «[Ipo kaaposi nuranus», «[Ipo ocodboBuit ckmnamy.

98. ¥V TekcTi po3nopskeHb (Haka3iB) 3 KaJpoOBUX MNHUTaHb (0COOOBOTO
CKJIaJy), sIK TIPaBWJIO, KOHCTaTyloua yacThHa (mpeamOysa) HE 3a3HAYAETHCS, KPIM
BUIAJIKIB MPU3HAYEHHS Ha Nocaay ado 3BUIBHEHHS 3 MOCAJH KEPIBHUX IMPAIIBHUKIB
OpraHoM BHIIOro piBHA a00 3a IHIIOK TPOLEAYpor. Y TakoMy pasl B
KOHCTaTylouii 4acTuHi (mpeamOysi) HABOAWTHCA TOCWJIAHHS Ha BIJIMOBIIHUI
HOPMAaTHUBHO-IIPAaBOBUI aKT OpPraHy BUILOIO PiBHS y TaKii MOCHIIOBHOCTI: BUJI aKTa,
yCTaHOBA - aBTOP, JlaTa, HOMEp, TTOBHA Ha3Ba.

99. Posmopsigua yacTWHA PO3MOPSKEHHS (HaKa3y) 3 KaJpOBUX MHUTaHb
(oco00BOTO CKJIamy) MOYMHAETHCS, SK MpaBUiIo, 3 JiecioBa y (opmi iHGIHITUBY
«TPUMUHSTU », «TPU3HAUYUTN» «IEPEBECTNy, «3BIJIBHUT,
«BIAPAAUTN», «HAHATU», «OI'OJIOCUTHU» Tomo. Jam 3a3Havar0ThCs
BEJIMKUMH JIITEpaMH TPI3BUIIE TpPAIIBHUKA, HA SKOTO TMOMIMPIOETHCS  JIis
pOo3MOpsHKEHHS (Hakasy), 1 MaJIMMHU - HOTO 1M’s1, IO 0aThbKOBI Ta TEKCT HaKa3zy.

Y KOKHOMY TYHKTI pPO3NOPSA/DKEHHS (HaKa3y) 3 KaJpOBUX THUTaHb
3a3HavyaeThCs MiACTaBa JUisl Horo BUAaHHS (3asBa MpalliBHUKA, KOHTPAKT, JOMOBIHA
3aMKCcKa, pillIeHHs aTeCTalliHOI KOMICIi TOIIO).

[Tin yac o3HallOMJIEHHS 3 PO3MOPSKEHHSIM (HaKa3oM) 3TaJlaHUMU y HbOMY
ocobamu Ha MepuIoMy IPUMIPHUKY pO3NOPSIKEHHs (HaKa3zy) Yd Ha CHelialbHOMY
0JIaHKY TTPOCTABJISIFOTHCS MIMUCH 13 3a3HAUYCHHSM JIaTH O3HAHOMIICHHSI.

VY posnopsikeHH1 (Hakasl) Mpo Mpu3HadeHHs abo0 3BUIBHEHHS IpalliBHUKA
3a3HAYa€THCS MOBHA JaTa (YMCIO, MICALb, PIK) (PAKTUYHOIO BUXOAY IMpalliBHUKA HA
poOoTy (TIpUMUHEHHS TPYAOBUX BITHOCHH), PO3MIpPH HOTO TOCATOBOTO OKJIAIY
BIJIMOB1IHO JI0 IITATHOTO PO3MUCY, HAJA0ABOK Ta JOIUIAT.

100. VY 3BeneHux po3nopsiKEHHAX (HaKa3zax) 3 KaJIpOBUX MUTAaHb (0COOOBOTO
CKJIaJly) JI0 PO3MOPSAAYO0i YaCTUHU BKIIFOYAETHCS 1H(MOpMAILis, 110 PO3MIIIYETHCS Y
TaKiil MOCIIJOBHOCTI: MPUHHATTA Ha poOOTY (cinyx0y), NepeBEeACHHS, 3BUILHEHHS.
[Ipu uboMy 70 OJTHOTO 3BEJEHOTO HaKa3zy HE MOXK€ BKIOUYaTHCs iHopmallis, sKa
3r1JIHO 13 3aKOHOJABCTBOM Ma€ Pi3HI CTPOKU 30€piraHHs.

VY 3BeneHUX PO3MOPSIKEHHSIX (HAaKa3ax) Mpi3BHUINA OCi0 y MeXax ITyHKTIB
PO3MIIIYIOThCS 32 angaBiTOM.

101. CninsHe po3nopskeHHsT (Haka3) 3 yCTaHOBAMHM OJIHOIO  PIBHS
oopMITIOETHCA HAa YUCTUX apKyIiax mamnepy gopmaty A4 (210 x 297 mimimeTpiB).
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Hepxxauuii ['ep6 VYkpainu mnig yac o(OpPMIIEHHS TakUX pO3MOPSIKEHb
(HaKka3iB) HE BIATBOPIOEThCA. HaliMeHyBaHHS YCTaHOB PO3MINIYIOTHCS HA OJHOMY
piBHI, a Ha3Ba BUAY JOKYMEHTa - MocepeauHl. Jlata CHUIBHOrO PO3MOPSIKEHHS
(Haka3y) TOBMHHA OYyTH €IWHOIO, BIANOBIJATU JaTi OCTAHHLOTO MIiANUCY, a
peeECTpaliifHUil 1HAEKC JIOKYMEHTa CKJIQJaTHCS 3 PEECTPALIMHUX I1HACKCIB, SIKI
MPOCTABJISIOTHCS Yepe3 MPaBOOIUHY MOXUIY PUCKY B IMOCTITOBHOCTI MiIMHACAHHS
JOKYMEHTa KEpiBHMKaMM yCTaHOB. Po3mopsiguya uyacTUHA NOYMHAETHCS 13 CIIOBA
«30BOB’A3YEMO» («kHAKA3YEMO»). Ilignmucu  KEpiBHUKIB  yCTaHOB
PO3TAIIOBYIOTHCSI HMXKYE TEKCTY Ha OJIHOMY PIBHI Ta CKPIIUIIOIOTHCS TepOOBUMU
nevYaTKaMu IUX YCTaHOB.

KinbkicTe mpuMIpHHMKIB (OpUTiHATIB) CHUIBHUX PO3MOPSAIKEHb (HAKa3IB)
MOBHMHHA BIJIIOBIIATH KIJILKOCT1 YCTAHOB, IO iX BHUIAIOTh.

102. MexaHi3M MOJIaHHS HOPMAaTHBHO-TIPABOBUX aKTIB PalOHHOI Jep>KaBHOI
agMIHICTpaIlll, $KI BIJMNOBIAHO JO 3aKOHOAABCTBA MIJIATAIOTh JIEpHKABHIM
peecTpariii B TEpUTOpIaTbHUX OpraHax MiH’10CTy, BCTaHOBIIOEThCS [lomoskeHHsIM
po JIep’KaBHY PEECTPAIlil0 HOPMATHUBHO-TIPABOBUX aKTIB MIHICTEPCTB, IHIIUX
OpraHiB BHKOHAaBYOi BJaJad, 3aTBEpIKeHUM TmocTtaHoBow Kabinery MiHicTpiB
VYkpainu Bix 28 rpynns 1992 poky Ne 731, Ta mopsakoM IMOJaHHS HOPMATHBHO-
PABOBUX AKTIB Ha JIEP>)KABHY PEECTpAL0, BU3SHAUEHUM TEPUTOPIAIbHUM OpraHOM
Min’rocTy.

103. Po3nopsamxenHs (Haka3u) HyMEpPYIOThCA Y IOPAJIKY iX BUJAHHS Y Mexax
KaJleHJapHOTO POKy. Po3mopsypkeHHs (Haka3W) 3 OCHOBHOI  JISTTBHOCTI,
aJAMIHICTPAaTUBHO-TOCTIOJJAPCHKUX TUTaHb Ta 3 KaJpPOBUX IMHUTaHb (0COOOBOIO
CKJaay) MAaloTh OKpEeMYy TMOpPAIKOBY HyMepallilo, sKa TPUCBOIOETBCA 1M Yy
CTPYKTYPHHUX IMiJIpO3/ALIax amapary palloHHOI JEep>KaBHOI aJMIHICTpalli, a came:
3arajJpHOMY BIJIUI, CEKTOpl 3 TNMUTaHb YOPABIIHHSA MEpPCOHAIOM (ciyxk0a
nepcoHay), BiAauT (piHAHCOBO-TOCTIOIAPCHKOT0 3a0€3MeUCHHS.

3araJibHUM ~ BUIJIUIOM  amapary padoHHOI  Jep)KaBHOI  aJMiHICTparlii
PEECTPYIOTHCSI PO3MOPSKEHHS TOJIOBU PAMOHHOI JIepKABHOI aaMIHICTpalli 3
OCHOBHOI JiS7TbHOCT1 0€3 MO03HAYOK PEECTPAIIIHOTO 1HIEKCY.

CekTopoM 3 MUTaHHS YIpaBJIiHHS MepcoHaNIoM (ciyx0a nmepcoHany) anapary
paliOHHOI JIepXaBHOI aJMIHICTpallli PEECTPYIOThCSA: PO3MOPSHKEHHS TOJIOBU
palioHHO1 Jep>KaBHOI aIMIHICTpaIlii 3 0CO00BOTO CKJIAAY 3 PEECTPALIHHUM 1HACKCOM
«K», HaKa3W KepiBHUKA amapary pallOHHOI Jep>KaBHOI aJMiHICTpalii 3 0co00BOTO
CKJIQJZly 3 PEECTPALIMHUM 1HJEKCOM «K» (MPU3HAYEHHSI, 3BUILHCHHSI, TIEPEBEICHHS,
INPUCBOEHHS PAHTIB JIEPXKABHUM CIY>KOOBISIM, TOKJIAJaHHS OOOB’SI3KIB, HaJaHHS
MaTepiajJbHOi  JOMOMOTH JUIsl  BHUPINIEHHS  COLIANbHO-IOOYTOBUX  IHTaHb,
MiBUILICHHS KBai(ikallii, HaJaHHs BiJIITYCTOK, MPEMiIOBaHHS MPAI[iBHUKIB arapaTry
paliOHHO1 Jep>KaBHOI aAMIHICTpAIlii).

Binginom ¢QinaHcoBo-Trocmoapchbkoro 3abe3neueHHs amapary paioHHOT
JIEp’)KaBHOI  aJMIHICTpaLlli PEECTPYIOTHCS PO3MOPSIKEHHS TOJOBU PAaOHHOT
JIep>KaBHOI aJMIHICTpaIlii Ta Haka3u KEpiBHMKA arapaTy pPallOHHOI JepKaBHOT
aJMIHICTpaIlil PO BIAPSKEHHS 3 PEECTPALITHUM 1HJIEKCOM «B».

104. Komii po3nopskeHpb (Haka31B) 3aCBIAUYIOThCS CIIYKOOK0 IJIOBOJICTBA 1
HAJICHUJIAIOTHCS 3alHTEPECOBAHUM YCTaHOBAM, IMOCAJOBUM OcCo0aM, IpalliBHUKAM B
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eNeKTPOHHIA ¢opmi. Y pa3i HEOOXITHOCTI HAJCUJIAHHS KOIII PO3MOPSIKEHHS
(Haka3y) yCTaHOBI, sIKa HE € YYaCHUKOM CHUCTEMHM B3a€MO/IIi, i HaICHIIA€ThCS KOIIis
B namnepoBiii ¢opMi. Y TakoMy BHIAJKY CKJIAJAETbCS CIUCOK PO3CHIKH (JIMILIE
MO0 THUX YCTAHOB, SIKUM KOMIS HAJICWUJIAEThCS Yy TManepoBid QopMi), w010
HACYETHCS TPAIBHUKOM, SIKHH 11 CKJIaB.

IIpomoxkonu

105. V mporokonax ¢ikcyeTbes 1HPOpMAIlss TPO XiJ BEACHHS 3acijaHb,
OPUMHATTS B pallOHHINA Jep)KaBHIM aJMIHICTpalli piIEHb KOMICISIMHU, KOJETisIMHU,
JOpauuMH  OpraHaMu, poOoyuMmu rpynamu Tomio. [IpoTokon ckiamaeTscs Ha
MiJICTaB1 3aMUCIB, 3p00JICHUX O€3MOCEePeHBO IMiJ] Yac 3acijlaHb, MOJJaHUX TEKCTIB Ta
TE€3 JIOIOBIJICH 1 BUCTYIIIB, JIOBIJIOK, IPOSKTIB PIIlIEHb TOIIIO.

106. IlpoTokonu MOXYTh CKJIaJaTUCA Yy TOBHIM abo cruchiii dopmi. Y
NPOTOKOJIAX, CKIaJEHUX Yy CTUCTIN (GopMmi, PIKCYIOThCS JUIIE MPUHHSATI PIIICHHS
0e3 X0y 0OTOBOpPEHHS TUTaHb.

107. IIpotokon odopMIIIOETHCS Ha YMCTOMY apKylll mamepy dopmarty A4
(210 x 297 miniMeTpiB) 3 MO3IOBXKHIM PO3TAIIyBaHHSIM PEKBI3UTIB.

108. Jlatoro mpoTokoNy € JaTa TPOBENEHHS 3acigaHHs. SKIo 3acilaHHs
TPUBAJO KUIbKA JHIB, Y€pe3 THUpPE 3a3HAyaloThCsl MEPIIMM 1 OCTaHHIA JIeHb
3aclTaHHs.

109. Homep (iHA€KC) MPOTOKOTY MMOBUHEH BIJIMOBIAATH MOPSIKOBOMY HOMEPY
3acimanns. Hymepariisi mpoTOKOIIB BEETHCA B MEKaxX KaJCHAAPHOTO POKY OKPEMO
3a KOKHOIO TPYIIOI0 MPOTOKOJIIB 3acCi/laHb BIAMOBIIHOI KOMICIi, KOJIerii, 10paauoro
oprasy, po0o4oi rpyrmu ToIo.

110. Y pekBi3uTI «MicIie 3acilaHHs 3a3HAYA€ThCsl HA3Ba HACETIEHOTO MMYHKTY,
B IKOMY BIJ0OYJIOCS 3aCiJaHH.

111. Koporkuii 3MicT A0 TEKCTy MPOTOKOJY IOBHHEH BigoOpa)kaTu BUJ
3aciganHs (Hapaaa, 300pu, KoH]epeHIlis Tomo) abo KojeriaabHOoi AisIIbHOCTI
(komicisi, pasia, KOJIeris, 1opaJluuil oprad, podoya rpymna TOUo) 1 BKIOYATH Ha3BY
BUJY TOKYMEHTA.

112. TekcT NpoTOKOJY CKIAAAETHCS 13 BCTYITHOI Ta OCHOBHOI YaCTHH.

113. V BCTymHINM 4YacTHUHI MPOTOKOIY 3a3HAYAIOTHCS MPI3BUINA Ta IHIIAT
IMEH1 TOJIOBH 200 rOJIOBYIHOYOT0, CEKpeTaps, 3alPOIICHNUX, a TAKOXK MPUCYTHIX 0C10.

VY cmmcKy TpHCYTHIX 3a3HA4arOThCs B andaBiTHOMY TMOPSAKY CIIOYAaTKy
Npi3BUINA Ta 1HIIIAT IMEHI MPUCYTHIX MOCTIMHUX YJIEHIB KOJETialbHOTO OpraHy,
MOTIM - 3apOUIEHUX OCi0 13 3a3HAYEHHSIM IOCaj Ta y pa3l noTpedu HallMeHyBaHHS
YCTaHOB. SIKIIO KIIBKICTh MPUCYTHIX mepeBulrye 15 oci0, 3a3HavaeThes iX 3arajabHa
KUTBKICTh 3 MOCUJIAHHSM Ha CIHMCOK, 110 I0AA€THCS 10 IPOTOKOITY.

Berynmna dwacTtmHa  BKIIIOWAE  TOPSANOK  JICHHWA - TIEPEiK  TTUTaHb,
3aIUTAaHOBAHUX JI0 PO3TJISAY HaA 3acifjaHH1, IO PO3MIIIEH] Y TOPSAKY iX 3HAUYIIOCT1
i3 3a3HA4YEHHSAM JIOMOBiJladya 3 KOXXHOTO TUTaHHA. [lopsAmok AeHHUN JaeThbCs
HANPUKIHII BCTYITHOT YaCTHHH.

CnoBa «Ilopsimok JEeHHUID» APYKYIOTHCS BIJ MEXI1 JIIBOTO IO, MICJSI HUX
CTaBUTHCS JBOKpanka. KoHE TWUTaHHS HYMEpPYeTbCsl apaOChkumu mudpamu i
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JIPYKY€eThCs 3 ab3amy. DopMyBaHHS MHTAaHb y TOPSAIAKY JEHHOMY IOYHUHAETHCS 3
npuriMeHHuKa «IIpo».

114. OcHoBHa YacTHMHA TPOTOKOIY CKJIANA€TbCS 3 PO3JLUIIB, AKI MOBHUHHI
BIJIMOBIIATH TYHKTaM TMOPSAKY JIEHHOro. Po3Mimu HyMepyroThCcs apaOChbKUMHU
muppamu 1 OynyroTbes 3a Takor cxemoro: CIIYXAJIM - BUCTYIIWIN -
BUPIHINIIA (YXBAJIMIIN, ITIOCTAHOBUJIN). 3a3HadeHi ciioBa APYKYIOThCS
BEIMKUMHU JliTepamMu 0e3 BIACTYIy Bif Mexi JiBoro mons. [licnst ciiB cTaBUTBHCS
JBOKparnka.

115. Tlicna cnoBa «CJIYXAJIN» 3a3Haya€eThCs TEKCT BUCTYIY OCHOBHOIO
nonoBigada. [Ipi3Buire Ta iHimiag iMeH1 KOJKHOTO JIONOB11ada IPYKYIOThCS 3 HOBOTO
psaka. TekcT BUCTYITy BUKIAAAETHCS Y TPETI 0c001 OJHUHMU.

116. Texctu abo Te3u JMOMOBiAI Ta BHUCTYIIB, OPOPMIICHI SK OKpeMmi
JIOKYMEHTH, J0 TEeKCTy IMpOTOKOIYy He BKItoYaroTbes. Ilicias BimoMmocTeil mpo
JIOTIOB1J]Jaya CTAaBUTHCSI TUPE 1 3a3HaYaeThesl « TeKCT MOomoBifl (BUCTYITY) AOJA€THCS
710 TIPOTOKOIIY.

117. Ilicna cnoBa «BUCTYIIMJIN» dikcyroTbesi BUCTYNH THX 0cCi0, SKi
B3sUIM y4acTb B OOTOBOpPEHHI JOMOBiAl. Buctymu oQopmiliolOThCS y MPOTOKOMI 13
3a3HAUCHHSIM HaWMEHYBaHHsS IOCaj, MpI3BUINA Ta 1HIIIANYy 1MEHI IPOMOBIIIB Y
Ha3MBHOMY BIAMIHKY, a TaKOX 3 BHUKJIQJICHHAM 3MICTYy NUTaHHS Ta BIJANOBIAEH Ha
HBOT'0. 3MICT BUCTYIIIB BUKJIAJAETHCS BiJl TPETHOT OCOOU OTHUHH.

118. ITicns cnoBa «BUPIIINJINY («YXBAJINIINY, «IIOCTAHOBWJINY)
(biKCyeThCSd TPUUHATE PIMICHHS 3 PO3IJISTHYTOrO MHUTAHHS TMOPSAKY JIEHHOTO.
PimenHs moBuHHE OyTH KOHKPETHUM 1 BKJIFOYATH CKJIAOBI, IIIO BIAMOBIIAIOTh Ha
TaKl MUTAHHS: KOMY, 10 3pOOUTH 1 B SIKHUI CTPOK.

Pimrenns, 110 MICTATh KiJIbKa MUTaHb, MOAUISIOTH HA ITYHKTH 1 MiAMYHKTH, SKi
HYMepyIoTbcs apaOcbkumu 1udpamu. [lignyHKTH HymepyroTbes Ludpamu 3
JTY’KKOIO.

119. V pa3i koiau Ha 3acilaHHI NPUUMAETHCS PILICHHS NPO 3aTBEPIKEHHS
JIOKYMEHTa, SIKHM OOroBOpPIOBABCSI HA 3aciJlaHHi, el JOKYMEHT JOJA€ThCS 10
IPOTOKOJy 1 B HbOMY pPOOUTHCS TOCHJIAHHS Ha HOMEp 1 JaTy MpOTOKOIy. 3a
HAsBHOCTI 1HIIMX JIOKYMEHTIB, IO pO3MVISLAQIMCS Ha 3aciiaHHl Ta (dakT
OOrOBOpeHHs SKHX 3a(iKCOBAHO y TEKCTI MPOTOKOIY, BOHU HYMEPYIOTHCA
apabcekumu nudpamu (momarok 1, qogarok 2). Y BIAMOBIIHUX IMYHKTaX MPOTOKOIY
pOOUTHCS TOCWIIAHHSA Ha 111 TOAaTKU. PekBi3UT «BigMiTKa PO HASIBHICTH TOAATKIBY
HAIPUKIHII TEKCTY TPOTOKOIY HE 3a3HAYAETHCS.

120. ITpoTokos miANUCy€eThCs TOJIOBYIOUMM Ha 3aCiJIaHHI Ta CEKPETapEM.

121. ITanepoBi Komii MPOTOKOJIB 200 BUTSTH 3 HUX 3aCBIMUYIOTHCS MEYATKOIO
CITY>KOH JUJTOBOJCTBA 1 HAJICUJIAIOTHCS Y pa3i MOTpeOU 3alHTEPECOBAHUM YCTaHOBAM,
nocajoBuM ocodam, npariBHUKaM. CIIUCOK PO3CUIIKU CKIAAa€ 1 MAMUCYE CEKPETap.

