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HIKHBOCIPOI'O3bKA  CEJIMIIIHA PAJIA
XEPCOHCBKOI OBJIACTI
PIIIEHHA4

LVI cecii cenumiHoi pajgyu CbOMOTO CKJIMKaHHS

15.09.2020 Ne 1159

[Ipo yrtBOpenHs Bigauty «lLleHTp
HaJaHHS aJMIHICTPATUBHUX MOCIYI»
HukHBOCIPOro3bKO0i CEMUITHOT pagu

3 Meroro 3a0e3nedyeHHs HaJaHHS SKICHUX aJMIHICTPATUBHUX IOCIYT
HACEJIEHHIO Ta IHIIUM CyO’€KTaM 3BEpHEHHS, BIJANOBIIHO 10 3aKOHY YKpaiHu
«IIpo aamiHiCTpaTHBHI MOCIyrw», noctaHoB KaOinery MiHicTpiB YKpaiHU BiJ
20.02.2013 poxy Nel18 «IIpo 3aTBepmxenHs [IpuMipHOTO MOJOKEHHS MPO LIEHTP
HaJaHHS afMiHicTpaTUBHUX mocayry, Bia 01.08.2013p. Ne588 «IIpo 3aTBepmKxeHHs
[IpumipHOro pernamMeHTy IEHTPY HaJaHHA aJAMIHICTPAaTUBHUX  TOCIYTY,
posnopsikenns Kabinery MinictpiB Ykpainu Binm 16.05.2014 poxky Ne523-p,
BIIMOBIHO JI0 PEKOMEHJAIM IMOCTIMHOI KOMicli MaHJaTHOi, 3 IIUTaHb
JIENyTaTChbKO1 MAISUTBHOCTI Ta €TUKH, 3aKOHHOCTI 1 MPaBOMOPSIKY, 3 IHTaHb
I'YMaHITapHO1 MOJIITUKH, OXOPOHH 3/10POB’s, MAaTEPUHCTBA Ta IUTUHCTBA, OCBITH 1
COIIaJIbHOTO 3aXMCTy HACEJICHHS, KePYHUYUCh cTarTtero 26, 59 3akony Ykpainu
«IIpo MiciieBe caMOBpsiAyBaHHS B Y KpaiHi», CeCisl CEIUIIHOI paau

BUPIIINITA:

1.YtBoputn Bigaun «leHTp HamaHHS  agMIHICTPATUBHUX  MOCIYI»
HuxHBOCIPOr0o3bKO0T CENIUIIHOI  paju SIK CTPYKTYpHUI 1pO3A1I
HuxHBOCIpOro3bKO1  CENUINHOI  paau, ©Oe3 CcTaTycy IOPUJIUYHOI  OCOOM.

2. 3atBepautu [lonoxxenus npo Biaain «LleHTp HamaHHa aaMiHICTPATUBHHUX
nociyr» HiuKHbOCIpOTro3bKOi CENUIIHOT paau , 10AA€ThCA.

3. 3atBepautu rpadik podbotu Biaainy «lleHTp HamaHHS aIMiIHICTPATUBHHUX
noctyr» HUKHBOCIPOT03bKOi CETUIITHOT pajiul, TOTA€ThCS.

4 KoHTpONb 3a BUKOHAHHSM JIAaHOTO PIIIEHHS TOKJIACTH Ha TMOCTIHHY
KOMICIF0 MaHJAaTHY 3 MHUTaHb JEMyTaTChKOI MISUTBHOCTI Ta €TUKHU, 3aKOHHOCTI 1
NpaBOMOPAIKY, 3 TMHTaHb TyMaHITApPHOI TOMITHKH, OXOPOHU 3I0POB’f,
MaTEepUHCTBA Ta AUTHUHCTBA, OCBITH 1 COL[IaJIbHOTO 3aXUCTYy HACEJICHHS.

Cenuuauii rojiosa Onexcanap 'PYIIIKO



3ATEPIIKEHO
Pimrenns LVI cecii cenuraol

paay CbOMOIO CKIIMKaHHS
15.09.2020 Ne1159

HOJIOKEHHSA
npo Bigaia «IlleHTp HAZAHHA AAMIHICTPATUBHMUX MOCTYI»
HuKHBOCIPOr03bKO0I CeJIMIIHOI PaJau

1. SATAJIBHI HOJIOKEHHSA

1.1.Bignin «lenTp HaJJaHHS aJAMIHICTPaTUBHUX ITOCITYT»
Hwuxupociporo3pkoi cenuuiHoi pagu (mam — Bigaun LIHAIL) e cTpykTypHUM
M1IPO3A1JIOM, IKUH YTBOPEHO Y CKJIaJl BUKOHABYOro anapary HuxHbOCIpOro3pKoi
CCJIMIIIHOT pajii 3 METOK 3a0e3leuUeHHs HAaJIaHHS SKICHUX aJMIHICTPATUBHHUX
nociyr (Gi3UYHUM Ta IOPUAUYHUM ocobam (fam - cy0’ekTam 3BEepHEHb). MeToro
ctBopeHHs Ta (yHkiionyBanHs Binauny [IHAII e 3abe3nedeHHs MOJIMIICHHS
SKOCT1 aJIMIHICTPATUBHUX TMOCIYT, K1 OTPUMYIOTh 3aMOBHUKH.

1.2.Bignin IHHAII migkoHTpodbHHE 1 MiA3BITHHH HuXHBOCIpOTO3bKiit
CCJIMIIHIA pajil, MIANOPSIKOBAaHUN i1 BUKOHABUYOMY KOMITETY Ta CEJIMIIHOMY
rOJIOBI.

1.3.PimenHs mo10 yTBOpEHHS, JikBimamii abo peopranizamii Bigainy [THAITT
MPUUMAETHCSL CEUITHOI0 pajoro (maimi — Pana) BIAMOBIAHO A0 HOPM YHHHOIO
3aKOHOJIaBCTBA.

1.4.Bignin HHAII y cBoiil nissibHOCTI KepyeTbest KoHCTUTyLi€O Ta
3akonamu Ykpainu «IIpo miciieBe caMoBpsigyBaHHs B YKpaiHi», «IIpo ciayx0y B
opraHax MiICIIEBOr0 camoBpsinyBaHHs», «[Ipo aaminicTpatuBHi mociayru», «IIpo
JIEpKaBHY PEECTpallii0 OPUAMYHUX 1 (Pi3uyHUX ociO-mianpuemiiB», «IIpo
3BepHEHHs Tpomajsuy», «lIpo m03BUIbHY cucteMy y cdepl Trocnoaapchbkoi
TismeHOCTIY, «IIpo 3axucT nepcoHabHUX AaHUX», «IIpo 3amobiraHHs KOpyIii,
aktamu [lpesunmenta VYkpainu 1 KabGinery MinictpiB VYkpainu, pillieHHIMH
HuxHBOCIpOTO3bKOi  CEeMUIIHOI  pagd Ta 11  BHUKOHABUYOTO  KOMITETY,
PO3MOPSIKEHHSMHA CEMUIHOTO ToJoBH, Permamentom Bimmimy ITHAII, manum
[TomoXeHHSAM Ta IHITMMH HOPMAaTUBHUMH aKTaMHU.

1.5.1lepenik anMiHICTPaTUBHUX TMOCHYT, sIKI HajxawTbes uvepe3 LIHAIIL,
BU3HAYAETHCS Ta 3aTBEPIKYETHCS PIIICHHSM CeCli CEeNMINHOI paau 1 BKIIOYAE
aJMIHICTPATHBHI TOCIYTH, CyO €KTaMH HaJaHHS SKUX € BUKOHABYl OpraHu
CEJIMIITHOT paJy Ta aJIMIHICTPATUBHI MOCIYTH, Cy0’ €KTaMU HAIaHHS SKUX € OpraHu
BUKOHABYOI BJaAM (TEpUTOpPiaJIbHI OPraHW/MiAPO3AUIM UEHTPAIbHUX OpraHiB
BUKOHABYO1 BJIAJIN).

1.6.®diHaHCyBaHHS Ta MaTeplaJbHO-TEXHIUYHE 3a0e3MeUeHHs AisSIbHOCTI
Bigainy [IHAITI 3aiiicHIOETbCS 32 paXyHOK JIEp>KaBHOTO Ta MICIIEBOTO OIOKETIB.



1.7. TlocanoBi 1HCTpYKIIi npaiiBHUKIB LIeHTpy 3aTBEPAKYIOTHCS CENUITHUM
T'OJIOBOIO Ta MOTOKYIOThCS HAYaJIbHUKOM BiIJILTY.

2. OCHOBHI 3ABJIAHHSA

2.1. Ha Bigain IIHAII moknagaroThesl Taki OCHOBHI 3aBJaHHS:

-Oprasiszaiis HaJaHHs aJMIHICTPATUBHHUX MOCIYT Y HAMKOPOTIIUN CTPOK Ta
3a MIHIMaJIbHOI KIJIBKOCTI BiJIBIIyBaHb Cy0’ €KTIB 3BEpPHEHb;

-CTIPOILIEHHS TPOILEAYpH OTPUMAHHS AIAMIHICTPATUBHUX Ta TMONIMIICHHS
SKOCTI iX HaJaHHT;

- 3a0esneuyeHHs 1HQOpPMYBaHHsS CyO’€KTIB 3BEpHEHb MPO BHMOTH Ta
NOPSAZOK HAaJJaHHS aJMiHICTpaTUBHUX nochyr y Bigaim [HHAIT;

-BXKUTTSA 3aXO[1B 11010 3alPOBAKEHHS HAJAHHS aIMIHICTPATUBHUX MOCIYT
B €JICKTPOHHIN dopmi;

-BUKOPUCTaHHS  Cy4YaCHUX  1H(QOpMAalIMHUX TEXHOJOTIH 3  METOIo
JIOCTYITHOCTI 3aMOBJICHHS aJIMIHICTPATUBHUX TOCIYT B OH-JIAH PEKUMI;

- JIep)KaBHA peecTpallis peyoBUX NPaB HAa HEPYXOME MalHO Ta iX OOTSKEHb
BIIMOBITHO 7O 3aKOHy, TOOTO odiriliHe BHU3HAHHS 1 MIATBEP/KCHHS (PaKTiB
HaOyTTA, 3MiH a00 MPUIMHEHHS PEYOBUX MpPaB HAa HEPYXOME MailHO, OOTSKEHb
TaKUX IpaB IUISIXOM BHECEHHS BIAMOBIIHMUX 3amuciB 10 Jlep>KaBHOTO peecTpy
PEYOBUX IPAB HA HEPYXOME MAaMHO;