Cayarcb06i tucmu
122. CnykO0Bi JUCTH CKIIQAIOThCS 3 METOH OOMiHY iH(MOpMAIED MiX
yCTaHOBAMM fK BIATOBIJI HAa BUKOHAHHS 3aBJaHb, BU3HAYCHUX B aKTax OpPraHiB
JIep’KaBHOI BJIau, opraHiB Biaau ABTOHOMHOI PecmyOmixku Kpum, nopyueHHsx
BUIIUX TIOCQJOBUX OCI0, Ha 3allTH, 3BEPHEHHSA, a TaKOX KOPECIOHICHIIIIO
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BepxoBHoi Panu Ykpainu, Ha BUKOHaHHS JOPYYE€Hb YCTAHOB BHILOrO PIBHS, Ha
3aMWTH THITUX YCTAaHOB, 3BEPHEHHS TPOMAJISH, 3alUTH Ha 1HPOPMAIIII0, a TAKOX K
HIIIATUBHI Ta CYMPOBIJIHI JIUCTH.

123. 'V pa3i HasgBHOCTI MIJCTaB, SIKI BU3HAKOTHCA OOIPYHTOBAHUMH IS
CTBOPCHHSI PANOHHOIO JIEP)KABHOKO aJMIHICTPAIlIEI0 JIOKYMEHTIB y TarnepoBiit
dbopmi, ciy:k00BUH JTUCT 0GOPMITIOETHCS Y ManepoBiit popmi Ha cCrieHiAIbBHOMY IS
mucTiB Omanky dopmary A4 (210 x 297 wmimimerpiB). SKmo TEeKCT Incra HE
MEePEBUIIYE CEMH PSJIKIB, BUKOPUCTOBYEThCsl Oyiank (opmary AS (210 x 148
MUTIMETPIB).

124. Jluct mMae Taki PEeKBI3UTH: JaTa, peeCTpaIliiHUM 1HIEKC, MTOCHUIaHHS Ha
peecTpaliiHiil 1HIEKC 1 JaTy JOKYMEHTa, Ha SIKMM JaeThCsl BIAMOBIIbL, ajapecar,
3aroJIOBOK JI0 TEKCTY, TEKCT (OCHOBHUM PEKBI3UT CITY>KOOBOTO JIMCTA), BIAMITKA PO
HasSIBHICTb JTIoAATKIB (y pa3i motpedu), mianuc, BiAMITKa PO BUKOHABIIS.

125. Jlatoro nucra € nara peecTparlii BUXIAHOT KOPECHOHJEHINT y CIyxkOi1
IIJIOBOJICTBA.

126. Sk npaBuiio, y JIUCTI MOPYUIYETHCS OJJHE TUTAHHSI.

127. Tekcr nMcTa BUKIAJAETBCA BlJ MEPIIOI OCOOM MHOXHHU 3
BUKOPUCTAHHSM CJIB: «IIPOCHUMO MOBIJOMHUTH..» «PO3’SICHIOEMO, WIO...», a00 BiA
TPeTbOi OCOOM OJHWUHU - «pallOHHA Jep>KaBHA aJIMIHICTpalid 1HPOPMYE...»,
«paiioHHA JiepKaBHA aJMIHICTpallisl BBO)XAE 3a JOIUIBHEY.

128. Cnyx00B1l JUCTH MIAMUCYIOTHCS BIAMOBIAHO A0 1Mi€l [HCTpyKILi.
['ep60BOIO MEYATKOIO 3aCBIAYYIOTHCS JIMIIE TapaHTINHHI JIUCTH.

129. Cny60BuUii JUCT y ManepoBiii ¢popmi Bi3ye MpaliBHUK, SKUHA CTBOPUB
JOKYMEHT, KEPIBHUK CTPYKTYPHOI'O MIAPO3JLTy palOHHOI JepKaBHOI aaMiHICTparii
abo ii amapaTy, B SKOMY HOro CTBOPEHO, y pa3l HoTpedu (SIKI0 B JIHCTI
MOPYIIYIOTHCSI BaXKJIMBI Ta TPUHIMIIOBI MHUTAHHS) KEPIBHUKU 3aiHTEPECOBAHUX
CTPYKTYPHHUX TMIIPO3AUTIB paloOHHOI Jep>kaBHOI amMmiHicTparii abo ii amapary, a
TaKOX MEPIINMA 3aCTYIHUK, 3aCTYITHUK T'OJIOBM PAalOHHOI JIepKaBHOI aqMIHICTpalli,
KEepIBHHMK amapaTy pailOoHHOI Jep>KaBHOI aJMIHICTpalii BIAMOBIAHO 10 PO3MOALLY
GyHKITIH Ta TOBHOBA)KCHb.

Joxymenmu 0o 3acioansb Koae2iaibHUux opeamie
00.1acHoi 0epaicasHoi aominicmpayii

130. ITigroroBka Ta odopMIIEHHS JOKYMEHTIB 10 3acilaHb KoJIeTiaThbHUX
OpraHiB  pallOHHOI  JCp)KaBHOI  aAMIHICTpaIlli  3JIMCHIOIOTBCS 3  METOH0
oprasizauiifHoro 3a0e3ne4eHHs BIAMOBIIHOIO OPraHy.

131. 3acimaHHs KoOJETiaTbHUX OpPTaHiB MPOBOJATHCS BIATOBIAHO 0
3aTBEPHKCHUX IIaHIB iX poOOTH Ta y pasi mOTpeOHu.

VY miani poOOTH KOJErialbHOI0 OpraHy 3a3Ha4ar0ThCsl MUTAHHS, 1110 TTOBUHHI
po3rIsAAaTUCSA, JaTra pPO3TJAny, TpI3BUINE, I1HIIIAT IMEHI JOmloBigada Ta
HaliMEHYBaHHS CTPYKTYPHOT'O MiAPO3MiTy, SKUWA TOTYE TOKYMEHTH ISl PO3TIISAY
MUTAHHS KOJIET1aJlbHUM OPTaHOM.

[IpoekT T1uIaHy pPOOOTH KOJIETIAJBLHOTO OpraHy CKIAIAa€ThCs IMOCA0BOIO
0c00010, sIKa BIAMOBIAHO MO CBOIX MOBHOBA)XXEHb 3a0e3Medye Opranizaiito poooTu
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IIOTO OpraHy 3 ypaxyBaHHSM MPOMO3UIIA CTPYKTYPHHX IAPO3ILTIB palOHHOT
Jiep>KaBHOI aaMiHicTpartii abo ii amapary.

KepiBHUKY CTPYKTYpPHUX HiAPO3AUTIB palOHHOI Aep>KaBHOI aaMiHICTparllii abo
il amapaTy mNoOAalOTh JJisi BKJIIOYEHHS A0 IUTaHy POOOTH KOJIETIaIbHOTO OpraHy
nepestik MUTaHb, IKi BOHW BBAKAIOTh 32 HEOOXiTHE PO3TIITHYTH Ha MOTO 3acCilaHHI.
Jlo nepeniky A0Ja€ThCs JOBIKA 3 OOTPYHTYBAHHSIM M1JCTaB ISl BHECEHHS MUTAHHS
Ha PO3TJIS KOJIETIaIhbHOTO OpPTaHy.

3aTBep/KEHUIN KOJErialbHUM OPraHoM IUIaH poOOTH AOBOJIUTHCA 0 BiIoma
YJICHIB KOJIET1aJbHOTO OpraHy 1 KEepIBHUKIB CTPYKTYPHHX MIAPO3JAUIIB PallOHHOI
Jiep>KaBHOI afMiHicTpalii abo 11 amapary. JlogaTkoBl MUTaHHS 10 3aTBEPIKEHOTO
IUTaHY pOOOTH KOJIET1adbHOTO OpraHy MOXKYTh OYTH BKJIIOYEHI 32 PIIIEHHSM HOro
ronoBu. Cekperap KoOJIETialbHOTO OpraHy iH(oOpMye BCIX WICHIB KOJETiaJbHOTO
OopraHy Ta BIJIMOBITAJIbHUX BUKOHABIIIB MPO BHECEHI1 JI0 IUIaHY 3MiHHU.

132. JlIokyMeHTH 3 IUTaHb, 10 BHOCATHCS HA PO3IJISL] KOJIET1aJIbHOTO Oprasy,
NMOBHMHHI TIOJIaBaTUCS HE II3HIIIE HDK 3a IU'STh JHIB JO 3aciJaHHs, a y pasi
IIPOBEJICHHS [103a4€proBOI0 3aCiJaHHsI - HE IMI3HIIIe HIK 3a OJUH JICHb.

3a3HaueH1 JOKYMEHTH MICTSTh:

JIOTIOBIJTHY 3amMCKy (OB1JIKY), aJpecoBaHy KoJjeriaipbHoMmy oprany (y pasi
noTpedu), B sIKId IPYHTOBHO BUKJIQJI€H1 MUTAHHS 3 BUCHOBKAMU 1 IIPOIO3UIIISIMU;

NPOEKT  pilleHHS (PO3MOPSKEHHS, JIOPYYEHHS, Haka3, IOCTaHOBA)
KOJIET1aJIbHOTO OpraHy, 3aBI30BaHUI KEpPiBHUKAMHU 3ailHTEPECOBAHUX CTPYKTYPHHX
HiAPO3UTIB palOHHOI JepKaBHOI aaMmiHICTpalii ado ii amapary, HOKYMEHTH IO
HBOTO (QHAJIITUYHI JIOB1IKH, TAOIMIN, AlarpaMH TOIIIO), 3aBi30BaHi iX KEpIBHUKAMHU;

JOBIIKY MPO NOTOJKEHHSI MPOEKTY PILICHHS (PO3MOPSIKEHHS, TOPYUYECHHS,
Haka3, MOCTAaHOBA) KOJIETIAJBLHOTO OpTraHy 13 3alHTEPECOBAHUMH CTPYKTYPHUMH
Iipo3/i1aMu paiOHHOI JIepKABHOI aAMiHICTpallii a0o 1i amapary Ta y pasi moTpeou
3 IHIIUMH YCTaHOBAMH;

CIIUCOK 0Ci0, 5IK1 3alpOIIYIOTHCS Ha 3aClIaHHSI KOJIET1aIbHOTO OpPTaHy;

HIII JJOKYMEHTH, HEOOX1H1 JJIs1 PO3TJISIY TUTaHb.

133. JlokymMeHTH, TiATOTOBJICHI ISl PO3TIIANY KOJETiaJbHUM OpraHoMm, a
TaKOX OJIMH MPUMIPHHK iX KOMiH, 30epiraloTbCsi y CeKpeTapsi TaKoro opramy.

134. ¥V pa3i mpoBeneHHS 3aKpUTOTr0 3acCiaHHS KOJIETI1aJhbHOTO OpraHy ado
3aKPUTOr0 OOTOBOPEHHSI OKPEMHUX MUTaHb MIATOTOBKA JOKYMEHTIB 3 BIJMOBIIHUX
NMUTaHb 3JIMCHIOETHCA 3 JOTPUMAHHSM TOPSANKY pPOOOTH 3 JOKyMEHTaMH, IO
MICTSATh 1H(POpMAIIiI0 3 0OMEKEHUM JJOCTYIIOM.

135. 3a cBoeuyacHy Ta HaJeXHY MIJATOTOBKY JAOKYMEHTIB JJii MPOBEJACHHS
3acilaHh KOJETiaJIbHOT'O OpraHy BIANOBIAAIOTh KEPIBHUKU 3aiHTEPECOBAHUX
CTPYKTYPHHX IMiAPO31UIIB abo ii amapary.

136. Cekperap KoOJEriaJIbHOTO OpraHy 3/1MCHIOE KOHTPOJb 32 CBOE€YACHUM
MOJIAaHHSM JIOKYMEHTIB Ha PO3TJIsA]l Ta MepeBipsie iX Ha HAABHICTb Y TIOBHOMY 00Cs31
Ta MPABUWIbHICTH O(POPMIIEHHS.

JlokyMeHTH, MOAaHl 3 MOPYIICHHSIM YCTaHOBJIEHOTO TOPSIKY 1 CTPOKIB, JI0
PO3TIIAlY HE IPUHMAIOTHCSI.
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137. Pe3ynpratm 3acimaHHsA KOJETiaJbHOTO OpraHy o(OpPMITIOIOTHCS
IPOTOKOJIOM 3T1THO 3 BUMOT'aMH, 3a3HaueHUMH y myHKTax 105 - 121 nporo po3ainy
[HCTpYKIII.

138. PimenHs Kozerii palOHHOI Jep:KaBHOI aJMIHICTpalli peani3yroThCs
NUIIXOM BHUJAHHS PO3MOPA/KEHb (JOpPYyYEHb) TOJOBM pPAWOHHOI JepKaBHOI
aJMIHICTpaIlil, IKUMU BOHU BBOJSITHCA B JIIIO.

139. Bursru 3 mpoTOKOdiB O()OPMITIOIOTHCS HAa YHUCTOMY apKyIli Tamnepy
dopmaty A4 (210 x 297 wMinmiMeTpiB) 1 3acCBIIUYIOTBCS TI€YATKOK CIYXOH
JIIJIOBOJICTBA.

Joxymenmu npo ciyaich06i 8i0ps0HCeH s

140. Cayx060B1 BIIPSIKEHHS MPAIIBHUKIB MEepe0adaroThCs y MiaHi poOoTH
parioHHO1 JIep>KaBHO1 aMIHICTpaIlii.

141. V pa3l BUHMKHEHHA T[OTpeOM Yy HaNpaBIE€HHI NpaliBHUKA Y
BIJIpSIJDKEHHS, HE TIepe0adeHe TUIaHOM pOOOTH palioOHHO1 Aep KaBHOI aIMiHICTpaIlii,
KEPIBHUKOM  CTPYKTYpPHOIO  MiAPO3AUTy  amapary  pailOHHOI  Jep:KaBHOI
aAMIHICTpAIlil, B SKOMY TMpPAIIO€ TPAI[IBHUK, TOTYETHCS JOMOBITHA 3aMKCKa HA 1M S
roJIOBU pPalOHHOI JepkKaBHOI ajMIHICTparii abo MWoro mepuoro 3acTyIHHUKA,
3aCTyIIHMKA, KEpIBHMKA arapaTy pailOHHOI Jep>KaBHOI aJMIHICTpauii, B SKIi
3a3HAYAETHCS MPO TE, KYIU, HA SKUA CTPOK, 3 SKOIO METOI BIAPSIKAETHCA
IpaliBHUK.

JlomoBiHa 3amucKka pa3oM 3 TPOEKTOM PO3IMOPSKEHHS (HaKaszy) Mpo
BIJIPSIJDKEHHS TIEPEIacThCs aapecary, K IpaBUiIo, HE Mi3HIIIE HIXK 3a TPU A00U 10
TIOYATKY BiJIPSIKCHHS.

142. Jns peectpamii BiAPSJDKEHb BEIEThCA KypHal, (opma sSKOro
BHU3HAYAETHCA 1i€t0 [HCTpyKIIiero (101aToK 7).

143. Tlicis moBepHEHHS 3 BIAPSAKEHHS MPAIiBHUK TOTYE y TPUACHHUN CTPOK
MMCHMOBUH 3BIT MPO BIAPS/KCHHS (BUKOHAHHS 3aBJIaHHS), @ TAKOXK IOJIa€ 3BIT MPO
BUKOPHUCTAHHS KOLITIB y CTPOKHU, BU3HAUYEHI 3aKOHO/IaBCTBOM.

3BIT MpO BIAPSAKEHHS (BUKOHAHHS 3aBJIaHHS) Ta 3BIT MPO BUKOPUCTAHHS
KOWITIB MIJIUCYIOThCA TMpPalIBHUKOM, SKHUWA T1epedyBaB y BIAPSIKEHHI, Ta
MEepeatoThCsl IO CEKTOpa 3 MUTaHb YIPaBJIIHHS MEPCOHAIOM (CIy)KOa MepcoHany)
Ta BIUTY (DIHAHCOBO-TOCIIOAPCHKOr0 3a0€3MeUeHHs arnapary paioHHOI Jep KaBHOI
aAMIHICTpAIlii BiAMOBIIHO.

Opraxizanis 10KyMeHT000Iry Ta BUKOHAHHSA JOKYMEHTIB
Bumoeu wooo pavionanizayii doxymenmoooiey
144. JloxymeHTH, CTBOpeHI y mamepoBid ¢opmi, TMpPOXOJiTh 1
OIpPalbOBYIOTHCS B PAlOHHIN JepKaBHIN agMIHICTpaLlli HA €IMHUX OpraHi3aliiHuX
Ta IPaBOBHUX 3acajiax opraHizallii JOKYMEHTOO00Iry 13 TOKYMEHTaMHt, CTBOPCHUMU B
€JIEKTPOHHIN (opMi, BU3HAUEHUX 11€0 [HCTpyKII€0. Y pa3l HAIBHOCTI MIICTAaB, SIKI
BU3HAIOTbCSI ~ OOTPYHTOBAaHUMH  JJIi  CTBOPEHHsS ~ paHOHHIA  JIepKaBHOIO
aIMIHICTpAIl€l0 JOKYMEHTIB y mamnepoBidi ¢Gopmi, 3aCTOCOBYIOThCS 3acaju
oprasizarlii JOKyMeHTO00Iry, BU3Ha4eHI Ii€l0 [HCTpyKITi€ro.
145. EdexTuBHa opraHizailisi JOKYMEHTOOOIry nepeadayvac:
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OPOXOJKEHHSI  JOKYMEHTIB B  pallOHHIM  JepkaBHIM  aaMiHICTpallii
HAaWKOPOTIIUM LUISXOM;

CKOPOUYEHHS KIJIBKOCT1 1HCTAHIIIH MPOXOKEHHsSI JOKYMEHTIB (30Kpema, Il
Yac MOroIKEHHS);

YHUKHEHHS IyOJIETHUX Orepariii mij yac poOOTH 3 TOKyMEHTaMHU;

HEHTpali3alio (3A1MCHEHHS] OJHOTUIIHUX ONepaliil 3 JOKyMEHTaMu B
OJTHOMY MIiCIIi);

YCYHEHHSI pyYHUX PYTHHHHUX OIepallii, Kl MOKHAa aBTOMaTU3YBAaTH.

Iputimanus ma nepsunHe onpayro8arHs 0OKyMeHmis,
WO HAOX005Mb 00 YCMAHOBU

146. JloctaBka JOKYMEHTIB JO paldOHHOI Jep)KaBHOI aaMiHiCcTparii
3MIMCHIOETHCS 4Yepe3 CHUCTEMY B3a€EMOIi, a TaKoX MOXe 3J1HCHIOBaTUCS 3
BUKOPUCTAHHSM 3ac001B MOILITOBOTIO 3B’SI3KY, KYp €PChKOIO Ta (Delbl’€repChbKOr0
CITyXk0010.

[TomTor0 Ta 4Yepe3 Kyp e€pcbKy CIykOy TOCTaBIS€ThCA MHCHMOBA
KOPECTIOHJICHITIS y pa3l HASBHOCTI MIACTaB, SKI BU3HAIOTHCS OOTPYHTOBAHWMH IS
CTBOPEHHS PANOHHOI JIEP)KaBHOIO aJMIHICTPAII€I0 JOKYMEHTIB Yy TManepoBiit
(dopMi, MOITOBI KapTKH, OaHAEPOIl, APIOHI MAKETH, a TAKOX MEPIOAUYHI IPYKOBaHI
BUJIAHHSI.

®enba’erepchKor0 CITY)O00I0 JOCTABISETHCS CleliaTbHa KOPECTIOHSHITIs.

147. Yci mokyMeHTH, 10 HAAXOAATh JI0 PaliOHHOI JepKaBHOI aJMIHICTparlii,
NPUIMAIOTHCA LEHTPAII30BaHO CIYXKOOI0 MIJIOBOJACTBa, 0€3 mpaBa JieJeryBaHHs
BIAMOBIAHOT (YHKLII I1HIIMM CTPYKTYpPHHM MIAPO3JLIaM amapary pailoHHOI
Jep>KaBHOI aMIHICTpaIlii.

VY cnyx01 I1710BOJACTBA PO3KPUBAIOTHCS BCl KOHBEPTH, KPIM THX, 110 MalOTh
HAITUC «OCOOMCTOY». Y TaKOMY BHUIIQJKy PEECTPAIlIMHMMA 1HAEKC Ta JaTa peecTpartii
HAHOCSITHCS HAa KOHBEPT.

PexomenoBaHa, crieliajibHa Ta KOPECHOHAEHIlIS 3 OTOJIOIICHOK IIHHICTIO
IPUIMAETHCS M1 PO3MHUCKY B XKypHAI, peecTpi a00 MOBIJOMIICHHI PO BPYYEHHS.

148. ¥V pasi HaAXOKEHHS KOPECHOHJACHIT 3 BIAMITKOW «TepMiHOBOY
(biKCY€eThCS HE JIHINE aTa, a i TOMUHU Ta XBUJIMHH JIOCTaBKH.