- JIep’KaBHA peecTpallisl IPUANYHUX OCi0 Ta (I3UYHUX OCI0 — MIANPUEMIIIB,
TOOTO oO(imiiHe BU3HAHHSA LUIAXOM 3acBIMYeHHS (aKTy CTBOPEHHS abo
NPUIMHEHHS FOPUIMYHOI 0cO0HM, HAOYTTA a00 MO30aBIEHHS CTATYCy MIANPUEMIIS
¢13uyHOT 0COOM, 3MIHM BIIOMOCTEH, IO MICTATHCS B E€IHUHOMY Jep>KaBHOMY
pEECTPl OPUAMYHUX OCI0, (PI3MUHUX OCI0 — NIAOPHEMIIB Ta TIPOMAJICHKUX
dbopMmyBaHb TIpO IOPUAMYHY Ta (I3UUHYy O0CO0y — TIANPHUEMILS, a TaKOXK
MIPOBEJICHHS 1HIIMX PEECTPAIIMHUX I BIAMIOBIIHO 0 3aKOHY;

-peaizartis IMIOBHOBa)KE€Hb 3 IMUTaHb peecTparti MICIII
MpoKMBaHHs/MepeOyBaHHS ~ (PI3MUHUX 0ci0, BHATTS 3 peecTpamii  MicIs
poKuBaHHs/MepeOyBanHs (GI3UYHUX 0C10, (QOopMyBaHHS Ta BEICHHS PEECTPY
TEPUTOPIATBLHOT TPOMAJIH;

- Oprasi3zanisi HaJlaHHs Cy0'€eKTaM rocrofaploBaHHs JOKYMEHTIB JO3BIIHHOTO
XapaKTepy;

- MPOBEJICHHS JEP>KaBHOI peecTpallii akTiB [IUBUIBHOTO CTaHy BiJMOBIIHO 0
3aKOHY;

- 3J1ACHEHHS THIIUX MTOBHOBa)KEHb HAa OCHOBI Ta Ha BUKOHaHHS KoHcTuTytii
Ta 3aKOHIB Ykpainu, akTiB Kabinety MiHicTpiB YKpaiHu Ta iHIIUX HOPMATHBHO-
MIPaBOBUX AKTIB.

2.2 1lenTp 3a6e3meuye HaJaHHs aIMIHICTPATUBHUX MOCIYT MIJISTXOM B3a€EMOJIIT
aJMiHICTpaTopa 13 cy0’€KTaMU HaJlaHHS aJMIHICTPATUBHUX MOCIYT Ta Y BUIAIKaX
nepeadavyeHuX  3aKOHOJABCTBOM — 0e3mocepeHhO  CyO’€KTaMu  HaJaHHS
aJIMIHICTPATUBHUX MOCTYT.



2.3.Ilepenik agMIiHICTPaTUBHUX TMOCIYT, fAKI HagaroThes uepe3 LleHtp,
BU3HauaeTbes: Pamoro. Bin  BkIIloYae aAMIHICTpAaTHBHI TOCIYTHM  OpraHiB
BUKOHABYOI BJIaJIU, MEPETIiK IKUX 3aTBEepIKyeThcsi Kabinerom MiHicTpiB YKpainu.

2.4. JIo aaMiHICTpAaTUBHUX IMOCTYT TaKOX MPUPIBHIOIOTHCS HAJIaHHS BUTATIB 1
BUITMCOK 13 PEECTPIB, JOBIJOK, KOIIM, TyOIiKaTiB JOKYMEHTIB Ta 1HIII IepeaoadeHi
3aKOHOM JIii, Y pe3ynbTaTl SKUX CyO’€KTy 3BEpHEHHS, a TaK0X OO0 €KTY, IO
nepedyBae B HOTro BJIACHOCTI, BOJIOJIHHI YW KOPHUCTYBaHHI, HaJa€Thcsi abo
MiTBEPKYETHCS IEBHUNA FOPUIMYHUHN CTAaTyC Ta/abo (axT.

2.5.Y llentpi 3AIACHIOETHCS NTPUUHATTSA 3BITIB, JEKJIapamiid 1 CKapr,
BU3HAYCHUX pimeHHsSM Paau.

2.6./1ns1 3pyuHoCTi cy0’ekTiB 3BepHEHb y LIeHTpi BIAMOBITHO 0 Y3TOJHKEHUX
pillieHb (3 BU3HAYEHHAM rpadiky Ta IHIIUX YMOB) MOXYTh 3/IIHCHIOBATH MPUIOM
IPEICTABHUKKA OpraHy COLIAJbHOTO 3aXUCTy HaceneHHs, lleHciiiHoro ¢onmy
VYkpainu, cy0’eKTIB HaJaHHS MOCIYT €JIEKTPO-, BOAOINOCTAYaHHS, KOMYHAIbHUX
MIIPUEMCTB, a TaKOX — TPAIliBHUKK BHKOHaBYMX opraHiB Pamu (y pasi
HEOOX1THOCTI).

2.7.Y mnpumiiieHHi, ae posmimyerbes Bigan [[HAII, moxyTts HamaBaTuCs
CYIyTHI ~ MOCAyrd  (BUTOTOBJICHHS  KOMIA  JIOKYMEHTIB,  JIaMiHYBaHHS,
dboTorpadyBaHHs, MPOAAK KAHIEIIPCHKUX TOBAPiB, HaJlaHHA OAHKIBCHKHUX MOCTYT
TOIIIO).