149. KonBeptu 30epiraroThCs 1 10aI0THCS 10 IOKYMEHTIB Y pa3i, KOJIM JIMIIIE
3a KOHBEPTOM MOJKHAa BCTAHOBUTH aJpECy BIAMpPaBHHUKA, Yac BiJIMPaBICHHS Ta
oJlep)KaHHS JOKyMEHTa a00 B KOHBEPTI BIICYTHI OKpeMi JOKYMEHTH YH
BCTAHOBJIEHO HEBIJNOBIJHICTD HOMEPIB JIOKYMEHTIB HOMEpaM, 3a3HAaYEeHUM Ha
KOHBEPTI, a TAKOXK aJIPECHI SIPIUKH PEKOMEHIOBAHUX KOHBEPTIB 1 MAKETIB.

Y pa3i BIACYTHOCTI MOJATKIB, 3a3HAUYEHHUX Yy JOKYMEHTI, a00 OKpeMHuX
apKyIlliB, a TAKOXX MOMWIOK B O(QOPMJIEHHI TOKYMEHTA, 110 YHEMOKJIUBIIIOE HOro
BUKOHAHHSA (BIJICYTHICTh MIJAMKCY, BIIOUTKY TeYaTKH, TpUdy 3aTBEPIKEHHS TOIIIO),
JIOKYMEHT HE€ PEECTPYETHCS 1 BIANMPABHUKOBI HAJCHIAE€THCS MUCBMOBUN 3amuT a0o
oMy moBimOMIIsiETRCA Tpo 1ie TenedoHoM. [Ipu oMy Ha JOKyMEHTI pOOUTHCS
BIJIMOBIHA BiMITKA 13 3a3HAYCHHSIM JaTH 3amuTy (PO3MOBU TesnedOHOM), MOCaIu
Ta MpI3BUIIA OCOOU, AKIA 3pOOJIEHO 3amuT, MIANKUCY, 1HIIIATy IMEHI Ta MPi3BUILA
oco0H, 1110 3A1MCHUIIA 3aIInT.
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VY pa3i MNONIKOJKEHHS KOHBEpPTa pOOUTHCS BIJANOBIJHA BIIMITKA Yy
MOIIITOBOMY PEECTPI.

Y pa3i BiICYTHOCTI, HEIUIICHOCTI BKJAaJ€Hb BHACIIAOK ITOIIKOKEHHS
KOHBEpTa, YMaKyBaHHS, IO MPU3BEIO 10 HEMOXJIMBOCTI MPOYUTAHHS TEKCTY
JIOKYMEHTA, CKJIAJAEThCSA aKT y JBOX MPUMIPHUKAX, OJUH 3 SKUX HAJCUIAETHCS
KOPECTIOHJIEHTY, a IHIIMH 30epiraeTbcest y CiryxO01 AUTOBOICTBA.

150. JlokyMeHT MOBEPTAETHCS BIAMPABHUKOBI 0€3 po3rsimy y paszi Horo
HAJXO/KEHHS HE 32 a/Ipecor0, HaJXOMKECHHSI MarepoBOro NpUMIpHUKA JIOKYMEHTA,
AKUU B)KE€ HAAIMIIOB Yy €JNEeKTPOHHIA ¢opMi uYepe3 cUCTeMy B3aemojli, abdo
HAJXO/KEHHS JIOKYMEHTa y marepoBid (opmi 0e3 HasBHMX Ha Te TMIACTaB, SKi
BU3HAIOTBCS ~ OOTPYHTOBAaHUMH NI  CTBOPEHHS  PAOHHOIO  JIEPKABHOIO
aJMIHICTpAIlI€I0 JOKYMEHTIB Yy MarepoBiit hopmi.

151. V pa3i onepxaHHs (HaKCUMIJIBHOT'O TIOBIIOMJICHHS JOKYMEHT HeE
peeCTpyeThCS.

IlonepeoHii po3ensid 0oKymeHnmie

152. Yci BXigHI JOKYMEHTH MIUIATAIOTH MOMEPEAHHOMY PO3IIISIAY B CIyxOi
JIIJTOBOJICTBA.

153. ITopsimok nmonepeaHboro po3risiAy BU3HA4Ya€Thes i€t [HCTpyKIi€ero.

154. Ha craaii nmonepeaHboro po3risiay 3A1HCHIOEThCS BiJOIp JTOKYMEHTIB,
0 HE MIJJIAralTh PEeeCTpalli CiIy»KO00Kw JUIOBOJCTBA, a TaKOX TaKHX, IO
NEePeNaoThCsl JUIsl CHEIaIbHOTO OOMIKY CTPYKTYPHUM MiAPO3AlIaM pPaiilOHHOT
Jep>KaBHOI aIMIHICTpaIlii, 1[0 BA3BHAYEHO B 10AaTKy 15.

Peecmpayis ookymenmis

155. PeecTpaliisi TOKyMEHTIB YCIX KaTeropiil moiyisira€ y CTBOPEHHI 3amucy
OOJIIKOBHX JTaHUX MPO JOKYMEHT Ta O()OPMIICHHS PEECTPAIiiHO-MOHITOPHHTOBO1
KapTku B enekTpoHHid (opmi y cuctemi ACKO/] 13 3a3HaueHHSIM OOOB’SI3KOBUX
PEKBI3UTIB, 3a JOMOMOIrOI0 SIKUX (PIKCYeThCs (DaKT CTBOPEHHS, BIANpaBiICHHS abo
OJIep’KaHHS JOKYMEHTa LUISIXOM MPOCTaBJIEHHS Ha HbOMY PEECTPAIiiiHOrO 1HIEKCY
3 MOJAJBUIUM BHECEHHSIM JI0 PEECTPALIIMHO-MOHITOPUHIOBOT KapTKU HEOOXITHUX
BIZIOMOCTEH.

Y pa3i nmorpebu mepenik  000B’SA3KOBUX PEKBI3HUTIB peeCTpaliiiiHo-
MOHITOPUHIOBOI KapTKU MOke OyTHu gonoBHeHH. [Topsaok po3MilieHHs peKBI3UTIB
y peeCTpaliiiHo-MOHITOPUHTOBIN KapTIll BU3HAYAETHCS MI€I0 [HCTPYKITI€HO.

Peectpaiiisi 1OKyMEHTIB MPOBOJUTHCS 3 METOH 3a0e3MeyeHHsl iX OOJIKY,
MOHITOPUHTY CTaHy BHUKOHAHHS 1 OINEpPATUBHOTO BHUKOPUCTAHHS HAsSBHOI B
JTOKyMeHTax 1H(opMmariii.

156. PeecTpailis TOKYMEHTIB TPOBOAMTHCS IIEHTPATI30BAHO CIIYKOO0IO
JIIJTOBOJICTBA.

PeecTpariii miansratoTh TaKoX JOMOBIJIHI Ta CIIY>KO0BI1 3alMCKH, MTOJAHHS, CTBOPEH1
CTPYKTYPHUMHU MAPO3/IIJIaMU anapaTy paioHHOI Jep>KaBHOI aIMiHICTpaIlii.

Biggin  ¢inaHCOBO-rOCTIONAPCHKOTO  3a0€3MEUCHHS  amapary paioHHOT
JIep’KaBHOI aMIHICTpaLlli MOKE PEECTPYBAaTU: BUAATKOBI HAKJIaJHI; MPUOYTKOBI Ta
BUJIATKOBI KaCOB1 OpJiepH; TUIATIXKHI JOPYUCHHS; pEECTPH OIOJKETHUX 3000B’SI3aHb
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PO3NOPAJIHUKIB  OIO/PKETHUX KOIITIB; JOBIIKM MpO 3apo0iTHY IUIaTy, s
HapaxyBaHHA Ta TiepepaxyBaHHs TMeHcii; 3BiTH [lenciitHoro douxy Ykpainu
(mepcoHidikalis) Ta iHIll JOKYMEHTH (HIHAHCOBO-TOCIOAAPCHKOI AISTBHOCTI.

157. JIOKyMEHTH pEeecTpYyIOThCS JIMILE€ OJWH pa3: BXIOHI - Yy JCHb
HAJIXOJIPKEHHSI, CTBOPIOBAHI - Y JIeHb IMIMKCaHHs a00 3aTBEPPKCHHS.

158. ¥V pas3i nepemaul 3apeecTpOBAHOrO JIOKYMEHTa JO CTPYKTYPHOTO
HiAPO3ILUTY PEECTPAIMHIN 1HASKC HA JOKYMEHTI HE TPOCTABIISIETHCS.

159. JIokyMeHTH peecTpyroThCs 3a IpyIlaMu 3aJIeKHO BiJl Ha3BU BH]Y, aBTOpPA
1 3MICTy JOKyMeHTIB. Hanpukia, oKpeMo peecTpyrOThCs: aKTU OpPTraHiB JIep>KaBHOI
BIaau, opraHiB Biaau ABToOHOMHOI PecnyOmiku Kpum Ta nopydeHHs BHIUX
N0CaIOBUX OC10, 3aluTH, 3BEpPHEHHs, a TaKOX KopecnoHjeHuis BepxoBHoi Paau
VYkpainu, mo Hagifmnwa A0 paifloHHOT Jep’KaBHOI aaMIHICTpaIlii; PO3MOPSKEHHS
(HaKa3u) 3 OCHOBHUX IHWTaHb JISUTBHOCTI YCTAaHOBH; PO3MOPSKEHHS (HaKa3) 3
aJAMIHICTPATUBHO-TOCIIOJAPChKUX IUTaHb; PO3MOPSKEHHs (HAKa3HM) 3 KaJpOBUX
nuTaHb (0CO00BOrO ckiany) (BIAMOBIAHO MO iX BHJIB Ta CTPOKIB 30epiraHHf);
pilIEHHS  KOJIerii; akTW  peBi3ld  (IHAHCOBO-TOCHMOAAPCHKOI  JISIBHOCTI;
Oyxraiatepcbki JOKYMEHTH;, 3asgBKM Ha MaTeplaibHO-TEXHIYHE MOCTAaYaHHS,
CITY’KOOBI JIUCTH; CIIY>KOOBI Ta JIOMOBIJIHI 3aITUCKHU; 3BEPHEHHS TPOMA/ISH; 3alIUTH Ha
1H(pOopMaIliio.

160. Peectpariss AOKyMEHTa 3JIHCHIOETBCS 3 BHKOPUCTAHHSIM CHCTEMH
ACKO/I (nomatku 161 17).

XKypnansHa (manepona) a0 kKapTKoBa popMa peeCTpallii TOMyCKAETHCS JTUTIIE
B YMOBaX Ta MPOTITOM CTPOKY Jii BIMCHKOBOrO 4YM HAJ3BHYAMHOrO CTaHy Ha
TEpUTOPIi, e po3TalIOBaHa YCTAHOBA.

161. TIlpu 3actrocyBanni cuctemu ACKOJ dopmyerbcs  eamHa
[EHTpaIi30BaHa 0aza peecTpalliiHUX TaHUX YCTaHOBH, IO 3a0e3Meuye MpailiBHUKIB
iH(pOpMaIli€er0 Mpo BCi JOKYMEHTH palOHHOI JepXaBHOI aaMiHICTparlii Ta iX
MICIIE3HAX OPKEHHSI.

Opeanizayin nepedayi 0OKyMeHmMi8 ma ix 6UKOHAHHS

162. Jlns 3a0e3nedyeHHS CBOEYACHOTO BHUKOHAHHS JIOKYMEHTIB CIIyk0a
JIIOBOZICTBA PO3po0IIsie rpadiku mepeaadi KOpECIOHASHITT KePIBHUITBY PallOHHO1
Jep>KaBHOI aIMIHICTpallli Ta CTPYKTYpPHUM IMiApO3JijiaM pPaioHHOI Jep>KaBHOI
aaMiHicTparrii.

163. 3apeecTpoBaHi JOKYMEHTH IMEpPEAAIOThLCA Ha PO3MJIS KEPiBHUIITBA
palioHHO1 JIep>KaBHOI aJMIHICTpalli y JAeHb iX HaJIXO/KEeHHS 10 15 rogunu abo
HACTYIMHOT'0 poOOYOro JHS y pasi ix HamxomkeHHs micas 15 roguau. Temerpamu,
aKTU OpTaHiB JEp>KaBHOI BJajaH, opraHiB Biaau ABToHOMHOI PecmyOmiku Kpuwm,
JTOPYYEHHS BUIIUX MOCAAOBUX 0Ci0, 3aMUTH, 3BEPHEHHS, a TAKOK KOPECIIOH ICHIIis
BepxoBnoi Pamm VYkpainu, Anminictpamii Ilpesunenta VYkpainu, KaOinery
MinicTpiB YkpaiHu, KOPECIOH/EHIIis, 1110 HAJAXOAUTh BlJ YCTAHOB BUIIOTO PIBHS,
NepelatoThCsl Ha PO3TJIs HEBIAKIIAIHO.

164. JloKyMeHTH, PO3TJSAHYTI KEpPIBHMIITBOM palOHHOI  JepKaBHOI
aJIMiHICTpaIlil, MOBEPTAIOTHCS 3 BIATIOBITHOIO PE3OIIOIIEI0 CIIYXO01 A1TOBOJICTBA, KA
3IMCHIOE Tepeayy JOKYMEHTIB Ha BUKOHAHHSI.
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165. JIOKyMEHT, BUKOHABISIMH SKOTO € KUIbKa CTPYKTYPHHUX HIAPO3LIIB
palioHHOI Jep:kaBHOI aaMmiHICTpallii abo i1 amapary, MepeaacThCs BHKOHABIIM
ogHouacHo uyepe3 cucremy ACKOJ| B enekrponniit ¢opmi. Komis noxkymenta B
marcpoBoOMy BI/IFJ'IHZ[i MOKC HaaaBaTHUCs TOJOBHOMY BHKOHABIKO, BH3HAYCHOMY B
PE30JIOLLIT MEPIIUM.

166. ®akt mnepenavyi JOKYMEHTIB BHUKOHAaBLUSAM (IKCYETbCA ILUIAXOM
MPOCTABJICHHS BIATOBIAHOI BIAMITKH B PEECTPAIIHHO-MOHITOPUHTOBIN KapTIll 13
3a3HAYCHHSM 1HQOpMaIli MPO BHUKOHABIIB, SKUM TEPEIaHO MarepoBy KOIIIIO
JTOKYMEHTA.

167. Tlepenaya NOKyMEHTa 3 OJHOTO CTPYKTYPHOI'O MiAPO3AUTY paiOHHOI
Jep>KaBHOI aAMiHIcTpalii abo ii amapaTy A0 1HIIOTO B OOOB’A3KOBOMY MOPSIKY
3MIMCHIOETHCS 4Yepe3 CIyXOy [IJTOBOJICTBA, SIKa POOUTH BIATIOBIAHY BIAMITKY B
peecTpaliiftHO-MOHITOPUHIOBIN KapTii. JJOKyMeHTH, BUKOHAHHS SIKMX MepedyBae Ha
KOHTPOJI, TEPENaloThcsl A0 IHIHUX CTPYKTYPHHUX MIAPO3AUTIB a00  1HIIUM
BUKOHABIISIM TIJILKH 3 TTOB1JIOMJICHHSIM TIPO 1€ CITYK01 KOHTPOJIIO.

168. Tlepegaua JOKYMEHTIB y MEXKax CTPYKTYPHOIO MHIAPO3JAUTY pailOHHOT
JIep>KaBHOI ~ aJMIHICTpalii  3IIACHIOEThCS  Yepe3 0co0y, BIAMOBiAAIbHY 3a
JIJIOBOJICTBO B CTPYKTYPHOMY IT1IPO3ILII.

169. BianoBinanbHICTh 32 BUKOHAHHS JJOKYMEHTA HECYTh OCOOM, 3a3HAYCHI Yy
pO3MOPATYOMY  JOKYMEHTi,  PE3ONIIOIISX  TOJIOBU  PAllOHHOI  Jep>KaBHOI
aJMIHICTpallll, MOro MepIiioro 3acTYMHHKA, 3aCTylHUKA Ta KEpIBHUKA amapary
palioOHHOI JEep)KaBHOI aJAMIHICTpaIlii, Ta TPAMIBHUKHA, SKUM O€3MOCEepPETHBO
JTIOPYYEHO KOTO BUKOHAHHS.

['onoBHMI BUKOHaBEIb OPraHi3oBye pPOOOTY CIIBBUKOHABIIB, 30KpeMa
BHU3HAYA€ CTPOKHU IMOJAHHS HUMU IMPOIMO3UIIIH, MOPSAJOK MOTOIHKEHHS 1 MiTOTOBKH
IPOEKTY TOKYMEHTA.

CriBBUKOHABIII BIJIMOBIIAIOTh 3a MIATOTOBKY Ha HAJIIGKHOMY PIiBHI Ta
CBO€YACHE TOJaHHS T'OJIOBHOMY BHMKOHABIIIO MPOMO3MILH. Y pa3i HECBOEYACHOTO
NOJJaHHS MPOIO3ULIN CHIBBUKOHABLSIMU TOJIOBHUHN BHKOHABellb 1H(OOPMYE IMpPO 1€
KEpIBHHKA, SIKUI HAJIaB IOPYUCHHS.

170. BukonaHHsS [OKyMeHTa Tiepefdavae 30uUpaHHS Ta ONpPAIFOBAHHS
HeoOx1aHOoi 1HpOopMaIlii, TATOTOBKY MPOEKTY BIAMOBiAI Ha JOKYMEHT Yd HOBOTO
JOKyMeHTa, #oro odopMIeHHS, TIOTOKCHHs, TOJAHHS JJs  IiJIUCAHHS
(3aTBEp/IKEHHA) TOJI0B1 PAOHHOI AEPKABHOI aMIHICTpalii, IEPIIOMY 3aCTYITHUKY
rOJOBHM, 3aCTYNHUKY TOJIOBHU, KEPIBHUKY amapary paloHHOI JepxaBHOI
aJMIHICTpAllii, @ TAKOXK y pa3i MoTpedu - MIArOTOBKY JUIsl IEPECUIaHHS aJpecary.

171. Ilepen momaHHSIM MPOEKTY MTOKYMEHTa Ha IMIJAMUC TOJOBI paiOHHOI
JIep>KaBHOI aAMIHICTpalli, HOro mneprnioMy 3acTyNHHUKY, 3aCTYMHHUKY, KEPIBHUKY
amapary paiilOHHOI Jep>KaBHOI ajMiHICTpallii MpaiiBHUK, KWW MiATOTYBaB MPOEKT
JIOKyMEHTa, 3000B’SI3aHUN TEPEBIPUTH TMPABUIBHICTb HOTO CKJIQJCHHS Ta
oopMIIEHHS, MMOCUJIAHHS Ha HOPMAaTHBHO-IIPABOBI AKTH, YTOYHUTU LHU(POBI JaHI,
HAsABHICTH HEOOX1HUX BI3 1 JOJATKIB.

172. JIoOKyMeHT MOAA€ThCs Ha MAMKUC Pa3oM 3 JTOKYMEHTaMH, HA BUKOHAHHS
YM Ha M1JICTaB1 SIKUX HOro CKIaJeHO.
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173. Sxmo JOKYMEHT HAJCWIAEThCS JIO KUIBKOX YCTaHOB, SKI HE €
KOpPHCTYBauaMH CHCTEMH B3a€MOJIli, MICIs MOTO peecTparlii ciayxkba IijI0BOJCTBA
OpraHi30By€ BUT'OTOBJICHHSI HEOOX1THOT KITbKOCT1 PUMIPHUKIB.

174. ABTOp nOKyMeHTa Yy pa3l BIANYCTKH, BIAPS/KEHHS, 3BUIBHEHHS
3000B’s13aHUN TIEpeNaT 1HIIOMY TPAI[IBHUKOBI 3T1IHO 3 JIIFOYMM PO3IMOALIOM Ta 3a
MOTO/IPKEHHSAM 13 CBOIM 0€3MocepeiHiM KEepIBHUITBOM yC1 HEBUKOHAHI JOKYMEHTH
Ta MOiH(OPMYBATH CIIYKOY KOHTPOJIIO PO Mepeaady TOKYMEHTIB, BUKOHAHHS SIKAX
nepedyBae Ha KOHTPOJII.

Opeanizayiss MOHIMOPUHEY BUKOHAHHS OOKYMEHMI8

175. OcHoOBHI 3acanyd MPOBEAEHHS MOHITOPUHTY BUKOHAHHSA JIOKYMEHTIB
BH3HAYAIOTHCS po3aiIoM I miei [HcTpyKIii.

176. Y CTpyKTypHUX TMIApO3aax paloHHOI JepKaBHOI aJMiHICTpallii
Oe3mocepenHii  KOHTPOJIh 3a BUKOHAHHSM JIOKYMEHTIB 3IIHCHIOE  0co0a,
BIJIITOBIJaJIbHA 34 JUIOBOICTBO.

177. CTpok BUKOHAHHSI JOKYMEHTa MOK€ BCTAHOBIIIOBATHUCA Y HOPMATUBHO-
PABOBOMY aKTi, PO3MOPSIIOMY JOKYMEHTI abo0 PE30NIoIii TOJIOBH PaiOHHOT
JIep>KaBHOI  aJIMIHICTpallii, HOro mepuioro 3acTyMHHKA, 3aCTYMHUKA, KEpIBHHKA
amapaTy pailoHHOT Iep:KaBHOI aJMiHICTpaIlii.

178. CTpoku MOXYTh OyTH TUIIOBUMH a00 1HANBITYIbHUMH.

TunoBi CTPOKM BUKOHAHHS JIOKYMCHTIB YCTAaHOBJIOIOTHCS 3aKOHOIaBCTBOM.

CTpoky BUKOHAHHS OCHOBHUX JIOKYMEHTIB HaBEAEHO B TOAATKY 18.

[HauBiAyanbHI CTPOKM BCTAHOBIIOIOTHCA TOJIOBOIO PAMOHHOI Jep>KaBHOL
aMIHICTpaIlill, MEpPIIUM 3aCTYIMHUKOM, 3aCTyIMHUKOM TOJOBH a00 KEPIBHUKOM
arapaTy pallOHHOI Jiep»KaBHOI aJiMiHICTpaIlii.

179. JlokyMeHTH, B SKHX CTPOK BHWKOHAHHS HE 3a3HA4Y€HO, SIKi HE €
JIOKyMEHTaMH 1H(OopMaIiiHOro xapakrepy abo He MICTITh KOHTPOJbHUX 3aBJaHb,
NOBUHHI OyTH BUKOHaHI He mi3Hime HiX 3a 30 OHIB 3 MOMEHTY peecTpallii
JOKYMEHTA B pallOHHI{ J€pKaBHIN aJMIHICTpaLii.

180. ko 3aBnanHs MOTpeOye TEPMIHOBOIO BUKOHAHHS, Y TEKCT1 3aBJIaHHS
000B’SI3KOBO 3a3HAYAETHCSA KOHKPETHUN KIHIIEBUN CTPOK BUKOHAHHS.

181. CniBBuKOHaBIlI 3000B’s3aHI TMOJAaBAaTU TMPOIO3UIII TOJIOBHOMY
BHKOHABIIIO Y BU3HAYEHI JJISI HUX TEPMiHH IIIOJ0 BUKOHAHHS JOPYUYEHHS, 3aBIaHHS.

182. V pa3i norpebu 1HAUBIAYAIbHUN CTPOK BUKOHAHHS JOKYMEHTa MOXE
OyTH MPOAOBKEHO 32 OOIPYHTOBAHUM NPOXaHHSIM BUKOHABIIS, SIKE MOJAETHCS O€3
NOTO/PKEHHS 3 1HIIMMHU CTPYKTYPHUMHU MIAPO3JAUIaMU pPallOHHOI JIepKaBHOI
aaMmiHicTpamnii abo ii amapaTy Oe3mocepeaHbO IMOCaIoBi 0c00i, siKa BCTaHOBHMIIA
cTpoK. BiamoBijgiHe MpoOXaHHS IMOJAETHCS HE TMI3HINIE HIXK 3a TpU poOoul JHI 10
3aKIHUE€HHS BCTAHOBJICHOT'O CTPOKY.

183. TIlpomo3urmiss 11010 TPOJOBKEHHS CTPOKY BHKOHAHHS 3aBiaHb,
BU3HAYEHUX OOJIACHOIO JEP>KaBHOKO aJIMIHICTpAIl€l0 3a CiM JIHIB J10 3aKIHYCHHS
BCTAHOBJIEHOT'O CTPOKY.

184. besnocepenHiii MOHITOPUHT BHKOHAHHS JIOKYMEHTa 31MCHIOETHCS Ha
M1JICTaB1 pe30JIIOLIIT TOJIOBU PAlOHHOT IepKaBHOI aJMIHICTpalIii.
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185. PeectpaiiiitHO-MOHITOPUHIOB1 KapTKH JOKYMEHTIB, 100 BUKOHAHHS
SIKUX TPOBOJIUTHCS MOHITOPHHT, JUIS 3pYYHOCTI MOXKYTh TPYIYBATHUCS 3a CTPOKAMH
(HaOMMKEHHSIM  CTPOKIB) BHUKOHAHHS  JOKYMEHTIB, 3a BHUKOHABISIMH, 3a
KOpecroHAeHTaMi abo0 TrpynamMu (pPO3MOPSKEHHST 3 OCHOBHOI iSUTBHOCTI,
JIOPYYEHHS BUINMX OpPTraHiB BIAJH, JTOPYYCHHS KEPIBHUIITBA PAMOHHOI JEpPKABHOI
aJMIHICTpAIlil TOIIIO).

186. Ha ogun noxkymMeHT MoOke OyTH 3aBelieHa JUIIE OJHA PEECTpaIliiiHo-
MOHITOPMHTOBA KapTKa HE3aJeKHO BIiJ KUIBKOCTI BHUKOHABIIB a00 CTPOKIB
BUKOHAHHS OKPEMHX 3aB/IaHb, 3a3HAYCHUX Y JOKYMEHTI.

187. Jlami mpo XiJ BHUKOHAHHS JOKyMEHTa MOXYTh BHOCHUTHUCS O
peeCTpaliifHO-MOHITOPUHIOBOI KapTKH Ha MIiJICTaBl iX 3amuTy TenedoHoM abo miA
9ac MepeBipKU poOOTH CTPYKTYPHOTO MAPO3ALTY - BAKOHABIIA.

188. 3a 3anuTOM CTPYKTYPHOTO TIAPO3ALTy CHyk0a KOHTPOJIIO HaJae
iHpOpMaIlil0 PO TOKYMEHTH, BUKOHABLIEM SIKUX € BIAMOBIAHUUM MiIPO31LI, LI00
SIKUX TMPOBOJIUTHCSI MOHITOPHHT.

189. IHq)opMam;I PO CTaH BUKOHAHHS B3ATHUX HAa KOHTPOJIb I[OKYMCHTIB
TOTYEThCS MIOTWIKHSA 1 TOJAETHCSA TOJIOBI PAWOHHOI JEpXaBHOI aaMiHICTparlil
(momatok 19).

Inghopmayitino-oosiokosa poboma 3 0OKymMeHmamu
190. 3acaau npoBeneHHs 1HPOPMAIIHO-A0BIKOBOI pOOOTH 3 TOKYMEHTaMHU
BU3HAYAIOTHCS po3auiom I miei [HcTpykiii.

llopsaook onpayrosanns ma HAOCUNAHHS BUXIOHUX OOKYMEHMI8

191. BuxigHi JOKyMEHTH Yy TamnepoBid ¢opmi, CTBOpeHI B pallOHHOL
Jep>KaBHIM  agMiHICTpallii y pa3l HasSBHOCTI IMIJCTaB, SKI BU3HAIOTHCS
OOTPYHTOBAaHUMH JUIsI CTBOPEHHS JOKYMEHTIB Yy MamnepoBiil Gopmi, HaICUIAIOTHCS
ajipecataM 3 BUKOPUCTAHHSM 3aC001B MOIITOBOIO 3B’ 53Ky, €IEKTPO3B’A3KY, a TAKOXK
JIOCTaBJISIIOTHCA Kyp €PChKOI0, (hesIb]’€repChKOI0 CIYKO0010.

192. OmnpaitoBaHHs JOKYMEHTIB [l BIJMIPaBJIEHHS 3aco0aMy IMOIITOBOIO
3B’SI3KY 3I1MCHIOETHCA CHYKO00I0 JUIOBOACTBA BianoBigHO a0 [IpaBun HamaHHs
MOCJIYT MOIITOBOTO 3B’SI3KY.

193. BuxiiHi JOKYMEHTH ONpPalbOBYIOTHCS 1 HAJCUIIAIOTHCA LEHTPaTI30BaHO
y JIeHb iX HaJIXO/PKCHHS Bl CTPYKTYPHHX MiAPO3/LTIB - BAKOHABI[IB 00 HE Mi3HIIIEe
HACTYMHOT'0 poO0YOro JIHS.

194. He nonyckaerbcs:

HaJCWIaHHA a0o Tmepedadya JOKYMEHTIB 0e3 ix peecrpamii B CiyxkOi
JIJIOBOJICTBA;

nyOjeTHe HaJACWIaHHS MPUMIPHUKA, y TOMY YHCIl OpPHUIIHAIBHOIO,
JIOKYMEHTA y MmanepoBiit popMi, SIKIO HOro MpUMIpHHUK a00 KOIIiI0 BXKe HATICIaHO B
€JIEKTPOHHIN QopMmi.

195. Ilix yac mpuitMaHHs BiJi BUKOHABIIIB BUX1IHMX JOKYMEHTIB MpAI[iBHUKH
CITY>KOH J1JTIOBOJICTBA 3000B’s13aH1 MEPEBIPUTH:

NPaBUIBHICTE OPOPMIICHHSI TOKYMEHTa (CKJIaja 1 PO3MIIIEHHS B HbOMY BCIX
PEKBI3UTIB);
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HasIBHICTbH 1 MPAaBWJIbHICTh 3a3HAYEHHS aJ[PECH;

HAsSIBHICTh HA IOKYMEHTI BIIMITKH PO JOJATKH;

HaAsSBHICTh yCiX HEOOXITHHUX IMIJAMUCIB (MI€YaTOK) HAa JOKYMEHTI Ta JIoJaTKax
710 HBOTO;

HAsSIBHICTB JIOAATKIB Ta iX BIJIMOBIIHICTh 3asBJICHOMY CKJIaIy;

BIJIMTOBIHICTh KUIBKOCT1 MPUMIPHUKIB KUTBKOCTI aJ[peCcariB;

HAsSBHICTh Bi3 HA MANepOBOMY NPHUMIPHHUKY BHXITHOTO MOKyMeHTa (y pasi
HEOOX1JHOCT1 Or0 CTBOPEHHS), 110 3aJIMIIAETHCS Yy CIIpaBax palloOHHOI JIepKaBHOI
aJMIHICTpaIlii.

196. Ha opuriHamax JOKYMEHTIB, SIKI MiJJISTalOTh IOBEPHEHHIO, HAa
BEPXHbOMY TIPABOMY TIOJII TMEPIIOi CTOPIHKU cTaBuThesad Imuramn «lligmsrae
TOBEPHEHHIO».

197. JlokyMeHTH, WIO HAaJCUJIAIOThCS OJHOYACHO OJHOMY W TOMy XK
aJpecaroBl, BKJIAJAlOTbcsl B OAMH KoHBepT (ymakyBaHHs). Ha koHBeprTi
IIPOCTABIISIOTHCS PEECTPAIliiHI 1HEKCH BCIX JOKYMEHTIB, K1 MICTSTBCS Y KOHBEPTI.

198. Anpecu MOXXYTh HAHOCUTHUCS Ha KOHBEPT APYKAPCHKUM CITIOCOOOM.

199. JlokymeHTH, W10 JOCTaBISIIOTHECA  (DEb] €ErepChKOI0  CITYKOO¥0,
nepeaarThCs aapecaTaM i PO3MUCKY Y BIAMOBITHIN KHU3I.

200. JocunanHsa abo 3aMiHa HAJIICIAHOTO paHIlE TOKYMEHTa 3[1HCHIOIOThCS
3a BKa31BKOIO ITOCAJ0BOI OCOOH, sSKa IMiJIMHcaIa JOKYMEHT, a00 KepIBHUKA CITYKOU
JTOBOCTBA. Y TaKOMY BUIAIKY B JJOKYMEHTI 3a3HAYA€THCS, 110 BiH € JOCHJIAHHSIM
a00 HAJICWIIAE€THCS HA 3aMiHY paHillle HaJiCIaHOTO.

Ta OKpEM1 BUKOHABL 3000B’s13aH1 MepeJaBaTh BUX1/IHI JOKYMEHTH Ta IHIII [TOMITOBI
BIJIMMPABIICHHS CIIY»O1 J1IOBOJICTBA /10 13 roauHu, y BUHATKOBUX BUIaaKax (y pasi
HaJICUJIaHHA (enba’€erepchbKoi ciry»0010) - 10 16 ToauHU.

Cucremarusauisi Ta 30epiraHus JOKyMeHTIB Y AiJI0BOACTBI
CknadeHnusi HoOMeHKIamypu cnpas

202. OcHOBHI 3acaJyl CKJIaJeHHS HOMEHKJIATYpH CIipaB, (JOpMyBaHHS CIpaB
Ta
30epiraHHs  JIOKYMEHTIB B  amapaTi pallOHHOI JIepXKaBHOI  ajMiHICTparil
BHU3HAYAIOTHCS
pozainom I miei [ncTpyxkuii.

Y 1poMy po3aili BH3HAYAKOTHCS OKpPEeMi OCOOJIMBOCTI CHUCTEMaTH3allii Ta
30epiraHHs TOKyYMEHTIB y mamnepoBiii Gpopmi, siKi 3aCTOCOBYIOThCA Y pa3l HasIBHOCTI
MiICTaB, K BU3HAIOTHCS OOIPYHTOBAHHMMU MAJII CTBOPEHHS PAOHHOI JEpKaBHOIO
aJMIHICTpAIlIEI0 JOKYMEHTIB y manepoBii opmi.

203. HomenknaTypa crpaB - 1I¢ OOOB’SI3KOBHI JUisi palOHHOI JIep>KaBHOL
aaMIHICTpalii CHCTEMaTU30BaHMM TIepelik Ha3B  (3arojioBKiB) CIpaB, IO
dbopmyroThCsl B 11 JIIJIOBOJACTBI, 13 3a3HAUYEHHSIM CTPOKIB 30epiraHHs BiJMOBIIHUX
crpaB (momatku 20 i 21).

204. 3BemeHa HOMEHKJATypa CHpaB amapaTy palloOHHOI JAep>KaBHOL
aAMIHICTpALlll CKIAAA€ThCSl Y TPhOX MPUMIPHUKAX, HA KO)KHOMY 3 SIKUX IOBHHEH
OyTH 3amoBHEHUW Tpu} MOTOHKEHHS 3 JepKaBHUM apxiBoM oOnacti. [lepmmii
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(HEeIOTOPKAHHUI) NPUMIPHUK 3BEIEHOI HOMEHKIIATYpH CIpaB 30epiraerbcsi y
CIyxk01 HUTOBOJICTBA, NPYrUd - BUKOPUCTOBYETHCS CIY>KOOIO JUTOBOJICTBA SIK
poOounid, TpETIH - HAJCUIAETHCA JI0 ASP’KaBHOTO apXiBY 00JIaCTI.

205. CTpyKTypHI OiAPO3AUIM anapary paloOHHOI Jep>KaBHOI aJMIHICTpaLii
OTPUMYIOTH BUTATH (B EJIEKTPOHHOMY BHWIJISAI) 3  BIAMNOBIIHUX  PO3ILTIB
3aTBEPKEHOI 3BEJICHOI HOMEHKJIATYpH CIIPaB JIJisi BUKOPUCTAHHS B POOOTI.

206. I'pacdu HOMEHKIATYpH CIPaB 3aIMIOBHIOIOTHCS TAKUM YHHOM.

Y rpadi 1 mpocraBise€Trbcs 1HIEKC KOXHOI crpaBu. [Haekc crnpasu
CTPYKTYPHOTO MiIPO3/LTY anapaTy palOHHOI IepKaBHOT aJMIHICTpALlil CKIaAaeThCs
3 1HJIEKCY CTPYKTYPHOTO MIAPO3AUTY (32 IITATHUM PO3MHUCOM a00 KiacugikaTopom
CTPYKTYPHUX TIAPO3JUIIB amapary paloHHOI Jep’KaBHOI aAMIHICTparlli) Ta
MOPSAIKOBOI'O HOMEpa CHpaBu B Mexkax miaposaury. Hampuxmnam: 06-12, ge 06-
1HJIEKC CaMOCTIHHOrO BIAALTYy, 12 - mopsakoBuii Homep crpaBu, ado 04.1-07, nme
04.1 - inpekc BinauTy y ckiaai ynpasiinHs, 07 - TOPSIKOBUI HOMEp CIPaBH.

VY pa3i HagBHOCTI y cHpaBi TOMIB IHJEKC CTaBUTHCA Ha KOXXHOMY TOMI,
Harpukiana: 1. 1, T. 2.

VY rpady 2 BKIIOYAIOTHCS 3aTOJIOBKH CIIPaB (TOMIB).

3aroj0BOK CHpaBH TOBHUHEH YITKO Y CTUCIIA y3arajbHeHid Qopmi
B1JI0OpaXKaTH CKJIAJ 1 3MICT JOKYMEHTIB CHPABH.

He no3BonsieThcst BXKHMBAHHS B 3arojioBKax CHpaB  HEKOHKPETHUX
dbopmynoBaHb  («pi3HI  Marepiaiiny, <«3arajbHe  JIMCTYBaHHS»,  «BXiJgHA
KOPECTIOHJICHITIST», «BUXITHA KOPECTIOHACHINIS» TOIO), & TAKOX BCTABHHUX CIIIB 1
CKJIQJITHUX CUHTAKCUYHUX 3BOPOTIB.

Ilin 4ac ¢opMmyntOBaHHS 3arojoBKIB CIIpaB BPaxOBYIOThCS Takl O3HAKU
dbopMyBaHHS CHpaB, SIK HOMiHAJIbHA, aBTOPChKA, KOPECMOHACHTChKA, MPEAMETHO-
nuTaabHa, XPOHOJIOT14Ha, reorpadiyna.

JlokyMeHTH (OpMYyIOTbCS y CIpaBd Ha OCHOBI OKpeMOi O3HaKu abo
CTIOJTyYeHHSI O3HAK.

3aroyioBOK CIpaBHU CKIAAETHCA 3 €JIEMEHTIB, L0 PO3MIILYIOTHCS Yy TaKii
MOCIIITOBHOCTI: Ha3Ba BUY CIpaBU (JUCTyBaHHS, KypHaJI, KHUATA TOIIO) YU BUILY
JOKYMEHTIB 'y cHpaBi (HaKa3ud, NPOTOKOJH, aKTU TOIO); aBTOP JIOKYMEHTIB
(HaliMeHYBaHHS YCTaHOBHU, CTPYKTYPHOTO IMiIPO3/iTY); KOPECTIOHIESHT a0 ajpecar
(HaiiMeHyBaHHS YCTAHOBH, JI0 SIKOi ajpecoBaH1 a0o0 BiJl AKOT HAIUIILIN TOKYMEHTH);
KOPOTKH 3MICT IOKYMEHTIB CTIpaBH (MMUTAaHHS, 3 SIKOTO (DOPMYETHCS CTIpaBa); Ha3Ba
periony (TepuTopii), 3 SIKOK MOB’SI3aHUI 3MICT JOKYMEHTa; farta (mepiof), 10 sIKOl
HaJIeXKaTh JIOKYMEHTH CIIpaBU; BKa31BKM Ha HASBHICTh KON JOKYMEHTIB Yy CIIpaBl
(y pa3i motpebn).

VY 3aronoBkax 0COOOBUX (MEPCOHAIBHUX) Ta IHIIMX CIIpaB, IO MICTITh
JOKYMEHTH 3 OJHOTO TMWUTaHHS, MOB’S3aH1 TMOCIIJIOBHICTIO BEACHHS MPOIEAYP
JIIIOBOJICTBA, BIKHUBAETHCS TEPMIH «crmpaBay, Hampukiaa: «OcoboBa cripaBay,
«IIepcoHanbHa cripaBay.

VY 3aronoBkax crpaB, IO MICTSTh JOKYMEHTH 3 OJHOTO THTAaHHS, HE
MOB’s13aH1 TIOCJIIIOBHICTIO BEJICHHS TPOLEAYP IIJIOBOJCTBA, BXKHUBAETHCS TEPMIH
«TOKYMEHTH», a MICIs HbOT'O0 B JYXKKaX 3a3HAYAIOThCS OCHOBHI BUIU JOKYMEHTIB
cnpaBu, Hanpukiaa: «JlokymeHTH (TUIaHHU, aHKETH, JOBIJIKM) MPO MPOBEICHHS
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OTJISITy CTaHy JIJIOBOJACTBAa Ta apXiBHOI CHpaBH y BUIJAUI OCBITH, MOJOAI Ta
CHOPTY».

TepMiH «IOKYMEHTH» BXKMBAETHCS TAKOX y 3aroJIOBKax CIpaB, L0 MICTSTh
JOKYMEHTHU-IONATKH /0  Oydp-KOro HOPMAaTHBHO-TIPABOBOTO  akTa  abo
PO3MOPSATIOTO TOKYMEHTA PAaHOHHOI JIep:KaBHOI aIMiHICTpaIlii.

VY 3aronoBkax crpaB, MPU3HAYCHHWX JJIsI TPYNyBaHHS JTOKYMEHTIB OJIHOTO
BUJTY, 3a3HAYAETHCS BUJ JIOKYMEHTA y MHOXHHI Ta aBTOpP JOKYMEHTIB, HATIPUKIIA]:
«I[IpoTokonu 3acianb KoJierii paloHHO1 AepyKaBHOI aIMIHICTpaIii».

VY 3aronoBkax cmpas, 10 MICTATh JIUCTYBaHHS, 3a3HAYAIOTHCA KOPECIIOHICHT
1 KOPOTKHI 3MICT JTOKYMEHTIB, HalpUKIaJ: «JIucTyBaHHA 3 OpraHamu Jep>KaBHOI
BJIaJIM Ta MICIIEBOI'0 CAMOBPSIIYBaHHS, 00’ € JHAHHAMU IPOMaSH, MiATPUEMCTBAMH,
yCTaHOBAMHM Ta OpraHizalisiMd TpO peali3alliio PUHKOBUX BITHOCHH 1
pedopMyBaHHS B arpONpPOMHUCIOBOMY KOMILIIEKCI .

VY 3arojoBkax cmpaB, LIO0 MICTATh JIUCTYBaHHS 3 KOPECIOHIEHTaMH,
OTHOPIIHMMH 32  XapaKTepoM  JAISUTbHOCTI, Taki  KOPECIOHACHTH  HE
IIEPEPaxXOBYIOThCS, a 3a3HAYAETHCA I1X Yy3araJlbHEHE HAWMEHYBaHHS, HAIPUKIIAL:
«JluctyBaHHA 3 OpraHaMH MICIIEBOTO CAMOBPSIYBaHHS 3 MHTAaHb 3a0€3TICUCHHS
COLIAJILHOT'O 3aXUCTY HACEICHHS».