2.8.J100ip cyO’exTiB rocmojaproBaHHS i HaJaHHS CYMYTHIX MOCIYT
3MIIHCHIOETHCS. OPraHoM (ITOCaJI0BOI0 0CO0010), 1110 YTBOPUB LEHTP, HA KOHKYPCHIN
OCHOBI 3a KpUTepIAMH 3a0e3NeUeHHs] MiHIMI3alii MaTepiaIbHUX BUTPAT Ta BUTPAT
yacy cy0’€KTa 3BE€pHEHHS, a TAKOX 3 YpaxXyBaHHSM BUMOI 3aKOHOJABCTBa y cepi
OpEH/IM JIEPHKABHOTO Ta KOMYyHAJILHOTO MaifHa.

2.9.3a060pOHSAETHCS BITHOCUTH JIO CYMYTHIX TOCTYT Ha/laHHA KOHCYJIbTAIlIN Ta
1H(popMarrii, ToB’sI3aHUX 3 HAJAHHIM aJIMIHICTPATUBHUX TOCIYT, IPOJax OJaHKIB
3a8B Ta IHIIUX JIOKYMEHTIB, HEOOXIIHMX I 3BEPHEHHS IOJI0 HaJAaHHS
aAMIHICTPAaTHBHUX TIOCIyT, a TaKOXX HaJaHHS JOTIOMOTH B 1X 3aIllOBHEHHI,
dbopMyBaHHI MaKeTa JOKYMEHTIB.

2.10.Bignin ITHAII moBuHeH OyTH OOJAIITOBAHMA Yy MICISIX TPHUHOMY
Cy0’€KTIB 3BepHEHb 1H(MOPMAIIHHUMU CTEHJaMH, 1HPOPMaLIMHUMH TEpMiHAIAMHU
Ta/ab0 IHIMMHU 3acob0amu NOBeneHHs iHdopmarlli 10 Cy0’€KTiB 3BEpHEHHS 13
3pa3kaMu BIAMOBIJIHUX JIOKYMEHTIB Ta iH(GOpMalli€ro B 00CsA31, JOCTATHbOMY JIJIsI
OTPUMAaHHA aIMIHICTPATUBHOI OCIYTH 0€3 CTOPOHHBOI JJOTIOMOTH.

2.11.3a pimenHsiM Pagu MOXyTh BCTAHOBJIFOBATUCS J10JaTKOBI BUMOTH 111010
o0cITyroByBaHHs Cy0’€KTIB 3BEpHEHHS, 30KpeMa MOXKJIMBICTh HaJaHHS Cy0’€KTam
3BEpHEHHsI KOHCYJbTAIlIN Ta iH(opMallli npo XiJ po3rsiay ixX 3asB 3a JOMOMOIOI0
3aco0iB TeleKkoMyHikallii (TenedoHy, eJIeKTpPOHHOI TOIITH, I1HIIMX 3aco0iB
3B’SI3KY).

2.12.BctaHOBIIEHI BUMOTH IIOJI0 SIKOCTI OOCIYyroBYBaHHsS CyO’€KTIB
3BepHeHHs y Biggun [[HAII ©He mnoBMHHI mMOTIpHIyBaTd YMOB HaJaHHS
aJIMIHICTPATUBHUX MOCTYT, BUBHAYCHUX 3aKOHOM.



3. CTPYKTYPA

3.1.1ratauii po3nuc Ta crpykrypa Bigaury IIHAIT 3atBepmkyroThes y
BCTAHOBJICHOMY ITOPSIIKY pileHHsAM Pau.

3.2.Bigmain «Ilentp HaJTaHHS aJMIHICTPAaTUBHUX MOCITYT
HyKHBOCIPOT03bKOi CENTUITHOT paaW» OYOJIIO€ HadaJdbHUK BTy, Ha SIKOTO
MOKJIAJIa€ThCsl 3AIMCHEHHS (YHKIIM 3 KEpiBHUIITBA Ta BIAMOBIIAJBHICTS 3a
oprasizaiiito aisuibHOCTI Biaaimy [IHAIL

3.3.IlpamiBauku  Bigaimy [IHAII mpusnavaroThess Ha mocaay Ta
3BUIBHAIOTHECS 3 IOCAAd CEJIMIIHHM TOJOBOIO  BIJMNOBIIHO O YHHHOI'O
3aKOHO/IaBCTBA.

3.4.3aBnanHsA, TpaBa Ta BIAMOBIMANBHICTH mpamiBHUKIB Bigmury [[HATI
BU3HAYAIOTHCS BiJIMTOBITHO IO 3aKOHOMABCTBA, MM [1070KEHHAM Ta y TTOCaI0BHX
THCTPYKITISX.

3.5.Cy0’ekT 3BepHEHHS [JIi OTPUMAaHHS aJIMIHICTPATUBHOI TMOCIYTH Y
it [IHAII 3BepraeThcs 10 aaMiHicTpaTopa ab0 y BHIAIKaX mependadyeHux
3aKOHOJABCTBOM — JIO TMpEJCTaBHHMKA Cy0’€KTa HaJaHHS aIMIHICTPATUBHHUX
TTOCIYT.

4. TIOBHOBAKEHHS

4.1 KepiBaukom Bigauty [HHAII € HauanpHUK BIIIUTY, SKUW MPU3HAYAETHCS
Ha TIOCamy 1 3BUIBHSAETHCA 3 TOCAAM PO3IMOPSHKEHHSM CEIUITHOTO TOJIOBH B
YCTaHOBJICHOMY 3aKOHOJIaBCTBOM TTOPSIIIKY.