VY 3aronoBkax crpas, 110 MICTATH JUCTYBAHHS 3 PI3HUMHU KOPECIOHAEHTaMH,
Taki KOpPECIOHJCHTH HE 3a3Ha4yaloThbCsl, Hanpukiaia: «JIlucTtyBaHHs 3 opraHamu
JIep’KaBHOI BJIaAM Ta MICIIEBOTO CAaMOBPSIYyBaHHS, OO0 €IHAHHIMHU TPOMAJISH,
HiAIPUEMCTBAMH, YCTAHOBAMH Ta OPraHi3aIlisiMU 3 TUTaHb BUCTABKOBOI JISITLHOCTI,
oprasizarii sspMapKiB.

Y 3arojoBkax cmpaB, M0 MICTITh IUIAHOBO-3BITHY JIOKYMEHTAIIIIO,
3a3HA4Ya€ThCs mepiof (Micsllb, KBapTald, MIBpIYYs, PiK), B SKOMY IUIAHYETHCS
CTBOPEHHSI IOKYMEHTIB, a00 nepioj iX (haKTUYHOr0 BUKOHAHHS, HAIPUKIIAI!

«1. TlmaH OCHOBHHMX OpraHi3alliiHUX 3aXOJIB PAaMOHHOI JIepKaBHOI
aaminicTparii Ha 2018 pik.

2. 3BIT IpO BUKOPHUCTAHHS OIOJKETHUX KOIUTIB PAalOHHOIO JEP:KaBHOIO
aaMmiHicTpariero 3a 2017 piky».

ko cnpaBa CKIAAAETbCS 3 KUIBKOX TOMIB, (OPMYIIIOETHCS 3arajibHUMN
3aroJIOBOK CIIPaBH 13 3a3HAYCHHAM HOMEpa TOMY.

[lin 4Yac po3MilleHHS 3aroJioBKiB CIpaB Yy HOMEHKIATYPl BpPaxOBYETHCS
BOXJIMBICTh JOKYMEHTIB, BKJIIOUCHHX JI0 CMPAaBH, iX B3a€EMO3B’SI30K Ta CTPOKH
30epiranas. Ha modatky po3MINIyIOThCS 3arojIOBKH CIIpaB IIOJ0 JOKYMEHTIB, SIKi
HAAIMILIM BIJ OpPraHiB BUUIOTO PIBHS, Jajil - HIOJ0 OpraHizauiiHO-po3Mnopsadoi
JIOKyMEHTAIlil, TJIaHOBO-3BITHOI JIOKYMEHTAIIli, JTUCTYBaHHS, 00JIIKOBO-IOBITKOBHX
BU/IIB JOKYMEHTIB.

I'pacdha 3 HOMEHKIATYpH 3aMOBHIOETHCS HAIPHUKIHII KAJIEHIAPHOTO POKY.

VY rpadi 4 HOMEHKIATYpH 3a3HAYAIOTHCSA CTPOKU 30€piraHHs CIpaB, HOMEPH
cTaTell 3a mepeslikoM JIOKYMEHTIB 13 CTPOKAMH 30€epiraHHs.

Y rpadi 5 poOnsThCA MO3HAYKU TMPO TEpPExigHi cmpaBu; Tpo (opmy
CTBOPEHHSI IOKYMEHTIB CITpaBH (EJIEKTPOHHA, MarnepoBa, 3MilllaHa); Mpo MOCaT0BUX
oci0, BiAMOBiAATbHUX 3a (OPMYyBaHHS CIIpaB; MPO TepeAady CIpaB 0 apxXiBy
palioOHHOI JIep>KaBHOI aIMIHICTpAallli UM 1HIINX YCTAaHOB JJIs iX TPOJAOBKEHHS TOIIO.
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Dopmysanns cnpas

207. ®opMyBaHHS CIIpaB - 1€ TPYITyBaHHS BUKOHAHHUX JIOKYMEHTIB y CTIPaBH
BIJITIOBIJTHO /10 HOMEHKJIATYPH CIIPaB.

208. Ilig yac dopmyBaHHS CHpaB HE JIOMYCKAETHCS BKIIOYEHHS JO CIPaB
YOPHOBUX, OCOOMCTHX JOKYMEHTIB, PO3MHOXXEHUX KOMIH Ta JOKYMEHTIB, IO
OiJIAraloTh MOBEPHEHHIO. JIOKYMEHTH MOCTIHHOrO 1 THMYacoBOIO 30epiraHHs
TPYNYIOTHCS Y CIIpaBU OKpeMo. 3a 00cIrom crpaBa y maneposiit hopmi He TOBUHHA
nepesuiiryBatu 250 ctopinok (30 - 40 MUTIMETPIB 3aBTOBIIKH).

209. JIokyMeHTHU TpyNyIOThCS Y CIIPABU B XPOHOJOTTYHOMY Ta/ab0 JTOTTYHOMY
MOPSJIKY.

210. IlonoxeHHs, mpaBWiIa, THCTPYKII TOIIO, 3aTBEPAXKEHI PO3MOPSAYUMU
JIOKYMEHTaMH, TPYMYIOThCS Pa30M 13 3a3HAYCHUMH JIOKYMEHTaMHU.

211. PosnopsimxeHHs (HaKa3W) 3 TUTaHb OCHOBHOI ISJIBHOCTI PalOHHOL
JEp>KaBHOI ~ aaMIHICTpalli, 3 KaJpoBUX MNHUTaHb (0COOOBOr0 CKJaay), MpO
BIJIPSIIPKEHHSI TPYIIYIOTHCS Y Pi3HI CIIPABH.

PosnopsikenHss (Haka3u) 3 KaJpoBUX TMUTaHb (0COOOBOro CKiIady, Mpo
BIJPSOKEHHSI TPYITYIOTHCS BIATIOBIIHO 10 TX BUAIB Ta CTPOKIB 30€epiraHHs.

212. JlokyMeHTH 3acijiaHb KoJieTiaJbHUX OPTaHiB IPYIYIOThCS Y JIB1 CITPaBU:
MPOTOKOJIU 1 JOKYMEHTH J10 HUX (JOTMOBI1, TOBIIKH, TPOEKTU PILIEHb TOIIO);
JOKYMEHTH 3 opraHizari 3acijianb (IOpSI0K JEHHHUM, MaKEeT PO3MIIICHHS, CITUCOK
3alpOIISHUX TOIIIO).

213. IIporokonu 3acijaHb TPYNYIOTHCSA Y CIIPABU B XPOHOJIOTIYHOMY MOPSIAKY
1 32 HOMepaMHu. JJOKyMEHTH 110 3aCi/laHb 3a3HAYEHUX OPraHiB CUCTEMATU3YIOThCS 32
JaTaMu Ta HOMEpPaMH MPOTOKOJIIB, a B MeXaX TPYMH JTOKYMEHTIB, IO CTOCYIOTHCS
OJTHOTO TIPOTOKOIY, - 32 TIOPSAJIKOM JIEHHUM 3aCi/IaHHS.

214. JlopydeHHs yCTaHOB BHILOIO pIBHS 1 JOKYMEHTH, NOB’si3aHlI 3 iX
BUKOHAHHSM, TPYIYIOThCS Y CIIPaBU 3a HampsMaMH IisUTBHOCTI a00 3a aBTOpaMu
IHILIATUBHUX JIOKYMEHTIB. Y CIIpaBl JIOKYMEHTH CHCTEMaTH3YIOThCS 3a JaTaMH
JOPYYEHb.

215. 3arBep/KeH] IMJIaHU, 3BITH, KOIITOPUCH TPYMYIOTHCS y CIPAaBH OKPEMO
BiJI MPOEKTIB I[UX JOKYMEHTIB.

216. JluctyBaHHS TPYMYETHCS 3a 3MICTOM Ta KOPECTIOHEHTCHKOI 03HAKOIO 1
CUCTEMATU3YEThCS B XPOHOJOTIYHOMY  TOPSAIKY:  JOKYMEHT-BiINOBIIb
PO3MIILYETHCS 32 TOKYMEHTOM-3AITUTOM.

217. Oco0oBi crnpaBu JepKaBHUX CIYKOOBIIB (POPMYIOTHCS Y TMOPSIKY,
BU3HAYeHOMY HallioHaJTbHUM areHTCTBOM 3 MUTaHb JEeP>KaBHOI CIyX0u YKpaiHu.

218. Po3paxyHKOBO-TUIATIHI BiIOMOCTI (0COOOBI paxyHKH) TMpaIliBHUKIB
palioHHOI JiepKaBHOI aaMIHICTpallli CHCTEeMATH3YIOTbCS B MEXKax pOKYy 3a
Opi3BUIIAMUA B ai(aBITHOMY MOPSAKY, a BIJOMOCTI IIOAO BHUIUIATH TPOIIEH
(BIIOMOCT1 ITOJI0 HapaxyBaHHS 3apoOITHOI TUIaTH) TOBHMHHI OyTH chopMOBaHi
HIOMICSIIS 32 KaJIEHIApHUM PIK.

219. MeronuuHe KEpiBHUIITBO 1 KOHTPOJIb 32 (POPMYBAHHSIM CIIpaB B amapari
parioHHO1 Jep’KaBHOI aIMIHICTpAIlil 3IMCHIOIOTHCS CIIYKOOH0 J1JI0BOJICTBA.
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36epicanns 0oKymenmis 6 apxiei
anapamy pauoHHOI 0epaiHcasHoi aominicmpayii

220. JIOKyMEeHTH 3 4acy CTBOPEHHS (HaIXOKEHHS) 1 0 Mepenadl 10 apXiBy
anapaTy pallOHHO1 JIepKaBHOI aJIMiHICTpallii 30epiraroThCsi 3a MICIIEM iX CTBOPEHHSI.

HopmaTtuBHO-paBOBi akTH 30epiraroThCs 3a MICIEM I1X BHJAHHS, a
JOKYMEHTH IIO/I0 iX pO3pOOJIEHHS, TOTOPKEHHS TOIIIO - 32 MICIIEM CTBOPEHHS.

221. 36epiranHsi TOKYMEHTIB 1 CIIpaB, MO PO3pPOOISIOTHCS Ta HOPMYIOTHCS Y
CTPYKTYPHHX MIiAPO3aUIaX amapaTy paloHHOI JAep>KaBHOI aaMiHICTpaIlii, 3a0e3neuye
ciyk0a JI17I0BOICTBA PalOHHOT Aep>KaBHOI aMIHICTpaIlii.

222. CopaBu 30epiraloTbCsi y CHeIiajgbHIA KIMHATI Y BEPTUKAIbHOMY
NOJIO’KEeHH1 B madax, 1o 3aKkpuBaroThes. i MiABUIIEHHS OMEPAaTUBHOCTI MOIIYKY
JIOKYMEHTIB CIpPaBH PO3MINIYIOTHCSA BIAMOBIAHO JO HOMEHKJIATYpH crmpaB. Ha
KOPIHIISIX OOKJIaAMHOK CIPaB 3a3HAYAIOTHCS 1HACKCH 32 HOMEHKJIATYPOIO.

223. @oHorpamMH 3acijaHb KoOJIETIaJbHUX OpraHiB 30epiraroTbcs y iX
cekperaps. Ha Hocii ¢onorpamu (i1 ymakoBii) poOWTHCS BiAMITKA MPO AaTy
3aciganHs 1 yac 3anucy. Cekperap Koserii BimoBijgae 3a ix 30epiranssi.

224. Bupaua crmpaB, CKIQJCHHUX 13 JOKYMEHTIB y mamepoBiii ¢opmi, y
TUMYacoBE KOPUCTYBAaHHS IMpalliBHUKaM CTPYKTYPHUX MIIPO3AUIB palOHHOT
JIep’KaBHOI aJMiHICTpalii abo ii amapaTy, IHIIMM YCTaHOBam - 3 IMHUCbMOBOI'O
JI03BOJIy ~ KEpIBHUIITBA pallOHHOI JepaBHOI aaMmiHicTpaiii. Ha Bumany cnpaBy
CKJIaJIa€ThCs KapTKa-3aMiHHUK. Y
KapTIIl 3a3HAYalOThCS 1HIEKC CIIPpaBH, 3arojOBOK CIpaBH, Jara ii Buaayi, ocoda,
SKIA CTpaBy BUJAHO, JaTa ii MOBEPHEHHS, MIAMUCH 0Ci0, SAKI BUAATU Ta MPUUHSIIH
CIIpaBy.

225. HanmanHs cipaB y TAMYacoBe KOPUCTYBaHHS 31MCHIOETHCS HE OB SIK
Ha OJMH MICSIb.

226. BumydeHHsS JOKYMEHTIB 13 CHOpaBH TMOCTIHHOTO  30epiraHHs
3a00pOHSAETHCA. Y BHHATKOBUX BHITaJIKaX BUJIYYCHHS JIOKYMEHTIB JOMYCKAETHCS 3
JI03BOJTY TOJIOBU PalOHHOI JAEp:KaBHOI aaMIHICTpaIlii 3 000B’I3KOBUM 3JIMIIICHHIM
y CIpaBi 3aCBITYEHUX HAJICKHUM YHMHOM KOTIiH.

Iopsiiok miArOTOBKM CHpaB 10 Nepeaadi AJs apXiBHOT0 30epiranHs
Excnepmusa yinnocmi ooxymenmia

227. OCHOBHI 3acaJy MPOBEACHHS EKCIEPTH3U LIHHOCTI, CKJIAaJEHHS OIHUCIB
cnpaB, OpOpPMJIEHHS CHpaB Ta IMepeAadi CIpaB [0 apXiBy amapary paoHHOT
Jep>KaBHOI aAMIHICTpalli BU3HA4Yat0ThCA B po3auii | miei [HeTpykiii.

VY mpomy posnuti [HCTpyKIlii BU3HAYAIOTHECS OKPEM1 OCOOIMBOCTI TiATOTOBKH
crpaB, c(hOpMOBaHHMX y HanepoBii Gopmi, 10 mepeaadi A apxXiBHOro 30epiraHHs,
SIK1 3aCTOCOBYIOTBCSI 32 HAsSIBHOCTI MIJICTaB, sIKI BUSHAIOTHCA OOTPYHTOBAHUMU JIJIsI
CTBOPEHHS PAOHHOIO JICP)KaBHOIO aJMIHICTPAIIEI0 JOKYMEHTIB Yy TanepoBiit
dopmi.

228. IlpoBeneHHs eKCTIePTU3H IIIHHOCTI JOKYMEHTIB TMOJISITA€ y X BCEOIUHOMY
BHUBYCHHI 3 METOIO BHECeHHs J10 HarionanbHOro apxiBHoro poHay abo BUITy4CHHS 3
HBOTO Ta BCTAHOBJIEHHSI CTPOKIB 30€piraHHs JOKYMEHTIB, 110 HE MIAJArarTh
BHECEHHIO /10 3a3HayeHoro QoHxy.
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229. Jlns opradizaiii Ta MPOBEICHHS EKCIEPTU3U IIHHOCTI JIOKYMEHTIB B
palioHHIN JepkaBHIA aJMIHICTpaIlii yTBOPEHO EKCHEPTHY KOMICII0 amapary
palioHHOI JIep)KaBHOI aaMIHICTpaIlli Mg TPOBEACHHS EeKCHEPTH3U I[IHHOCTI
JIOKYMEHTIB.

230. ExcriepTu3a mMiHHOCTI IOKYMEHTIB TPOBOJUTHLCS MOPOKY B CTPYKTYPHHUX
OiApo3JiIax amnapary pailoHHOI JepXaBHOI aaMiHicTpauli Oe3mocepeaHbo ix
KEepPIBHUKAMU, Pa30M 3 €KCIIEPTHOIO KOMICIETO.

231. Buiy4yeHHs! JOKYMEHTIB JJisi 3HMILEHHS 0€3 MPOBEICHHS MOIEpPEeaHbOL
€KCIIEPTU3H iX LIHHOCTI 3a00pOHSAETHCA.

232. Biglip MOKYMEHTIB IOCTIMHOTO 30epiraHHs 31HCHIOETHCS Ha IMiJICTaBl
TUIIOBUX Ta BIIOMYMX (Tay3€BHX) MEPENIKIB JTOKYMEHTIB 13 CTPOKaMH 30epiraHHs,
3BEJICHOI HOMEHKJIATYpH CHpaB amapary paloHHOI Jep)KaBHOI ajMiHICTparlii
HUIIXOM TEperisiay KOXKHOTO apKylia cnpaBu. JopydeHHs opraHiB BiajJu BHUIIOTO
PIBHS, 110 HAJIAILIM 10 PalOHHOI JEp>KaBHOI aIMIHICTpallii y BUIJISA1 ManepoBoOi
KOMii, HE MOXYTh OyTH BiiOpaHi K JOKYMEHTH IMOCTIHHOTO YM TPUBAJIOTO (ITOHA
10 pokiB) 30epiranHs.

233. 3a pe3ynbTaTaMu eKCHEepTU3H I[IHHOCTI TOKyMEHTIB B amapati pailoHHOI
JIEp>KaBHOI  aJIMIHICTpAIlll CKJIAJA€ThCAd aKT MpO BHIYYEHHS [JIs 3HUILCHHS
JOKYMEHTIB y mamnepoBiit popmi (1oaatox 22).

234. 3BeseHi OMKWCH CHOpaB IMOCTIHHOro, TpuBaioro (moHan 10 pokiB)
30epiraHHs Ta 3 KaJpoBUX MUTaHb (0OCOOOBOro CKJIAAy) Ta aKT MPO BUIYYEHHS IJIs
3HMINECHHS JOKYMEHTIB, HE BigHeceHMX g0 HarionaneHOro apxiBHOro ¢oHxy,
PO3MIIAAAIOTHCS €KCIIEPTHOIO0 KOMICIEIO anapaTy palloHHOI Aep)KaBHOI aJMiHICTpaIlii
onHouvacHo. Ilicns 3aTBepIKEHHA aKTa amnapaT palloOHHOI Jep>KaBHOI aJMIHICTpallii
Ma€ TPaBo 3HUIIUTHA BU3HAYEHI HUM JOKYMEHTH.

235. AKT mpo BWUIIYYEHHS ISl 3HUILEHHS JOKYMEHTIB CKJIAJA€ThCA W00
JIOKYMEHTIB, He BHeceHuX a0 HamioHnanpHOro apxiBHOro (oHAy, Ha CHpaBH, SKi
c(hopMOBaHi 13 IOKYMEHTIB CTPYKTYPHHX MIPO3/1IIB anapary paloHHOI JAepKaBHOT
aamiHicTparii. HaliMeHyBaHHA CTPYKTYpHOIrO MIApO3AUTY amapary pailOHHOI
JIep>KaBHOI aaMIHICTpallli 3a3HAYAETHCSA TEped TPYIOI0 3arojioBKIB CIPaB I[LOTO
1IPO3 LY.

Cknaoenns onucie cnpas, wo CKaoeni y naneposiil popmi

236. Omnuc cmpaB - apxiBHUW [OBITHUK, NPU3HAYCHUH ia OOMIKY Ta
PO3KPUTTSL 3MICTY OJHMHHIL 30€piraHHs, OJMHHIL OONIKY, 3aKpIIJIeHHS iX
CHUCTeMaTH3allll y MeXaxX apXiBHOTO (hOHTY.

237. Omucu cmpaB YKIAAalOThCS OKPEMO Ha CHOpaBH TOCTIMHOTO Ta
TpuBasioro (moHaa 10 pokiB) 30epiraHHd Ta 3 KaJpOBUX MHTaHb (0COOOBOTO
ckiany). Ha cnopaBu tumuacoBoro (mo 10 pokiB) 30epiranHsi ONuUCH HeE
CKJIalaloThCA. Y pas3l JKBiAalli YW peopraHizaiii padoHHOI Jep)KaBHOI
aJMIHICTpAIlil TaKl OMUCH CKJIAJAI0ThCsl 000B’ I3KOBO.

238. Omucu cnpaB CTPYKTYPHUX MIAPO3IUTIB amapary pailOHHOI Jep>KaBHOL
aaMIHICTpaIil CKJIaJIAl0ThCS IIOPOKY iX KEpPIBHUKAMHU 3a BCTAaHOBJIEHOI (hOPMOIO
(momatok 23), 32 METOAMYHOIO JOMTOMOT OO TPAIIBHHUKIB CIIY>KOH JIIJIOBOJICTBA.
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239. Homep omucy cmpaB CTPYKTYpHUX MiAPO3AUIB amapaTy paidoHHOI
JiepKaBHOI aJIMiHICTpallii TOBUHEH CKIAAATUCSA 3 1HAEKCY CTPYKTYPHOTO MiApO3/iLy 3a
HOMEHKJIATYPOIO CIIPaB 3 A0JaBaHHIM IMOYATKOBOI JIITEPH HA3BH KaTEropii TOKYMEHTIB,
10 BKJIFOYAIOTHCS /10 OINHUCY, Ta YOTUPHOX LU(P POKY, B SIKOMY pO3IIOYATO CIPABH,
BKJIIOUEHI [0 onucy. Hampukiaza, omucu crpaB HOCTIMHOrO, TpuBasioro (monazg 10
pOKiB) 30epiraHHid Ta 3 KaJApOBUX NUTaHb (0COOOBOr0 CKJIaIy) CTPYKTYPHOTO
niapo3auty 3 1H1. S, mo po3noyati y 2011 pori, marumyTts HoMepu: S5 11 - 2011; 5 T -
2011; 5 OC-2011.