4.2 Havanpauk Bimmimy [IHAII BiamoBimHO 10 3aBaaHb, MOKJIAACHUX Ha
BIJII1II:

- 3MIMCHIOE KepiBHHUIITBO pobdoTroro Biaainy [IHAII, po3noxainse 060B’sI3ku
MDK TpailiBHUKaMH Ta BU3Hadae cdepy iX BIAMOBIAAIBHOCTI, HECE MEPCOHAIBHY
BIJIMOBIJAIBLHICTD 3a OpraHi3allio BiIJILTY;

- opranizoBye nisuibHICTH Biaainy [IHAIL, y Tomy ducni momo B3aemoii 13
cy0’eKTaMu HaJlaHHS aJMIHICTPATUBHUX TIOCIIYT, B)KMBAE 3aXOJIIB JIO ITiIBUIICHHS
e(eKTHUBHOCTI pOOOTH BIJIILITY;

-  KOOpDIAWHYE IisUTbHICTH aJMIHICTPATOPIB, KOHTPOJIIOE SIKICTh Ta
CBOE€YACHICTh BUKOHAHHS HUMH 000B’SI3KIB;

- oprani3oBye iH(popmarliiine 3ade3nedenns podotu Bigary LHHAIIL, po6orty
13 3acobamu MacoBoi 1H(QopwmaIlli, BHU3HAYa€ 3MICT Ta Yac MPOBEIACHHS
iHQopMaIiitHUX 3axO0MiB, BIAMOBIAA€ 32 CBOEYACHICTh Ta MOBHOTY HAIOBHEHHS
iHopMmarii nipo aistieHICT [ITHAIT Ha odimiiiHomy caiiTi HukHBOCIpOTr0O3bKOi
CEJIMIIHOI paH;

- cripusie TMABUIIEHHIO KBamidikarii nepconany Biaaury [THAII;

- CIIpUsie CTBOPCHHIO HaleKHUX yMOB mpari y Bimmin [[HAII, BHOCUTH
MIPOTIO3HUIIIT 00 MOKPAICHHS MaTePiaIbHO-TEXHIYHOTO 3a0€3MeYeHHS BIILTY;

- pO3IJISIIa€ CKapTH Ha MISUTbHICTH UM O€3/ISIIbHICTD aIMIHICTPATOPIB;

- BUKOHY€ TTOBHOBa)KEHHS aJIMIHICTPATOPA;



- BUKOHY€ TTOBHOBA)KEHHS JIEPKABHOTO PEECTPATOPa BIAMOBIIHO 0 3aKOHIB
VYkpainu «IIpo nepkaBHY peecTpallito peyoBUX IMPaB Ha HEPYXOMe MaiiHO Ta ix
o0TspkeHb» Ta «IIpo mepikaBHY peecTparlito RPUAUIHUX 0c¢i0, Pi3uuyHMX 0Ci0 —
MIMPUEMIIIB Ta TPOMAJICBKUX (DOPMYBaHbBY;

- BHUKOHY€ IHIII TIOBHOBAXXEHHS 3TIHO 3 aKTaMH 3aKOHOJAaBCTBA,
[Tonoxenusim mpo Biaaut [IHAII Ta mocamoBoto IHCTPYKIIIERO, IO 3aTBEPIKYETHCS
CEJIMIIHUM T'OJIOBOIO;

- oprasi3oBye Ta KoHTpoJtoe BukoHaHHs y Biamiai [[THAIT Koncruryii ta
3akoHIB YKpainu, akTiB Ilpesunenta Ykpainu ta Kabinery MinicTpiB Ykpainu,
IHIIMX HOPMAaTUBHO-TIPABOBUX aKTIB, pilieHb Panu Ta 1i BukoHaBuoro xomitery,
PO3MOPSIKEHD CENUITHOTO TOJIOBH;

- ianye po6oty Bigaury L{HAIL nmomanHs mpomno3uiiiil 10 NepcrneKTUBHUX 1
NOTOYHUX IJIaHIB pOOOTHU CEIUIIIHOMY I'OJIOBI;

- pospobnse Ilomoxkenns mpo Bigain [[HAII, nocamoBux 1HCTpYKIIii
MpaIiBHUKIB, y pa3l MoTpedu — 3MiH 1 JOTMIOBHEHb JO 3a3HAYEHUX JOKYMEHTIB,
MoJIa€ iX Ha 3aTBEPPKCHHS B YCTAHOBIICHOMY TMOPSIIKY;

- 3BITY€ PO NpoBeAeHY poOoTy LleHTpy y BU3HAU€HOMY MOPAIKY;

4.3.Cy0’ekT 3BEpHEHHS IJisi OTPUMAHHS aJMIHICTPATUBHOI TMOCIYTH Yy
By [ITHAII 3Bepraerhcss 10 aaMiHICTpaTopa - IOCAJ0BOI OCOOM OpraHiB
MICILIEBOTO CaMOBpsTyBaHHSI HUXKHBOCIPOT03bKOi CETUIITHOT pajy.

4.4, AnMiHICTpaTOPU MPU3HAYAIOTHCA HA MOCAAy Ta 3BUIBHSIIOTHCS 3 MOCAIU
PO3TMOPSKEHHSIM CEIIUIITHOTO TOJIOBH B YCTAHOBICHOMY 3aKOHOM TIOPSIZIKY.

4.5. KUtbKICTh aAMIHICTpaTOPiB BU3HAYAEThCs Pajoro.

4.6.1ToBHOBaXKEHHS aJAMIHICTpAaTOpa MOXKYTh MOKJIAJaTHCS Ha HadadbHUKA
BIIUTY, JEpXABHUX pEECTPATOPIB, IHIIMX MOCATOBUX OCIO Biaauly, sKi
3MIACHIOITh (QYHKUII 3 OOCIyroByBaHHSI CYyO’€KTIB 3BEpHEHHA, 30KpeMa
NPUHAHATTS JOKYMEHTIB, HEOOXITHUX JJIS HAJIaHHS aJIMiHICTPAaTUBHHUX IOCIYT, Ta
BUJIa4Yy PE3YNbTATIB HAJaHHS aJAMiHICTpaTUBHUX mociyr y Biaaimi [THAIL

4.7.AnMiHicTpaTOp Ma€ IMEHHYy IMe4aTky (IITami) i3 3a3Ha4yeHHSM MHOoro
Mpi3BUIIA, IMEHI, 110 0aTHhKOBI Ta HaliMeHyBaHHS Bigainy [THAII.

4.8. OCHOBHMMHU 3aBIaHHSIMU aJMIHICTpaATOpPA €:

- HaJlaHHA Ccy0’€KTaMm 3BEpHEHb BHUEPIHOi 1H(OpMAIl 1 KOHCYIbTAIIN
I10JT0 BUMOT Ta TOPSJIKY HAJaHHS aMIHICTPATUBHUX TOCIYT;

- IPUUHATTS BiJ Cy0’€KTIB 3BEpHEHb JOKYMEHTIB, HEOOX1THUX ISl HaJIaHHS
aJIMIHICTPAaTUBHUX TMOCIYT, 3A1MCHEHHS iX peecTpallii Ta MoJaHHs JOKYMEHTIB (iX
KOMii) BIAMOBIAHUM CyO’€KTaM HaJaHHSA QJAMIHICTPATUBHUX TMOCIAYr 3
JOTPUMaHHAM BUMOT 3aKOHY YKpainu “ [Ipo 3aXucT nepcoOHaNbHUX JaHUX

- BUJa4ya abo 3a0e3nedyeHHs HaJACWJIaHHS yepe3 3aco0u IMOIITOBOTO 3B SI3KY
cy0’eKTaM 3BE€pHEHb PE3yNbTAaTiB HaJaHHS aJMIHICTPATUBHUX MOCHYr (y TOMY
YUCHI pIlIEHHS TPO BIAMOBY B 3aJ0BOJICHHI 3asBH Cy0’€KTa 3BEPHEHHS),
MOBIJOMJICHHS TIPO  MOMJIMBICTh  OTPMMAHHSI ~ QJMIHICTPAaTUBHUX  TOCHYT,
oopMIIeHUX Cy0’€KTaMU HaJaHHS aJMIHICTPATUBHUX MOCIYT;

-opraHizauiiHe  3a0e3NeueHHs HaJaHHA  aJMIHICTPaTUBHHX  MOCIYT
cy0’exTaMu iX HaJaHHS;



-3[1MICHEHHST ~ KOHTPOJIO 3a  JOJCpXaHHSAM  CyO’€eKTaMu  HaJaHHS
aJIMIHICTPATUBHUX YU JIO3BUIBHHUX MOCIYT CTPOKY PO3IJISIAY CIpaB Ta MPUUHATTS
pIIICHb;

- HaJIlaHHA aIMIHICTPATUBHUX TOCIYT Yy BUMAJKAX, epe10aueHUX 3aKOHOM;

-CKJIQJICHHS TIPOTOKOJIIB NP0  aJAMIHICTPATHUBHI IPaBOMOPYIIEHHS Y
BUIIAJIKaX, Iepe10ayeHUX 3aKOHOM;

- PO3IJIAN CIpaB MpO aJAMIHICTPATHUBHI MPABOMOPYIIEHHS Ta HAKJIAICHHS
CTSTHCHbD.

4.9. AamiHicTpaTop Mae€ Mpaso:

- 0e30IIaTHO OJep>KyBaTH BiJl Cy0’ €KTIB HaJaHHS agMIHICTPaTUBHUX Ta
JO3BUIBHUX TMOCHYT, MiANPHUEMCTB, YCTAHOB Ta OpraHi3alliil, 1m0 HaJeXaTh 0
chepu iX ynpaBiiHHI, JOKYMEHTH Ta iH(OpMaIlito, moB’s3aHi 3 HaJaHHSIM TaKUX
MIOCITYT, Y BCTAHOBJIEHOMY 3aKOHOM TOPSIIIKY;

- TOTOJDKYBaTH JOKYMEHTH (pIIIEHHS) B 1HIIMX JIEpKABHUX OpraHax,
opraHax MICII€BOTO CaMOBPSIIyBaHHS, OTPUMYBATH iX BUCHOBKHU 3 METOIO HaJIaHHS
aJIMIHICTPATUBHOI 4YM JIO3BUIBHOI MOCIYTrH 0O€3 3alydyeHHsS CyO’€KTa 3BEpHEHHS
MOCIyT 3 JOTPUMaHHSM BUMOT 3akoHy YkpaiHu «IIpo 3axuct mnepcoHalbHHX
JTAHUX);