240. [1ig yac ckiagaHHs OMUCIB COPaB CIi JOTPUMYBATUCSA TAKUX BUMOT:

KOKHa CIpaBa BHOCHUTHCS JO OMHUCY MiJ CAMOCTIMHMM MOPSAKOBUM HOMEPOM
(SKII0 cmpaBa Ma€ KibKa TOMIB, KOKHHW TOM BHOCHTHCS 10 OMHCY TIiJ] OKpPEMHUM
HOMEPOM);

rpadgu omucy o(OPMIIOIOTHCS BIAMOBIAHO /O BIIOMOCTEH, 3a3HAYEHHX Ha
OOKJIaJIMHIII CIIPaBH;

y pa3l BHECEHHsI 1O OMHUCY KUIbKOX CIIpaB MiApPS 3 OJHAKOBUM 3arojIOBKOM
3a3HAYa€THCS TOBHICTIO JIMIIIE 3ar0JI0OBOK IEPIOi CIpaBy, a BCl 1HIII OJHOPIIHI CIIPABH
MO3HAYAIOTHCA CIIOBAMHU «TE€ CaMey», IIPU IIbOMY 1HIII BIAOMOCTI PO CHPaBU BHOCATHCS
JI0 ONKMCY MOBHICTIO (HAa KOXKHIM HOBIA CTOpPIHIII OMUCY 3arojOBOK BIJITBOPIOETHCS
MOBHICTIO);

rpada omucy «lIpuMiTka» BHKOPHCTOBYETHCS IJIsI BIAMITOK PO OCOOJIHUBOCTI
¢GI13MYHOrO CTaHy CopaB, MPO MepeAady COpaB IHIIAM CTPYKTYPHHM MiJIpO3ALIaM
paiioHHOI Aep:kaBHOI aJMiHICTpallii ado ii amapary 4M 1HIIIHA YCTaHOBI, PO HAsIBHICTh
KOIi JOKYMEHTIB Yy CITpaBl.

241. Onucu cnpaB BEeAYThCS NMPOTATOM KIJIbKOX POKIB 3 BUKOPUCTAHHIM €IHHOT
HacKpi3Hoi Hymepairii. CripaBu KOKHOT'O POKY CTAHOBJISATH PIYHUNA PO3ALT OMHCY.

242. 'V KiHII OMHUCY POOUTHCS MiJACYMKOBHUN 3amHUC 13 3a3HAYEHHSIM KUIBKOCTI
(mdpamu 1 cioBaMH) CIpaB, 110 00JIIKOBYIOTHCS 32 OMHCOM, a TAK0K 00YMOBITIOIOTHCS
0cOOJTMBOCTI HyMepallii ClipaB B OMKCi (JIITEpHI Ta MPOITyIeHI HOMEPH CIIPaB).

243. YV piuHuil po3/i OMHCY CHpPaB BHOCSTHCS TAKOXK CIPaBU, HE 3aBEpIICHI
OPOTATOM KaJ€HAAPHOTO POKY. Y TaKMX BUMNAAKaX y KIHIl PIYHUX PO3AUTIB OMHUCY
KOKHOT'O HACTYMHOT'O POKY, MPOTSATOM SIKOTO CIIpaBU MPOJOBKYBAJIUCS B J1IOBOACTBI,
3a3HAYAETHCS «/JOKYyMEHTH 3 LbOTO MUTAaHHA AUB. TAKOX y PO3JALIL 32 pik, No

».

244, Onuc chopaB, CKJIQJICHUX Yy ManepoBid (opmi, CKIAAAETbCS Y JIBOX
OPUMIPHUKAX, OJMH 3 SIKUX MEPENaeThbcsl pa3oM 13 ClpaBaMU /10 apxiBy amapary
pailloHHOi JepkaBHOi aaMIHICTpalii, a I1HIIMKA 3aJUIIAE€TBCA SK KOHTPOJBbHUN
NPUMIPHHUK y CTPYKTYPHOMY T1PO3ALII anapaTry paloHHOI Aep)KaBHOI aAMiHICTpaIlii.

245. Ha ocHOBI OMMCIB CHpaB CTPYKTYpPHHUX MiJPO3AUTIB amapaTry paoHHOI
Jiep>KaBHOI aaMiHICTpallli BiAMOBiIaTbHA 332 apXiBHE 30€pEKEHHS JTOKYMEHTIB 0coba
CITy0H J1IOBOACTBA FOTY€E 3BEACHI OMKCH CIIPaB MOCTiifHOTO Ta TpuBajoro (monas 10
POKiB) 30epiranss, 3 KaApOBUX MUTaHb (OCOOOBOrO CKJIaaY).

246. 3BeneHuii onmucC CrpaB IMOCTIMHOrO 30epiraHHs CKIAMAETbCS Y YOTUPHOX
npuMipHHUKax, TpuBajgoro (moHaa 10 pokiB) 30epiraHHs - y JABOX NPUMIPHHUKAX, 3
KaJIpOBUX MUTaHb (0COOOBOrO CKIaay) - y TphoX HpumipHukax. OIuH NPUMIPHUK
3aTBEP/KEHOT0 OMHCY TMOJAEThCS JI0 apXIBHOTO BIIIUTY paliOHHOI AepKaBHOI
aaMiHICTpaIli.
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247. PaitonHa aepxaBHa aAMIHICTpallisi 3000B’s3aHa OIUCYBATU JIOKYMEHTHU
nocridiHoro Ta TpuBamoro (moHax 10 pokiB) 30epiraHHs, 3 KaJpOBUX IUTaHb
(ocoboBOro Ckjaay) He MI3HINIE HDXK Yepe3 JBa POKH MiCIs 3aBEPIICHHS CIpaB y
JIJTOBOJICTBI, a TAKOXK TepeaaBaTh JOKYMEHTH MOCTIHHOTO 30epiraHHs BiAMOBIIHO 0
3aTBEP/KEHUX ONHUCIB CIpaB JO apXiBHOTO BIIALLY paliOHHO1  JIep>KaBHOI
aZMIHICTpallil B yCTAHOBJIEH] 3aKOHOAaBCTBOM CTPOKH.

Odghopmnenns cnpas, ckiadenux y naneposiii hopmi

248. Odopmnenns copaBu TMoOCTiHHOTO 1 TpuBasoro (moHax 10 pokiB)
30epiranHsi nependadae HyMmepallilo CTOPIHOK y CIpaBi, CKJIAJEHHS y pa3l morpedu
BHYTPIIIHBOI'O ONUCY JOKYMEHTIB CIIPaBH, HAasBHICTh 3aCBIAYYBAJIBHOIO HAMHCY
CIIpaBHU PO KUIBKICTh CTOPIHOK 1 MPO OCOOIUBOCTI (Hi3WIHOTO CTaHy Ta (OpMYyBaHHS
CIIpaBH, MiAMKUBaHHS a00 OMPaBJICHHS CIPaBH, 0QOPMIICHHS OOKIaJMHKHU CTIPABH.

249. JlokyMeHTH THUMYacoBOro 30epiraHHsa, c(opmoBaHI Yy chOpaBH, He
MiAIMBAIOTECS, CTOPIHKA HE HYMEPYIOTbCS, YTOYHEHHS €JEeMEHTIB o]opMIIeHHS
OOKJIQJIMHKU HE IPOBOJIUTHCS, 32 BUHATKOM MEPBUHHOI OYXTalaTepchKOl JOKyMEHTAIIi].

250. Ilicns 3akiHUEHHS AUIOBOJHOIO POKY JO0 HANHUCIB Ha OOKJIAJIMHKAaX CHpaB
MOCTIMHOTO 1 TPUBAJIOrO 30€piraHHsl BHOCATHCS HEOOX1JIHI YTOUHEHHS, MEePEBIPAETHCS
BIJIMOBIJHICTh 3aroJIOBKIB CIpaB Ha OOKIAQJAMHIN 3MICTY HIAMIUTAX JIOKYMEHTIB,
BHOCATBHCS y pa3l MmOTpeOM A0 3arojioBKa CIpaBH JIOJATKOBI  B1JIOMOCTI
(MpOCTaBASIOTECSI HOMEPH HaKasziB, MPOTOKOJIB, 3a3HAYAIOTHCS BUIU 1 (QOpMHU
3BITHOCTI TOIIIO).

251. Jlata Ha OOKJIaAMHII CIpaBUM NOBMHHA BIANOBIAATH POKY IMOYATKY 1
3aKIHUYEHHS CIIpaBH; y CIpaBi, 110 Ma€ JOKYMEHTH 3a OLIbII paHHI POKH, HDK PIK
YTBOPEHHS CIIPaBH, MiJ] AaTOI POOUTHCS HAITUC «€ IOKYMEHTH 32 POKI.

252. Ha oOxnaguHKax cmopaB, IO CKIAMAIOThCS 3  KITBKOX  TOMIB,
HPOCTABJISIIOTHCS IATH MEPIIOro Ta OCTAHHBOI'O JOKYMEHTIB KOKHOTO TOMY (4aCTUHHU).
VY pasi 3a3HaueHHs] TOYHOI KaJeHJApHOI JAaTH MPOCTABJISETHCS YUCIO, MICSIB 1 PIK.
Yucno 1 pik NO3HAYAIOTHCS apaOChKUMU [UPPaMU, MICSIb MUIIETHCS CIIOBOM.

253. Ha oOKJIaauHIIl CIpaBU MPOCTABISAETHCI HOMEP CHpPaBH 32 3BEACHUM
OMKCOM 1 32 MOTOJIPKEHHSIM apXiBHUM BIAJIJIOM PallOHHOI JAep>KaBHOI aJMIHICTpalii -
HOMEp omnucy 1 poHmy.

254. YV pa3l 3MiHM HaiiMeHyBaHHS YCTaHOBHU (ii CTPYKTYpPHOrO MiAPO3ALILY)
NOPOTATOM TEPiOay, SKUM OXOIUTIOIOTh JOKYMEHTH CIipaBd, a0o IMiJl 4Yac mepenadi
COpaBU 10 IHIIOI YCTAHOBH (CTPYKTYPHOTO MIAPO3/1y) Ha OOKJIAIUHIN CIpPaBU
3a3Ha4Ya€ThCSl HOBE HAlIMEHYBaHHS YCTAHOBU (CTPYKTYPHOTO MIAPO3/LTY), a MONEPETHE
OepeThes B IyKKH.

255. Hanucu Ha OOKJaguHKaxX CIpaB MOCTiMHOTO Ta TpuBajoro (moHan 10
POKiB) 30epiraHHsi poOJATHCS YITKO YOPHHUM CBITJIOCTIMKUM YOPHWIOM ab0 MacToro.
HakneroBaHHs TUTYJIBHOTO apKyIlia Ha OOKJIAIMHKY CIIPaBU HE JIOMYCKAETHCA.

Ilepeoaua cnpas, cknadenux y naneposii gpopmi,
00 apxigy anapamy pauoHHOI 0epAHca8HOI aOMinicmpayii
256. CnpaBu mnoctiiiHOro Ta TpuBajoro (moHam 10 pokiB) 30epiranHs, 3
KaJpOBUX MTUTaHb (0COOOBOTO CKJIaay) Yepe3 JBa POKH IICIIS 3aBEPIICHHS 1X BEICHHS
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nepefalThCcs 0 apxiBy amapary palloHHOT Jep)KaBHOI ajMIHICTpalii B
YIOPSIKOBAHOMY CTaHi JIJIsl TOAAJBIIIOTO 30€piraHHs Ta KOPUCTYBAHHS.

257. Tlepenaua cipaB 10 apxiBy amapaTy pailOHHOI Jep>KaBHOT aJMiHICTpaIlli
3MIMCHIOETBCS 32 TpadikoM, 3aTBEPKEHHM KEPIBHUKOM arapaTy pailoOHHOT
JIep>KaBHOI aiMiHICTpaIlii.

258. 3a NHMCHMOBUM 3BEPHEHHSIM CTPYKTYPHOIO MiJIPO3AULY pailOHHOT
AepxaBHOI anMiHicTpamii abo 1i amapaTy NpaliBHUK CIyXOHU JiJIOBOJICTBA,
BIJIMOBITAJIBHUIN 3a apxiBHE 30epeKeHHs JTOKYMEHTIB, opopmiisie BUJa4y CIIpaB,
CKJIQZICHUX Y ManepoBiil popMi, Ha CTPOK O TPOX MICSIIIB.

259. llpuiimaHHs-Tiepeaya KOXKHOI CIIpaBU 3J1MCHIOETHCS TPAI[IBHUKOM
CIIykOM JIIJIOBOJICTBA, BIAMOBIIAJbHUM 3a apxiBHE 30€pexeHHS JOKYMEHTIB, Y
MPHUCYTHOCTI TpaIliBHUKA CTPYKTYPHOTO MiIPO3UTY amapaTy paiioHHOI JepKaBHOI
aJMIHICTpaIlll, IKUI TIepeaae yrnopsakoBaHi Ta 0o)OpMIICH1 CIIPaBHU.

260. CnpaBu mnoctiiiHoro Ta TpuBasioro (moHan 10 pokiB) 30epiraHHs
NepeatoThCs A0 apXiBy anapaTy paioHHOI Iep KaBHOI aJIMIHICTpaIIii 3a OMHCaMHU.

VY KiHIl KO’KHOTO MPUMIPHUKA OMKCY MpalliBHUK, BIAMOBINAIBHUN 32 apXiB,
PO3MUCYETHCS Yy MPUUHATTI cOpaB 1 mpocTaBisie Aaty. OIWH TPUMIPHUK OMHCY
MOBEPTAETHCS CTPYKTYPHOMY TIIPO3/LIY anapary, BCl 1HII 3aJUIIAIOTHCS B apXiBi
anapary palloHHOI Jep>KaBHOI aMIHICTpaLlli.

CnpaBu, 10 TepenarThcs 10 apxiBy amapary paloHHOI JepsKaBHOL
aZAMIHICTpallii, MTOBUHHI OyTH 3B’A3aH1 HAJIE)KHUM YHHOM.

Paitionna nepxaBHa amMiHICTparis 3000B’si3aHa 3abe3neunt 30epiraHHsS
apXiBHHMX JIOKYMEHTIB Ta Tepe/ady JOKYMEHTIB, IO HajexaTh 10 HarioHanbHOTro
apxiBHOTo (OHJIYy, TICIsA 3aKIHYCHHS BCTAaHOBJIEHUX TPAHUYHUX CTPOKIB iX
30epiraHHs B apXiBl amapary pailOHHOI JIep KaBHOI aaMiHICTpallii s MOCTIHHOTO
30epira”Hs 10 apXiBHOT'O BIAJUTY paillOHHOI Iep>KaBHOI aJIMIHICTpALIii .

HauanbHuk 3arajqibHOTO BIJIUTY amapary

palioHHO1 Jep:KaBHOI aMIHICTpaIlil I'.Il.bornaneBnu
I[MTOI'OPKEHO CXBAJIEHO

[TpoToko: ekcrepTHOT KoMiCiT [TpoTokon ekcriepTHOT KOMiCiT
apxiBHOTO BLIILUTY HMKHBOCIPOro36Koi HwxabOCIpOro3pkoi paiioHHOT
palioHHOI Iep>KaBHOT aaMiHICTpari JIep>KaBHOI aJMiHICTpallii

03.07.2018 Ne 7 27.06.2018 Ne 3

HauanbHuk apxiBHOTO BIIILTY
HwxHb0CIpOro3skoi paitoHHOT
JIepKaBHOI aIMIHICTpaIIii

B.B.Kyrimena
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Honarok 1
1o [acrpyxmii
(myHkT 35 Po3miny I)

IMIICYMKOBI JJAHI
00J1IKy 00CATy JOKYMEHTOO00Iry
3a mepiof 3 110
KinbkicTh JOKyMEHTIB
3 HUX
JlokyMeHTH
ChOT'O . rarnepoBiii popmi
y B €JICKTPOHHIM y p pop
dopmi : :
JIOKYMEHTIB CTOPIHOK
Bxigai
Buxingai
Bayrtpimxi
Ycworo
Hagansank 3arajibHOT'O BIIJILTY
amapary paioHHO1 JEPIKABHOI Im’s TIPI3BUIIIE

aaMiHICTparii

JlaTa renepariii: . . p.




Honatok 2
1o [HcTpykiii
(ryskt 77 Po3uimy I)

HUKHbOCIPOTI'O3bKA PAMOHHA JEPXKABHA AJIMIHICTPAIIIA

XEPCOHCBKOI OBJIACTI
Bys1. Camosa, 7, cmt Hmwxkni Ciporoswm, 74701, ten. 2-12-53, dakc 2-11-81
E-mail: rda-nsirog@khoda.gov.ua, web: http: //n-sirog.gov.ua/, Kox €IPTIOY 04060105

No
Ha Ne BIJI



mailto:rda-nsirog@khoda.gov.ua
http://n-svlada.ks.ua/

JlomaTtok 3
1o [acTpykmii
(myskt 77 Po3uiny I)

HUKHBOCIPOI'O3bKA PAMOHHA JEPKABHA AJMIHICTPALIS
XEPCOHCBKOI OBJIACTI

POSBIMMOPAAXKXKEHHA
T'OJIOBU PAIOHHOI JEPXKABHOI AJIMIHICTPALIIL




JlomaTok 4
1o [acTpykii
(myukt 77 Po3ainy I)

HUKHBOCIPOI'O3bKA PAMOHHA JEPXKABHA AJIMIHICTPAIIIS
XEPCOHCBKOI OBJIACTI

_AOPYYEHHA )
I'0JIOBU PAMOHHOI OEP)KABHOI AJIMIHICTPALIIII

No




Jlopatok 5

1o [acTpykii
(myukt 77 Po3ainy 1)

HUKHBOCIPOT'O3bKA PAVIOHHA JIEP)KABHA AJMIHICTPAIIISA
XEPCOHCBKOI OBJIACTI

HAKA3
KEPIBHUKA AITAPATY PAMOHHOI JIEPXKABHOI AJMIHICTPALIIT

Ne




JlogaTok 6

1o [acTpykmii
(mynkt 97 Po3painy I,
nyHKT 142 Po3uiny II)

KYPHAII

peecTpallii BiIPSIKEHb

[Ipi3Buie Ta
1H11aIn
ocoou, 1110
BIJIPSAIKAETH
cs

Iloca-
na

Micre
BIJIpSI-
JKCHHS

JlaTa 1 HOMep
HaKazy
(po3nops-
YKEHHSI)

JlaTta
BIJI-
OyTTs

Jlata
npu-
OyTTs

[Ipi3-
BHIIIE TA
1HIIIATIU

ocoowu,
1110
3aminrye




JlomaTok 7
1o [HcTpyKIii

(mynkt 165 Pozniny 1)

[TPUMIPHA ®OPMA

€JICKTPOHHOT TabJIMIII HOMEHKIIATYpH CIIPaB CTPYKTYPHOTO MiAPO3ILTY

[Tixpo3ain: ®diHaHCOBE yNpaBIIHHA
Po3nau: Bropxeranii Biaain
Pik: 2017

[Mporokon EK:  223/12-17 Bin 01.11.2017

[Hnekc KinbkicTh cripaB Ctpok Po6oui
3aroj0BOK CIpaBH : .
CIIpaBU (TOMIB) 30epiraHHs | MO3HAYKU
[lincymkoBuii 3anuc
Pazom  Ilepexinni EIIK
Ycboro cnpas 53 33 2
3 HUX
KUTBKICTh CIPaB MOCTIHHOTO 30epiraHHs 7 3) 2
KUIBKICTh CIIPAaB TPUBAJIOTO 30€piraHHs 12 7 0
KUTBKICTh CIIPaB TUMYACOBOTO 30epiraHHs 34 21 0
EnexTponHi uudposi manucu™
(enexmpoHnHa
(nocaoa) nosnauxa uacy) (cmamyc)

l'onoBHuit cemianict 17:36 02.11.2017 MIJITBEPIKEHO
Oco06a, BiZIMOBI1aJIbHA 32 apXiB 13:47 03.11.2017 1TBEPIKEHO
HavansHuk YmpaBiaiHHS 11:21 05.11.2017 M1ATBEPIKEHO

*  BumararoTbcs €NeKTpPOHHI IU(POBI MIANUCH 0OCOOH,

BIIOBITAJIBHOI 3a

JUIOBOJICTBO Yy MIAPO3MAUI YKIQJaHHA, SIKOIO c(OpMOBAHO Tabmui0 (CKIaAEHO
Ta  BIANOBIZAJIBLHOTO
(YOBHOBaXEHOT0) MpaliBHUKA apXiBy yCTaHOBHU. [linTBEpIKEHHS Ta PEKBIZUTH
M0CaI0BOT 0COOM — TMIANMUCYBava BI3yai3yIOThCS CHCTEMOIO IMiJl 4ac TMEPEeBIPKH

HOMEHKJIaTYpy), KepiBHHKA TIAPO3JUTY  YKJIaJaHHS

BIJIMOBITHOTO €JICKTPOHHOTO IIU(PPOBOro MIAMHUCY.