- iHpopmyBatu kepiBHuKa Bigaimy I[HHAII Tta cy0’ekTiB HagaHHS
aJIMIHICTPATUBHUX MOCIYT MPO MOPYUIECHHS CTPOKY PO3TJSAY 3asiB MpPO HaJlaHHS
aJAMIHICTPATUBHO1 (JO3BUIbHOI) MOCTYTHU, BUMAraTu BXKUTTS 3aXOMAIB JI0 YCYHEHHS
BUSIBJICHUX TTOPYIIICHB;

- TIOCBIIYYBAaTU BJIACHUM TIJMMCOM Ta T[E€YATKOK0 (IITaMIoM) Kormii
(dboToxomii) TOKYMEHTIB 1 BUIIUCOK 3 HUX, BUTATIB 3 PEECTPIB Ta 0a3 AaHUX, SK1
HEOOX1JH1 AJI1 HaJlaHHS aIMIHICTPATUBHOI NIOCIIYTH;

- TMOpYUIyBaTH KIJIONOTaHHS mepen KepiBHUKoM Bigauty LHAIT momo
BXKUTTS 3aXO0/I1B 3 METOIO 3a0e3MeueHHs €pEeKTUBHOI pOOOTH BIIILTY.

4.10.JIepxkaBHUN  peeCTpaTOp BHUKOHYE TMOBHOBAKEHHS JIEP>KABHOTO
peecTparopa BIANOBIAHO 10 3akoHIB Ykpainu «IIpo gepkaBHY peecTpailiro
pEUYOBHX TIpaB Ha HEpyXoMe€ MaiHO Ta iX o00TshkeHb» Ta «lIpo gepkaBHY
peeECTpalliio IOPUANYHUX O0C10, (PI3UYHUX OCIO-MIANPUEMIIB Ta TPOMAICHKUX
dbopMyBaHbY.

Jlep>kaBHUIT peecTpaTop MPU3HAYAETHCS HA TIOCAy Ta 3BUTLHAETHCS 3 TIOCAIN
PO3MOPSKEHHSM ~ CEJIMIIHOTO TOJOBH B YCTaHOBIIEHOMY 3aKOHOJABCTBOM
MOPSIKY.

4.11. [epxaBHUll peecTpaTop Mae€ Me4YaTKy, B TOMY YHCII €JIEKTPOHHY Ta
€JIEKTPOHHUN UU(DPOBUH TITHUC.

4.12. OCHOBHUMU 3aBJaHHSIMU JIEP>KaBHOT'O PEECTPATOpA €:

- 3a0e3meueHHs mNpUHAOMY Ta BHIA4l JTOKYMEHTIB, TMIOB’SI3aHUX 3
MIPOBEICHHSIM JIep’KaBHOI peecTpallli pedyoBUX MpaB HAa HEPyXxOoMe MalHO Ta
JIep’KaBHOI peecTpallii FOPUANIHUX 010, (I3UIHHUX 0CI0 - MIAMPUEMITIB;

- 3a0e3MneueHHs BeJeHHsI €IUHOTO JEP>KaBHOTO PEECTPY FOPUIUIHUX OCiO,
G13UYHUX OCI0-TIAMPUEMITIB Ta TPOMAJCHKUX (DOPMYBaHb,

- 3MIACHEHHS JAepKaBHOI peecTparii IpPUIUYHHX 0Ci0, (Pi3udHHX 0cid —
ITPUEMITIB BiJIMOBITHO 10 3aKOHOIaBCTBA;



- BHECEHHS 3MiH 70 BIOMOCTEH MPO HOPHAUYHY 0CO0y, (i3U4YHY 0C00y-
TIIPUEMIIS BITIOBIIHO JI0 3aKOHY;

- HagaHHs 1Hpopmalli 3 €IUHOTO JAEP>KaBHOTO PEECTPY IOPUIUYHUX 0Ci0,
G13UyHUX 0CI0 - MIANPUEMINB Ta TPOMAJICHKUX (OPMyBaHb BIJMOBIAHO JI0
3aKOHO/IaBCTBA;

- 3IMICHEHHS TOBHOBA)XCHb IIIOJIO JCPKABHOI peecTpallii peuoBUX TpaB Ha
HEPYXOMe MaifHO;

- 3a0e3neyeHHs BesleHHs J(ep>kaBHOTO PeecTpy pEeYOBHX MpaB HA HEPYXOMeE
MaiHo;

- 3abe3medeHHs B3ATTS Ha OOJIK 0e3Xxa3aiHOTO HEPYXOMOro MaifHa
BIJIMTOBITHO JI0 3aKOHY;

- 3/1MCHEHHS I1HIIUX 3aXOMAIB IIOJO MiJBUIICHHSI €(PEKTUBHOCTI pPOOOTH Y
cdepl nep>KaBHOI peecTpallii peyoBUX IMpPaB Ha HEPYXOME MalHO Ta JAEp>KaBHOI
peecTpaiii OpUAMYHUX 0Ci0, (I3UYHUX OCIO-MIANPUEMIIIB Ta TPOMAJCHKUX
dbopmyBaHb;

- BHECEHHS MPOMO3UIIN HAYaIbHUKY BIJIUTY IIOJI0 YIOCKOHAJICHHS! POOOTH 3
MUTaHb JEP>KaBHOI peeCTpallii MpaB Ta JEp>KaBHOI peecTparlii IOPUANYHUX OCi0,
G13UYHUX OCI0-TIAPUEMITIB Ta TPOMAJICEKUX (DOPMYBaHb;

- MOK€ BUKOHYBATH (PYHKIIIi aIMIHICTpaTOpa, SIKi HE MOB’sA3aH1 3 JEP>KaBHOIO
PEECTpAIII€0 PEUOBUX TIPAB HA HEPYXOME MAWHO, FOPUIUYHUX OC10, Pi3UUHUX 0Ci0
— NIANPHUEMIIIB Ta TPOMAICHKUX (POPMYBaHb BIANOBIIHO O 3aKOHO/IaBCTBA;

- 3JIHCHEHHS IHIIWX TIOBHOBA)XCHb, BU3HAUYCHMX UM [lOJOKEHHSIM Ta
MO0Ca/I0BOIO THCTPYKIII€LO, IO 3aTBEPAXKYETHCSI MICIIEBUM T'OJIOBOIO, BIAMOBIAHO JI0
3aKOHO/IaBCTBA.

5.3AT'AJIbHO-OPT'AHI3ALIIMHI IUTAHHSA

5.1. Bigmin ITHAII mig yac BHKOHAaHHS IIOKJIAJECHMX Ha HBOTO 3aBIaHb
B3a€EMOJII€ 3 IEHTPAIBLHUMHU Ta MICIIEBUMH OpPTaHaMH BHKOHABYOI BJIAJIM, 1HITUMHU
JIep’)KaBHUMU OpraHaMu, OpraHaMH MICIIEBOTO CAMOBPSTyBaHHS, MMPHUEMCTBAMH,
ycTaHoBamMu ab0 opraHizaiisiMu.

5.2.3 MeToto0 3a0€3MeYeHHs 3pyYHHX Ta JOCTYIMHUX YMOB OTPUMAaHHS TOCITYT
cy0’eKTaMu 3BEpHEHb y MeXaxX BIAMOBIAHOI aJAMIHICTPATHBHO-TEPUTOPIATBHOT
OJIMHULII 3a pllIeHHsAM Paau MOXyTh yTBOPIOBATHUCS BIIJAJICHI MICILs 171 poOOTH
aAMIHICTPATOPIB BIIUTY, y SKHUX 3a0€3MeUyeThCs HAJaHHS aAMIHICTPATUBHUX
nociyr BianosiaHo Ao [lepeniky, sikuii BuU3HayaeThest Pajoro.

Jlo HamaHHS aIMIHICTPAaTHBHUX IIOCAYT MOXYTh 3alydaTHCS CTapOCTH
BIJIIIOBIJIHO 0 3aKOHOIaBCTBA.

5.3.Yac npuiioMy cy0’€KTiB 3BEpHEHb € 3arajJibHUM (€QUHUM) ISl BCIX
aJIMIHICTPATUBHUX TOCIIYT, 110 HATAIOTHCS BLAAUIOM ( B TOMY YHCII Y BiJaJICHUX
poOOUMX MICIISX) 1 BUBHAYAETHCA pIIeHHSAM cecii Pagu.

5.4.Yac npuiioMy cy0’€KTIB 3BEpHEHb CTAHOBUTH HE MEHII SK IT’ATh JHIB Ha
TKJICHb Ta CiIM TOJIMH Ha JIeHbh 0e3 IepepBu Ha 0011,

[Tpu npoMy mipuiiom cy6’ekTiB 3BepHeHb Yy Biaaini [{HAII 3miiicHIOeTRCS HE
MEHII K OJUH I€Hb HAa THKAEHD 10 20-1 TOIUHH.



Yac mnpuiiomy cy0’ekTiB 3BepHeHb y Bigmim [[HAII BusHagaerbcs
BiJITIOBITHO /10 3aKOHOIaBCTBa Pasoro.

5.5. Bigain [IHAII 3BuIbHSIETBCS B/ IUIATH 32 MIAKIIOUYCHHS (Y TOMY YUCT1
00CITyTOBYBaHHS Ta BUKOPUCTAHHS) JIO PEECTPIB, 1HIIUX 1HPOpMAIIHHUX 0a3, 110
BUKOPHUCTOBYIOTBCS JIUIsI HAJAQHHSI aIMIHICTPATUBHHUX TOCIYT, a TAKOX BiJ| TJIATH 32
000B’S3KOBE HaBUaHHS POOOTI 3 TAKUMHU PEECTPAMHU.

Cexperap panu CeiTmana KYTIIIIEBA



3ATEPIIKEHO
Pimrenns LVI cecii cenuraol

paay CbOMOIO CKIIMKaHHS
15.09.2020 Ne1159

I'padik poboTH

Biaainy «LlenTp HagaHHs aqMiHICTPaTUBHUX MOCTYr» HUKHBOCIPOTrO3bKO1

CEJIUIIHOI paau

3a aapecoro: 74701, Xepconcbka obmacts, HUKHBOCIpOT0O3bKHiA paiioH,
cmt Huwxai Ciporoswu, Byn.Bucounna, 2

JIHI POBOTU TOJIVTHU [TPUMOMY
IToneminox 38.00.m0 17.15
BiBTopok 38.00.10 17.15
Cepena 38.00.m0 17.15
YerBep 3 8.00. 1o 20.00
Il gTHNIS 3 8.00.10 16.00

Binmin npairoe 6e3 repepBu Ha 0011,

Cy6oTa, HeAIs — BUX1IHI AHI.

Cexkperap panu

CeiTnana KYTIIIEBA