JlomaTok 8
1o [HcTpyKIii
(mynkt 167 Pozniny 1)

I[MPUMIPHA ®OPMA
€JIEKTPOHHOI Ta0JINIIl 3BE€€HOI HOMEHKJIATYpH CIIpaB arnapaTy paloOHHOI Aep:KaBHOI
aaMiHicTparii
YcraHoBa: Hwuxubociporosbka pailoHHa AepKaBHa aJAMIHICTpaLlis
Pik: 2017
ITpotokon EK: 278/11-17 Bim 08.11.2017.
ITporokon EIIK: 22-31/1-17 Bin 17.11.2017
Po3min: Opranizamiiauii BIIIIT  amapary pailoHHOi  JepXaBHOI

aaMmiHicTparii *

: 3aroiaoBok KinbkicTs Crpok Po6oui
Pozmun Innexc cnpaBu . )
CIIpaBH crpaB (TomiB)| 30epiraHHs MO3HAYKHU
[TincymkoBuit 3anuc
Pazom [Tepexiani EIIK
Ycboro cripas 1040 2 273
3 HUX
KUIBKICTh CIpaB MOCTIIHOTO 30epiraHHs 86 0 0
KUTBKICTB CIPaB TPUBAJIOTO 30epiraHHs 432 1 0
KUIBKICTh CITPaB TUMYACOBOTO 30€piraHHs 522 1 273

Enextponni mudposi mianucu™**

(nocaoa) (exexmponna (cmamyc)
NO3HAYKA Yacy)

HauvanpHuk  oprasizamiiiHoro  BialTy
anapary pailoHHO1 JepKaBHOI 13:47 06.11.2017 TiATBEPIKEHO
aamiHicTparii
["onoBHWMIA criemiaticT 3araaTbHOTO BTy 13:53 06.11.2017 M TBEPHKEHO
(ocoba, BiAMOBIATIBHA 32 ApXIiB)
HavanpHuk 3arajibHOrO BIJJUTY anapary 14:00 06.11.2017 H1ATBEPIKEHO
palioHHOT IepKaBHOI aMiHICTpaIii
KepiBHuk anaparty palloHHOI Jep>KaBHOI 15:20 09.11.2017 H1ATBEPIKEHO
aaMiHicTparii

* [HcTpyMeHT (hikcoBaHOTO BiIOOpY NaHHUX 3BEJCHOT HOMEHKIJIATYPH CIIPaB JIJIsi IOTOYHOTO BiJ0OpaXKeHHs
(BapiaHTH BimOOPY: BCi MiIPO3/IITH anapary).

** Jlna ommcy cmpaB MiAPO3ALTY BUMAararoThCsl €JIEKTPOHHI LU(POBI MiANKCH KEepiBHHKA BiINOBITHOTO
MiAPO3aiTy, SIKUM c(hOPMOBAHO TAOIUINO (CKJIaIeHO HOMEHKIIATYPY), BIIITOBIAaIHHOTO (YIIOBHOBa)KEHOTO)
MpailiBHUKA 33 apXiB YCTAHOBH, KEPIBHUKA CIY>KOM IUJIOBOJCTBA Ta KepiBHUKA ycTaHOBU. [linTBepKeHHs
Ta PEKBI3UTH I[IOCAJOBOi 0COOM — TMIAMKHCYBada Bi3yalli3yIOTHCS CHCTEMOIO TIiJl 4Yac TepeBipKU
BIJIMOBITHOTO €JICKTPOHHOT'O IIU(PPOBOTO MiJIHCY.




JlomaTok 9
1o [acrpyxmii
(mynkT 188 Pozniny I)

[TPUMIPHA ®OPMA
U1l BHECEHHS IaHUX OIHUCY CIIPaB B €JIEKTPOHHY TaOJIMIIO
CUCTEMHU €JIEKTPOHHOr 0 JoKyMeHTo00iry ACKO/]

VYcraHosa: HwxHupociporospka paiifoHHa JepkaBHA aMiHICTpaIlis
[Tixpo3min: 3aranpHUM BIJUT armapaTy paioHHOI Iep KaBHOI aaMiHICTparlil
Pik: 2017

[Tporokon EK: 285/11-17 Bix 23.11.2017 *
[Tpotokon ETTK:  44-31/1-17 Bix 30.11.2017 **

3aroao0BOK aTra .. )
Ianexc [ara I[ KinepkicTh Ctpok Po0Ooui
CIIpaBu 3aKIHYEHH . )
CIpaBu (Tomy) MOYaTKy a CTOpPIHOK |30epiraHHs| NO3HAYKH

VY ueit onuc BritoueHo 30 cnpas 3 Ne 36-27 o Ne 36-59.
[IponymieHo crnpaBu Ne 36-31 i 36-44
[lepenano 3a onucom 30 cnpas

EnexTponHi uu@posi mianucu™**
(eleKkmpoHHa

(nocaoa) NO3HAyKa 4acy) (cmamyc)
["onoBHMIT ciemiaiicT 3arajlbHOTO BiUTLTY 17:36 04.12.2017 miaTBEpIKEHO
(ocoba, BiJIMOBiTAJIbHA 32 apXiB)
HavanbHuk 3araiabHOro BiAALTY™ 11:21 06.12.2017 miagTBEpIHKEHO
HavanpHuK 3aragpHOTO BIIUTY anapary
palioHHO1 JAep>KaBHOT aAMiHICTpaIlii ** 12:32 15.12.2017 miaTBEepIKEHO

* Jlyist onucy crpaB MiIpo3iiy.

*# ]l 3BeIEHOTO OMHUCY CIIPaB YCTAHOBH.

*** JIo1s1 3B€JICHOTO OIMKCY CIpPaB YCTAaHOBH BUMAraroThbCsl €IEKTPOHHI IMUGPOBI MiAMUCH
BIJINOBIIaJIbHOTO (YIIOBHOBA)KEHOTO) TPAI[iBHUKA apXiBy YCTaHOBH, SKOIO C(HOPMOBAHO
TaONHIO (CKJIAJEHO OIMKC), KEPIBHUKA CTPYKTYPHOTO MIAPO3AUTY Ta KEpIBHUKA CIYKOU
ainoBoacTBa. s ommcy crpaB MigpO3iTy BUMAararoThCsl €IEKTPOHHI HMU(POBI miAmucu
0oco0H, BIJIMOBIIATBHOI 3a JUTOBOACTBO Yy MIAPO3AUT YKIJIAJaHHS, SKOK c(popMOBaHO
TaONMI0 (CKJIaICHO OIMHC), KEpiBHUKA apXiBy YCTAaHOBH Ta KEpiBHUKA MiAPO3ILITY
ykiananas. [liATBepIKeHHS Ta PEKBI3UTH IMOCAZAOBOI 0COOM —  MiJNUCyBava
BI3yasi3ylOTbCS CHCTEMOIO IiJl Yac MEpPEeBIPKU BIANOBIIHOIO €JIEKTPOHHOTO LHU(PPOBOIO
i TUCY.




Honmarok 10

1o lacTpykmii

(mynkT 188 Pozniny I)
ITPUMIPHA ®OPMA

IUIsSi BHECEHHSI TAaHUX aKTa MPO BIIIYYCHHS /ISl 3HUIIEHHS JOKYMEHTIB
B €JIEKTPOHHY TaOJIHIIIO CUCTEMU eNIeKTPOHHOTo JokyMeHToo0iry ACKO/]

AKT
IIpO BWIYUYCHHA IJI SHUIICHHA I[OKYMCHTiB

Howmep akra: 36-17

JlaTa akTa: 15.12.2017

VYcranosa: HuxHboCiporosbka paifoHHa AepKaBHa aIMIHICTPALIis
[Tixpo3min: Opranizaiiiaui B

[Tincrasa:

npotokon EK: 278/11-17 Binm 08.11.2017

3arojaoBOK Kinbkictb .
[anexc CIIDABIL [ara Jara N Crpok Po6oui
CIIpaBU P MOYaTKy |3aKiHYCHHS pa 30epiraHHs | MO3HAYKU
(ToMy) (TOMIB)

Pazom 10 3HUIICHHS 7 cnpag 3a 2015—2017 pik.
KinbkicTh 7OKyMEHTIB 1271 (0o0na mucsaua osicmi cimoecsam 0OuH)
[IpuiimanpHO-31aBanbHa HaknaaHa: MNe 741 6io 12.12.2017 *
Merton 3HHIICHHS suUoaneHHs 3 basu 0aHux
Enextponni nudposi mianucu

(enexmponHa

(nocaoa) No3Ha4Ka 4acy) (cmamyc)

HavanbHuk opranizauiifHoro Biggury ** 17:36 18.12.2017 miaTBEpIHKEHO
["onoBHMIA criemiaicT 3arajJbHOTO BiILTY 11:21 19.12.2017 miaTBEpIKEHO
(oco0a, BimoBigaNbHA 3a apXiB B amaparti)***

HauanpHuK 3araapHOTO Bigairy **** 13:12 20.12.2017 miaTBepIKEHO
KepiBauK anapary

paloOHHOI Jep>KaBHOI aaMiHicTparii ***** 16:43 21.12.2017 miaTBepKEHO
[Tocama ******* 10:01 25.12.2017 miaTBepKEHO

* He 060B’s13K0Be TOJIE.

** Oco0a BiAMOBIaTbHA 32 AUTOBOJCTBO y MIAPO3ALI YKIAJAAHHS, KO CPOPMOBAHO
Tabnuino (a00 KepiBHUK MiAPO3AUTY YKIIalaHHA) (CKIaJCHO akKT).

*#* [locamoBa oco0a, sika MPOBOINUIIA EKCIIEPTU3Y IIIHHOCTI.

**** KepiBHUK CITy>KOU J1IOBOJICTBA.

*x&** KepiBHUK yCTaHOBU

FHFHFEX Ocoba, sika 3HUIMIA (y pasi HASBHOCTI €1EKTPOHHOI0 IUGPOBOTo MiAMNUCY).




Jomatox 11
1o [acTpykmii
(myHKT 196 Po3ainy )

Kon apxiBHOT ycTaHOBU

Kon ycranosu

D. Ne
Om. Ne
CopaBa Ne
LN (HaiiMeHyBaHHS JIep>KaBHOI apXiBHOI yCTaHOBH, apXiBHOTO BiJIiTy MiCBKOT
pamui)
o
LN
HallMCHYBaHHs YCTAHOBH Ta CTPYKTYPHOTO MiIXPO3IiJI
yB y PYKTYyp p Y
CITPABA Ne
ToM Ne
LN
—
(3aroJIOBOK CIipaBM)
(xpaifHi 1aTH JTOKYMEHTIB CIIpaBH)
Ha apk.
36epiratn
D. Ne
Omn. Ne
Cmpasa Ne

20

60




Jonmatok 12
1o [acTpykmii
(myHkT 8 Pozainy 1)

I[TPABUJIA
oopMIIEHHS JOKYMEHTIB B PAlOHHIN JIep>KaBHIN afMiHICTpallii

1. dns odopmiieHHS TEKCTIB CIYKOOBUX JOKYMEHTIB BUKOPUCTOBYETHCS
rapHitypa Times New Roman Ta mpudt posmipom 12—14 npykapChbKHuX IyHKTIB
a6o0 8—12 gpykapchbkMX TYHKTIB JJi JApyKyBaHHs pekBizuty “TIpizBuiie
BUKOHABII 1 HOMEp Horo tenedoHy’, BUHOCOK, IMOSCHIOBAJIbHUX HAIMUCIB M0
OKpEMHX €JIEMEHTIB TeKCTY JOKyMeHTa ab0 Horo peKkBi3UTIB TOLIO.

2. Ilpu opopMIiIeHH1 3aCTOCOBYETHCS MIPUQT:

HAMBXUPHUHN MIPUDPT BETUKUMU JTITEpaMU — JIJIs1 HA3BU BUIY JOKYMEHTA,

HaMBXUpHUM (TIpsiMuii a00 KypCUB) — JJIS 3ar0JIOBKIB Ta KOPOTKOT'O 3MICTY
JTOKYMEHTA.

3. IIpu oopmiieHHI TEKCTIB MDKPSIIKOBHM 1HTEpPBAJ TOBUHEH CTAHOBUTH

1 — nns cKIIaJOBUX TEKCTY JIOKYMEHTa, PeKBI3UTY “‘/lomaTok™ Ta mocuiiaHHS
Ha JOKYMEHT, IO CTaB IMIiJCTAaBOI0 JMJis MIArOTOBKM (BUAAHHS) TOTOYHOTO
JIOKYMEHTA;

1,5 — g CKIaAOBMX YacTUH pekBi3uTiB  “Apnpecar” Tta  “I'pud
3aTBEP/IKCHHS;

1,5—3 — 17151 B1IOKpEMJICHHS PEKBI3UTIB JOKYMEHTa OJWH BiJl OJTHOTO.

4. Im’s Ta mpizBuIe B pekBizuti “Tliagnuc” po3minryeTbest Ha PiBHI OCTAHHLOTO
psiZIKa Ha3BU MOCAJIH.

5. MakcumanbHa JOBXHHA psiIKa O0araTopsiAKOBUX PEKBIZUTIB (KPIM PEKBI3UTY
TeKCTy) — 73 MimimeTpH (28 IpyKOBaHUX 3HAKIB).

6. SIKu10 KOPOTKMHM 3MICT O TEKCTy mnepeBuinye 150 3HaKkiB (I’STh PAIKIB),
HOro M03BOJSETHCS MPOAOBXKYBaTH 10 Mexi mpaBoro moms. Kpamka B KiHIi
3aroJioBKa He CTaBUThCSI.

7. Ilpu odopmieHHI AOKYMEHTIB BIJCTYH BiJ MEXIi JIIBOrO MOJS JOKYMEHTa
CTaHOBUTb:

125 minimMerpiB — A iM’s Ta npi3BuiLa peksizuty “Tlianuc”;

100 mimimerpiB — aiis pekizuta “I'pud 3aTBepxeHHs”;

90 MimiMeTpiB — JJis pEKBI3UTY “Anapecart’;

10 mumimerpiB — g ab3amiB 'y Tekcri, a Takox ciiB “CIIY XAJIA”,
“BUCTVYIINJIN™, “BHUPIIINJIA”, “YXBAJIMJIN”, “HAKA3VYIO”,
“30Bb0B’A3VYI10”;

0 wmimimerpiB — gy pekBi3uTiB “‘Jlara mokymenTta”, “KopoTkuii 3micT
nokymenra”’, “Tekct” (06e3 aOzamiB), “BiamiTka npo HaABHICTh JOAATKIB”,

“IIpi3BHille BUKOHABLS 1 HoMep Horo Tenedony”’, “BigMiTka Nmpo BUKOHAHHS
JIOKYMEHTA 1 HaJICUJIaHHS Moro 0 crpaBu’, ¢lioBo “‘/logaTok, pekBizutu “‘/{omaTox”™
Ta cyoBo “IlizcraBa” 3anmucy mpo MOCHIIAHHS Ha JIOKYMEHT, 1110 CTaB ITiICTaBOIO JIJIs
MiATOTOBKHY (BUAHHS) TOTOYHOTO JIOKYMEHTA, HAWMEHYBaHHS MTOCAJAN Y PEKBI3UTI



[TponoBxxeHHs qonarka 12

“ITignuc”, 3acBiIUYBAJIBLHOIO HAMMUCy ‘“3riIHO 3 OpUTIHAIOM” Ta JJIsS TEpPIIOro
pekBizuta “I'pud 3aTBepaKeHHA", AKIIO iX B JOKYMEHTI JBa.

8. Ilim vac odopmiieHHS JOKYMEHTIB (IOMATKIB /10 HUX) HA JBOX 1 OLIbIIE
CTOpIHKax Jpyra Ta HaCTYIHI CTOPIHKY NTOBUHH1 OyTH IPOHYMEPOBaHi.

9. Homepu CTOpIHOK CTaBISITHCS TOCEPEAWHI BEPXHHOTO IO CTOPIHKH
apabcpkumu nudpamMu 6e3 3a3HAUYCHHS CJIOBA “‘CTOpIHKA” Ta PO3JUIOBUX 3HAKIB.
[lepma cropiHka He HyMepyeTbcsl HI B JOKYMEHTI, HI B KOXXHOMY 3 JOJATKIB.
JIOKyMEHT 1 KOJKEH 3 JIOJAaTKIB MalOTh OKPEMY HyMepaIlito.

10. TekcTH JOKYMEHTIB IPYKYIOThCA Ha ogHOMY OoIl apkyma. JJokymMmeHTH He
MOCTIHHOTO CTpPOKYy 30epiranHs o0csrom Oinbmie 20 CTOPIHOK JOMYCKA€EThCS
JIPYKYBaTH Ha JMIIbOBOMY 1 3BOPOTHOMY OOLll apKylla, MpU I[bOMY PEKBIZUT
“Ilinmuc” moBUHEH OyTH PO3MINIEHUH Ha JUILOBOMY, a HE Ha 3BOPOTHOMY Ooii
OCTaHHBOT'O apKYyIlla JOKYMEHTA.




Jonatok 13
1o [HcTpykIii
(myHkT 36 Po3ainy II)

IIPUMIPHUI ITEPEJIIK
JIOKYMEHTIB, 1110 J03BOJIAE€THCS 3aTBEP/’KYBATH MTPOCTABIIIHHIM Tpuda
3aTBEPJKEHHS 1TOCAaI0BOI 0COOM 32 YMOBH IX MIJATOTOBKY Yy Marneposii ¢popmi

1. Axta (TOTOBHOCTI O0’€KTa JO €KCILUIyaTallli, CIHMCaHHs; 1HBEHTapHu3allii;
eKCIIepTU3H; BUIYUYEHHS CIpaB Uil 3HUILEHHS; TIepeiadl crpas; JIKBiallii yCTaHOB
TOIIO).

2. 3aBaaHHs (Ha MPOEKTYBaHHS OO €KTIB, TEXHIYHUX CIIOPY], KaIlliTaJbHE
OyIIBHMIITBO; HA MPOBEIECHHS HAYKOBO-IOCIIIHUX, TPOEKTHO-KOHCTPYKTOPCHKHX 1
TEXHOJIOTIYHUX POOIT; TEXHIYHI TOIIIO).

3. Komropucu BuTpaT (Ha yTpUMaHHsS amnapaTy YNpaBliHHS, OYIUHKIB,
NpUMIIIEHb, CIIOPY/I; Ha MIATOTOBKY Ta OCBOEHHS BUPOOHHIITBA HOBUX BHUPOOIB; HA
KamiTajabHe OyIIBHUIITBO TOIIO).

4. Ilepeniku (mocaj MpaniBHUKIB 3 HEHOPMOBAHUM POOOYMM JTHEM; THIIOBHX,
BITOMYHMX (Taly3€BHX) JTOKYMEHTIB 13 CTpOKaMu 30€piranHs TOIIO).

5. [Inanu (BUpoOHUYL, poOOTH AOpPAAYUX OPTaHiB TOLIO).

6. [Iporpamu (piHAHCOBO-E€KOHOMIUHI, TPOBEICHHS POOIT, 3aXOIB TOIIIO).

7. Po311iHKM HAa BUKOHAHHS POOIT.

8. CraryTu (MOJI0KEHHS) YCTaHOB.

9. [MocanoBi IHCTPYKIIIi.

10. ®opmu yHi(piKOBaHUX TOKYMEHTIB.

11. CtpykTypa ycTaHOBHU.

12. lTaTHi po3nucH

13. HomeHnknarypa cripaB

14. HopmatuBu (elE€KTpOEHEeprii, YHCENbHOCTI TPAIIBHUKIB, MaTepialiB
TOIIIO).

15. Onucu cnpas.




Honatok 14

1o [HcTpykIii
(myskt 58 Po3niny I,
nyHKT 66 Po3niny II)

[TPUMIPHUU ITEPEJIIK
JOKYMEHTIB, MIAMKUCH HA AKUX CKPIIUIIOIOTHCA repOOBOIO MEYaTKOIO
y pa3i iX CTBOpEHHsI y manepoBiil ¢popMi ab0 3aCBITIYIOTHCS
eJIEKTPOHHOIO MEYaTKOK PailoOHHOI Jep>KaBHOI aAMIHICTpallli y pa3i iX CTBOPEHHS B
eJIeKTpOHHIN popmi

1. Axtu (BUKOHaHHS POOIT, CIIUCAHHS, €KCIEePTU3H, (PIHAHCOBUX NEPEBIPOK;
BUJIYYEHHS CIIPaB JUIsl 3HULIEHHS; Iepeiadl CIpaB TOLIO).

2. JloBigku (JIMITHI; PO BUILIATY CTPAXOBUX CyM; BUKOPUCTAHHS OIOJKETHUX
ACUTHYBaHb Ha 3apIUIaTy; PO HapaXxOBaHY 3apIuiaTy TOIIO).

3. JoroBopu (mpo MmaTepiadbHy BiANOBIAANBHICT, HAYKOBO-TEXHIUHE
CIIBPOOITHUIITBO, MIAPSAA, OPEHAY MPUMIIIEHB; PO BUKOHAHHS POOIT TOIIO).

4. JlokymeHTH (JIOBiJIKM, IIOCBIIYEHHS TOIIO), IO 3acCBiAUYIOTh IpaBa
IPOMAJISIH 1 FOPUIUYHUX 0Ci0.

5. JlopydyeHHsI Ha oJiepKaHHS TOBapHO-MATEpiaIbHUX I[IHHOCTEH, OIOJIKETHI,
0OaHKIBCHKI, ITIEHCIMHI, IUIATDKHI.

6. 3aBmanHs (Ha TPOEKTYBaHHS OO0 €KTIB, TEXHIYHUX CHOPY., KamiTalbHe
OyIIIBHUIITBO; TEXHIYHI TOIIO).

7. 3asBU (HA aKPEAUTHB; PO BIIMOBY BiJ] aKIIETITY TOIIO).

8. 3asgBku (Ha 00JaHAHHS, BUHAXOJIH TOIIO).

9. 3pa3ku BIIOWTKIB I€YATOK 1 MIANKCIB MPAIiBHHUKIB, SIKI MaOTh IPaBO
31MCHIOBATH (DIHAHCOBO-TOCIIOAPCHKI Omepartii.

10. Komropuc BuTpaT (Ha yTpUMaHHS amapaTy; Ha MiJrOTOBKY Ta OCBOEHHS
BUPOOHHUIITBA HOBUX BHPOOIB; HA KAJBKYIAIII 3a JOTOBOPOM; Ha KaImiTalbHE
OyIIIBHUIITBO TOIIIO).

11. JIuctu rapaHTiiiHi (Ha BUKOHAaHHS poOIT, HAJJaHHS MTOCIIYT TOLIO).

12. TMogaHHs 1 KJIOMOTaHHS (MPO HArOPOJKEHHSI OpJICHAMHU 1 MEIAJIIMH; TPO
IPEMIIOBaHHS).

13. TIpoTokonu (MOroI>KEHHS IJIaH1B MOCTABOK).

14. Peectpu (4ekiB, OFOKETHUX JIOPYUYECHB ).

15. Crnermudikartii (Bupo0OiB, MPOIYKIIiT TOIIO).

16. CrisibH1 JOKYMEHTH, TI1ATOTOBIICH] BIJ IMEHI1 IBOX 1 OLIbIIIEe YCTaHOB.

17. CtaTyTu yCTaHOB.

18. TuTynbHI CIMCKHU.

19. Tpyn0B1 KHHKKH.

20. HomeHkmaTypu cripas, OMKCH CITPAB.




Jomatok 15
1o [HcTpykIii
(myHkt 154 Pozniny 1)

IIPUMIPHUU ITEPEJIIK

JIOKYMEHTIB, 1110 HE MIJIJISATal0Th PEECTPAIlil CITY>KOO0I0 JIIJTOBOICTBA

No Bun nokymenra CremiansHAN 00JTIK*
1. 3Benenns Ta iHpopMarlis, HaICTAHI JI0 BiloMa HE O1UIATal0Th
peecTparrii uu 00Ky
2.  PexnamHi nOBiAOMJIEHHS, IIJIAKATH, TPOTPAMHU y Oyab-sIKUi 1HIIUI
Hapaji, KoH(MEepeHIIH TOII0 crocio
3. IlpetickypanTu (kormii)
4.  Hopwmu BUTpaTH MaTepialiB
5.  BiTtanbHi 1MCTH 1 3aNIPOIIECHHS
6.  MicsuHi, KBapTaJibHi, MIBPIYHI 3BITH
7. T'padiku, Hapsau, 3a9BKH, POSHAPSIIKH
8. ®dopMH CTaTUCTUYHOI 3BITHOCTI
9. JpyxoBaHi BUugaHHs (KHUTH, )KypHaJIH, Ot0JieTeH1)  OOJIIKOBYIOTHCS JIMIIE
y pa3i HasIBHOCTI
6i6mioTekn
10. HauanwHi TuTadu, mporpamu (Korii) OOJIIKOBYIOTBHCS
CEKTOPOM 3 MMUTaHb
11. 3asBu 3 KaJApOBUX MUTAHb yIpaBIiHHS
nepcoHanoM (ciyxoa
MepcoHay)
12.  JloroBopu OOJIIKOBYETHCS
B1J1J1JTOM (D1HAHCOBO-
rOCIOAaPCHhKOT0
3a0e3MeYeHHs

*V pasi BIICYTHOCTI B YCTAHOBI BIITIOBITHOTO CIICI[1aJII30BAHOTO MiAPO3LTY CIeIiaTbHII 00K
3IHCHIOETHCS CITYKO0I0 1i7I0BO/ICTBA 200 32 PIlICHHSIM KEPIBHUKA YCTAHOBU HE 3/11HCHIOETHCA.




Jonatok 16
1o [HcTpykIii
(mynkt 160 Pozniny I1)

[IPYMIPHUN CKJIAJ]
3aMuCy MPO PEECTPAIIIIO BXIIHUX IOKYMEHTIB*

1. Bun nokymeHra.

2. Jara Ta 4ac HAAXO/KEHHS [IOKYMEHTa [0 PalOHHOI Jep>KaBHOI
aJMIHICTpaIIii.

3. Jlata peecTpariii TOKyMeHTa.

4. PeecTpalliiHuil 1HEKC JTOKYMEHTA.

5. KopecrnioHieHT.

6. Jlara peectpariii Ta peecTpariiiHui 1HAEKC KOPECTIOHICHTA.

7. KopoTkuii 3MicCT.

8. BignoBimanbHUIl CTPYKTYpHMM MIAPO3ALT palloHHOI  Jep>KaBHOT
aaMiHicTparii abo 1 amapaTy, KU B yCTaHOBJICHOMY MOPSAKY BU3HAYEHUUN
BIJIMOB1TAJIbHUM 32 BUKOHAHHS JJOKYMEHTA B YCTAHOBI.

9. BigmoBimaibHUN BUKOHABEIlb — MPAIIBHUK  BiAMOBIIAILHOTO
CTPYKTYPHOT'O MiJpO3/AlTy palOHHOI Jep:kaBHOI aiMiHIcTpauii abo ii amapary,
SKUW B YCTAHOBIICHOMY TIOPSJKY BU3HAYCHHWH BIAMOBIMAJEHUM 32 BUKOHAHHS
JIOKYMEHTa B pallOHHIH Jep>KaBHINM aMIHICTpaIlii.

10. BiamiTka npo BUKOHAHHS IOKYMEHTA.

11. Cnpasa Ne.

* JTHCTPYKIIIEIO 3 MIJIOBOJICTBA YCTAaHOBH MOXKE OyTH TependadeHo J0IaTKOBI
CKJIJIOB1 YaCTUHHU XypPHAJy Ta BU3HAYEHO 1HIIUN MOPSIOK 1X PO3MIIICHHS.




Jonatok 17
1o [acTpyxkiii
(mynkt 160 Po3niny II)

[IPYMIPHUN CKJIAJ]
3aMMcy Mpo peecTpaio BUXITHUX JOKYMEHTIB, CTBOPEHUX PailOHHOIO
JIEP>KaBHOIO a/IMIHICTpAIIE0™

1. JlaTa peecTpariii JOKyMeHTA.

2. Peectpariiinnii iHAEKC TOKYMEHTA.
3. Anpecar.

4. KopoTkuii 3MiCT.

5. BianoBimanbHUil mMAPO3I1LT PAOHHOI JEp:KaBHOI aJMIHICTpaIlii, SKUM
MiJTOTOBJICHO TJOKYMEHT.

6. BignoBimambHWII BWKOHABEIb — TMPAIliBHUK  BIAMOBIJATHHOTO
CTPYKTYPHOI'O MiApO3aUTYy palOHHOI JepaBHOI aaMiHicTpalii abo ii amapary
YCTaHOBH, SIKUH MATOTYBaB JOKYMECHT.

7. Jlata Ta yac HaAXOKECHHS JOKYMEHTA aJIpecary.

8. [laTa peecTparlii Ta peecTpaliiiHuii 1HIEKC aapecara.
9. BinmiTka mpo BUKOHAHHS JIOKYMEHTA aJpecaToM.
10. CpaBa Ne.

* THCTpYKIIi€I0 3 IOBOJICTBA YCTAaHOBH MOXKE OyTH IepeadadeHo T0AaTKOBi
CKJIQJIOB1 YaCTUHU XYypHAIy Ta BU3HAYEHO IHIIUN MOPSIIOK iX PO3MIIIEHHS.




Jlomatox 18
1o Iaerpyxmii
(myskT 178 Pozainy II)

CTPOKH
BUKOHAHHSI OCHOBHHUX JIOKYMEHTIB

1. Akt Ilpe3unenra Ykpainu — 30 AHIB 3 JaTH HAOpaHHA HUM YUHHOCTI,
SKIIO LMM AaKTOM HE Iepen0ayeHO CTPOK BHUKOHAHHS BHU3HAYEHOI'O HUM
3aBJIaHHS.

2. 3anuT a0 3BEpPHEHHS:

HapOJHOrO JemyraTa YKpaiHW — mpoTsaroM 15 1HIB 3 JAHS #oro
HAJXO/DKCHHS, sSKIo BepxoBHow Pamoro YkpaiHu He BCTaHOBJICHO IHIIUIN
CTPOK;

nenytara BepxoBHoi Paaun ABToHoMHOI PecnyOniku Kpum — mpotsirom
15 guiB 3 IHS HOTO HAAXOMKEHHS;

JenyTaTa MICIIeBO1 paau — npoTsaroM 10 gHIB 3 AHS HOTO HAIXOKCHHS.

3. Sxmo 3anuT (3BEpHEHHs) HApOJHOro JenyTrata YKpaiHu (ngemyrara
BepxoBnoi Pagu ABroHoMHoi Pecnybmiku Kpum, nemyrara micuieBoi paau) 3
00’€KTUBHUX TMPUYMH HE MOXE OyTH PO3TISHYTO B YCTaHOBIEHHUI CTPOK,
HAJCUIA€TbCd TMHUChbMOBE TMOBIAOMJICHHS Cy0’€KTaM BHECEHHsS  3aIluTy
(3BEpHEHH!) 13 3a3HAUCHHSIM NPUIUH MPOJIOBKCHHS CTPOKY PO3TIISIY.

CTpok po3risily AENnyTaTChbKOTO 3BEPHEHHS 3 YpPaxyBaHHSM CTPOKY
IIPOJIOBXKECHHS HE MOKe TiepeBuIyBatd 30 JHIB 3 MOMEHTY HOTO HaJIXO/KCHHS.

4. Pimenns KabGinery MiHicTpiB YKpaiHu IOAO0 1OONPALIOBAaHHS MPOEKTIB
HOPMATUBHO-TIPABOBUX akKTiB — mpoTaroM 10 JHIB 3 JOHI NOPHAHATTS
BIJIMOBIIHOT'O PIIICHHS, SKIIIO UM PIIICHHSIM HE BCTAHOBJICHO 1HIIINI CTPOK.

5. IlocranoBu Ta BucHOBKM Konerii PaxyHKOBOI majmaTd — HOpPOTATOM
15 gHiB 3 gHA iX peecTpallii B YCTaHOBI, SKIO B HUX HE BCTAHOBJICHO IHIIHM
CTpOK.

6. IloromxeHHsT POEKTIB aKTIB 3alHTEPECOBAHUMH OpPraHAMH — Y CTPOK,
YCTAHOBJICHUM 1X TOJIOBHUMH PO3POOHUKAMHU BINOBIAHO 10 BUMOr PerinameHTy
Kabinery MinicTpiB YkpaiHu.

7. 3anutr Ha myOmiuHy iHpOpMalilo Big (BI3UYHOI, FOPUIUYHOI OCOOH,
00’ € THAHHS TPOMAJISIH 0€3 CTAaTyCy IOPUANYHOI 0COOU, KPIM CyO’€KTIB BIIaIHUX
MOBHOB&)XCHb, Ta HAJAHHS BIAMOBIJI HA 3aMHUT HA 1HPOPMAIIIO — MPOTATOM
CTPOKY, Bu3HaueHoro crarrero 20 3akony Ykpainu “IIpo moctymn go myOmaigHOi
iHbOopMartii”.




Jonarok 19
1o Iaerpyxmii
(myskT 189 Pozniny II)

[HOOPMAILIIA
PO CTaH BUKOHAaHHA 3aBlaHb Ha . .20

CraH BUKOHAHHS 3aBJaHb (JJOKYMEHTIB)
HanimenyBanHus
Ne Ta 1HAEKC 3 HEX
CTPYKTYPHOI'O
PYREP! yChOIo
M1IPO3JLTY CTPOK CTPOK
BUKOHAHO
IIOJIOBXKEHO MOPYILLIEHO
HaiimenyBaHHs nmocaau
KEepIBHUKA CITY’)KOU KOHTPOJIIO Im’s ITPI3BUIIE

20




Jonatok 20
1o [HcTpykIii

(mynkt 203 Pozniny 1)

I[TPUMIPHA ®OPMA

HOMEHKJIATypH CIIPaB CTPYKTYPHOIO MiIPO3LTY anapaTy pailoHHOI Jep:KaBHOI

aZMIHICTpaIlii y naneposiit ¢popmi

HwxHabociporo3pka paitfoHHa JepkaBHA aaMiHICTpaIlis
3arasibHUI BIJILT aniapaTy paloOHHOI Jep KaBHOI aiMiHICTpallii

HOMEHKIJIATYPA CIIPAB Ne 36-17 3a 2017 pik

CXBAJIEHO:
[Tpotokon 3aciganus ekcrepTHoi komicii Bijg 01.11.2017 No 223/12-17
Innexc KinbkicTs cripaB Crpok PoGoui
3aroJj0BOK CIpaBu ! .
cripaBu (TOMIB) 30epiraHHs MO3HAYKHU
02-01 JluctyBanus 3 BepxoBHOIO 4 MOCTIHO
Panoro Ykpainu
02-02 [Tpoextn Yka3iB [Ipesunenta 1 MOCTINHO cT.6a
ITimcyMKoBHIi 3ammuC
Y Tomy uuci
CrpaBu 3a cTpokamu 30epiraHHs Pazom
nepexiaHi 3 BigMiTkOO “EITK”
¥Yceboro cnpas: 53 33 2
MOCTIHHOTO 30epiraHHs 7 5 2
TpuBasioro (moxnas 10 pokiB) 12 7 0
30epiranHs
TUMYaCOBOT0 30epiraHHs 34 21 0
CKJIAJIEHO:
[NonmoBHUI criemiaicT Im’s TIPI3BUILE
02.11.2017
3ATBEPJIDKEHO:
HavanpHuk 3aranbHOTO BiAALTY Im’s TIPI3BUILE
05.11.2017
I[NHOT'OI’KEHO:
lNonoBHuii cnieriamicT (BiAMOBIaTBHUM 32 apXiB) Im’s TIPI3BULLE

08.11.2017




Jonmatok 21
1o Iaerpyxmii
(mynkT 203 Pozainy II)
[TPUMIPHA ®OPMA
3BE/ICHOI HOMEHKJIATypH CIIpaB anapaTy pailoOHHOI Jep>KaBHOI aMiHICTpaIli y
naneposiii popmi
HwxHpociporospka paiioHHa JepKaBHa aMIHICTpaLlis
3BEJAEHA HOMEHKIJIATYPA CIIPAB AITAPATY
palioHHO1 Jep>KaBHOI aMIHICTpAIlil
3a 2017 pix

CXBAJIEHO:
[TpoTokoun 3acimanus excneptHoi komicii Bixg 08.11.2017 Ne 278/11-17

[IpoToko: 3acinanHs eKCIEPTHO-NIEPEBIPHOI KOMICIT Iep:KaBHOTO apXiBY BiJ
17.11.2017 Ne 22-31/1-17

KinbkicTh :
Ianexc Crpok Po6oui
3aroyioBOK CIpaBu CrIpaB .
CIIpaBH . 30epiraHHsl | IO3HAYKU
(TOMiB)
Opranizariiauit B
01-01 [TocranoBu Kabinety MinicTpiB 10 MOCTIHHO cT.3a
Ykpaiau
3araabHuN BIOALT
02-01 JIuctyBanHs 3 BepxoBHOIO 4 MOCTIHHO cT.6a

Panoro Ykpainu

[TincymkoBuii 3amuc

Y Tomy uncii

CripaBu 3a cTpoKamu 30epiraHHs Pazom 3 BIIMITKOIO
nepexiaHi “BITK”
Ycporo cnpas: 1040 2 273
MOCTINHOTO 30epiraHHs 86 0 0
TpuBasoro (monaa 10 poki) 432 1 0
30epiranHs

TUMYacoBOI0 30epiraHHs 522 1 273



CKJIAZIEHO:
['osoBHUM crieriamicT
06.11.2017

MIJICYMKOBUH 3ATIVIC 3ABIPEHO:
['onoBHUM crienianicToM 3arajibHOr0 BIILTY
amapary palloHHOI JepKaBHOI aJMiHICTpaIlii,
BIJIMOB1TAJIBHUM 3a apXiB

06.11.2017

ITOI'OJI2KEHO:

HauanbHuK 3arajqbHOTO BIIALTY

anapaTy pallOHHOI Jiep>KaBHOI aJMiHICTpaIli
09.11.2017

3ATBEP/IKEHO:

KepiBHuk anapaty

pPaliOHHOI JIep’KaBHOI aAMIHICTpaLli
22.11.2017

IIponoBxxeHus nogatka 21

Im’s ITPI3BUILE

Im’s ITPI3BUIE

Im’s ITPI3BULLE

Im’s IIPI3BULLE




JlonmaTok 22
1o [acTpykmii
(myskT 233 Pozainy II)
[TPUMIPHA ®OPMA
aKTa Mpo BWJIYYCHHS JJIsl 3HUILCHHS IOKYMEHTIB y TanepoBiit popmi
AKT
PO BUJTYUCHHS JIJISl 3HUIIEHHS JJOKYMEHTIB
HwxHpociporo3bka paiioHHa JepikaBHA aIMiIHICTpaIlis
OpranizauiiHuii BiAJL1 anapary pailoHHO1 AepaBHOI aAMIHICTpallii
Big 15.12.2017 Ne 36-17

IMIJICTABA:
[TpoTokon 3acigaHHs €KCIIepTHOI KoMicii BIJI 08.11.2017
Ne 278/11-17
[anexc 3arosoBok Hata Jata Kizbxiers Crtpok Po6oui
CIpaBU g CIpaB .
CIIpaBH (Tomy) MOYATKy | 3aKIHYCHHS (omiB) 30epiraHHs | TO3HAYKH

Pa3om 110 3HMILIEHHS:
KinbKicTh TOKYMEHTIB:

7 (cim) cmpaB 3a 2015—2017 poku
1271 (ogHa THUCAYA ABICTI CIMACCSAT OJIUH)

[IpuiiManbHO-31aBabHA HakmagHa: Big 12.12.2017 Ne 741*

MeTo 3HUIIIEHHS: 3HUILECHHS IUIIXOM HEBITHOBIIOBAIBHOTO MOAPIOHEHHS

CKJIAJIEHO:

HauansHuk opranizariinoro Biaaimy™*
18.12.2017

ITOI'OIXKEHO:

HavanpauK 3aranbHOTO BTy
20.12.2017

HauanpHuk opranizamiiHoro Biaaimy™**
20.12.2017

["onoBHMI criemianicT 3araibHOTO BIIIITY

(BiONOBiMabHUM 32 apXiB) ***
20.12.2017

3ATBEP/I)KEHO:

KepiBuuk anmapaty****

22.12.2017
SHUIIEHHA ITPOBEJIEHO:
["onmoBHMIA criemianicT 3araabHOTO BIUILTY
(BiAMOBITAIbHU# 32 apXiB amapary) flolakale

25.12.2017.

Im’s TIPI3BUIIE

**k*k

Im’s TIPI3BUIIE

Im’s TIPI3BUIIE

Im’s TIPI3BUIIE

Im’s TIPI3BUIIIE

Im’s TIPI3BUIIE

* He 000B’s13K0OBE TI0JIE, 3aCTOCOBYETHCS Y pa3i mepeadi iHIIii yCTaHOBI /ISl 3HUIIICHHS.
** Oco0a, BiAMOBiAabHA 32 JUTOBOJICTBO Y MIIPO3ALSi YKIaIeHHS, SKOI0 CKIIaIEHO aKT.
*** [locamoBa 0coba, sika MPOBOIUIIA €KCTIEPTH3Y HIHHOCTI.

*Ax* KeplBHUK.

FXXEX Ocoba, sika IpoBeTIa 3HUIICHHS.




Jonatok 23
1o [HcTpykIii
(mynkt 238 Pozniny 1)

[TPUMIPHA ®OPMA
OIKCY CHpaB y naneposiid Gopmi

HwuxHabociporo3bka paifoHHa Jep)KaBHa aMIHICTpaIis

Opranizamitnui BiaIiI
OIINC Ne 36—17 (2017 pik)

CXBAJIEHO:
[Tpotokon 3aciganHs ekcniepTHOi komicii* Bim 23.11.2017 Ne 285/11-17
[IpoTokonm  3acimaHHs  eKcHepTHO-TepeBipHOi  komicii**  Bim  30.11.2017
Ne 44-31/1-17
Ianexc 311;)H;BBI;K Jara Jara KinpkicTh Ctpok Po6oui
CIpaBU (TCI))My) MOYaTKy | 3aKiHYEHHS | CTOPIHOK | 30epiraHHs | MO3HAUKH

V 1eit onuc BimoueHo: 30 (tpuausTs) crpas 3 Ne 36-27 o Ne 36-59

[Tponymeno cnpasu: Ne 36-31, 36-44

ITepenano 3a onucom: 30 cpas
CKIIAJEHO TA TTIEPEJJAHO:

HavanpHuk opranizaniinoro Biagiry™*

["onmoBHMIA criemianicT 3araJbHOTO BIIILTY

(BiamoBiganpHUH 3a apXiB amapary)™*
04.11.2017

ITOI'OJI’KEHO:
HavanpHauk 3aranbHOro Bigaimy™*™
06.11.2017

3ATBEP/IJKEHO:

KepiBuuk anaparty **
12.12.2017

CIIPABU 3I'ITHO 3 OITMCOM ITPUMHSTO:

["omoBHUMI criemianicT 3aralbHOrO BIILTY
(BlAMOB1AANbHUM 32 apXiB anaparty)™
15.11.2017

* JI7st omucy cripaB CTPYKTYPHOTO MAPO3ILTY.

** J17s1 3B€ICHOTO OIKCY CHPaB YCTAHOBH.

Im’a [TPI3BUIIE

Im’a [TPI3BUIIE

Im’s TIPI3BUIIE

Im’a [TPI3BUILLE

Im’s ITPI3BUIIE




